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Movie Magic Budgeting 7
Introduction

Budgeting for the 21st Century.

Movie Magic Budgeting 7 allows the user to create simple to complex film and television
production budgets with ease and accuracy. Innovative tools and features exclusive to
Movie Magic Budgeting 7 include the Applied Credits, dedicated Sets, Currency, Groups
and Locations columns, Budget Comparison Reports, Sub Budgets and an intuitive Tab
Navigator.

As part of the EP Global Production Office, this software brings a project steps closer to
becoming a reality.

Four Major Budgeting Steps

1. Create a broad category of accounts in the Topsheet.
2. Create accounts in the Accounts Level.
3. Setup tables:

Units
Globals
Groups
Fringes
Locations
Sets
Currencies

4. Create details, applying the Fringes, Globals, Groups, and other desired
properties (e.g. Sets) as necessary.
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Chapter 1: Getting Started

Before beginning budgeting, take a moment to become familiar with some of the basics
of Movie Magic Budgeting 7. This first chapter will show frequently used toolbars, the
steps to creating new budgets and procedures to properly save them.

Section 1: Navigation

Movie Magic Budgeting 7 offers intuitive navigation with its toolbars, tabs, and menus.

The Movie Magic Budgeting 7 Toolbar

Movie Magic Budgeting’s main tools are easily accessible from the toolbar.

File Edit Options Format Tools Setup Data Shortcuts WorkSheet Library Goto  Window Help

VO 2 Q Bl & $

Gl

N

Open File: Opens the selected budget
Save All Budgets: Saves all opened budgets
Print Active Budget: Prints only active budgets

Print Preview: Creates an on-screen preview of an actual printed budget

- ISR PV

PDF: Converts an active file to a PDF

(ﬂm Applied Credit: Opens a new instance of an Applied Credit window (Topsheet only)

F% Fringe: Opens the View/Apply Fringes window

go

on Groups: Opens the View/Apply Groups window

(f)

Formula Maker: Opens the Formula Maker window

@ =

Globals: Opens the Setup Globals window

Movie Magic Budgeting 7 User Manual 2
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- Navigation Ball:
( > 1. Press Arrow Up to move up one level
—4 2. Press Arrow Down to move down one level
3. Press Left Arrow to move to previous Account or Category
4. Press Right Arrow to move to next Account or Category

@ Topsheet: Brings up the Topsheet level of a budget

@ Accounts Level: Brings up the Accounts Level of a budget
@ Details Level: Brings up the Details Level of a budget
@ 4th Level: Opens a hidden 4th Level sheet

ﬂ“ Search: Search by Account number

Atop the Details Level window is the Details Level toolbar, which comprises six
dedicated column buttons visible on the left. Each button is a toggle and shows or
hides its corresponding column in the Details Level when clicked.

Agg: Aggregate Fringe percentage
Frin: Applied Fringe list

Grp: Groups

Loc: Location

Set: Set

Cur: Currency

WorkSheet Navigation

The WorkSheet options from the menu bar provide access to the 4th Level functions
and options. The 4th Level functionality is detailed further in the 4th Level section.

Hide WorkSheet Options

WorkSheet  Library  Goto Window
) Neww dthLevel...
Unhide 4thlevel Alt+d

Delete athlevel

Hidle Active Sheet  Ciri+-Shift+0
Hicle 211 But Current

Hicle: All

These options only apply to the 4th Level worksheets that are currently open on the
budgeting desktop..
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o Hide Active Sheet: Hides the sheet currently being worked on (usually
the sheet that is on top)

o Hide All But Current: Hides all of the sheets except the one being
worked on currently

o Hide All: Hides all of the sheets that are open on a budgeting desktop
except for Topsheet; hide does not apply to Topsheet

Goto Menu

The Goto Menu features the same navigational tools that are found on the Movie
Magic Budgeting 7 toolbar.

Goto Window  Help

T Topsheet CHri+T
A accounts Cirl+E
B, Details Cirl+k

&l d4th Level

f Up from selection Cirl+Up
& Down into selection Ctrl+Down

4| First Cirl+Page Up

4 Previous Cirl+Left

P onext Ctrl+Right

P Last Ctri+Page Down
(,Q Account...

To use the Goto Menu:

1. Go to Goto and select where to go from the menu; this will immediately bring
up the selected destination.

Goto Account

1. Select the Goto Account tool.

Goto Window Help
T Topshest Chri+T
Al sccounts Cirl+E
Bl Details Crl+H
@ dth Level

4 Up from selection  Cirl+Up
& Down into selection CtrivDoven

| First Ctrl+Page Up
4 Previous Cirl+Lett
P bhext Chrl+Right

b Last Ctrl+Page Down

| & account... |

The Goto Account window will be displayed.

2. Enter the Account number to go to.
3. Click OK.

This action will bring up that Account.
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Window Navigation

Move among numerous open windows by using the Window menu. This menu lists
all of the currently opened windows on a budgeting desktop. The budgeting desktop
is divided into two parts: Arrange Budgets and Arrange Sheets.

e Arrange Budgets: Contains windows for all budgets opened
e Arrange Sheets: Contains windows within each open budget

Arrange Budgets represents the program window in which the budgets are
arranged. Arrange Sheets represents the window in which budget-specific windows
are arranged, such as the budget’'s Accounts Level or Details Level windows.

Go to Window and select which window to navigate to.

window  Help

8 Arrange...

Freeze Pane

v/ Example mhbd

Arrange

All open windows can be arranged on any desktop. Activate the window to be
arranged by clicking in or on it.

To arrange open budgets:

1. Go to Window and select Arrange.

i1 Arrange Window B

Deskiop

& frrange Sheets
¢~ Arrange Budgets
Action

Tile I Arrange lcon

“ertical I Cre-lconize

Harizantal I lcanize I

Cascade I Maximize Al

The Arrange Desktop window will be displayed.

2. Select the desktop to be arranged, either Budgets or Sheets.
3. Select an action that describes how the budget can best be arranged for
individual needs.
Actions

e Tile Arrangement: Arranges the windows on a desktop in evenly spaced
windows without overlapping
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Sess: 0][Chng: 0] R
=10
|

[1 1100 Development
| 2 1200 |Story & Other Rights 1422
[ 3 |1300 Continuity & Treatment 4,422
[ 4 |1400 Fraducers Unit 4422
[ 5 [1500 Directors Unit 0
[ & |1800 Talent 0
T _[1700 A-T-L TraveliLiving 0
3 TOTAL ABOVE-THE-LINE 13,266
[ 9 |2100 Production Staff 58,565
[ 10 |2200 Att Direction 32,608
[ 11 2300 Set Construction 7.874
[ 12 |2400 Set Decoration 26,248
[ 13 |2500 Property Departrent 15,435
[ 14 2600 Camera Operations 100,963
[15 |2700 [Electric Operations 26,248
[ 16 |2800 Grip Operations 43870
[ 17 2800 Fraduction Sound 15,060
[ 18 3000 Mechanical Effects 14,435
[19 [3100 Special Visual Effects i}
[20 |3200 Set Operations 26,245

H Total Fringes

Ls | |Grand Total

30

e Horizontal Arrangement: Arranges windows horizontally where each

frame occupies the entire width of the desktop

% Budget1.mbd

# TopSheet

Total Fringes
3 \Grand Total

| Topsheet
[ AcctHo |

| 1 |1100 Development =
| 2 1200 Story & Other Rights 4,422
| 3 |1300 Continuity & Treatment 4,422
| 4 1400 Producers Unit 4,422
| 5 |1500 Directars Unit 0
| 6 1600 |Talent 0

7 1700 A-T-L TraveliLiving 0

8 TOTAL ABOVE-THE-LINE 13,266
| 9 |z100 Production Staff 99,565
| 10 |z2200 Art Direction 32,509
| 11 |2300 Set Construction 7874
| 12 |z2400 Set Decoration 26,246
| 13 | 2500 Propery Department 15,435
| 14 2600 Camera Cperations 100,963
| 16 | 2700 Electric Operations 26,246
| 16 2800 Grip Operations 43,870
| 17 | 2900 Production Sound 25,060

o Vertical Arrangement: Arranges the windows vertically where each

frame occupies the full height of the desktop
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Budget : 951,981 Reset
' Budget1.mbd 98 [n 53 || Example.mbd - C:\Documents and Settings\rb0368 8 ] JES]

# TopSheet " TopSheet
Acct Ho Category De Acet Ho Category Descri

1100 Development
1200 Story & Other Rights

1

2 Total Fringes
1300 oty & Trestrent
1400 Producers Unit
1500 Directars Unit
1800 Talent
1700 A-T-L Trawel/Living
TOTAL ABOVE-THE-LINE
2100 Production Staff
2100 At Direction
2300 Set Construction
2400 Set Decoration
2500 Property Department
2600 Camera Operations
2700 Electric Operations
2800 Grip Operations
2800 Production Sound
3000 Mechanical Effects
3100 Special ¥isual Effects
300 Set Operations

‘-A|m‘m|h‘u|m‘ﬂ|=“‘ = "‘“’ "“5|

3

3

e
-

e Cascade: Overlaps all the budgets on a budget desktop, with each
window title bar showing for access

Budget : 951,981
=10l x|
I Example.mbd - C:\Documents and Settings\rb0368 =10l x|

TopSheet

Wl ["acctHo | Category Descrif
I 1100 Development

1200 Story & Other Rights
1300 Continuity & Treatment
1400 Producers Unit

1500 Directars Unit

1600 Talent

1700 A-T-L TraveliLiving
TOTAL ABOVE-THE-LINE
2100 Production Staff

2200 At Direction

2300 Set Construction

2400 Set Decoration

2500 Propery Department

m\

|m - ..‘e,|m‘;.|u‘~|.‘

i

o

14 |2600 Camera Operations
15 |2700 |E\ectric Operations

2800 Grip Operations
2900 Production Sound
3000 Mechanical Effects
300 Special Visual Effects
3200 Set Operations

=

~
2

Note: All vertical arrangements require column resizing to view the scrollbars
located to the right of each window.

e Iconize: Iconize turns all open budgets into small icons for
identification and access; icons may be repositioned by clicking and
dragging on the left tab of each icon. Double-click on an icon to revert
that specific window to its previous arrangement.

I Example . Pl Tal )| Gudgett b ol faTE]

e Arrange Icon: Returns icons to original default icon position
o De-lconize: Reverts budgets from icons to previous arrangement
o Maximize All: Enlarges all budget windows to maximum size on a

budget desktop with the active budget in front and inactive budgets
hidden behind
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Tab Navigation

Each budget window that is open on the main desktop includes a set of tabs that
navigate to each budget-specific window open for that budget. The tabs are located
at the bottom of each sub desktop.

Note: Tab Navigation will not function properly if the Single Document option is
selected in the Options menu. With this option selected, only one budget window
can be open at a time. Only one tab will be displayed at a time.

o ategory Description
Developrment Dﬁl
4,472

[Story & Other Rights ]

Caontinuity & Treatment 4,422
Producers Unit 4,422
Directars Unit 0
Talent DLI

TopSheet

' Budget1.mbd
.o
cet Ho ategory Description age ota

2 Total Fringes $0
3 |Gran(| Total | \ $0

Section 2: Selecting and Highlighting

Note: The shaded fields of the budget are non-editable areas. The shaded fields contain
information, such as labels or calculations, that Movie Magic Budgeting 7 has made
based on calculated budget data.

Tabbing

The Tab key provides a method for navigating through fields within a budget level.
Hit the Tab key to the next field. Use Shift-Tab to return to the previous field.

Single-Clicking

¢ Single-clicking in a field will bring up that field, allowing the user to type over
existing text.

Double-Clicking and Triple-Clicking
o Double-clicking on the row number of a Category or Account name will initiate a

move down one level.
e Double-clicking on a Detail line initiates a return to the Topsheet.
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e Double-clicking in a field will allow for editing text.
Double-clicking from within the same field will highlight the word the mouse is
directly over, allowing for that word to be typed over.

e Triple-clicking from within the same field will highlight the entire line text, allowing
the text to be typed over.

Selecting Single Lines

¢ Click the row number of the line to be selected. The line will be highlighted.

Selecting More than One Line

To select more than one budget line at once:

e Click and drag the cursor either up or down over the line numbers, highlighting
the lines the cursor moves over.

e Hold down the Control key and click the row number of each line to be selected.

As with the click-and-drag method, this allows for selecting and highlighting
individual lines instead of an entire block of lines.

Section 3: Shortcut Keys for PC and Mac Users
Keystrokes & Function Keys

PC Shortcuts by Menu

Function MMB 7-PC/Mac Shortcut Key

File: New Budget CTRL+N/CMD + N

File: Create Blank Budget CTRL+SHIFT+N / CMD + SHIFT +N
File: Make Template CTRL+SHIFT+T/CMD + SHIFT + T
File: Open File CTRL+O/CMD + 0

File: Reopen (most recent file) F12

File: Save CTRL+S/CMD + S

File: Save As CTRL+SHIFT+S/CMD + SHIFT + S
File: Close Active Window CTRL+W /CMD + W

File: Close Active Budget CTRL+SHIFT+W / CMD +SHIFT+ W
File: Print Setup CTRL+P/CMD + P

File: Print Preview CTRL+SHIFT+V /CMD + SHIFT + V
File: Print CTRL+SHIFT+P / CMD + SHIFT + P
File: Exit CTRL+Q/CMD + Q

Edit: Undo CTRL+Z/CMD + Z

Edit: Redo CTRL+SHIFT+Y / CMD + SHIFT
Edit: Cut CTRL+X/CMD + X
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Edit: Copy

CTRL+C/CMD + C

Edit: Paste

CTRL+V/CMD +V

Edit: Insert Row

CTRL+I/CMD + |

Edit: Insert Production Total

CTRL+B/CMD + B

Edit: Insert Contractual Charge

CTRL+/ (/) CMD +/

Edit: Insert Subtotal Adjustment

CTRL+ -( Minus) / CMD + - (Minus)

Edit: Insert Subtotal

CTRL+ =(Equals) / CMD + = (Equals)

Edit: Delete Row

Edit: Clear CTRL+(Delete) / CMD (Delete)

Edit: Select All CTRL+A/CMD + A
SHIFT+F4

Edit: Select Row CTRL+'(Back Quote) / CMD + * (Back
Quote)

Edit: Find CTRL+F/CMD + F
SHIFT+F10

Edit: Find Next

CTRL+SHIFT+F / CMD + SHIFT + F

Edit: Replace

CTRL+H/CMD +H

Tools: View/Apply Fringes

CTRL+1/CMD + 1

F1

SHIFT+F1

Tools: View/Apply Groups

CTRL+2/CMD + 2

F2

SHIFT+F2

Tools: View/Exclude Contractual
Charges

CTRL+SHIFT+C/CMD + SHIFT + C

F4

Setup: Budget Preferences

CTRL+SHIFT+9/CMD + SHIFT + 9

Setup: Globals

CTRL+G/CMD + SHIFT + G

Setup: Fringes

CTRL+3/CMD + 3

Setup: Groups

CTRL+4/CMD + 4

Setup: Locations

CTRL+5/CMD + 5

Setup: Currencies

CTRL+6/CMD + 6

Setup: Units

CTRL+7/CMD +7

Setup: Sets

CTRL+8/CMD + 8

Data: Recalculate

CTRL+F9/CMD + F9

Data: Reset Session and Change
Totals

F5
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Columns

Data: Show/Hide Original and Variance

SHIFT+F5

Data: Show Fringe Total Column

CTRL+SHIFT+F5/ CMD + SHIFT + F5

Data: Make Fringe Range

CTRL+R/CMD +R

Data: Remove Fringe Range

CTRL+SHIFT+R/CMD + SHIFT + R

Data: Note

CTRL+SHIFT+(Space) / CMD + SHIFT
+ (Space)

Shortcuts: Create

CTRL+SHIFT+M /CMD + SHIFT + M

Shortcuts: Apply

CTRL+M/CMD + M

Worksheet: Hide Active Sheet

CTRL+SHIFT+0 (Zero) / CMD + SHIFT
+ 0 (Zero)

Library: Retrieve

CTRL+L/CMD + L

F3

Library: Store

CTRL+SHIFT+L/CMD + SHIFT + L

SHIFT+F3

Library: Manager

CTRL+Y/CMD +Y

Go to: Topsheet

CTRL+T/CMD + T

ALT+1

Go to: Accounts

SHIFT+CTRL+E / SHIFT + CMD + E

SHIFT+F9

Go to: Details

CTRL+SHIFT+D / CMD + SHIFT + D

ALT+3

Go to: Up from Selection

CTRL+U/CMD + U

F7

CTRL+(Arrow Up) / CMD + (Arrow Up)

Go to: Down into Selection

CTRL+D/CMD + D

F8

CTRL+(Arrow Down) / CMD + (Arrow
Down)

Go to: First

CTRL+(Page Up)/ CMD + (Page Up)

Go to: Previous

CTRL+9/CMD + 9

CTRL+(Arrow Left) / CMD + (Arrow
Left)

F9
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Goto: Next CTRL+0 (Zero) / CMD + (Zero)
CTRL+(Arrow Right) / CMD + (Arrow
Right)
F10

Goto: Last CTRL+(PAGE DOWN) / CMD (Page

Down)

Help: Contents

CTRL+F1/CMD + F1 |

PC and Mac Application-Wide Shortcuts

Function

MMB- PC and Mac Shortcut Keys

Show Unhide Sheet dialog

ALT+4

Toggle among open applications ALT+TAB
Undo edits to a cell ESC

Bring cursor to beginning of data in the | HOME

cell or first cell in a line

Move to previous field SHIFT+TAB
Move to next field TAB

Jump cursor to Goto box (Goto box
does not change; Account number can
be entered)

CTRL+J/CMD +J
(See Goto box atop Navigation bar)

Jump cursor to Goto box (Goto box is
purple; name of 4th Level worksheet
can be entered)

SHIFT+CTRL+4 / SHIFT + CMD + 4
(See Goto box atop Navigation bar)

Jump cursor to Goto box (Goto box is
brown; name of a shortcut can be
entered)

CTRL+M /CMD + M
(See Goto box atop Navigation bar)

Change active cell to edit mode

CTRL+F2/CMD + F2

Move Window Up

CTRL+(Numpad8) / CMD + (Numpad8)

Move Window Down

CTRL+(Numpad2) / CMD + (Numpad?2)

Move Window Left

CTRL+(Numpad4) / CMD + (Numpad4)

Move Window Right

CTRL+(Numpad6) / CMD + (Numpad6)

Maximize Window

Minimize/lconize Window

)
CTRL+(Numpad9) / CMD + (Numpad9)
CTRL+(Numpad5) / CMD + (Numpad5)

Global Display

F6

Hide Movie Magic Budgeting 7

No windows equivalent

Hide Others

No windows equivalent

Clear Applied Fringes

CTRL+(Space) / CMD + (Space)
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Section 4: Starting a Budget
The first step is to open a new budget.
Starting a Budget from a Template

Movie Magic Budgeting 7 offers numerous budget templates to choose from,
representing those most commonly used in the film and television industries.

There is also the option to choose from a list of personal budget templates saved
from earlier budgets. This eliminates the need to re-set budget preferences.

1. Go to File and select New Budget.

(i TNew - Select a budget template x|
Look in: ) System Templatss | =
E _new Budget B caRSEY-WERNER TELEVISION 0 EvoLL
4B CABLE NETWORK GROUP €= TELEVISION Fi 21
E ~BC TELEVISION B cHAnMNELaFORM i roxm
Academic Template CRUSADER ENTERTAMMENT FOX T
E 2cacemic 1 DisHEY AnMATION i oroxTy
ALLIAMCE (OLD) DISHEY FEATURES FOX T
Il ALUIANCE ATLANTIS COMM I DisHEY STAGE M roxm
I 2MERICAN CINEME i DisnEY o roxy
R 2RTISAN ENTERTARMENT K DREAMWORKS ANMATICN i color
I 2ShITH & COMPARY B DREAMWIORKS FEATURES 0 HaLy
EET CHART OF ACCOUNTS TEMPLATE I DREAMWORKS TELEVISION HALLK
# 5RaD GREY ¥ DUFFERIN GATE b HeoE
BRITISH FORM ECO-CHALLENGE HEC M
L
File name: I 0K |
Files of type: |MMB Templates ;I Cancel |

The Templates folder will open.

Note: Be sure to have either MMB Templates or All Files selected in the Files of type
field.

There are two methods to select a template:

1. Double-click on a template listing.
2. Select a template and click OK.

OK |
==

Cancel

Starting a Budget from Scratch

Budgets may also be created from scratch.

Note: Although it is possible to create a budget from scratch, it is more common for a
template to be used.

There are two methods to create a budget from scratch:
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1. Go to File and select New Budget.

Note: New Budgets contain default tables information.

2. Select New Budget.ept.
3. Click on OK.

Or

1. Go to File and select Create Blank Budget

il Mowie Magic Budgeting 7
File Edit Options Format Tools Setup  Da
0 Mesw Budget Cri+h

Cuthittan
hake Template Ctri+Shift+T

% Open File... i+
Reopen »

A completely blank budget will be opened immediately.

$ Budget1.mbd
# TopSheet

2 Total Fringes $0
3 |Grand Total | | $0

Note: Budgets can be saved as templates, detailed below in Saving: Saving a Budget
as a Template. Also, Blank Budgets do not contain any default information.

Opening a Budget

From Movie Magic Budgeting 7:

1. Go to File and select Open File.
iropen )

Look in: I@ Budgets LI 6 A5 |

. . Example
1 Taoy Budget

File name: I Open

Files of type: [ Budgeting Fiies -] Cancel |

The most recent folder accessed will open.

2. Navigate to the folder that contains the budget to be opened.
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3. Select the budget and click Open.
Opening a Recently Accessed Budget
Recent budgets are easily accessed.

From Movie Magic Budgeting 7:

1. Go to File and select Reopen.

(i) Mowie Magic Budgeting 7
File Edit Options Tools Library ‘Window Help

" New Budgst... Cirb

Create Blank Budget CtrhShift+h]
Make Template Crl+Shift+T
% Open File Clel+
Reopen » CoDocuments and Settingsrh036849MMDataMh Budgeting/Budgets/Example.mbd F12

A list of up to seven of the most recently accessed budgets will display in the
order they were last opened.

2. Select the budget to be opened.

Note: Re-open the last budget that was open on Movie Magic Budgeting 7 by hitting the
F12 function key on the keyboard.

Accessing a Classic Movie Magic

Movie Magic Budgeting 7 allows for accessing Classic Movie Magic Files. Movie
Magic Budgeting 7 will create a separate Movie Magic Budgeting 7 file from a
Classic Movie Magic File, while a selected Classic Movie Magic File will remain
intact.

Opening a Classic Movie Magic Budget

1. Go to File and select Open File.

bopen ]
Look in: I@ Budgets LI 6 A5 |

. : Example
| & Toy Budget

File name: I Open

Files of type: [ Budgeting Fiies -] Cancel |

Navigate to the folder that houses Classic Movie Magic budgets.
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=
Look in: Ih Buclgets LI FEE
1 £ Toy Budget . .
Navigation|Tools
Drop-down Menu
File name: | / Open |
Files of type: |MM Butlgeting Files ’Ll Cancel |

(211 Files

(Classic MME Files
[EPE Files

IMME Templates
It Buidgeting Files

2. Select either All Files or Classic MMB files from the Files of type drop-down
list of choices.

3. If the Classic Movie Magic Budget is not in the currently opened folder,
navigate to that folder with the navigation choices at the top of the window.

x|
Lookin: [ Buegets ~| geEE
* Example
| oy Burgel]
File name: [Tasy Budget.mbd Cpen
Files of type: [ Budgeting Fies | Cancel

4. Open the Classic Movie Magic budget:

e Double-click on the budget listing.
Or

o Selectit and click Open.

Reading Accounts, please wait.

Proceszing ...
Category : CAMERA DEPARTMENT

i 6% |
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{&® EP Budgeting
File Edit Options Format Teoks Setup Data

Sharteuts

JH[=l E3

WorkSheet Library Gote Window Help

H=

F%R{%ly‘tll, A n_.4,| A Y | 4 4 » II-‘ @|Aggrrinnrp|.n:5etcur

OF Topshest ©2 e -
Acct No Category Descriptfpn ] Page
L EX STORY &ND RIGHTS
8226 PRODUCER'S UNIT
236 DIRECTOR'S UNIT
yr -
856 ABOVE-THE-LINE FRINGES \
Total Above-The-Line
719 EXTRA TALENT
921 PRODUCTION STAFF
923 CAMERA CEPARTMENT
STILL PHOTOGRAPHY

Category DescHE

STORY AMD RIGHTS
PRODUCER'S UNIT
DIRECTOR'S UNIT

o~

o olololoocoooloooooooacooooeoaoos

TopSheet
[Sess  0ffChng + 0][Fese]

It will take a moment for Movie Magic Budgeting 7 to process the Movie
Magic data. The Movie Magic budget will be opened in Movie Magic
Budgeting 7.

Creating Movie Magic Budgeting 7 files from Classic MMB files

1. Open the Movie Magic budget.
2. Go to File and select Save or Save As.

M EEE

Save In: ||j Budgets

LowBudget. epb
OldBudget. epb
Sample Budget.epb
Tow Budget.epb

File Mame: |Sample.epb |

Files of Type: |EP Budgeting vl

| Save || Cancel |

3. Navigate to the location where the budget is to be saved.
4. Enter afile name.
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5. Click Save.

& EP Budgeting

Fle Edit Options Formst Tooks Setup Data Shortcuts WorkSheet Library Goto Window Help

19 [=] E3

<=1 C:\EPDatalEP Budgeting\Budgets\Sample sph 7 7 it

L ek S

atllzory Description

(=] }‘F%’\“’%yhﬂ Al oja|av | 4 4> \b‘4®|munnumm:5etcur

STORY &ND RIGHTS
25 PRODUCER'S LUNIT
E:x CIRECTOR'S LUNIT

ABOVE-THE-LINE

Total Above-The-Line

19 EXTRA TALENT
921 PRODUCTION STAFF
923 CAMERA DEPARTMENT

N

ﬁ CEPData'EP BudgetingiBudgetsiSample.epb &5

ololololololaloolaloleloololaolelaslolelalalalola

[¥ TopShest
oot Mo Cat
1 [315 STORY &MD RIGHTS
2 825 PRODUCER'S LUMIT
3 835 DIRECTOR'S UNMIT
4 845 CAST ~
Topshest
[Sess  0][Chng i O Resee]

An MMB 7 file will be created from the Classic MMB file and will be active
immediately on the budgeting desktop. The Classic Movie Magic file remains

intact.

Section 5: Saving

It is important to save work regularly. This protects work from accidentally being lost or
destroyed. Entertainment Partners recommends as a best practice to save budget files

to an external source, such as a flash drive or CD.

Save Reminder

Enable the Save Reminder to receive prompts at preset intervals of time to serve as
a reminder to save a current budget. Once the Save Reminder setup is completed, it

will be applied to all budgets.

1. Go to Options and select Save Reminder.

Save Reminder x|

Setup

[ Enabie $ave Reminder: Remind me every: |20 ~

% Ok | W csncsl |

The Save Reminder Setup window will open.

2. Check the Enable Save Reminder option.
3.

Select a Delay time from the drop-down menu.

Budgeting 7 prompts to save budgets.

Note: The Delay time reflects the intervals, in minutes, at which Movie Magic
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The Delay is divided into minute increments.

Save Reminder x|
Setup

I~ Enable Save Reminder Remind me every :

% Ok Hc

4. Click OK to save.
Disabling Save Reminder
Access the Save Reminder Setup window and deselect the Enable Save
Reminder option. Click OK or hit the Enter key to complete this process.
Save
This saves the currently active budget.
1. Go to File and select Save.
The current budget is now saved.
Save All

If more than one budget is open at the same time, this saves all of the currently
opened budgets.

1. Go to File and select Save All.
All of the currently opened budgets are now saved.
Save As

This makes a copy of the currently active budget and allows a copy to be saved
under a different name.

Note: Save As is a recommended action from EP to save a budget as another file
name on a hard drive or external drive as an added safety measure.

1. Go to File and select Save As.
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Save in: |E| Bucdgets LI I .FE|

| i Example
| £ Toy Budget

File name:

Save

Files of type: |MM Eudgeting Ll Cancel |

The Budgets folder will open. If a budget is to be saved in a different folder,
select it in the Look in field.

2. Type a new name for the budget in the File name field.
3. Click Save to save.

Saving a Budget as a Template
From an open budget:

1. Go to File and select Make Template. The budget template will be displayed
immediately.

2. Click the Save button in the toolbar.

3

Navigate to the folder in which the template is to be saved.
sevens _p_ﬂ

Save in: [ ) Busigets ~| reEE

L5 Example |
| & Toy Budget

File name: [Example.mbd

Save
Files of type: |MMEudgaﬁng l Ll I Cancel

4. Type a name for a new template in the File name field.
5. Click Save.

The new template will be accessible immediately.
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Section 6: Exporting Budget Files

Movie Magic Budgeting 7 has several export options to share data with other users and
applications. For example, if a co-worker is still using EP Budgeiting 6.X, there is an
export option to share the file with them. Movie Magic Budgeting 7 also allows easy
exporting of files to EP Vista Accounting.

1. Go to File and then select Export.

iif) Movie Magic Budgeting 7
File Edt Options Format Tools Setup Data Shodcuts WorkSheet Library Goto

U Mew Budget... Clri+n -
- go | -
Create Blank Budget CHrl+Shiftn a8 M
-
Wake Template Clrl+Shift+T
3 Open File Ciri+0
15,rb036849' MMData'MM Budgeting'Bt
Feeopen e
P save Clri+s — ]
|
@ save Al
B save As Clrl+Shift+s
Close Active Window ctriaw
Clase Active Budget CHrl+Shifte

Cloze Al But Active Budget
Close All Butlgets

Burlget Comparison...
Create Sub Butiget

Budget Info...
3 import »
F Export.. }  EP Vista Accounting (Native) - Tab
Frint Setup Ctrisshiftep | EP Vista Accounting (Converted) - XML
S prit. P EP Vista Accounting (Native) - XKML
&) Prirt Fraview Ctri+Shitey | CHassic MME S.x File
Save as PDF... Ciisshiftes o ouceting 57 Fiie
Comimia Delimited
Ext ctriva
Tah Delimited
I Cther Export..

2. Select the appropriate format to create the export file:

EP Vista Accounting (Native) - Tab

EP Vista Accounting (Converted) - XML
EP Vista Accounting (Native) - XML
Classic MMB 5.x file

EP Budgeting 6.6 File

Comma Delimited

Tab Delimited

Other Export (see additional details below)

(i Regular Export |

Save in: [ Exports ~| aeEE

File name: || Save
Files of type:  [Deiimited fles ~1 Cancel
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The export file window for the method selected will open.

3. Select the location where the file is to be saved.
4. Enter a name for the export file in the File name field.
5. Click Save.

Exporting to Classic Movie Magic 5.x

When exporting to Classic Movie Magic, Movie Magic Budgeting 7 will convert the
file into a Classic MMB file so it can be opened by Classic Movie Magic users. There
will be a notification of any conflicts resulting from the data conversion. The original
Movie Magic Budgeting 7 file will remain intact.

1. Select Export, then Classic MMB 5.x File.

2. A MMB Data Conversion status window will open.

Status of Classic MMB Data Conver =]

2 @

| »

You must run a complete Recalculation after exporting to Movie
Magic Budgeting (MMB) Classic to ensure accuracy.

Differences between Movie Magic Budgeting 7 and MMB Classic.

Rounding:
Movie Macic Budueting 7 rouncs at the Accounts level, while MME Classic rounds at the Topshest level.
Expect rounding differences of plus (+) or minus () the total number of accounts in your budget

Currencies:

All currencies in Movie Magic Budgeting 7 will be set up as a global in MME Classic and will be spplied to
the "K" column. To view the "¥" column by its numerical equivalent, change the Globals display to "value"
inthe MWE Classic Globals Setup takle.

Groups:
If you've chosen to include fringes in your Movie Magic Budgeting 7 groups, those group calculations will
be different in MME Classic because the ahilty to fringe aroups is unavailable in MMB Classic

Sets and Locations:
If the location or et columns ywere used in Movie Magic Budgeting 7, they will not be exported to MME
Clazsic; however, budaet totals will be unatfectsd

Printing:
Due to design differences, the page cournt in MME Classic will be lover than in Movie Magic Budgeting 7.
To Iocate budgeted accounts, refer to the "Page” column in the Topsheet of both spplications.

=
@ Ok | W cancel

Cantractial Charans Nienlae

3. Click OK to continue.

[ El
Save in: I@Budgets LI g s =

File name: || Save I
Files of type:  [Classic MME Fies -] carcel |

4. Name and select the location to which to save the converted file.
5. Click Save.
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Note: It is necessary to run a Complete Recalculation in Classic Movie Magic
Budgeting after first opening an exported Movie Magic Budgeting 7 file. This is due to
design differences between Movie Magic Budgeting 7 and Classic Movie Magic
Budgeting. Discrepancies can appear because of variations in the rounding routines
between the two applications. A Movie Magic Budgeting 7 file rounds at the Account
Level, while Classic Movie Magic rounds at the Topsheet Level. Expect plus (+) or
minus (-) $1 for the total number of accounts budgeted in EPB.

Other Export

If a company has a predefined export format, then the Other Export function can use
an export template to create a custom export file.

From File:

1. Go to Export and select Other Export.

i Export Budget using a template x|

Template File : |

Select template to use for export

Look in: I@SyﬂemTemp\mes ﬂ 5] EE

I!!_ ActionPayrol n_ CtherExportPres_0
ER sipaymentsUitrs B TakDelimited

B} sciumvisusivex

B} CastandCrewPsL

B} commaDelimited

¥ DetailcommaDelimitedal

B} DetailCommaDelimitedOmitExcl
E_' DretailTabDelimitedall

E_ DetailTabDelimtedOmitEscl
B3 Disca

B} DiscE

B} MediaGervicesa,

B} MediaservicesB

File name: |

Files of type: IExpurt Template (*.mbx) -]

== Export Chooser | W cancel |

The Export Budgeting using a template window will display.

2. Select the desired template.
3. Click on Export Chooser.
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([ Export Budget using a template Xl

Templats File : [Cinecom.mbx

Enter or select export file

Look in: [ Exports | teEE

File name: |

Files of type:  [Export Fie (* act) ~]

== Template Chooger | P ok | M cancel |

Select a directory to which to write the export file.
Enter a File name.
Click OK to save.

ook
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Chapter 2: Budget Setup

Once preferences are set for a budget, the processes will not need to be repeated with
each newly created budget. Instead, the system allows for a budget and its preferences
to be saved as a template, meaning it can be used to create new budgets. Modifications

may be made as necessary for new budgets.
Section 1: Budget Preferences

First, access the Setup Preferences window.

1. Go to Setup and select Budget Preferences.

Budget Prefere

X

&
General Properties Currency
Set Buget Fortt ARIAL 12 PLAIM [ Display Base Currency on new row
Fringe
Totals
Aggr. Fringe % Computation : [Fringe total /Line total ~~_~ iy Sty ol
Post Fringes by : | Account -
5 [ Lock Original Totals for Comparison
Fringe Category Acct Ho :
Percentage Fringe Cutoff Factor : |1.0 Account Format
Detail Level Eaxtavorytactis]2 :['
Adding a new Detail Line : Bccountiitn|2 K|
Mark the settings to be copied from the above detail line. SubAccount Width : |0 -
[ Fringe [~ Group [ Location [~ Set [~ Currency Set width: |2 -
Categoryifccount Separator : [bone v
Assign number of decimal places for rates at Rate Column : =
Rate Column Display Cutoff : [100.0 Optional Colurnns
Precision Below Cutoff : |De|aun ~[ || 2nd units [ 3rd Units
Precision Above Cutoff : IDefaulI =1 || r 4t muttiptier [ 4th Units
% Ok M cancel

The Setup Preferences window will open.

The Setup Preferences window is comprises six main sections:

General Properties
Fringe

Detail Level
Currency

Totals

Account Format
Optional Columns

Each section is populated with fields and drop-down menu options. The window also

has:

f,
Restore to Default, OK, and Cancel buttons.

General Properties

There is only one feature in the General Properties window: Set Budget Font.

© 2009 Entertainment Partners
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General Properties

Set Budget Font ARIAL 12 PLAIN

1. Click the Set Budget Font button to open the Select Font window.

etect Font x|
Fonts Sizes Styles
B R |(ERa | Y -

Pick a font, size, and style to change me

W Ok | M carcel |

2. Reveal the drop-down menu of options for each font characteristic (Fonts, Sizes,
Styles) by clicking on the small downward-facing arrow.

3. Click OK to save a font selection.

Fringe

This window controls how the Fringe amounts appear in a budget.

Fringe

Aggr. Fringe % Computation : |Fringe total / Line total hd
Post Fringes by : | Accourt - I

Fringe Category Acct Ho : I

Percentage Fringe Cutoff Factor : II‘D

Note: To fringe a budget by Category, enter the preferred Account number in the Fringe
Category Acct. No. field. For example, Category 1100 fringes in 99 or 1199.

Aggregate Fringe Percentage Computation

Select the Aggregate Fringe Percentage calculation for a budget.

Fringe

Aggr. Fringe % Computation : |Fringe total f Line total hd l
Post Fringes by : |Account - I

Fringe Category Acct Ho : |

Percentage Fringe Cutoff Factor : (1.0

e Fringe total/Line total (default): Divides the Total Fringe Contribution by the
Line Total

e Sum of Fringe Percentage: Adds the percentage of all the Percentage
Fringes applied to the line of Detail (Flat Rate Fringes are excluded)

Post Fringes by

Fringe

Aggr. Fringe % Computation : |Fringe total £ Line tatal ;I

Post Fringes by : | Account vl

Fringe Category Acct Ho : Bucoet
Percentage Fringe Cutoff Fact] Froduction Level
Category
Detail Level Account
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Select how Fringes will be displayed in a budget.

o Budget (default): Displays the budget’'s Fringe totals in the Topsheet

o Production Level: Creates Categories for each Topsheet Level Break;
Above-the-Line Category Fringes are totaled and posted to the Above-the-
Line Fringe Account. This applies for all Level Breaks.

o Category: Creates an Account at the end of each Category; the Fringes in
each Account are totaled and displayed in the Fringe Account. An Account
number must be indicated for the Category Fringes

e Account: Adds the Fringes Total to each Account; Fringes are totaled and
displayed into line items at the end of the Account.

Detail Level

Detail Level

Adding a new Detail Line :
Mark the settings to be copied from the above detail line.

[+ Fringe [~ Group [ Location [ Set [ Currency

Inserting a Detail Line

Selecting any of these options will default the application to insert the selected
properties from the previous Detail line to the current Detail line.

[ 0401 - CAST-PRINCIPALS 77777

X | Curr | Rate | Subtotal |

|Ind. | Description | _Amount | Units |
1 ®[ Lead #1 iy =TM 2 1.CAN 3,000 52,500
2 [!_ Lead #2 =DAY '8 1. USA 2,500 20,009
3 1 1 0 0
4 Total 72,500

For example, if a Detail line has a Currency in Canadian dollars and the
Currency option in Budget Preferences is checked, the next Detail line that is
manually inserted or created will default to also show the Canadian currency.

[ 0401 - CAST-PRINCIPALS

| Ind. Description | Amount | Units| X | Curr | Rate | Subtotal |
1 |® Lead 1 A~ wTih |2 1/CAN 3,000 52,500
2i[=) 1 1.CAN 0 [
3 (@[ Lead #2 =DAY 8 1/USA 2,500 20,000
gl C 1 1 0 0
5 Total 72,500

Rate Column Display (Optional)

Precision Below Cutoff :
Precision Above Cutoff :

Assign number of decimal places for rates at Rate Column :

Rate Column Display Cutoff : IIDD.D

Defautt

Defautt
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Rate Column Display Cutoff

This is the numerical figure selected to determine parameters regarding how
many decimal places should be displayed for a rate. It will define the regions for
the Precision Below and Precision Above Cutoffs.

Precision Below Cutoff

This is the number of decimal places displayed for rates that fall below the Cutoff.

Precision Above Cutoff

This is the number of decimal places displayed for rates that fall above the
Cutoff.

Example: Cutoff is set for 100, Precision Below is set for 2 (decimal
places), and Precision Above is set for 3 (decimal places).

If a rate of 101. 237 is entered in the Rate column of the budget at the
Details Level, the entire rate of 101. 237 would be shown because the
Precision Above Cutoff is set for 3 and the number already has three
decimal places after the decimal point (101. 237).

If the rate falls below 100, the decimal places would be constrained to
two. A number of 99.988 would be shown as 99.99.

Default

Default is a number entered in the rate cell. When Default is selected, the
number that is entered in the rate cell becomes the default.

Note: If a Global is entered with its own precision set up previously in the Globals table,
its precision would prevail in the Rate column at the Details Level.

Currency

Selecting this option will automatically apply the Base Currency to any new row
added. Specify Base Currency in the Currency Setup. See Currency Table Setup.

Currency

[ Display Base Currency on new row

Note: U.S. (United States) is the default base currency. However, another currency can
be defined as the base if necessary.

Totals

The amounts that display in the Summary Total row on the Topsheet are determined
by information entered and calculated on the Details Level. As a default, only the
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current Totals column is visible on the Topsheet. To view the Original and Variance
columns, they must be put on Unhide (see Chapter 3: Topsheet, Viewing

Topsheet Columns).

Totals
[ Display Summary Totals

[~ Lock Original Totals for Comparison

Display Summary Totals (Default)

Selected (Checked): Movie Magic Budgeting 7 displays three default summary
rows at the bottom of the Topsheet: Total Above-The-Line, Total Below-The-Line,

and Total Above and Below-The-Line.

Note: These will not appear unless there is at least one Production Total inserted

onto the Topsheet.

Bond1 : 10.0% (0 excluded)
Bond2 : 20.0% (0 excluded)
Bond3 : 30.0% (5,379,900 excluded)

$691,25(
$1,382,500
$300,78C

Untitled Production Total

$2,383,53C

Total Above-The-Line

$3,129,00(

Total Below-The-Line

15,512,531

Total Above and Below-The-Line

$8,641,53(

Total Fringes

$654,500

Deselected (Unchecked): There will be no summary totals displayed at the

bottom of the Topsheet.

Untitled Production Total $3,120,00C
Bond1 : 10.0% (0 excluded) 7! $692,980
Bond?2 : 20.0% {0 excluded) $1,385,96(
Bond3 : 30.0% (5,897,200 excluded) $300,780
Untitled Production Total $2,388,72(
Total Fringes $671,800
|Grand Total [ [ $9,318,52(

Lock Original Totals for Comparison

Lock Original Totals for Comparison

Selected (Checked): The Original Totals are “locked” and will not be changed.

If the original budget totals are not to be altered, check this box. However, once
this box is checked, it must be unchecked for the Original Total to reflect budget
changes. For further instruction on Comparison Totals and the Original and

Variance columns, refer to Chapter 2: Budget Setup.

Example: When working with the Original Totals locked, the Totals column must

be recalculated to reflect the changes after altering a budget.

Untitled Production Total

$3,120,000

Bond1 : 10.0% (0 excluded)
Bond2 : 20.0% {0 excluded)
Bond3 : 30.0% (5,897,200 excluded)

$692,980
$1,385,960
$309,780

Untitled Production Total

$2,388,720

Total Fringes
\ |Grand Total

© 2009 Entertainment Partners
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o

Deselect (uncheck) the Lock Original Totals for Comparison option.

Go to Data and select Comparison Totals.

Select Show Original and Variance Column

Select Update Original Column Totals and notice that the Original column
now matches the current totals.

Go back to the Budget Preferences window and check the Lock Original

Totals for Comparison box to keep the new Original Column Totals data
from changing. Now all changes will be reflected in the Variance column.

Total Above-The-Line [Eo.rooonn ] 50 |
Total Below-The-Line _ H,Q? 1.521 Ul}{lﬂte d Totals |
Total Above and Below-The-Line 18.680.521 . =

Note: To update the Original Column Totals, uncheck the Lock Original Totals for

Comparison box.

Account Format

The user has control over how many digits the Category, Account, and Set column

widths should allow for.

Account Farmat
Category Width : |2
Account Width : |2
SubAccount Width : |0
Set Width : |2

Qptional Columns

L)

Category/Account Separator : [Mone -

[ 2nd Units [~ 3rd Units
[~ 4th Multiplier [ 4th Units
Category Width

This controls the number of digits shown in the Category portion of the Account
number. In the example 100-12, the Category number is 100, with the Category

Width set to 3.

1. Click on the Category Width number selection.

Account Format

Category Width : [2 -

Account Width :

SubAccount Width :
Set Width :

W = G =

CategoryiAccount Separator :

A drop-down menu of Category Width options (1-6) will be displayed.

2. Select a Category Width number.

3. Click OK to save.
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Account Width

Controls the number of digits to be shown in the Account portion of the Account
number. In the example number 100-12, the Account number is 12, with the
Account Width set to 2. In the example number 100-123, the Account number is
123, with the Account Width set to 3.

1. Click on the Account Width number selection.

Account Farmat
Category Width : |2 - l
Account Width : ﬁ
SubAccount Width : !
Set Width : g
Category/Account Separator : |4
Cptional Columns :

A drop-down menu of Account Width options (1 to 6) will be displayed.

2. Select an Account Width number.
3. Click OK to save.

SubAccount Width

Controls the number of digits/letters shown in the SubAccount column in the
Details Level.

Accaunt Format

Category Width : |2 'I

Account Width : |2 v|

Subfccount Width @ |0 vI
Set Width : [0
1
Category/Account Separator : B
Optional Colurins j
[ 2nd Units [ 3rdfs
5

[~ 4th Multiplier [ 4th 'ormes
Set Width

Controls the number of digits/letters shown in the dedicated Set column in the
Details Level. For example, if 2 is selected (as a default) for Set Width, only two
digits/letters can be typed in the Set name in the Setup Set window and the Set
column of the Details Level.

1. Click on the Set Width number selection.
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Account Format

Category Width : |2 -]

Account Width : |2 -]

SubAccount Width : |0 -]

Set Width : |2 -]
[Category/Account Separator : 12
Optional Columns 3
™ 2nd Units I~ 3rd ;
[~ 4th Multiplier [~ #h|B

A drop-down menu of Set Width options (1-6) will be displayed.

2. Select a Set Width number.
3. Click OK to save.

The new Set Width parameters will take effect the next time the budget is
opened. The budget must then be saved, closed, and then re-opened to
immediately view the new settings.

Category/Account Separator

Select the Separator to distinguish the Category from the Account portions of an
Account number.

1. Click on the Category/Account Separator selection.

CategoryAccount Separator : [Mone - I
. Mone
Cptional Columns
—pace
[T 2nd Units [ 3rd[Hyphen
[T 4th Multiplier [T 4th Units
T Ok B Cancel ||

A drop-down menu of Separator options will be displayed.

Select a Separator.
Click OK to save.

wn

Three Separator options:

¢ None (Default)

[ AcctHo |
1100
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e Space

[ Acct Ho |
11 00

e Hyphen

Note: The hyphen will not translate to Vista if a budget is exported to Vista
accounting software.

Optional Columns

Movie Magic Budgeting 7 provides extra columns for additional budget calculations.
It provides the option to expand a budget to include four additional Unit columns and
one additional Rate column. The offers greater inputting flexibility. Check the box for
the optional column to be activited.

Cptional Columns

[T 2nd Units [+ 3rd Unit=

[T 4th Multiplier [T 4th Units

The additional column will be available immediately.

Note: Deactivating the 4th Multiplier either in Preferences or at the Details Level will
remove it from the budget calculations. This could potentially affect totals.

Section 2: Captions
Movie Magic Budgeting 7 allows for the Captions to be edited. Captions are budget
labels, such as Category Description, Total, Groups, or Set. They are usually in the
green-shaded, non-editable fields. The Captions window allows for editing them or
changing them entirely.

Changing Caption Names

1. Go to Setup and select Captions.
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Setup Captions for Toy Budget.mbd

Variance

Untitled Production Total
Untitled Contractual Charge
Total Above-The-Line

Total Below-The-Line

Total Above and Below-The-Line
Total Fringes

Grand Total

Untitled Applied Credit

Qih Tatal

Variance

Untitled Production Total
Untitled Contractual Charge
Total Above-The-Line

Total Below-The-Line

Total Above and Below-The-Line
Total Fringes

Grand Total

Untitled Applied Gredit

Snh Trtal

2 9 &

Defa
1 ‘OPSHEET CAPTIONS
| 2 |AcctNo Acct Mo
| 3 |Category Description Category Description
| 4 |Page Page
| 5 |Fringe Fringe
6 |Total Total
T | Original Qriginal
|8 |
N

‘“ M‘

=1

o5

% Ok | M cancel |

The Captions window will open.

The left column is labeled Default Name. The default name of any Caption
cannot be altered. The Caption, however, can be renamed in the right column

and labeled Current Name.

2. Click in the field with the Caption to be edited.
3. Type the new name for the Caption.
4. Click OK.

\ Note: Budget Info Captions are the only captions that cannot be edited.

The new Caption name will be saved and will be apparent immediately.

Restore Default Settings

Click the revert button to restore the Current Name Captions to the Default Name

Captions.

Section 3: Units

Units are shortcuts used in the Detail Level’s Unit
field. Type a letter into the Unit field and it will expand
or auto-complete to its full, pre-assigned text. Movie
Magic Budgeting 7 features a list of preset standard
Units ready for use, such as D for Day and W for
Week. The Units feature also recognizes plural
versions of the Unit and will display the appropriate
version.

© 2009 Entertainment Partners

Preset Units:
Allow
Day(s)

Flat
Hour(s)
Month(s)
Foot (Feet)
Reel(s)
Week(s)

sx-H=TTOoO>

None
12 hrs.
None
1hr.
240 hrs.
None
None
60 hrs.
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Setting Up a New Unit

Units may be assigned in addition to the pre-assigned ones.

1. Go to Setup and select Units.

Setup Units for Toy Budget.mbd

2| \E =

Allow
Day
Flat
Hour
Month
Foot
Reel
Week

= =‘~|,“.|a‘“|~‘_

l_IéZUHEIﬂU:E

Allowy
Days
Flat
Hours
Months
Feet
Resls
Weeks

MNo
120
MNo
1.0
2400
Mo
MNo
60.0

% ok M cancel

The Setup Units window will open.

2. Add a new Unit.

The first available field in an empty row will be highlighted and ready to be filled.
It will be at the bottom of the Unit listing. If there is not already an empty row, use

one of the following methods to create one.

Note: The scroll bar may be needed to get to the new row if it is not readily visible.

Two Methods:

e Click on the Add a Row icon.
e Tab past the end of the last row, which will create a new, empty row.

e o mfEe

3. Type a letter for the new Unit (for example, D for day). This single letter will be
the new unit’s assigned key.

4. Tab to or click in the next field, Singular.

5. Type the entire word for the Unit, in its singular form (for example, Day).

6. Tab to or click in the next field, Plural.

7. Type the entire word for the Unit, in its plural form (for example, Days).

8. Tab to or click in the next field, Unit Equiv. (hrs). This field converts the units
into their hour equivalents, used in association with the Fringe table, for flat-rate

fringing in the budget. The hour equivalents are editable.
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9. Type in the hour equivalent to be assigned to the unit. For example, there are 12

hours in a working Day, so type 12 for the Day Unit.

The default table is based on Work Hours. A Day (unit) is represented as 12
hours. Certain employees are paid based on a 12-hour day. They do not
necessarily work the entire 12 hours, but that is how they are paid. Thus, 12

hours a day, 60 hours a week and 240 hours a month.

If the unit is never used in flat-rate Fringe calculations, tab through or click OK.

No will default into the field.
To Delete a Unit Row

1. Select the row to be deleted.
2. Click on the Delete a Row icon.

e @ || sE

Note: A unit that is in use cannot be deleted. If this is attempted, a warning message will

be displayed.

To Print Preview of Units Report

1. Click on the Print Preview icon.

@l s &

2. The Units Report will immediately come up as it would look when printed.

Units Report

PDF File

Movie Magic Budgeting 7 also provides the flexibility to convert a Units Report, as

well as all other reports, into a PDF file using two possible methods.

Two Methods:

© 2009 Entertainment Partners

Page 36




Movie Magic Budgeting 7

User Manual

i) Preview Report for Units Report

E | - I [ ~|| PageHumber: @°  CLOSE

Units Report

From the Print Preview window:
1. Click on the PDF File icon.
Or
From the Setup Units window:
1. Click on the PDF File icon.
To Print a Units Report
1. Click on the Print icon.
w Repott for Units Report
floox =] Pagemumper:[ | o cLose
-
Units Report
x:, — Srgr |AM Plaral ek Eqabe i) .

There is a Print icon located both in the Setup Units window as well as in the

Units Report Print Preview window.
Section 4: Location
Location Setup

1. Go to Setup and select Locations.

Setup Locations for Toy Budget.mbd

22 B EE

[ [ Hame [ Descripion | Total |
[ Los Angeles 80,000
2 |NY Mews York 751,200
3 |sF San Francisco 2,203,400
4 |CHI Chicago 0
5

% ok | M cancel |
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The Locations setup window will open.

2. Tab to or click in an empty Name field.

2@ \ =

If there is no empty row, click on the Add a Row icon.

3. Type a Name for the Location.

4. Tab to or click in the next field, Description.

5. Type a description of the Location (optional). The Total field will automatically
track the total cost for the Location. It was also track any corresponding fringes
when the Location name is entered in the Locations cell in the Details Level of a
budget.

6. Click OK to save.
Deleting Locations

1. Select the Location listing to be deleted.
2. Click the Delete a Row button.

2 o B E[E]

3. Click OK.
Section 5: Set

Set Setup

1. Go to Setup and select Sets.

Setup Sets for Toy Budget.mbd

Description
KT The Kitchen 620,000
LV The Living Room 741,200
WR The ¥yarehouse 2,203,400
BT The Boat 0

= a‘“|~|d

B Ok | W cancel |

The Set Setup window will open.

2. Tabto or click in an empty Name field. If there is no empty row, click on the Add
a Row icon.
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3. Type a name for the Set.

Note: Set names may be numeric, alphanumeric, or made up exclusively of letters.

The number of digits/characters in the name will be constrained by the Set Width
selection in the Budget Preferences (refer to Chapter 2: Budget Setup).

4. Tab to or click in the next field, Description.
5. Type a description of the Set (optional).

The Total field will automatically track the total cost for the Set and any
corresponding fringes when the Set name is entered in the Set cell in the Details
level of a budget.

6. Click OK to save.

Description
Detail#01 for 1405
Detail#02 for 1405
Detail#03 for 1405
Detail#04 for 1405

Deleting Sets
1. Select the Set listing to be deleted.

2. Click the Delete a Row button.

2 @ B s[E]

3. Click OK.

Note: A warning message will display if there is an attempt to delete sets that have been
applied in the budget.

Section 6: Currencies

Any currency can be used in calculating a budget. This is helpful for budgeting
productions that will be filmed in foreign countries. Add the currencies to be used in
budgeting into the Currency table. They can be applied in the Dedicated Currency
Column at the Details Level of a budget.

Note: The default base currency is the U.S. Dollar with a default rate of 1.0.

The Currencies setup window is composed of eight columns:

e Conv: This selection is for converting to a designated currency.
o Base: Other currencies of a budget are based on this selection.
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o Name: This appears in the Currency column of the Details Level in a budget
usually as an abbreviation of the full Currency name. For example: U.S. is the
name for United States dollars.

o Description: This is an optional field usually for the full spelling of the currency
name.

¢ Symbol (Smbl): This appears next to each amount of currency. For example:
The dollar sign ($) is the symbol for U.S. dollars.

¢ Right (Rt): Checking this option relocates the currency symbol to the right of the
amount. For example: 100$.

o Separator (Sep): This allows for specifying a separator other than the default
comma (,). For example: If a period (.) is placed in the Sep column, 1,000 will
now be displayed as 1.000.

o Rate: This is the currency value or exchange rate (based on the base currency
value).

Setting Up/Adding Currencies

1. Go to Setup and select Currencies.

2 @ ‘E = ouick pick: |

9 us United States Dollars
2 ¢ ¢ |mx Mexican Peso P
cC |eN Canadian Dollar CH
© T MR Morocco DH
[l

r 1.00000
r 50000
r 1.25000
~ 1.75000
=

B Ok | W cancel |

The Currency Setup window will open.

2. Select the currency to be used as the Base currency.

e o mEe

Select an empty row or click the Add a row (Alt + A) icon to create one.

Tab to or click in the new, empty Currency field.

Type the currency abbreviation to be used for the new currency.

Tab to or click in the next field, Description, and type the full name of a new

currency (optional).

Tab to or click in the next field, Smbl, and enter the symbol for the new currency

(optional).

8. Tab to and click in the next field, Rt, to have the symbol be displayed to the right
of the amount (optional). Otherwise it will default to the left.

9. Tab to or click in the next field, Sep, and enter the separator that is to be
displayed in currency amounts (optional).

10. Tab to or click in the next field, Rate, and type the current exchange rate for the
new currency. The Rate field will retain five digits after the decimal point (e.g.
1.25252). If fewer than five digits are entered, zeroes will be added to fill all five
decimal places.

11. Click OK or hit the Enter key to save.

o0k w

N
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Quick Pick

Quick Pick expedites the currency setup by selecting from a predetermined list of
currency names, descriptions, and symbols.

From the Currencies Setup window:

1. Select the Name field of an empty row into which the Quick Pick currency name
will be inserted.
2. Click on the Quick Pick field to reveal a drop-down menu of country names.

il Setup Currencies for Toy Budget.mbd

X

2 @ = = QuickPick:I |
Conv [Base [ Hame ALSTRALIA jﬁ_
|1 & & |us United Statde s agas 1.00000
M Mexican PelgerpUDa, 50000
Cch Canadian Cerazi 1.25000

MR Maoroceo  [canana 1.75000
ICENTRAL AFRICAN REFUBLIC

[DEMMARK -

iallellelle]

© ok | [ cancel |

Select the country’s currency to insert.
Complete the entry by entering the correct Conversion or Exchange Rate.

o

il ) Setup Currencies for Toy Budget.mbd

& % B 8 Ouick Pick: [ ~]

[ [Conv|Base|[ Hame |  Descripion ___ [Smbl Rt [Sep[ Rate |
1 & & |us United States Dollars $ r 1.00000
2 ¢ ¢ |mx Mexican Fesa P r 50000
© len Canadian Dollar cs | 1.25000
= |MR Morocco OH |V |~ 1.75000
 |au AUSTRALIA A | ]

B Ok | W cancel |

5. Click OK to close the Currency Setup window.
Deleting Currencies
1. Go to Setup and select Currencies.

2. Select the currency to delete by clicking on its table number (left).
3. Click on the Delete a Row icon.

Note: A warning message will display if there is an attempt to delete a currency that
is in use.

The Currency table will reflect the deletion immediately.
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Applying Currencies
Applying Currencies by Individual Detail Line

For this operation, the necessary exchange rates in the Currency table will
already need to be set (this is detailed above in Setting Up Currencies).

From the Details Level:

1. Open the dedicated Currency column by clicking on the Cur toggle located
on the left side of the Details Level Toolbar.

]
=
2. Type the Currency name to be applied in the Currency column. The budget

numbers will change to reflect the new Currency when tabbed or clicked off of
the Currency column.

Applying a Currency to the Entire Budget
There are 2 ways to convert the currency of a budget. One way is to convert
what the base currency is; the other is to convert the currency of the entire
budget. Converting the base will convert what the default currency is, but will
keep the totals in the converted currency.
From the Currency Setup window:
1. Select the Base radio button for the currency to be applied to the entire

budget as base.

2. Select the Convert radio button for the currency in which totals are to be
displayed.

Section 7: Comparison Totals

Movie Magic Budgeting 7 gives the user the option to show or hide the Original and
Variance Columns from the Topsheet. The default selection hides the Original and
Variance Columns.

Comparisons are normally generated when a budget, or portion of a budget, has been

created and changes are needed. They are also generated to create a different scenario
to compare with the original version.

To Show Original and Variance Columns
From the Topsheet:
1. Go to Data and select Comparison Totals.

Or
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Right-click (Mac: CTRL + click) anywhere on the green description bar at the top
of the window.

E]

[ [AectWwo [ CategoryDescripon [ Page [ Total |
A 11-00 Gategory 1100 * 782,250 4|
[ 2 |12:00  Category 1200 * 782,250
| 3 11300 Category 1300 782,250
4 [[F00__Jcateory 1400 782,250
5 Untitled Production Total $3,120,000
| 6 [16-00 | Category 1600 * 782,250
71700 Gategory 1700 » 782,250
| 8 |18-00  Category 1800 782,250
8 |19-00  Category 1900 782,250
10 Untitled Production Tatal 3,120,000
| 1] Bond1 : 10.0% (0 excluded) $6062,080
(12 | Bond2 : 20.0% (0 excluded) $1,385,960
13 Bond3 : 30.0% (5,807,200 excluded) $309,780
14 Untitled Production Total $2,388,720
15 Total Above-The-Line $3,120,000
16 Total Below-The-Line $5,517,720
17 Total Above and Below-The-Line $8,646,720
13 Total Fringes $671,300
19 |Grand Tatal | | 9,318,520

2. Select Show Original & Variance Columns.
The Original and Variance columns will immediately display.
To hide the columns, simply repeat the above steps and select the Hide option.
Once the columns are hidden, the Show Original & Variance Columns option
will be displayed in place of the hide option.
Update Original Column Totals
Once changes have been made to a budget, it may be necessary to update the
Original Column Totals to be current with the most recent Totals of the Budget. If the
Lock Original Totals for Comparison option is checked in Budget Preferences, it

will need to be unchecked before updating the totals (see Chapter 2: Budget
Setup).

To Update the Original Column Totals
From the Topsheet:

1. Uncheck the Lock Original Totals for Comparison option in Budget

Preferences.
2. Go to Data and select Comparison Totals, then Update Original Column
Totals.
Data  Shortcuts  WorkSheet  Library  Goto Window  Help

Recslculate Fa - . - _
Reset Session & Change Totals F11 b A-é‘ ﬁé) ‘é‘ I @
Cotmparizon Totals » Showe Original & Variance Columns - Shitt+F5
Show Fringe Total Column Cirl+Shift+F5 Update Qriginal Column Totals
Show Net Tetal ==

= -

b Make Fringe Range CirhR W

E Remove Fringe Range CirHShift+R

® Nate... ChrkSpace

The current Totals will be inserted into the Original Column as the Original Totals.
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3. Return to the Budget Preferences window and check the Lock Original

Totals for Comparison option.

As additional changes to the budget are made, the Total and Variance columns
will reflect those changes.

Origipal : [ Tu:ut;al : [ Yariance
0 0 0
2,140,900 2,140,200 0
36,060 316,060 0
242 267 242,267 0
230,000 230,000 0
27,427 217,427 0
4,831,356 4,831,356 0
1,09 253 1,09 253 0
98,114 98,114 0
1,386,453 1,386,453 ]
1,578,810 1,578,810 0
] 1] ]
4,001,785 4,001,785 0
58,979,195 58,979,195 0
62,980,980 62,980,980 0

Section 8: Budget Info

Basic information about a budget is gathered in the Budget Information window for quick
reference. The Budget Information window is divided into five spaces: Budget
Information, Currency, Budget File, Total Number of Items, and Remarks.

Access Budget Info

1. Go to File. Then, select Budget Info.

(if’’ Budget Information for Toy Budget.mbd
2 @

Currency

Budget File

Current filename : C:

Previous filename : Hone
Filename before that :

Date Created : Fri Oct 15, 2004 at 411 PM PDT

Date Last Updated : Fri Sep 18, 2009 at 1:57 PM PDT

Budget Title : |

Budget Humber :
Revision Humber :

Base: US United States Dollars 1.0
Conversion: US United States Dollars 1.0

and

Toy Budget.mbd

Total Number of ltems

Categories : §
Accounts: 40
Details: 640
Fringes: &
Globals: 3
Groups: 3
Units : 8
Locations: 4
Sets: 5
Currencies : 4
athlevel: 0

Remarks

G Ok | W cancel |
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The Budget Info window will open immediately.
Budget Information

This space allows for entering general information about the budget, such as the title
and number.

e Budget Title: Enter the Budget’s or Production’s full title here.
o Budget Number: Enter the Budget Number here.

¢ Revision Number: Enter the Revision number here.

Currency

This space displays the currency information for a current budget.

Budget File

This area details the budget’s file information, such as the full file location path and
date of creation and last update.

e Current filename: Displays the current path and filename of the budget.
e Previous filename: Displays the path of the budget template or original budget
from which the budget was created

¢ Filename before that: Displays another level of save history
e Date Created: Displays the date of the original file save
o Date Last Updated: Displays the date of the latest file save

Total Number of Items

This area displays the total number of each budget item. The number that follows the
item listing reflects the quantity of the item existing throughout the budget. The item
listings are as follows:

Total Categories
Total Accounts
Total Details
Total Fringes
Total Globals
Total Groups
Total Units
Total Locations
Total Sets

Total Currencies
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e Total No. of 4th Levels
Once Budget Information has been entered, click the OK button to save.
Remarks

Enter any notes or remarks about the budget here.

\ Note: This area can be used as a Critical Assumptions page.

Printing an Info Report
e Print: Click the Print icon to print a report of the Budget Info.

e Print Preview: Click the Print Preview icon to view the Report onscreen before
sending it to print.

o PDF File Conversion: Click the PDF icon to save a copy of the Info Report as a
PDF file.
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Chapter 3: Topsheet

The Topsheet is the first layer of a budget. It is also the budget summary. Category
names (or major Account names) of a budget, such as Art Direction, Set Construction,
and Production Staff as well as their Account numbers are entered in the Topsheet.
Except for Contractual Charges and Credit Adjustments, monetary amounts are not
entered here. Although Level Breaks, Summary Total Rows, Contractual Charges, and
Credit Adjustments are also entered on the Topsheet, the majority of the information
reflects manually entered data in the succeeding layers: Accounts Level and Details
Level.

ategory Description

74 (1100 |Category 1100 * 782,250 2]
| 2 1200 Categary 1200 2 782250
| 3 [13-00 |Category 1300 782,250
4 14-00 Categary 1400 782250
5 Untitled Production Total $3,129,000
| 8 [16-00  |Category 1600 #| 782,250
¥ 1700 Categary 1700 2 782250
| 8 |18-00 |Category 1800 782,250
9 [19-00  |Category 18900 782,250
10 Emitled Production Total J $3,129,000
|11 | Bond1 : 10.0% (0 excluded) $692,980
| 12 | Bond2 : 20.0% {0 excluded) $1,385,060
13 Bond3 : 30.0% (5,897,200 excluded) $309,780
14 Untitied Production Total $2,388,720
15 Total Above-The-Line $3,129,000
16 Total Below-The-Line $5,517,720
7 Total Above and Below-The-Line 8,646,720
18 Total Fringes: $671,800
19 |Grand Tatal | | 9,318,520

|

Section 1: Accessing the Topsheet

A budget should open with the Topsheet. There are five methods of accessing a
Topsheet from different budget levels.

Five Methods:

e Click on the Topsheet icon on the tool bar.
Go to Goto and select Topsheet.

¢ Click on the arrow up on the Navigation Ball on the tool bar until the Topsheet is
reached.

e Go to Goto and select Up from selection until the Topsheet is reached.

e Click the F7 function key until the Topsheet is reached.

YOO —

Viewing Topsheet Columns

Right-click (Mac: CTRL + click) on the green bar atop the Topsheet to:
e Show Original & Variance Columns

e Update Original Column Totals

e Show Fringe Total Column
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G Show Original & Variance Columns
|1 1100 [ Category 1100
2 |12-00 Category 1200 Update Qriginal Calumn Totals
|3 1300 category 1300 Show et Total
4 [14-00  Category 1400 Show Fringe Total Column

[Page [ Total
* 782,250
* 782,250

782,250
782,250

A Topsheet displaying Original & Variance and Fringe Total columns will look like

this:

* TopSheet

| 1 [11-00  Category 1100 * 782,250 782,250 0=
| 2 1200 Category 1200 » 782,250 782,250 o
[ 3 |13-00  Category 1300 782,250 782,250 0
4 1400 Category 1400 782,250 782,250 0
5 Untitled Production Total 3,120,000 3,120,000 $0
| 6 (1600 | Category 1600 * 782,250 782,250 [
| 7 17-00  Category 1700 * 782,250 782,250 0
| 8 |1800  Category 1800 782,250 782,250 o
9 |19-00  Category 1900 782,250 782,250 0
10 [Ontitled Production Total i| $3,120,000 $3,120,000 $0
EN Bond1 : 10.0% (0 excluded) $602,980 $602,980 $0
|12 | Bond2 : 20.0% (0 excluded) $1,385,960 $1,385,960 $0
13 Bond3 : 30.0% (5,897,200 $309,780 $309,780 $0
| 14 | Untitled Production Total $2,388,720 $2,388,720 $0
15 Total Abave-The-Line 3,120,000 3,120,000 $0
| 16 | Total Below-The-Line $6,617,720 $6,617,720 $0
7 Total Abave and Below-The-Line $8,646,720 $8,646,720 $0
13 Total Fringes $671,800 $671,800 $0

Hiding Topsheet Columns

To hide the Original & Variance and Fringe Total columns, right-click ( Mac: CTRL +

click) on the green bar atop the Topsheet and select the columns to hide.

Entering Category Names and Numbers

Click or tab into a blank Acct No field.

Type the account number for the category.

Tab to or click in the next field, Category Description.
Type the Category Description.

PO~

Renaming Categories

1. Double-click inside the Category Description field. The mouse arrow will

become a text edit icon.

2. Double-click on the Category Description itself. The current category name will

be highlighted.

3. Type the new name.

‘ Note: It is also an option to tab into the name field and begin typing the new name.

Inserting New Category Rows

1. Select the row above which the new row will be inserted.
2. Go to Edit and select Insert Row.

The new empty Category row will be displayed above the selected row.
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Removing Categories

1. Select the Category to be removed.
2. Go to Edit and select Delete Row.

Note: A warning message will display if there is an attempt to remove Categories
that have been applied in the budget.

Editing Categories

The Cut, Copy, and Paste options can also be used to edit Categories. The row itself
can be edited, as well as the content and fields within each row.

Copying a Row or Field
Copying a row or field allows for pasting the copy in a new location. An entire
range of rows and fields may also be copied by clicking and dragging the mouse

over the desired area (or by holding down the Shift + Arrow keys).

1. Select the row(s), field(s), or row content to be copied.
2. Go to Edit and select Copy.

Cutting a Row or Field

1. Select the row(s), field(s), or the row content to be cut.
2. Go to Edit and select Cut.

Pasting a Row or Field
Pasting a row will replace whatever was in the location before the paste.

1. Select the row or field to be replaced.
2. Go to Edit and select Paste.

The new row or field will be displayed in the selected location.

Note: Only the last elements cut may be pasted. That is, if the cut action is used
more than once, only the last action will be available for pasting.

Section 2: Level Breaks

Inserting Production Total Rows (Level Breaks)

1. Select the Category row above where the Production Total row is to be inserted.
2. Go to Edit and select Insert Production Total.

A Level Break, titled Untitled Production Total, will be displayed above the
selected row.
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Section 3: Note

Movie Magic Budgeting 7 features a Note tool that allows the user to attach short
messages to individual Topsheet, Accounts, Details, and 4th Level lines.

Attaching a Note

Two Methods:

e First select the line to which to attach a Note.
e (o to Data and select Note.

Or

¢ Right-click (Mac: CTRL + click) on highlighted row and select Note.

Data  Shortcuts  WorkSheet  Library  Goto Wing

Recalculate F8

Reset Session & Change Totals F11

Comparizon Totals »

Show Fringe Total Calumn Clri+Shift+FS
Show Net Total
&= Make Frings Range Clrl+Rt
38 Remove Fringe Range Clrl+Shift+R
® hete. Cirl+Space

The Note window will open.

Note for Category 1200 x|

[¥ Include in Print Report

Y

frake the note.

% Ok M cancel

1. Type the Note directly into the window.

Note: To add a new line to a Note, type Alt-Enter.

2. Select the Include in Print Report box to include the current Note when printing
a budget report.

3. Click OK or hit the Return key to save the Note and close the window.

* TopSheet

-
[ [Aeetho [ CalegoryDescripion | Page | Ongnal | _ Total | Varance
|1 1100 [Categary 1100 ? 782,250 782,250 [
|2 1200 [Category1200 Eie@ e faam ¥ 782,250 782,250 0
(3 1300 [category1300 e e 782,250 782,250 of

4 [1400  Category 1400 indicating a Note 782,250 782,250 |

Any budget lines with attached Notes are indicated with a red pin icon to the right of
each line.
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\ Note: Notes can also be printed.

Accessing a Note

Two Methods:

o First select the line that contains the Note to be accessed by clicking on the
line item number on the left side.

¢ Right-click (Mac: CTRL + click) on the selected line number and select Note
from the menu that appears.

Or

e (o to Data and select Note.

Section 4: Contractual Charges

Contractual Charges are Topsheet line items that are not comprised of Accounts and
Details. However, when a Contractual Charge is created, there is the option to assign
an Account number by entering a number in the Account Number field of the Contractual
Charge window. Contractual Charges are usually a flat rate or a percentage. Examples
include Contingency, Bond Fee, Insurance Charges, and Tax Incentive Credits. There is
also the flexibility to exclude specific budget amounts from the Contractual Charge
calculation, such as copyright fees and groups, which typically do not need to insured or
bonded.

Using Contractual Charges

Usually, Contractual Charges are placed on the Topsheet after the last Level Break
and before the Budget Grand Total.

Inserting Contractual Charges
1. Select the row above which the Contractual Charge is to be placed.

2. Go to Edit or right-click (Mac: CTRL + click) and select Insert Contractual
Charge.
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Contractual Charge Information

Hame : |umt\en Contractual Charge

Charge Type : Fercentage + | Percentage : 0.0

Flat Fee : o
Account Humber : Total Charge : o

Topsheet Display and Misc Options

[¥ Display Percentage in Topsheet Description

[~ Display Excluded Amount in Topsheet Description

Excluded from this Budget Adjustment:

Excluce Amt| Exclude Group | Delete
e lame:

% Ok | M cancel |

The Contractual Charge window will be displayed.

3. Type the Contractual Charge name in the Name field.
4. Select a Charge Type from the drop-down menu.
5. Enter the Charge Type amount.

If a Percentage Charge Type is selected, enter a percentage number in the
Percentage field.

Or

If a Flat Fee Charge Type is selected, enter a flat fee amount in the Flat Fee
field.

Note: Only one Charge Type may be chosen at a time. However, the other Charge Type
amount will be calculated and displayed in its corresponding field as a ghosted number.
For example, if a Percentage Charge Type is chosen, the Flat Fee number will be
calculated to display as a ghosted number in the Flat Fee field.

6. Enter an Account Number for the Contractual Charge line (optional).
7. Select how the Contractual Charge is to be displayed in the Topsheet.
8. Enter what is to be excluded from the Contractual Charge (optional).
9. Click OK.

The newly created Contractual Charge line will be displayed in the chosen area.

Note: A specific Contractual Charge window can be accessed by double-clicking on the
Contractual Charge budget line number.

Charge Types

The default Charge Type is Percentage.
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Percentage

This is the percentage amount that is to be charged against the budget total and
used to calculate the Contractual Charge total.

Flat Fee
This is the flat amount that is to be charged as the Contractual Charge total.

To edit either of these fields, tab directly into the field and hit the Delete key.

Note: There is a limit of four characters, including symbols and decimals, in the
percentage field.

Excluded from Contractual Charge
Charges that are excluded from the Contractual Charge are not included in the
Contractual Charge total calculations. It is possible to exclude single budget line
items or entire groups.

Excluding a Line Iltem
There are two methods to exclude a budget line item from Contractual Charges.

First, it is an option to exclude an amount that is linked to a line item in a budget.
The second option is to enter an amount manually to be excluded.

Excluding a Budget Linked Item
From a budget:

1. Select the line item to be excluded.
Go to Tools and select View/Exclude Contractual Charges.

x|

[ Bond1 [ Bond2 O Bondz sort - [

All of the Contractual Charges in a budget will be listed in the View/Exclude
Contractual Charges window.

3. Select the Contractual Charge to be excluded from the line item.
4. Click the X to close.
5. Hit F9, the Recalculate key, or go to the Data menu and select Recalculate.

The Contractual Charge total will reflect the newly excluded charges. Reopen
the Contractual Charges window to view the newly excluded line item.

User Entry (Manually Entered Contractual Charge Exclusion)

From the Topsheet:
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1. Double-click on the Contractual Charge in which the exclusion is to be
made.

2. Click the Exclude Amount button.

A new user entry will be displayed in the Excluded from this Budget
Adjustment section.

3. Type the Description of the item to be excluded.
4. Enter the Amount of the item that is to be excluded.
5. Click OK.

The Contractual Charge total will reflect the newly excluded charges. If not,
run a recalculate.

To Recalculate
Go to the Data menu and select Recalculate.
Excluding a Group

1. Double-click on the Contractual Charge line item number.

(il Contractual Charge for Toy Budget.mbd

Contractual Charge Information

X

Hame : |umt\en Contractual Charge

Charge Type : Fercentage + | Percentage : 0.0
Flat Fee : 0
Account Humber : Total Charge : i

Topsheet Display and Misc Options

[¥ Display Percentage in Topsheet Description

[~ Display Excluded Amount in Topsheet Description

Excluded from this Budget Adjustment:

Excluce Amt| Exclude Group| Delete

1 |User a
2 Total

% Ok M cancel

The Contractual Charge window will open.

2. Click on the Exclude Group button.

Excluded from this Budget Adjustment:
Exccludle Amt || Excclude: Gmupl Delete

Type Hame Desc Total
| 1 |user . 0
2

Total 0

The Excluded Group window will display, listing all the groups that have been
created for this budget.
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3.
4.

(i1 Select excluded group ®
Select groupls for excluded amount
Hame - Description Active Total
ROUPA - GROUP1 1334500
ROUP2 - GROUP2 2155400
ROUP3 - GROUP3 4793700
T Ok | W concel |

Select the Group that is to be excluded from the Contractual Charge.
Click OK to save.

The Contractual Charge window will now list the newly excluded Group.

[w] Unfitie Production Total 13,120000]  $3,129,000: |
1] Bond1: 10.0% (0 excluded) $692980 $692980 50|

Click OK.

The Contractual Charge line will display the newly excluded amount, if the
option was checked in the Contractual Charge window.

Delete a Line Item or Group

It is also possible to want to take a budget line item or Group off of the Contractual
Charges excluded list.

1.

2.

3.

Select the currently excluded specific line item or Group that is to be included
from the Contractual Charges.
Click on the Delete button.

The item or group will no longer be excluded from the Contractual Charges
total. The Contractual Charges total will automatically recalculate to reflect the
updated total.

The Total Excluded Amount will be automatically calculated.

Click OK to save.

Deleting a User Entry (Manually Entered Contractual Charge Exclusion)

1.
2.

3.

Double-click the Contractual Charge line number.

Select the User Entry to be deleted from the list of items excluded from the
Contractual Charge.

Click the Delete button.

Excluded from this Budget Adjustment:

Exclude AmtI Exclude Groupl Delete |I

A confirmation inquiry message for the deletion will display.
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Y

\h?/ Are you zure you wwant to delete?

v |

4. Click Yes.
The selected User Entry will be deleted immediately.

Topsheet Display and Misc. Options

Topsheet Display and Misc Options

[¥ Display Percentage in Topsheet Description

[" Display Excluded Amount in Topsheet Description

Display Percentage in Topsheet Description

Selecting this option will display the percentage of the overall budget assigned to
the Contractual Charge.

4z Total Below-The-Line Post 7,162,893 4,784,556 (2,378,336)
|Bond 7 : D.1% 50,000

| 44 [11-01  |Bond 1 : 10.0% (278,794 excluded) 0 6,265,539 6,265,539

| 45 |70-00 INSURANCE 1,448,102 1,096,253 [351,847)

| 46 |71-00 PUBLICITY 20,634 74,540 96,114 21,274

47 |75-00 GEMERAL EXPENSE &,000 873,680 1,386,453 512,773

48 Total Below-The-Line Other 2,431,351 8,894,358 6,463,007

With Display Excluded Amount in Topsheet Description item selected:

42 Total Below-The-Line Post 7,162,893 4,784,556 {2,378,336)

43 (1102  |Bond 2 : 0.1% 0 50,000 50,000
|Bond 1 : 10.0% (278,794 excluded) 6,265,539

| 45 [70-00 INSURANCE 1,448,102 1,096,253 1351,843)

|46 |71-00 PUBLICITY 20,634 74,540 6,114 21,274

47 |75-00 GEMERAL EXPENSE 8,000 573,680 1,386,453 512,773

48 Total Below-The-Line Other 2,431,351 8,894,358 6,463,007

Display Excluded Amount in Topsheet Description

Selecting this option will display the actual amount entered in the table.

Note: When exporting a Movie Magic Budgeting 7 file to Movie Magic Budgeting, be
sure to recalculate a budget; open the Contractual Charges window and click OK to
ensure the Contractual Charges are properly displayed.
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Section 5: Applied Credit

Depending on where a production is being shot, there may be incentives or credits to
keep track of to ensure an accurate budget. The Applied Credit tool helps keep track of
production incentives that are applied against a budget.

Location of an Applied Credit Row

Applied Credits will be added below the Grand Total. Once a credit is applied, a Net
Total will appear to reflect the budget total after the credits.

Inserting an Applied Credit Row

1. Select any row on the Topsheet.
2. Go to Edit or right-click (Mac: CTRL + click) and select Apply a credit.

i1 Applied Credit for Example.mbd X
2 @

Applied Credit Infarmation

For the most current production incentive information available, visit our wel e

Hame : |umt\en Applied Credtt

Applied Credit Cap : Discount % 0.0
Account Humber : Het Credit : -0

Included in this Budget Adjustment:

Include &mt | nclude Groug | Exclude Fringe | Delete

Type | _Hame Desc  [Gross Total Excl Fringes| Het Total | Cap Type Cap % [Credit Amt | Cap Var
|1 | ofrone -

B Ok W cancel

The Applied Credit window will be displayed.

3. Type the Applied Credit name in the Name field.

4. Add an overall Applied Credit Cap if there is one. The Applied Credit Cap field is
used to set a limit on the total amount of the credit available in a particular locale.

5. Add a Discount Percentage if there is one. The Discount % field is used to apply
a discount to the overall credit. For example if the credit is being brokered and
there is a broker % fee, this field can be used to discount the entire credit by this

percentage.

6. Add an account number in the Account Number field which will appear on the
Topsheet.

7. Either add a flat amount (labeled as “User”) by pressing the “Include Amount”
button.

Or

8. If a group is qualified to spend lines in a budget, click the “Include Group” button
and select a group to be used as the basis for the credit calculation.

9. Click the “Exclude Fringes” to exclude any unqualified fringe benefits from the
credit.
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Setting a Cap Type
Each line can have its own cap type based on how credit is to be calculated.

10. If there is no cap on the group total or line total, leave the cap type as “None” and
leave the cap field blank. Then, enter the percentage of the credit in the
percentage field.

11. If there is a cap, determine whether the cap is based on qualified spend or on the
total credit amount available. Use the drop-down and select QS for qualified
spend cap or CR for credit cap.

For Example:

A production is being shot in a location that returns 15% on a maximum of $500,000 of
local qualified labor costs. To apply this qualified spend cap, include a group tagged
with qualified labor, then enter 500,000 in the cap field. Next select “QS” (Qualified
Spend) as the cap type. Finally, enter 15 in the percentage field. The system will
calculate the 15% and stop once the qualified spend amount reaches 500,000. Any
tagged lines totaling more than 500,000 will be displayed in green in the cap variance
column.

The other cap type is a credit cap. For example, a production may be shooting in a
location that allows a 20% return on all expendable purchases with a limit of $100,000
for the credit. To calculate this credit cap, include a group tagged with expendable
purchases. Then enter 100,000 in the cap field and select “CR” (Credit Cap) as the cap
type. Finally enter 20 in the percentage field and the system will calculate 20% of that
group until it reaches the limit of $100,000.

In Summary:
Qualified Spend Cap = Net Total (up to the cap amount) X percentage
Credit Cap = Percentage X Net Total (up to the cap amount)

12. Click the OK key to save.

The newly created Applied Credit line will be displayed below the Grand Total.

Note: A specific Applied Credit window may be accessed by double-clicking on the
Applied Credit line number.

View/Include Applied Credits

Accounts and detail lines can also be included in a particular Applied Credit calculation.
This has the benefit of allowing for including a whole account or a selection of detail lines
without having to group them.

Including an Account

1. Make sure that one or more Applied Credits have been created
2. Go to the Accounts level and select the account to be included in a credit
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3. Go to Tools followed by View/Include Applied Credit. A list of credits will appear.
Check the checkbox next to the credits in which the selected account is to
appear.

4. Close the View/Include Applied Credits window

5. Go back to the Topsheet and double-click the line number of the Applied Credit
that was used.

6. The account that was selected and applied to the credit will be shown in the list
at the bottom.

7. Enter any credit cap amount

8. Click OK.

Repeat these steps on other accounts or detail lines to include them as well.

The Applied Credit total will reflect the newly included amounts. If not, run a
recalculate.

To Recalculate
1. Go to the Data menu and select Recalculate.
Delete a Line Item or Group

It is also possible to remove a user entry line or Group from the Applied Credit
included list.

1. Select the currently included specific line item or Group that now is to be
excluded in Applied Credit calculations.
2. Click on the Delete button.

The item or Group will no longer be included in the Applied Credit total. The
Applied Credit total will recalculate automatically to reflect the updated total.

The Total Included Amount will be calculated automatically.

3. Click OK to save.

© 2009 Entertainment Partners Page 59



Movie Magic Budgeting 7 User Manual

Chapter 4: Accounts Level

Each Category is composed of Accounts. The Accounts show the amount budgeted
within a specific account. For example, crew position or equipment package would be an
Account within a larger Category. Monetary amounts or other budget information is not
entered here. Category Fringe rows (e.g. 1199, 1299) may, however, appears here.
Category fringing is a preference setup in Budget Preferences (see Chapter 2: Budget
Setup). The rest of the Account Level information will reflect data entered in the Details
Level.

Section 1: Accessing the Account Level

To make any changes or additions to the Account Level, first access the correct Account
Level for a selected Category.

1. Select a category by clicking on the corresponding listing number button, which will
highlight the entire category line.
2. Access the Account Level by one of the following methods:

e Click the Account icon on the toolbar

I{f@ 5/3 f;,!% ab

e Go to Goto and select Accounts.
Additional methods from the Topsheet;

e Click on the down arrow of the Navigation Ball located on the toolbar.
e Go to Goto and select Down into selection.
e Double-click on the line number.

Additional methods from the Details Level:

¢ Click on the up arrow of the Navigation Ball located on the toolbar.
o Go to Goto and select Up from selection.

Section 2: Entering Account Level Information

Tab to or click in a blank Acct No field.

Type the Account Number.

Tab to or click in the next field, Account Description.
Type the Account Name.

PON=

Note: The Cut, Copy, and Paste functions in the Edit menu are also available for use in
the Accounts Level. To enter Accounts Level information using the Cut, Copy and
Paste functions, refer to Chapter 3: Topsheet.
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Chapter 5: Globals

Globals are names that represent assigned values used throughout a budget. This
feature allows for entering a shortcut letter or code into a budget and the assigned value
will be displayed. If a change needs to be made to any Global value while preparing the
budget, change the Global and it will automatically be updated every place it appears
throughout the budget. This eliminates the need to manually change each value in the
budget.

Globals are assigned to Global Groups for easy organization of similar Globals and for

quick reference. This is especially useful when there are many Globals in use within a
budget.

Section 1: Setting Up Globals

The first step in using Global Groups and Globals is to access the Setup Globals
window.

Two Methods:

e Go to Setup and select Globals (CTRL+G).
o Click on the Globals Icon, which is located on the budget toolbar.

At this point, the Setup Global table will open.

(i Setup Globals for Example.mbd X

2 @ o 38 ® % "5 4 & ovisplyGlobals in budget by: ¥ Value (" Hame

T {Gionals

[ Global GroupHame [ [ [in-Use[D [Hame [  Description | Calculation lUnitsDec| Value |

| |E Default Group - This group was created as a Default Group. ||

0 |8 ShootWeeks =Lockks... .. 5
| 2 ™ |Loc Local Weeks (5-day) =2y 2
| 2 [~ |Dist.. |Distant¥eeks (6-Day) =3 W 3
| o |[[C|pP Post Production ¥eeks =5|W¥. 5
| 0 [T |UPM  |UPM Weekly =2500 2500
| 1} [~ |AD1 First A.D. Weekly =1250 1240
| 0 [ |AD2  |Zecond AD Wigekly =750 750
| o I~ |Pa Prod. Ass't Weekly =300 300
| 5} ™ |LocH... |Local Hours (5-Day week) =70/Ho... 70
| 3 ™ |Dist. Distant Hours (B-Day ¥Week) =88|Ho 88
| 2 [~ |TEC... |Department Head Hourly =148 15
| 2 I |TEC Dept. 2nd Man Hourly =124 12.5
| 2 [~ |TEC... |Dept. Wiarker Hourly =7.5 7.8
| o T Dept. Head Weekly Local =TECH1™. 1050
| 0 T2 Dept. Head Weekly Distant | =TECH1*... 1320
o T o Wanvisaliy| ocal —TECLDT =

The Setup Globals table is divided into two sections:

o Groups: On the left is the Global Group Name column; all Globals will belong to
a Group. The names of all Global Groups will be listed.

o Globals: All Globals reside on the right, assigned to the chosen Global Group.

Globals Toolbar
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The Globals Toolbar helps manage Globals and Global Groups with a host of
intuitive options.

B Print: Prints a Global Report

Print Preview: Creates an onscreen preview of the printed Global Report
. Save as PDF: Converts the Global Report into a PDF file
ﬂ New Global: Adds individual Globals to assigned Groups

ﬁ New Global Group: Creates a new Global Group in the Globals Setup window
N
Delete: Deletes a Global from a Group or an entire Global Group

Move Globals: Moves Globals within and among Groups
Merge Global Groups: Combines the contents of Groups

i Move Up: Moves up a Global within a Group. Move Down: Moves down a
Global within a Group
Display Globals by Value or Name: Displays Globals throughout the budget by
Value or Name

Note: The Setup Globals table can remain open (floating) while a budget is being used.
When moving among Accounts, the window will remain on top of the application.

Exiting the Setup Globals Table

A Setup Globals table can be exited out of by clicking the Close (X) button located in
the upper right-hand corner of the window.

Global Groups
The Default Group

This Group is a part of all Globals tables. It may or may not contain Globals
depending on the budget template or file used.

(il Setup Globals for Example.mbd |

29 Bt 38 © % 5 4 ¥ bisplayGlobals in budget by: @ Value  (~ Hame

For example, if a budget is created from scratch using a blank template, Globals
tables will not contain any Globals. If a pre-existing template is used, Globals
may be a part of the Default Group.
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Adding a Global Group

1. Choose one of two methods:

¢ From the Globals table toolbar, click on the New Global Group icon.

il Setup Globals for Example.mbd x|
& % & Q @ °% 4 ¥ Dbisplay Globals in budget by: ° Value ¢ Hame

TR fraz e

o Place the cursor over a pre-existing Global Group name and right-click
(Mac: CTRL + click) on New from the drop-down menu.

iill1Setup Globals for Example.n

& lei8e

Globals
7

Vﬁmew.

Edt..
©oekte |||

e Cut

Global Group Hame

Default Gre

s Copy
Paste

The New Global Group window will open.

if1New Global Group x|

Hame: |[Fyample 2

Optionall

e

2. Type the name for the Global Group in the Name field and click OK or hit the
Enter key.

The Global Group should now be shown and listed in the Global Group Name
column. It will also show in the Globals column.

Global Group Hame [ [ [In-Use [ D [ Hame Description Calculation |[Units Dec[  value

Example 2 [=l| Example 2 - Optional

Globals may now be added.

Adding Globals to a Global Group

The Global name can be a single letter or word abbreviation. It can be assigned to a
calculation of a single number or an entire equation. An equation can consist of
other Global names and/or numbers. As many calculations and operators as needed
can be included. However, it is necessary to use accepted arithmetic operators: +, -,
*, / (add, subtract, multiply, divide).

How to Add a Global to a Global Group
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1. First, access the Setup Globals window through one of the two methods
previously defined.

2. Go to the Global Group Name column and click on the name of the Global
Group to add a global. The Global Group Name will be outlined.

3. To add a new Global, use one of two methods:

¢ Click on the New Global button from the Globals Table toolbar.

i1 Setup Globals for Example.mbd

e 3 2

roups

M O % % 4 & nisplayGlobals in budget by: @ Value  Hame

Mevs Global

obal Group Hame e [ D | Hame Descriptio alculatio e
Example 2 =] Example 2 - Optional

Exarmple L1 sl | | ]
Default Group

¢ In the Globals column, place the cursor over the gray box as in the example
below and right-click (Mac: CTRL + click) on New from the drop-down menu
where the Global is to be added.

lij) Setup Globals for Ekample.mbd

2 @

Groups

Global Group Hame l_ Hame
Example 2 = ==

Example
Default Group

B8O %4

Inzert copied globals

A row will be inserted on the Globals side of the table. The cursor will
default to the Name field, which will be outlined and ready for entry.

(i Setup Globals for Example.mbd
2 ' o 38 ® % % 4 & pisplayGlobals in budget by: & Value |~ Hame

Groups _
Exaln;ﬁ\ezl —— Examplez Optional

Exarnple ] [l | [ [ T1 |
Default Group

4. Type a name for the Global.

iili1 Setup Glabals for Example.mbd

@ MM Y 38 ® % % 4 & nisplayGlobals in budget by: % Value ¢ Hame

ExampleZ Optional
1 [ [fuda 1 lypc in a\quual
Default Group TN Name

Use single letters, abbreviations, or easily remembered short names for later
use in the budget.

The shortcut letter, abbreviation, or short name is what will be typed in a line of
Detail during budgeting to insert the assigned value.
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5. Select [D] to override the Display By settings for Globals to always display that
Global by name.

6. Tab to the next column, Description, and type a more detailed description of
the Global name (optional).

7. Tab to the next column, Calculation, and type a calculation or number for a
Global into the field.

This is the value or calculation that will be employed when that shortcut letter,
abbreviation, or short name is typed.

([’ Setup Globals for Example.mbd

2 @ o 38 ® 9 % 4 & DpisplayGlobalsin budget by: & Value (" Hame

Global Group Hame

Example 2 | |5 Default Group - This group was created as a Default Group. -
Exarnple n |ME Default Group 2 = Jw. 5
2 |7 Loc. |Localwieeks (5-day) =2 W,

\ Note: Calculations for Globals may be combinations of previously saved Globals.

Accepted arithmetic operators:
+, - 7 [(add, subtract, multiply, divide).

8. Type a unit of measurement for a Global in the Units column.

The Unit assigned for the Global will be automatically inserted into the Units
field of that line of Detail (e.g. weeks, days, and hours).

9. Type a decimal limit in the Dec column and Movie Magic Budgeting 7 will
automatically calculate the last column, Value (optional).

10. Click X to save and exit.

Note: The In Use column is non-editable and will record the number of places a
Global is used throughout the budget.

Viewing Multiple Global Groups

The Setup Globals Window gives the option of viewing more than one Global Group
at a time.

Two Methods:
¢ Hold down the CTRL key while clicking on the Global Groups in the Global

Group Name column.
e Drag the cursor over the Global Groups in the Global Group Name column.
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G pobas |

Default Group - This group was created as a Default Group.
Example - Optional

[=]
&
o
=I5
[n]
=1
=
=
T

m
5
o
=
=
@
t
O

Example 2 - Optional

The groups selected will be displayed fully expanded, showing all Globals
contained within those groups.

iill1Setup Glabals for Example.mbd

Default Gruup This group was created as a Default Group.
E [Example - Optional
[Example 2 - Optional

o Collapse the views of individual groups by clicking on the minus (-) sign.
Inserting a New Global to an Existing List of Globals

1. From the Setup Globals window, go to the Global Group Name column and click
on the name of the Global Group where a new Global is to be added.

2. On the Globals side of the table, there is a box with a plus (+) sign. Click on the
box to reveal pre-existing Globals.

i1 Setup Globals for Example.mbd

2 @ MY 868 % % 4 ¥ vispleyciobalsinbudgetby: © Value ¢ Hame

|x

Groups

Global Group Hame i | [InUse [ D [ Hame Description Calculation [Units Dec|  Value
Default Group
Example

Default Group - This group was created as a Default Group.

lEvargte 2 \Click the plus sign
to reveal Globals
within this group.

Globals will be revealed.

il Setup Globals for Example.mbd x|
29 Mt 38 ® % % 4 ¥ oisplayGlobals in budget by: & Value | (~ Hame
Groups T ——
obal Group Hame e[ D | Hame Descriptio alculatio e alue
Default Group | Default Group - This group was created as a Default Group. -
Example | A o Vs Cefault Group 2 =LocYWks... W A
Example 2 2 [T |Loc... |LocalWieeks (5-day) =2|W.. 2
2 [~ |Dist Cistant Weeks (6-Day) =3 W. 3
o |[[CFF Post Production Weeks =5\, 5
1] [T UPM | UPM Weekly =2500 2500
a [~ AD1 First A.D. Weekly =1250 1250
0 [~ |aD2 Second AD Weekly =750 7EO[
o P Prod. Asst Weekly =300 0o
a [~ |LocH... Local Hours (5-Day week) =70 Ho... 70
I it Hlrgre (RN afaald —aalin an
Once the list of Globals
is revealed, a minus sign
replaces the plus sign.

3. Select a row, right-click (Mac: CTRL + click) and select New from the drop-
down menu.
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2 9 |+B H O 9 % 4 & nisplayGlobalsinbudget by: & Value {~ Hame

Groups

Default Group =) Default Group - This group was created as a Default Group.
Exarnple I | Default Group 2 | =LocWks.. W.. | |
Example 2 |2 | [Loc.. [Localwieeks (5-day) =2 | ] 2

The new Global row will be inserted above the selected row.

iill1Setup Glabals for Example.mbd

FERACY o 38 O 9 % 4 & oisplayGlobals in budget by: & Value " Hame

Groups

Default Group El Default Group - This group was created as a Default Group.

Example r [ [ 1
Example 2 | T o [F|s Defaull Group 2 | =Locwiks w | | 5

4. Enterin data as in the example below:

(il Setup Globals for Example.mbd

o 38 © 9 % & & DpisplayGlobals in budget by: & Value (" Hame

0 |[C|PPP  PrepWiceks =4 4
Example 2 o [~ v | Shoot Wiseks =10 10
| 0 |[sss  [wrapweeks =3 3

Moving Globals

There are several ways to move Globals within the Globals table, which may prove
useful for categorization purposes.

e Move Globals up or down within a Globals list
¢ Move Globals from one group to another
e Sort Globals alphabetically for easy reference
e Move Global Groups up or down within the Global Groups list
¢ Merge Global Groups
These moves can be done within the Setup Globals table.

Move Globals to a Different Position within a Globals List

Move a Global Down within a Globals List

1. From the Setup Globals window, go to the Global Group Name column and click
on the name of the Global Group that contains the Global to be moved.

2. Go to the Globals column and click on the box with the plus sign (+) to reveal the
list of Globals.
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3. Select the row for the Global to be moved. In this example, a Global row will be
moved down within a list.

({1 Setup Globals for Example.mbd X

2 9 T BO Y % e DisplﬂyGInhaIsinhudgmhy:(-' Value (" Hame

Description

Calculation |[UnitsDec| Value

[1] FFF Prep Weeks =4
Example 2 o [l |VWWV Shoot Weeks =10 10
| 0 |V 538 |Wrap Weeks =3 3

4. Click on the Move Down arrow from the Globals toolbar to move the selected
row down to the desired position.

In the example, the row containing the Global Name “PPP” was moved once.

(i) Setup Globals for Example.mbd b3
2/ o 38 © 9% % 4 ¥ DisplayGlobals in budget by: * Value ¢ Hame
Groups
obal Group Hame [ | [In-Use [ D | Hame Description Calculation [Units Dec]  Value

Default Group [=l| Example - Optional
Example 0 [~ v | Shoot Wiseks =10 10
Example 2 [1] FFF Prep Weeks =4

0 [F[555 [wrapWesks =3 3

Move a Global Up within a Globals List

1. From the Setup Globals window, go to the Global Group Name column and click
on the name of the Global Group that contains the Global to be moved.

2. Select the row for the global to be moved.

3. Click on the Move Up arrow from the Globals toolbar this time to move the
selected row for the Global Name “P” back up to the first position in the list.

(i1 Setup Globals for Example.mbd

2 9 B8O Y % & Display Globals in budget by: &' Value (~ Hame

[~ WA | Ghoot Wieeks
[1] FFF Prep Weeks =4
0 [F[555 [wrapWesks =3 3

il ) Setup Globals for Example.mbd
2@

‘o 38 O 9 % 4 & nisplyGlobals in budget by: @ Value " Hame

Example - Optional
[1] PPFP Prep YWeeks =4
a WY | Shoot\Weeks =10 10
il ¥ 555 |wirapWeeks =3

Note: After selecting a Globals row to be moved up or down within a list, click on the

Move Up or Move Down arrow as many times as needed until it is moved to the desired
position in the Globals list.
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Move a Global from One Global Group to Another

Globals may be moved from one Group to another for grouping purposes.

1. From the Setup Globals window, go to the Global Group Name column and click
on the name of the Global Group that contains the Global(s) to be moved to

another Group.

In the example below, the Global Name “TS” (for Total Shoot) has been selected and
will be moved from the Default Group to the Example Group.

I Setup Globals for Example.mbd

2. From the Globals table toolbar, click on the Move Global button.

The Move Globals window should be displayed.

il Mowe Globals ﬂ

Selected items will be moved to:

IExampIe LI

S Ok | W cancel |

3. If the Group the Global(s) is to be moved to is present in the window, as it is in
the example, click the OK button.

([’ Setup Globals for Example.mbd

2 @ o 38 © 9 % 4 ¥ DpisplayGlobalsin budget by: & Value (" Hame

T clatais
Global Group Hame I[ | [In-Use [ D [ Hame Description Calculation |[UnitsDec| Value

Default Group | |=)| Example - Optional
0 |[[CIPPP  |PrepWiceks =4 4

Example 2 0 | |S55 |Wrap\Weeks =3 3
0 [T Wi ShootWieeks =10 1)
o I |02 Second AD Weekly =750 750

Global Name “AD2” is no longer a part of the Default Group.

4. If a Global selected to be moved to another Global Group is not visible, even
though the Move Globals window is open, click the down arrow and scan for the
needed Global. Then, select from the Global Group list.

il Move Globals ]
Selected items will be moved to:

Example |

[Example
[Example 2

5. Example 2 is now visible and any selected Globals will be moved to this Global
Group by clicking OK.
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i1 Move Globals x|
Eelected items will be moved to:

Excample 2 -

% ok M cancel

Sorting Globals Alphabetically within a Global Group

PN~

i1 Setup Globals for Example.mbd

2 @ |

‘o 38 ® % % 4 & nispleyGlobals in budget by: @ Value ¢ Hame

Groups

Global Group Hame
Default Group

IR Hame | Description

First A.D. Weekly
Falicemnan Weekly
Driver Captain Hourly
Chauffeur Hourly

(Capt. Weekly Local

(Capt. Weekly Distant
Truck Driver ¥weekly Local

[Truck Driver Weekly Distant

=1250

=POL*Lac..

=14

=74
=CAPTL.

=CAPT*DI...
=TRUCK".

=TRUCK*..

Calculation Units Pec| Value

1240
1992.3
15

7.5
11625
1455
775
370

Access the Setup Globals window through a previously defined method.
Select the Global Group window through a previously defined method.
Click on the plus sign box to reveal existing Globals for the Global Group.
Select the Name column.

5. Once Name is clicked, the column will highlight and will sort the Globals
alphabetically, as in the example.

6. Ifit doesn’t, click Name again and the Globals will sort alphabetically.

Note: After Globals have been alphabetically sorted, clicking Name again will sort the
Globals as they were previously listed.

Sorting Other Globals Columns

¢ In-Use: By clicking on In-Use, the column will highlight and will sort the various
Globals by ascending or descending order based on the number of times each
has been used throughout the budget.

([’ Setup Globals for Example.mbd

® @ I’

Groups
[ Global Group Hame [ |
Example

Example 2

0 [T
I~ Film
(O [mlls
[ [l
0 | Fim
0o
o [T
o0 |[C PP
0 |Co2
(U [l]
1 |Ms
0 |76
0 |Tra
0| T4
o [TF1
[ [T

Group - This group was created as a Default Group.

Truck Driver Weekly Lacal
Final Film Length (Feef)
Chauffeur Weekly Distant
Policernan Weekly
Footage, Camera A

Capt. Weekly Laocal

Dept. Head Weekly Local
Post Production Weeks
Capt. Weekly Distant
2nd Man Weekly Local
Default Group 2

Yo 38 ® % % 4 & DpisplayGlobals in budget by: & Value (" Hame

=TRUCK*..
=11000|Feest
=CAR™DIS..
=POL*Loc
=(Locks...
=CAPT™L.
=TECH1*.
=5W.
=CAPT*Di..
=TECH2*
=LacWks... W...

Cept. Worker Weekly Distant) =TECH3*,

Prod. Ass't VWeekly

2nd Man Weekly Distant
Firernan Wigekly

Truck Driver Wesklv Distant

o Description: Sorts text by ascending or descending order

=300
=TECH2*
=FIRE*Lo..
=TRUCK®

774
11000
7274
199249
140000,
11625
1050f—

1455]
874

BAD]
300]
1100
1999.9
a7olT

This Example is in descending order.
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(il Setup Globals for Example.mbd X

B @

Groups

obal Group Hame [ [ [InUse [D [Hame | Description “Calculation Units Dec| Value |
Default Group | Default Group - TH§s group was created as a lpefault Group. -
Example 1] T4 Iﬂu Man Weekly Distant =TECHZ*.. 1100
Example 2 T3 nd Man Weekly Local =TECH2*, ara

D2 apt Weekly Distant =CAPT*Di... 1454
o1 apt. Weekly Local =CAPT™L. 1162.5
CAR haufieur Hourly =7.5 7a
DB >hauffeur Weekly Distant  fFCAR™Dis TITA
Da hauffeur Weekly Local =CAR*La... 2 581.26
5 efault Group 2 =LocYWks.. W 5

ole|a|m|s|e
e o |

e Calculation: Sorts Globals by their equations by ascending or descending order
as they are positioned within the table

FERRCNY - | ‘ ‘e B % % 4 & DisplayGlobals in budget by: & Value " Hame
B Gobass
[ Global Group Hame | e[ D ame De ptio Calculation De e
Default Group El| Default Group - This group was created as a fefault Group. -
Example a " |Film  |Footage, Camera A =(Lockviks... 140000
Example 2 2 " |TRU... |Truck Criver Hourly =10 10

a I |Film... [Filnal Film Length (Reels) =11|Re.. 11

o ™ |Film Final Film Length (Feet] =11000|Feet 11000

2 " [TEC.. |Dept 2nd Man Hourly =124 125

0 ™ |AD1_ [FirstA.D. Wieekly =1250 1250

2 I~ |CAPT |Driver Captain Hourly =15] 15

2 " |TEC.. |Department Head Hourly =15 15

2 I |Loc Local Weeks (5-day) =2V, 2

o Units: Alphabetically sorts text by ascending or descending order

il5etup Globals for Example.mbd =
2 @ B ‘e 88

(Groups

@ % 4 & Dbisplay Globals in budget by: * Value ¢ Hame

[ Calculation
1| Default Group - This group was created as a Default Group -
o 5 Default Group 2 =LocWks+ Beks 5

Loc... |Local Weeks (5-day) =2 piieeks 2
PP Post Production Weeks =4 peeks 5
Dist.. |DistantWieeks (6-Davy =3 piieeks 3
Film Filnal Film Length (Reels) =11 |Reels 11
LocH... |Local Hours (5-Day week) =70Hours 70
Dist.. |Distant Drivers Hours =87 [Hours a7 —
LocD... |Local Drivers Hours =77.5Hours 775
Dist. Distant Hours (B-Day ¥Week) =88 Hours 88
Filrm... |Final Film Lenath (Feet) =11000fFeet 11..

e | 15

e Dec: Sorts numerically by ascending or descending order

(i Setup Globals for Example.mbd

| Example ||| | o [F[p5 [Chauffeuriveekly Local | sCAR'Loc..] | 3.

o Value: Numerically sorts values by ascending or descending order

(i1 Setup Globals for Example.mbd

2R Bt 0% % 4 & vispaycobasinbudgetby ¢ Value  Hame

Groups

Default Group [ | Default Group - This group was created as a Default Group. B

Example 2 r LocWks Local eeks (5-day) =2|Weeks 2

Exarnple 2 2 r Distviiks Distant Weeks (6-Day) =3/Weeks 3
0 r PP Post Production Weeks =5|iVeeks i
0 ¥ g Default Group 2 =Lochiks +Disthiks [Weeks 5
2 r TECH3 Dept Warker Hourly =75 75
2 r CAR Chauffeur Hourly =75 7.5
2 r TRUCK Truck Driver Hourly =10 10
0 r FilmRls Filnal Film Lenath (Reels) =11|Reels 1
2 r TECHZ Dept. 2nd Man Hourly =125 12.5)
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Sorting Global Groups

Manually Sorting Within the Globals Group List

In the example, Example Group 2 will be moved down one position.

1.

2.

Access the Setup Globals window through a previously defined method.

Select Example Group 2 as is done below:

il . Setup Globals for Example.mbd

2 @ MY 38 O % % 4 ¥ ispleyciobalsinbudgetby: ¥ Value ¢ Hame

Groups
obal Group Hame [ D [  Hame |  Deseripon
Default Graup [E] Example 2 - Optional
Example 2
Example

From the Globals Toolbar, click once on the down arrow.

il . Setup Globals for Example.mbd

2@ M te 88 ©® % % 4 & DpisplayGlobals in budgst by: 5 Value " Hame

Groups Globals

[ inUse [ D [ Hame [ Deseripion
Default Group = ] Example 2 - Optional

Example

Example 2

Example Group 2 is now in the last position.

Copying Globals

A new Global may be created from a pre-existing Global by using the Copy and Paste
function.

To copy a Global:

1.

Rick-click at the beginning of the Global line to be copied.
Select the Copy option from the drop-down menu that appears.

[ [ mbse [ D [ Hame | Deseripton | Calculation ||

£ | Default Group - This group was created as a Default Group.

1 - 2 Lociiks Local Weeks (5-day) =2
| tgnew =
1 2 Distitvks DistantWeeks (6-Day) =3
[l © Dekete 0 r PP Post Production Weeks =5
1 G‘ Wove 0 F g Default Group 2 =LocWhks+Distivks
| ‘b o 2 r TECH3 Dept. Warker Hourly =75
o - 2 r CAR Chauffeur Hourly =75
[[| o cony 7 r TRUCK Truck Driver Hourly =10
] ﬁPaS‘E 0 r FilmRIs Filnal Film Length (Reels) =11

Select the Group where the global is to be pasted.

T JGibas
Global Group Hame:

Default Group =] Example - Optional
Example 0 r
Example 2 0 =
0 r
0 r
0 r

Right-click (Mac: CTRL + click) inside the Group and select the Paste option
from the drop-down menu.
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lill Setup Globals for Example.mbd

e @ |

*&! 58 (] GO .6 f &' Display Glabal

TR {Gionals
Global Group Hame
Default Group

S | Example 2 - Optional

Example
lExample 2

B8 new...

Edt..
© Delete
e Cut
0 Copy
L Pasts

The Global will immediately be displayed in the group at the point of insertion.

Note: Because each Global must contain a unique name, the copied Global will
automatically be named “Copy_ (Global name).” In the example, it is named “Copy1_P”

for Prep Weeks.

It is recommended that the Global be renamed to avoid multiple Globals beginning with

the name “Copy.”

Merge Global Groups

The need may arise to merge Global Groups. Using a few steps, this is achievable in

the Setup Globals table.

1. Access the Setup Globals window through a previously defined method.

2. From the Globals toolbar, click on the Merge Global Groups button.

# TopSheet

[ Acetfio
33

Past-Production FilmiLab
liil71 Setup Globals for Example.mbd

L=

Category Description

B8O S Ef &  Display Globals in budget by: (= Value ¢ Hame

Global Group Hame M| | In-lse

Default Group E | Example 2 - Optional

Hame Description

Example
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The Merge Global Groups window opens as in the example below:

i1 Merge Global Groups x|

Select Groups to Merge:
[~ Default Group

[ Example

[ Example 2

Select Group to Merge to:

Example ~]

B Ok | W cancel |

3. At the top of the window, select the Group(s) to be merged by checking the

appropriate box for the Group(s).

(if1Merge Global Groups X
Select Groups to Merge:

[ Default Group

[T Example

¥ Example 2

Select Group to Merge to:

Exemple: ]

[Default Group

Example
Example 2 ]

4. At the bottom of the window, click the down arrow to choose the Group the

selected Group(s) will be merged into.

In the example, the selected Group is the Example Group.

Select Group to Merge to:

Example Ll

B Ok | M cancel |

5. Click OK.

A confirmation window will be displayed and advise that the action cannot be

undone.

Confm 3

This action cannot be undone.

@ This will Merge the Globals from the selected Global Group(s) into Global Group "Example".
j Are you sure you want to continue ?

6. Click Yes to continue. Clicking No stops the merge. In the example, Yes is

clicked and the process goes forward.
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(i1 Setup Globals for Example.mbd

2 @ o 38 O % % 4 ¥ visplayoiobald
TN | Glabals

Default Group =] Example - Optional
Example o

0 ~

TExampIe 2 has
been removed.

Example Group 2, containing the Global “SLV” is merged into the other Example

Group:

Global Display

Select Global Display preferences.

o Display by Value (default): If selected, the Global Value, rather than the Global
Name, will be displayed in the budget. For example, typing in P for Prep Weeks

would result in immediate replacement by the value 4 weeks.

o Selecting the [D]: This action will set that Global to display by name within the

budget and on printed reports.

¢ Display by Name: If selected, the Global Name will be displayed in a budget
instead of the Global Value. For example, typing in P for Prep Weeks would

enable the Global Name P to remain visible.

Deleting a Global

Important: Use care when deleting a Global. If it is being used in a Detail Account, the
deletion may cause discrepancies in a budget and may prevent a file from being

exported to Classic Movie Magic Budgeting.

From the Globals Setup window:

1. Open the Global Group that contains the Global to be deleted.
2. Select the Global to be deleted.

3. Choose one of two methods:

Method 1:

¢ From the Globals table toolbar, click on the Delete icon.

i1 Setup Globals for Example.mbd

A |

o 88 @ % & & Dbisplay Globals in budget by: * Value ¢ Hame

Method 2:

e Right-click (Mac: CTRL + click) on the row for the selected Global.

e Click on Delete from the drop-down menu.
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Groups

obal Group Hame g D ame
Default Group E] Default Group - This group was created as a
Example 1 | r D3
FilmFeet

T New
© Delete
@) Move
i Cut
0 copy

Woraste

D&
B1
Film
D1
T1
PP
D2

ololololala|la|ale

o

A message will display confirming that a Global is to be deleted.

x|

o ] Are you sure you wank to delete the selected global{s)? Deleting global{s) "in use” will result in invalid
\t) caloulations in your budget and may prevent you from exporting this file to Movie Magic Budgeting.

E=[on ]

4. Click Yes to continue.
The Global selected will be deleted from all locations where it was used.

If the deleted Global was in use, the budget will now show an error indication,
<<Invalid>>, wherever the deleted Global was used.

Note: Cells with error indications must be manually updated.
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Chapter 6: Fringes

Fringes are additional charges for a contracted price of a budgeted item or service
(labor). Typical Fringes include payroll taxes, such as FICA, FUI, SUI, and Workers’
Compensation. As with Globals, if changes need to be made to a Fringe during the
budgeting process, edit the Fringe table and changes will automatically occur throughout
the budget.

Section 1: Creating Fringes
Two types of Fringes can be created:

e Flat Rate
e Percentage

Begin by accessing the Setup Fringes window.

1. Go to Setup and select Fringes.

The Setup Fringes window is now open. The Fringe Benefits by Percentage table is
presented in the top half of the window. The Fringe Benefits by Flat Rate table is

presented in the bottom half of the window. The Totals section at the bottom of the
window displays the totals of applied Fringes throughout the budget.

Setup Fringes for Example.mbd

a S_} ‘:E E Select Which Sheet To Print : IFrlnge Benefit by Percentage I

. Hame Description 10 o e CI.I'llefl . Total o

EE 7,000 23,551
Wiorkimen's Cornp . il 20,418
Payroll Sve. . u] 2,528
Medicare . 135,000 7277
Crvertime Allow u] 51,748
State Sales Tax . a 14,784

Fringe Benefits by Flat Rate per Unit

Hame Description {[1) Rate Units Cutoff Total

Totals
by Percentage : 155,560 b Flat Rate : 0 Total Fringes : 155,880

W Ok | M carcel |

Creating a Percentage Fringe
The Percentage table is presented in the top half of the window.
1. Type the Fringe name in the Name field.

2. Click or tab into the next field, Description, and type a short description of the
Fringe (optional).
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Tab to or click in the next field, ID, and type an ID for a Fringe (optional).

Note: Assigning a Fringe ID will display the ID in each line of Detail in which the Fringe
is used.

1. Click or tab into the next field, Rate, and type the Fringe’'s Rate per Unit.
Click or tab into the next field, Units, and type the correct Unit measurement, i.e.
Days, Hours.

The Unit measurement typed will automatically be preceded by the word “per.”

Hame Description [[1] Rate Units
Local Daily Fringe 28 per Day
Local Weekly alfperyWeek

Local Hourly Fringe 2|per Hour

3. Click or tab into the next field, Cutoff, and type a Cutoff value if needed.
4. Click OK to save once all entries have been made and the table is no longer
needed for use.

Note: Flat Rate Fringes are calculated based on the hourly equivalent of the Unit. If a
Unit has no hourly equivalent, such as "Allow," then the Flat Rate Fringe is calculated as
1 X the Rate. The same calculation should occur for Flat Rate Fringes that have a blank
Unit. If the Unit used has an hourly equivalent, then the Flat Rate Fringe should calculate
as determined by the Rate per Unit, up to the number of instances defined by the Cutoff
value.

Totals
This refers to the display of budget fringe totals.
By Percentage: This number is the Percentage Fringe total for the entire budget.

¢ By Flat Rate: This number is the Flat Rate Fringe total for the entire
budget.

e Total Fringes: This number is the Fringe total for the entire budget.
Editing Fringes
If Fringe changes need to be made, editing the Fringe table will automatically make
the changes wherever the Fringe is applied. This saves making manual changes for
each Fringe.

From the Setup Fringes window:

1. Select the Fringe to be edited. The specific field that is to be edited will be
highlighted.
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2. Type in the new Fringe information.

3. Click OK to save.

The Fringe changes will be immediately applied to a budget.
Section 2: Applying Fringes
From the Details Level:

1. Select the row where the Fringes are to be applied.
2. Access the View/Apply Fringes window.

Two Methods:

e Goto Tools and select View/Apply Fringes.

Tools  Setup Dale Snoriculs  veorkgheel  Library GOt
B Caleulator
T Calendar..

I
¥ Formuia Maker

F' wiewinpply Fringes... Cirie1

S2 viewiapply Groups Cirl+2
‘iewExclude Contractual Charges... Clrl+Back Quote
“iewinclude Applied Credt... Clri+Shift+A

e Click on the Fringes icon, located on the budget toolbar.

fiff Movie Magic Budgeting 7

File Edit ©Options Format Tools Setup Data Shortcuts WorkSheet  Libreg

v e Qe R @

This will bring up the View/Apply Fringes window.

=

([ view,/Apply Fringes - Example.mbd
233 O] FUI 30| O] sul 1g8| ] Wotkmen's Ce 198 [Totel &, 7|
O Payrell Sve 18| O Medicare 54| [ Overtime Allc 0 O State Sales T 8 [scimetion =]
3 LDF 0| < LwiE 0] & LHF Q S

sort: [ N

[Total : 672 |

Select the Fringe(s) to be applied to the Detail row.
Percentage Fringe

The small box to the left of a Fringe name indicates a Percentage Fringe. If the small
box is filled, it is applied to a Detail row(s). If not, the box will be empty.

Filled = Applied mrce
Empty = Not applied |

Flat Rate Fringe
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The small circle to the left of a Fringe name indicates a Flat Rate Fringe. If the small
circle is filled, it is applied to a Detail row(s). If not, the circle will be empty.

Filled = Applied
Not Filled = Not applied

On the Details Level, the small arrow to the left of each line indicates an applied
fringe.

3. Hit the Enter key or click the Close icon at the upper right corner to save and close
the View/Apply Fringes window.

The Fringe modifications will now be displayed in a budget.
Removing Fringes

Removing Fringes is done in the same way that fringes are applied to the budget.
Remove a Fringe by clicking in the appropriate box to deselect the applied Fringe.

1. Select the row where Fringes are to be removed.
2. Access the View/Apply Fringes window.

i view/Apply Fringes - Example.mbd x|
W FiCA ! 0lfroter A ]
[0 Fayoll Swe. 0| [0 Medicare 0| [ Overtime Allc 0| [ State Sales T aQ lm
2 LDF o| O LwF 0 O LHF 0 EIEI
sort: [ M
[Total : 0 |

3. Click on the boxes to deselect the Fringe to be removed from the selected row.
4. Hit the Enter key or click the Close icon in the upper-right corner to save and
close the View/Apply Fringes window.

The Fringe will be removed immediately from the selected budget row.

Setting a Fringe Range

A Fringe Range is a group of Detail lines, referring to a single entity or individual, to

which the same Fringes are applied. The lines are grouped to assure applicable

Cutoffs are met and to prevent overstating amounts.
Notice that when Detail lines are first entered, there is a bracket to the left of each line.
Brackets indicate a Fringe Range. Initially, each Detail line is its own, individual Fringe
Range. A Fringe Range must be created to encompass more than one line of Detail into
a Range.

From the Details Level:

1. Select the Detail lines to be included in a Fringe Range.

Two Methods:
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¢ Hold down the Control key and left-click (Mac: CMD + click) the mouse to
individually select/highlight the Detail lines to group into a Fringe Range.

o Left-click and hold the mouse on a Detail line number. Drag the cursor either up
or down over the numbers. The Detail line numbers that are dragged over will be
selected/highlighted.

2. Select a Fringe Range Method.

Two Methods:
1. Click the Fringes icon.

The View/Apply Fringes window will open.

2. Click on the Make a Fringe Range button.

il View,. tinges - Example.ml x|
_D FICA o drFul o Odsu 0 [ wokmen's Cc o IT-:ODIA LI
O Fayrall Sve. 0| [0 Medicare 0| O Owerdime Allc 0| [ State Sales T o lm
O LDF 0| O LwF o] & LHF o =E|
sort: [ N

Make a Friné
Ranhge button

The selected Detail lines will immediately be grouped into a Fringe Range.
Or
1. Go to Data, select Make Fringe Range.

The selected Detail lines will be grouped immediately into a Fringe Range.

Setting Individual (Removing) Fringe Ranges

Details that have been grouped into a Fringe Range can be reverted to individual
Fringe Ranges.

1. Select the Fringe Range to revert to individual Fringe ranges by using one of the
two methods stated above.
2. Select a Fringe Range removal method.

Three Methods:

1. Click the Fringes icon. The View/Apply Fringes window will open.

2. Click on the Remove Fringe Range button.

(i1 view/Apply Fringes - Example.mbd x|
4 0lfroter A ]
[ Fayroll Swe ) [ Medicare 0 [0 Overtime Allc 0 [ State Sales T ) lﬁ'
2 LDF o| O LwF 0 O LHF 0 Egn
sm—l,- MRemove Fringe
Range Button
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The selected Fringe Range will be separated immediately into Individual Fringe
Ranges.

Or
1. Go to Data and select Remove Fringe Range.
Or

1. Right-click (Mac: CTRL + click) to reveal menu.
2. Select Remove Fringe Range.

View/Apply Fringes Window Buttons/Selections

|

ITcnfcxIA.. 'I
Remove Fringe

lﬁ/ Range
SRS

Make a Fringe Range
sen: [0 Sle—Clear

Sort

Clear: Deselects all Fringes in the View/Apply Fringes window, which removes
all Fringes from the selected Detail line

Sort: Reorganizes the Fringe listing into alphabetical order

Fringe Range

Make: Groups multiple lines of Detail together to create a Fringe Range, so
Fringe Cutoffs can be properly calculated (detailed above in Setting a Fringe
Range)

Remove: Separates Fringe Ranges into individual Fringe Ranges (detailed
above in Setting Individual (Removing) Fringe Ranges)

Display: The display drop-down sets how fringe totals are to display in the
View/Apply window

Rates: Shows the percentage that will be applied to a detail line
Total Amounts: Shows the Fringes’ monetary totals from the entire budget.

View Totals By : This drop-down shows different total amounts if Display by
Totals is selected in the drop-down above
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"Selecﬂnn - |

Selzction

Budget
Cotegory
Account

Roinge

Budget: Shows the Fringes’ total contribution to the budget

Category: Shows the Fringes’ total contribution to the selected Category
Account: Shows the Fringes’ total contribution to the current Account
Range: Shows the Fringes’ total contribution to the current Range

Selection (default): Shows the Fringes’ total contribution to the selected line of
Detail

o Close: Saves and applies the activated Fringes to the budget

X

Total A..

[seieotion =]
(=i

s:m:l_!l

Displaying Fringes in the Budget
Fringes applied to each Detail line can be viewed by clicking on the Frin toggle

button in the upper-left of the Details Level. This button shows/hides the dedicated
Fringe column. Toggle buttons are further detailed in Chapter 8: Details Level.
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Chapter 7: Groups

Grouping lines of Detail allows for including or excluding them collectively from a budget,
without actually deleting anything. This is useful for budget comparisons in “what-if”
scenarios.

The Groups can be assigned different colors for easy identification.

Section 1: Setup Groups Window

Print Preview PDF F"eAdd 2 Row

i) Setup Groups for Exar.ple.mbd X

Print, . ¥ | =*g«——Delete a Row

Budget Calculation

Default status fol
Status if there

-grouped detail lines : [include _~ |

Group status conflict : [Exciucte ~ |

Fringe amounts in Group Tatals : [Exclude |

1 WeekhiDaily ~

2 |Local [ | 338 156,398

3 |Distant o | — 345) 284,443

4 ¥ 0 1]
=

Setting Up Groups
1. Go to Setup and select Groups.
The Setup Groups window will open.
2. Set the default status for non-grouped Detail lines.

3. Type the Group name in the Name field.

4. Tab to or click in the Description field and enter a short description of the Group
name.

5. Tab to or click in the ID field and enter an abbreviation of the Group name
(optional).

6. Click on the Color tab.

Color

The color grid (Pick a Color) window will open.
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a - [l 5erole Text Sample Test

|

. | . Sampls Text Sample Text
concel | Reset |

7. Click on a color block to make a selection.
The selected color will be displayed in the Preview.
8. Click OK to save a selection.
The color will now be displayed in the color tab of a Setup Groups window.
9. Click OK to save Group settings.
Adding New Groups
From the Setup Groups window:

1. Click on the Add a Row icon.

Add a Row

([ Setup Groups 'or Example.mbd

©aMmE S

A new empty row will be displayed in the Setup Groups window.
2. Complete the same steps detailed for Setup Groups.
Deleting a Group

From the Setup Groups window:

Delete a Row

(i Setup Groups for Example.mbd

©amEE

1. Select the row or Group to be deleted.
2. Click on the Delete a Row icon.

The selected row will be deleted immediately if it is not in use in the budget. If the

Group is in use, a warning will be displayed, detailing the location and number of
times it is used.
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Confirmation X|

b ] Group 1 iz in use in 345 detail lines and
\-—‘/ 0 contractual lines.
Do you still weant to permanently remove this Groups?

Nol

3. Click Yes to continue with the deletion.

Budget Calculation

In the Groups Setup window:

il Setup Groups for Exampleambd |
e @ = &

Budget Calculation

Default status for non-grouped detail lines : |Include

-

Status if there is a Group status conflict : [Exclucde ~

Fringe amounts in Group Totals : |[Exclude ~

Default status for non-grouped detail lines

It is possible to opt to set the default for ungrouped detail lines to be included or
excluded in the budget.

Status if there is a Group status conflict

It is possible to opt to set the default to include or exclude Groups if there are
Group conflicts.

What is a “Group status conflict”?: If more than one Group is applied to a
Detail row and one Group is included in budget totals and another Group also
applied to the row is not, the behavior for the row needs to be decided. This row
may follow the included Group and be a part of the budget's Grand Total or may
follow the excluded Group and not be a part of the Grand Total of the budget.

Fringe amounts in Group Totals

It is possible to include or exclude Fringe amounts in the totals for Groups.
Applying Groups to a Budget
From the Details Level:

1. Select the row or rows of Details to apply Group properties.
2. Access the View/Apply Groups window.

Two Methods:

e Click on the Groups icon, located on the budget toolbar.
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i) Movie Magic Budgeting 7
File Edt Options Format Tools Setup Dats Shocuts WorkShest Library Goto Window  Help

@ e B e(E]e e

-~

« | DD BB

&

e Go to Tools and click View/Apply Groups.

The View/Apply Groups window will be displayed.

(].] Yiew/Apply Groups - Example.mbd jl
[ WeekhyDaily 0/ [ Local 0| O Distant 0
Total At vl
selection vl
sart: [0 M
Total: 0 |

Select the Group(s) to apply.
Hit the Enter key or click the Close icon in the upper-right corner to save and
close the View/Apply Group window.

P w

The row of Details selected to apply to the Group(s) will be displayed in the
assigned Group color.

Including or Excluding Groups

This function is used to compare different versions of a budget by including or
excluding different detail groups.

Excluding a Group

Excluding different Groups helps to see and compare different versions of a budget.

(i1 Setup Groups for Example.mbd x|
< - m =
2 @ = B8

Budget Calculation

Default status for non-grouped detail lines : {Include P

Status if there is a Group status conflict : Exc\udeL

Fringe amounts in Group Totals : [Exclude

Hame Description [1] Include in Budget Totals Color [T Total

WieeklyDally v 298 7,500
Local [ a3a| 155,398
Distant 4 | — 345 294,443
Group 1 I i 1] 1]

I — o o

M cancel

1. Go to Setup and select Groups.
The Setup Groups window will open.
2. Click to uncheck the Include in Budget Totals box for the Group to be
excluded.

3. Click the OK button to save a selection and close the Groups Setup
window.
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Budget Change

1 Amourt changed in the budget: -5 544
Mumber of Detail Line(s) changed: 295

4. Click OK at the warning prompt, detailing the changes that will be made to

the budget as a result of the selection.

The excluded Group(s) will be ghosted in a budget and the budget total will

reflect the adjusted calculation.

ame De ptio D a e
CekyDally 295

7500

1

| 2 |Local 4 330 200,150
3 |Distant [ D
4 |Group 1 | I i |
5 v 1] 0

Note: If more than one Group is applied to a Detail line(s), the line(s) will take on the color of

the first Group applied.
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Chapter 8: Details Level

The Details Level is the third level of a budget where actual costs are entered. Keep in
mind that Categories on the Topsheet and Accounts on the Account Level must be
created before the Details Level can be accessed. There is a Details Level for each
Account listing in the Account Level.

Each line of Detail is a specific component of the account. The sum of all Details
represents the costs for the account.

Section 1: Accessing the Details Level

There are several ways to access the Details Level. For more details on navigation,
refer to Chapter 1: Getting Started.

From the Topsheet:

e Click on the Detail icon on the toolbar once.

e The available Accounts for the selected Category will be displayed in a pop-up
window, covering the Details icon.

B ——————
1401 - Executive Producer
1402 - Producer
1403 - Co-Producer
1404 - Line Producer
1405 - Azzociate Producer
1407 - Production Executive
1408 - Secretaries
E 1409 - Office Expenses
1410 - Research

1411 - Packaging Fee
I 1485 - Mizcelaneous
14893 - Fringe Benefits

e Click on an Account.
e This will bring up the Details Level for the selected Account.

From the Accounts Level:

e Select the Account.
e Click on the Detail icon on the tool bar once.
This will bring up the Details Level for the selected account.

Goto Account

s— &
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Knowing the Account number for the following method gives access to the Details
Level from any level, including the 4th Level worksheet.

1. Navigate to Goto, and select Go Accounts or click in the Goto field on the
navigation bar.

[j],] Goto Account for Exam| 5'

Account : ||

Ok | W corcel |

338 @&

2. Enter the Account number in the Account field.
3. Click OK or hit Enter.

Section 2: Entering Details Level Information

ookhwN-~

= ©xoN

Tab to or click in a blank Description field.
Type in a Name or Description of the expense.
Tab to or click in the next field, Amount.

Type a number amount or Global.

Tab to or click in the next field, Units.

Type in a Unit or Unit shortcut.

If a Global is used, step 6 is unnecessary.
Tab to or click in the next field, X (quantity).

Type in a number for the quantity of the line item (default is 1).
Tab to or click in the next field, Rates.

. Type the detail rate, or use a Global.

Movie Magic Budgeting 7 will automatically calculate the Total of a Detail line as
Details are entered.

Note: The Cut, Copy, and Paste functions in the Edit menu are also available for use in
the Details Level. To enter Accounts Level information using the Cut, Copy, and Paste
functions, refer to Chapter 3: Topsheet.

Formula Maker

Keep the Formula Maker open while entering data into a budget for quick reference
and implementation of Globals. All Globals are automatically included in the Formula
Maker. This allows for a process of clicking, selecting and pasting to enter a Global
into a budget.

1. Click on the Details Level rate cell into which a Global is to be inserted.

The rate cells are those in the Amount, X, and Rate columns.
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2. Go to Tools and select Formula Maker.

Or

Click on the Formula Maker icon on the toolbar.

il}. Movie Magic Budgeting 7

File Ecit Options Format Tools Setup Data  Shotcuts  WorkSheet  Library  Goto Window  Help

RIRY -

w P &[]0

-
< »
-

\ﬁ \% ‘% \é

@

Or

The Formula Maker will open. Notice that all of the Globals in the current budget
are represented in the Formula Maker.

(il’] Formula Maker for Example.mbd

1

2

ES

B

i

AD1

202

Bl

CAPT

CAR

o1

02

03

04

05

06

Dist DrHrs

DistHrs

itk

F1

Film
POL

FilmFeet

PR

FilmRls

FIRE

LocDrHrs

LocHrs

Lochiles

PA

B

SEC

Tl

T4

TH

T6

TECHI1

TECHZ2

TECHZ

TRUCK

LIFN

3. Click on the button that corresponds to the Global to be inserted in the selected

budget cell.

Assemble a formula by clicking on an operator between two different Globals.
For example, to enter a formula that is equal to Weeks multiplied by 9, click on

the buttons:

9

w

The display field will read: =9*w

(i Formula Maker for Example.mbd
[=o%al

[ 1

H

3

4

3 [

/

*

AD

ADG

B

CAPT

[

03 04

06

[

DistDrHrs

F1

POL R

Film Film Feet FilmRls

FIRE

LocDrHrs

P&

s

SEC

™

T T

TECH1

TECH:

TECH3

(KN

4. Click on the Paste button.

The Global selected/created will be entered into a budget in the selected cell.

Formula Recall

The Formula Maker remembers up to ten Formulas or Globals entered at one time.
Once the Formula Maker window is closed, the memory is erased. It recalls only the
formulas entered while the Formula Maker window was open.
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After entering more than one formula with the Formula Maker:

1. Click on the Formula Recall button.

(i) Formula Maker for Example.mbd

= i A
I_S : D - -
] 1 2 3 4 5 & 7
g 9 i * - + 4 )
A0 A07 B1 CAPT CAR o1 02
o3 04 i i DistOrHrs | Disthrs Distiidis F1
Film FilmFast FilmRls FIRE Loz DrHrs LocHrs Lociitks Pa
oL R 5 SEC m i i T4
] T TECHI TECHZ TECH? TRUCK UM

A list of the most recent formulas created will be displayed. .

2. Click on the formula to be entered into the budget.
3. Click on the paste button.

Other Formula Maker Buttons

2. G (Globals) Button and F (Formula) Button

Clear Button

(] Fornula Maker for Example.mbd Ed
2 2|o

0 1 2 3 q 5 [ 7

3 2 ! * - + C J

AN ADZ 81 CaPT CAR o [

D3 D4 D5 DG DistDrHrs DistHrs Distiilks F1

Film FilmFest FilmRl= FIRE LocDrHrs LocHrs Locks PA

FOL RP g SEC T T2 L T4

5 ™ TECH! TECHZ TECHZ TRUCK UKt

(i) Fornnula Maker for Example.mbd X|
0 1 H 3 4 5 [ 7
8 ) ! * = + ( )
AD1 AD2 Bl CapT CAR o D2
D3 D4 05 06 DistOrHrs DistHrs: Distifiks. F1
Film FilmFeet Film Rz FIRE LocDrHrs LocHrs Loclks Pa
POL PP § SEC T T T T4
TS TG TECH1 TECHZ TECH2 TRUCK UPM

By clicking on the Global button, the “G” will change to an “F” (for Formula
button) and the information for the Global used in the formula is displayed.
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Section 3: Dedicated Detail Columns (Toggle icons)

Clicking on and off of the toggle buttons at the left corner of the Details Level toolbar
shows and hides columns that display the components applied to the details.

o Aggregate % (AGG): Displays total fringe percentage applied to that line of Detail

o Fringes (FRIN): Allows for displaying the Fringes that are applied to a particular line
of a Detail

o Groups (GRP): Allows for displaying the Groups that are applied to a particular line
of Detall

e Location (LOC): Allows for displaying the specific Locations to which a particular
line of Detail is associated

o Set: Allows for displaying the specific Set to which a particular line of Detail is

associated

e Currencies (CUR): Allows for displaying the particular Currency that is applied to a
Detail line

Section 4: Optional Detail Columns

Additional Detail columns are available if budgeting needs require more than the default
columns of Description, Amount, Units, X, and Rate. Four optional columns can be
accessed: the 2nd, 3rd, and 4th Units, and the 4th Multiplier (rate column).

To access additional Detail Level columns:

Two methods:

1. Go to Setup and Budget Preferences

The Budget Preferences window will open.
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Budget Preferences for Example.mbd x|
]
General Properties CUrency
Set Budget Font Arial 12 PLAIN ™ Display Base Currency on new row
Fringe

Totals

Agar. Fringe % Computation : [Frings total /Lins total v D aa—

Post Fringes by : |sccount -
. [~ Lock Original Totals for Comparisan
Fringe Category Acct Ho:

Percentage Fringe Cutoff Factor : [1.0 Account Format

Category Width :

Detail Level 2 j
Account Width : |2
o
2

Adding a new Detail Line :
Mark the settings to be copied from the above detail line. SubAccount Width :

[Z Fringe [ Group [ Location [~ Set [ Currency Set Width :

Category/Account Separator : [None

Optional Columns

Assign number of decimal places for rates at Rate Column :
Rate Column Display Cutoff : [100.0

Precision Below Cutoff : [Detaut ~| | I andunits [” 3rd Units
Precision Above Cutoff : |De|aun =] | ™ ath muttiptier I~ #h Units

B Ok | W cancel |

Cptional Columns
[ 2nd Units [ 3rd Units
[ 4th Units

2. Check the boxes to display additional columns as in the example above.

The 2nd Units and 4th Multiplier boxes have been checked.
3. Click OK to save.
Or
1. Right-click (Mac: CTRL + click) on the Details Level header row.

A drop-down menu will be displayed.

Trdinn

Ind. [Agg.% | Fringes _ [Groups| Loc | Set Des Amount | Units [ X [ Unit2 | Curr | Rate [ Rated
C v ath Mutiplier 1
2 Total Fringes v 2nd Unit
3 3rdl Unit
4th Uit

2. Select optional columns to display, one at a time.

The 2nd Units and 4th Multiplier columns are displayed and available for data entry.

Description | Amount | Units | X | Unit2 | Curr | Rate | Rated |  Subtotal
0 1

Total Fringes
Total | |

Section 5: Note

Movie Magic Budgeting 7 features a Note tool that allows for attaching a message to
specific Detail Lines. Refer to Note section in Chapter 3: Topsheet.
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Chapter 9: 4th Level

The 4th Level offers an additional spreadsheet-style application to further break down
information from the Details Level. The 4th Level data can be linked to corresponding
data on the Details Level. 4th Level spreadsheets can be created as they are needed.
The linkable data ensures that changes made to 4th Level data will be updated wherever
they occur throughout the budget.

Section 1: Create a New 4th Level

Three Methods:

1. Click on the 4th Level button.

YY)

Select from 0 item(s) :

The Unhide Sheet window will open.

Enter a name for the new 4th Level, in the Create field.
Click on the Create button.

w N

Unhide Sheet for Example.mbd

4th level 1103] %

Select from 2 item(s) :
4th level 1101
4th level 1102

The new 4th Level name will immediately be displayed in the list of 4th Levels
display area and be ready for access.

Or

1. Go to Worksheet and select New 4th Level.

(i[iNew 4th Level

Enter 4th Level Hame :
% ok M cancel

There will be a prompt to enter a name for the 4th Level.
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’ Note: The following symbols are not allowed in a 4th Level name: /\? *[]

2. Click OK to save the new name and for immediate access to a new 4th Level.

({f1Movie Magic Budgeting 7
File Edit Options Format Tools Selup Deta Shorlcuts WorkSheet Library Golo Window  Help

AL EL IS Y

Budget : 943,137[Cat 1400 : 4,922][Acct 1499 0]
I Example.mbd - C:\Documents and Settings\rb036849\MMData'MM Budgeting,Budgets

| #1499 - Fringe Benefits

TopSheet | 1200 1401 [ 1499 |l 1500 |

Or
1. Type CTRL + O (zero).

The Goto field will be activated with a lavender background.
2. Enter a name for a new 4th Level.

There will be an advisement that the 4th Level does not exist. It will read, “Do you
want to create it?”

3. Click Yes.

With the 4th Level, there is the ability to perform familiar, basic programs from
standard spreadsheet applications.

Note: To insert additional columns, right-click (Mac: CTRL + click) on the column header
to view a drop-down menu that will allow for adding additional columns.

Section 2: Access the 4th Level
1. Choose a method to navigate to a 4th Level.

Three Methods:

e Click on the toolbar 4th Level button.
o Go to Worksheet, select Unhide 4th Level (Alt+4).
e Go to Goto (CTRL + 0), enter a Fourth Level name.
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There will be a prompt to select the 4th Level to see with the Unhide Sheet window.
2. Select the 4th Level to be viewed.

3. Click on the Unhide file button.
4. Click Close to close the Unhide Sheet prompt.

The selected 4th Level will now be active on the budget desktop.
Section 3: Using 4th Level
This level allows the additional break down of information from the Details Level.
For example, information from a transportation category Details Level may need to be
broken down further. With the 4th Level, all the drivers may be listed, including their
workweeks, salary and total. It is also possible to list the vehicles’ cost for each driver,

how long they are being rented and the total.

Entering information to a 4th Level is similar to standard spreadsheet programs.

unhide Sheet for Example.mbd x|

JE T Open selected J| Creste
-

Select from 3 item(s) :
4th level 1101

4th level 1102 Unhide

example time

1. Click on a cell and then enter the desired information into the selected cell.

Note: The Cut, Copy, and Paste functions in the Edit menu are also available for use in
the 4th Level. To enter budget information using the Cut, Copy, and Paste functions,
refer to Chapter 3: Topsheet.

Autosum

Autosum quickly adds a group of numerical values. When conducting an
Autosum, keep in mind that Movie Magic Budgeting 7 will always total all of the
numbers in the column above the cell selected to perform the Autosum. A
horizontal line of numbers is totaled by this function only when there is an empty
cell or no number field above the cell selected to perform the Autosum.

1. Click into the cell the Autosum is to be displayed.
2. Click on the Autosum button.
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=10ix]

The data to be totaled will be distinguished by a broken line.
3. Hit the Tab or Return key.
The Autosum total will display in the selected cell.

Link 4th Level Data with Details Level

After conducting 4th Level calculations, there is a simple process that will link the
results directly to the corresponding data on the Details Level.

Once a 4th Level calculation is completed:
Auto Entry
1. Go to the Details Level.

2. Select, or type in, the multiplier cell into which the 4th Level data is to be
inserted.

Any cell in a multiplier column may be selected:

Amount

Rate

X

4th Multiplier (enabled in Budget Preferences, see Chapter 2: Budget
Setup)

3. Type an equal (=) sign.
4. Go to the open 4th Level.
5. Select the cell with the desired data.

Wehicle [Wehicle |Wehicle
Weeks  [&mount  |Total
22 2] 13200
10 2] a000
17 Q0a 15300
10 100 1000
10 2000 20000
15 1500 22500 Selected Cell
1] a 1]
FEO00
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The selected cell will be distinguished by a highlighted border.

6. Hit Enter or tab off of the cell.
7. When the tab of a Details Level Account is clicked on, this action will again

bring up the Details Level.

The 4th Level total will be displayed in the previously selected cell.

Note: Globals in the 4th Level can be used by typing the equal (=) symbol before the
Global name in the cell.

Manual Entry

1. Go to the Details Level.

2. Select the cell into which the 4th Level data to be inserted.

3. Type the following formula into the cell:
=‘4qthLevelName’!4thLevelDataCellINumber

Once the cell is navigated off of, the data will be displayed in the selected cell.

For example, the total in this 4th Level example is 129000. It is in cell D11.
The name of this 4th Level is sample 4th level.

Navigate back to a Details Level and select the cell in which the Total is to be

displayed.

[F 110 11 - Account 1101 & :

| Inu:I.| Fringes | Description |.'l'cm|:|unt| Units | * | Rate | Subtotal |
1 |® Detail#01 for 1101 A 5,000 Weeks 1 100 500
2 G| = |F1,F2,F4 Detail#02 for 1101 By 7| Weeks 1 200 700
3 G| = F1,F3,F5 Detail#03 for 1101 A Weeks 300 3,375
4 | F1,F2,F3,F4,F5  |Detail#04 for 1101 1 1 4,5?5| 4,575
5l 9.150

Enter the linking formula in the selected cell. To complete the formula
correctly, the following information is required:

e 4th Level Name: sample 4th level
e Desired data cell: D11

The formula should look like this:

=‘'sample 4th level''D11

¥ 110 11 - dccount 1101

| Inu:I.| Fringes | Dezcription |fl'|m|:|unt| Units | A | Rate | Subtotal |

1 |® Detail#01 for 1101 A 5.000|Weeks 1 100 500
i!-|.- F1,F2,F4 Detail#02 for 1101 2 7 W eeks 1 200 00
G|.- F1,F3,F5 Detail#03 for 1101 aliesks [ile 4th level‘!DH* 300 3,375
|.. F1,F2,F3,F4,Fh  |Detail#04 for 1101 1 1 4,5?5| 4,975
5 [ 9,150
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Once the formula is entered and the cell is tabbed or clicked off of, the total will be
displayed in the cell.

F 110 11 - Account 1101 1
||n|:|.| Fringes | Dezcrption |Am|:|unt| nitz | ¥ | Rate | 5u|:ut|:|tal|

1 (@[ Detail¥01 for 1101 A 5000 Weeks 1) 100 ]
2 |®|= |F1,F2,F4 Detailt02 for 1101 & 7 Weeks 1| 200 700
3 | @[ |F1,F3,F5 Detail#03 for 1101 3 Weeks 129,000 435,375,...
4| | |F1,F2,F3,F4,F5  [Detail#0d for 1101 1 1] 435,...[435,376...
5l | 870,752...

The newly linked data that appears on the Details Level will update automatically to
correspond with any 4th Level changes made that affect the data.

Section 4: Copying and Pasting Text between the 4th Level and
Details

A range of cells may be copied and pasted from the Details Level into a 4th Level
spreadsheet.

Copy and Paste a Range of Cells from the Details Level to the 4th Level

1. Open/Unhide a 4th Level spreadsheet.
2. Go to the Details Level and highlight the range of cells to be copied.

Wrap Cistant 2,500

1,500

omputer Rental

1
1
Computer Supplies 1
1]

3. Copy the range of cells.
Two Methods
e From the menu, select — Edit + Copy (CTRL + C).

Or
¢ Right-click (Mac: CTRL + click) and choose Copy from the drop-down menu.

4. Return to the 4th Level and select the row or cell in which to paste the data.

Note: For easy navigation between the 4th Level and Details, it is helpful to use
the Tab Navigator, located under Options in the File Menu.

5. Paste the range of cells.
Two Methods

o From the menu, select — Edit + Paste (CTRL + V / Mac: CMD + V).
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Or

¢ Right-click (Mac: CTRL + click) and choose Paste from the drop-down menu.

The range of Details Level cells should paste into the 4th Level spreadsheet.

A | B |

ITEM HO. OF ITEM:
Computer Rental 1
Computer Supplies 1

B TR LN

Note: Even though numeric values may be included in the range of cells copied, all data
will only paste as text into the 4th Level. Formulas will not be carried over. However, it is

possible to reformat with formulas if necessary.

Copy and Paste Text from the 4th Level to the Details Level
It is also possible to copy text from a 4th Level cell to a Details Level cell.

1. Open/Unhide a 4th Level spreadsheet.

2. Highlight the cell to be copied.

Equipment Rentals Humber

Super Pee Wee Dalky -1 f

Cell to be copied.

3. Copy cell.

Two Methods

e From the menu, select — Edit + Copy (CTRL + C)

Or

¢ Right-click (Mac: CTRL + click) and choose Copy from the droop-down menu.

4. Go to the Details Level and select the cell where the pasted data is to be copied.

5. Paste the data into the cell.

Two Methods

e From the menu, select — Edit + Paste (Mac: CTRL + V).
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Or
e Right-click (Mac: CTRL + click) and choose Paste from the drop-down menu.

The data should be displayed in the selected cell.

Ind. |F'.|;||;|. '°.-"-:~| Descripkion | Ammounk |
[» 1
|_ Equipment Rental 0
|_ lSuper Pee Wee Dolly -1 J 1
L 1

Total

Note: Copying and pasting a range of cells from the 4th Level to the Details Level is not
supported.

Section 5: Formatting the 4th Level

Assigning unique colors and fonts to different 4th Level lines allows for better detail
identification. From font to cell color, the look of the 4th Level can be altered.

The first step is to access the 4th Level formatting options.

From the 4th Level:

Format Tools  Setup D
Fort..
Cell Color
Text Color..

= Lett Justity
= Center Justify
= Right Justify

Mumber Format..

Select the 4th Level line or cell that to be reformatted.
The formatting options will display in the menu.

1. Select a formatting option.
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olor x|

| nse | ran |

Recent:

Preview

n - - Sample Text Sample Text

|

- | - Sample Text Sample Text
0K I Cancel I Reset I

Formatting Options
The 4th Level has dedicated formatting options that allow a format to be set.
Cell Color/Text Color

Selecting the Cell or Text Color formatting options will bring up a Color selector
window.

1. Select a color from the swatches.

The Preview section in the lower part of the window will display a sample
view of the color selection.

2. Click OK to save the selection.
The color selection will be applied immediately to a budget.
Left/Right/Center Justify

1. Select the text justification to apply to the selected line or cell.
2. Select Left, Center or Right Justify.

Two Methods:

e From the Format menu
e Clicking on the 4th Level buttons

'ﬁ‘ﬁ} & Print Area:

EE 2 QA

[a1 v |

The justification selection will be applied immediately to a budget.

Date Format
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1. Go to Format and select Number Format.

Number Format x|

Sample
Select format : 99999

eneral
Fumber

Ho format.
Date

% Ok | W carcel |

The Number Format window will open.

2. Select Date from the format list.

3. Select a date format from the options provided or type an alternate date
format in the Custom Format field.

Note: A custom date must be entered in conventional formats, similar to those
already provided, i.e. 01/01/2009.

4. Click OK to save.

Number Format

1. Go to Format and then select Number Format.
The Number Format window will open.

2. Select Number from the format list.
3. Select a number format from the options provided.

Number Format F
Select format : 9%
General I l
L umber S— Currency Symbol : -

Date

Currency Symbol Location : ILEFT b l

0 Y
0.00
# 440

#4400
4 40,00 d|

W Ok | W cancel |

4. Select a Currency Symbol.
5. Select where the Currency Symbol is to be displayed.
Click OK to save.

General Format

General Format refers only to the 4th Level Number Format. Selecting General
Format reverts the selected number to the default format.
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1. Select the number to revert to the default format.
2. Go to Format and select General Format.

The number in the selected cell will revert immediately to the default Number
Format.
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Chapter 10: Shortcuts

The Shortcuts feature allows for applying any Fringe, Group, Location, Set or Currency
setting, singularly or in any combination, to any Detail line in a reduced number of steps.

A Shortcut key needs to be defined and assigned properties, Fringe and/or Group for
example, to a given key.

Section 1: Creating a Shortcut
From the Details Level:

1. Select the Detail line that contains the settings a Shortcut is to have.

#1408 - Secretaries

2 Al F 1793 [FICA, FUI, SU Shoot 5 Weeks 1 TA0|
R |
4 Total Fringes

2. Go to Shortcuts and select Create.

Shortcuts for Example.mbd x|

9 HE JE Retrieve Dela Seitings|  Creste Detail Settings| T T

Hame Description _[AddReplace | _ Fringe Settings Group Seftings __ [Locati...| Set [Curre...
1 ¥ Add cd [ cd [ cd

Note on Add/Replace Column: To select Replace, uncheck the checkbox % Ok | W carcel |

The Shortcuts window will be displayed.
3. Retrieve Detail Settings

Three Methods:

e Click on the Retrieve Detail Settings button from the Shortcuts toolbar.

Shortcuts for Example.mbd x|
PR = El Retriewe Detail Settings | |CreateDela\\Semngs‘ 2 ®

Hame Description _[AddReplace | _ Fringe Settings Group Settings __Locati...| Set_|[Curre...
1 [ add [ cd [ cd [

Note on Add/Replace Column: To select Replace, uncheck the checkbox % ok | M cancel |

Or
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¢ Right-click (Mac: CTRL + click) on the row number for the highlighted line and
select Retrieve Detail Settings - Override Entry.

Shortcuts for Example.mbd

® @ I’

= JE Retrieve Dela Seitings|  Creste Detail Settings| T T

[__[Hame | Description  [AddReplace | Fringe Settings | Group Seftings |
Retrieve Detsil Settings - Override Entry - d
Retrieve Detail Seftings - Add Entry
Create Detail Settings
& Insert Row

S Delete Row

Choosing this will override the entry on the highlighted line.

Or

¢ Right-click (Mac: CTRL + click) on the row number for the highlighted line and

select Retrieve Detail Settings — Add Entry.

Shortcuts for Example.mbd x|
B @ T = Retrieve Detail Settings|  Creats Detail Setings| T T
Hame Description _ [AddReplace |  Fringe Settings Group Seftings _Locati...| Set [Curre..
1 v v v v
Retrieve Detail Settings - Override Ertry
Reetrieve Detail Seftings - Add Entry
Creste Detail Settings
B Insert Row
& Delete Row
MHete on Add/Replace Column: To selact Replace, uncheck the checkbox & Ok | M cancel |

Choosing this will add the new entry at the end of the list.

Shortcuts for Example.mbd X
B @ = JE Retrieve Dela Seitings|  Creste Detail Settings| T T
[ Description _[AddReplace | _Fringe Settings Group Settings _|Locati...| Set [Curre..
I [T [ F F F
¥ Add i W~ VK
MHete on Add/Replace Column: To selact Replace, uncheck the checkbox & Ok | M cancel |

The row will be entered automatically with settings from the budget row selected

earlier.

4. Type a name or letter into the field labeled Name.

This will be the Shortcut key.

o o

where it is applied or Replace these properties.

Type a short description of the Shortcut in the field labeled Description.
Determine if the Shortcut key is to Add to the pre-existing properties of Detail lines

Note: Add is the default. Uncheck the box for Replace.

7. Click on the Close button to store a Shortcut.
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Section 2: Create Shortcuts from Scratch

1. Go to Shortcuts and select Create.
2. Add a row.

Two Methods:

Click the Add a Row button to add a new row from the Shortcuts toolbar.

Shortcuts for Example.mbd

J&  Retrisve Detsi Seﬂings| Create Detail Seﬂings|

¢ Right-click (Mac: CTRL + click) on the highlighted line and select Insert Row.

2 @

3. Type a letter or short combination of letters into the field labeled Name.

This will be the Shortcut key.

4. Type a short description of the Shortcut in the field labeled Description.

5. Determine if the Shortcut key is to Add to the pre-existing properties of detail lines
where it is applied or Replace these properties.

6. Create Detail Settings

Two Methods:

o Click the Create Detail Settings button from the Shortcuts toolbar.

¢ Right-click (Mac: CTRL + click) on the highlighted row and select Create Detail
Settings.

The window will expand to include the Detail Settings listing at the bottom. Two
buttons will be displayed at the top of the newly expanded window:

Clear All Selections from, | Accept the Selections
List from List

Shartcuts for Example.mbd x|

2§ E5 = Relrieve Detail Settings | [Creste Detail Settings 2

Hame Description __ AddReplace___Fringe Settings Group Settings___ Locati.. Set_ Curre...

1] [+ add | i | i ||
Create Detail Settings

ringe : Group: Locat set Currency :
Fica i’ eeklyiDally m
Ful Local
SUI Distart
Wiarkment's Comp =l |eroup 1

Note on Add/Replace Column: To select Replace, uncheck the checkbox B Ok | W cancel |

The expanded portion of the Shortcuts window displays all of the entries that exist in
the setup tables for Fringes, Groups, Locations, Sets, and Currency.
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7. Select the settings to be included in the shortcut being created.
Multiple selections can be made in the Fringe and Group settings. Hold the Control
key down while clicking with the mouse to make more than one selection. Only one
selection can be made for the Location, Set, and Currency settings.

The Shortcut created will be displayed as part of the Shortcuts list.

8. Click Accept The Selections From List to complete the shortcut
9. Click Close to save.

Section 3: Applying Shortcuts

Using Shortcuts in the Details Level during budgeting is more efficient than individually
selecting the settings.

On the Details Level:

1. Select the Detail line where a Shortcut is to be applied.
2. Apply the Shortcut

Two Methods:
¢ Mouse method:

1. Go to Shortcuts and select Apply.
2. Select the Shortcut from the list.

o Keyboard method:

e 1.CTRL + M + Name ( Mac: CMD + M + Name) of Shortcut and hit Enter key

Note: When using the Keyboard method, the Goto field on the navigation bar
becomes active and turns to a khaki shade of green. This is where the shortcut name
is to be typed. Then, hit the Enter key.

The settings assigned to the Shortcut will be applied to the selected Detail line.

Section 4: Deleting a Shortcut
From the Shortcut window:
1. Select the Shortcut to be deleted by clicking on the listing number.

2. Two Methods:

e C(Click on the Delete Row button from the Shortcuts toolbar.
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Shortcuts for Example.mbd

& @

& [#]

¢ Right-click (Mac: CTRL + click) on the highlighted row and select Delete Row.

The selected Shortcut will be deleted immediately.

Section 5: Shortcuts Report

Refer to Chapter 16: Print Setup and Chapter 17: Generating Reports for complete
details on creating and printing a Shortcut report.

Print Preview

Click on the Print Preview button to view an onscreen image of the Shortcuts report
when printed.

Print
Click on the Print button to print a Shortcuts report.
Converting to PDF

Click on the PDF button to convert the Shortcuts report to a PDF file. Converting the
report to PDF allows for it to be sent via email.
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Chapter 11: Recalculate

Movie Magic Budgeting 7 automatically recalculates a budget periodically. However, a
recalculation may need to be run when many calculations and changes are conducted at
once.

Additionally, it is recommended that a recalculation be run whenever a budget is
imported to Movie Magic Budgeting 7 from an external source (e.g., EP Budgeting or
Classic Movie Magic Budgeting) or when a file is exported to Classic Movie Magic
Budgeting.

From a budget:

e Go to Data and select Recalculate.

The budget will be recalculated immediately to incorporate the latest changes.
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Chapter 12: Library

The Library allows for storing budget data to be used elsewhere in the same or a
different budget. This feature also saves the detailed portion of a particular data entry.
For example, if a Topsheet Account listing is stored in the Library and it is retrieved on
another budget, that entire Account listing will be displayed for all levels, including the
corresponding information on the Details Level. In addition, some data from Setup tables
will be stored, limited to the properties applied to the Detail lines of the Library entry.

Section 1: Library Functions

Open Library Manager

First, open the library Manager by going to Library in the menu bar and select Show
Library Manager.

The Library manager will display. On the left side is a list of all the libraries that have
been loaded into the application. Once a library is selected, the contents of that
library are displayed on the right.

Note: The library files are stored as separate files on a computer. They are
independent of the budget file that is being used. This allows for the use of the library
across budgets and computers.

The first step in using the Library is to create a new Library.

1. Open the Library Manager by going to the Library followed by Show Library
Manager.

2. Click the New button in the lower-left side of the Library Manager window.

3. Choose a location to save the library and name it.

4. Click Save.

The new library will open in the pane on the left

i) Budget Library Manager

Lllx

Library cat [acet| ou | Description

Mews | open | Close | Delete | Retrieve | Insert | Delete |
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Open an existing Library

To open an existing Library:

1.

2.

3.
4.

Open the Library Manager by going to the Library tab in the menu bar, followed
by Show Library Manager.

Click the Open button in the lower-left side of the window or select Library
followed by Open Library.

Navigate to where the library is stored in the computer.

Click Open.

The library will be displayed on the left side of the Library Manager.

Extract Data

To Extract data from the budget into a library:

1.

6.

Click the row number(s) to select a populated row(s).

Make sure a Library is selected in the left pane of the Library Manager.

Press the Extract button in the lower-right side of the Library Manager window or
select Library in the menu bar and choose Extract Data in the menu.

Enter a name for the data being extracted and click OK.

The data will appear in the right pane of the Library Manager window.

Library Goto Window Help
Retrieve... Ctrl+U
Store... Ctrl+Shift+U

() Library Manager...

store T

Entry Name : ||

8 Ok | M Cancel |

Close the Library Manager if finished.

Insert Data

To Insert Stored Data from the Library:

1.

Select the budget line in which the extracted data will be inserted.

Note: Data in the library can only be inserted at the appropriate level of the budget. If a
library entry was extracted from the Topsheet, it can only be inserted at the Topsheet.
This also applies to data extracted from accounts and detail lines.

2.

Go to Library Manager and select the library from the left pane and data from
the right pane.
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3. Click the Insert button at the bottom right of the window or select the Library
menu and choose Insert Data.

The extracted entry will be inserted after the selected line.

Deleting Library Entries

1. Access the Library Manager.
2. Select the entry to be deleted.
3. Click the Delete button at the bottom of the window.

Note: Clicking the delete button under the left pane will delete the library from the library
manager, but it will not delete the library file from your computer. So the library is not lost
and can be re-opened at a later time. But deleting an entry from a library will
permanently remove that entry from the selected library.
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Chapter 13: Budget Comparison

Movie Magic Budgeting 7 allows for comparing several different budgets at once.
Budgets may also be compared against Vista Cost Reports (*.vis) at the Accounts Level.

1. Go to File and select Budget Comparison.

The Create Budget Comparison Report window will open.

file: BudgetList:

eeeeeee

Select Report Type :
@ Variance ¢ Average (" Both
View Report by :

& All Accounts
[~ Incl. Credits

€ Topsheet

Files of type: |Gudgel (g =] € Account From : To:

Note: It is recommended that all budgets to compare should have the same acoount format B Ok | W cancel

2. Select a budget to compare and click the Add button.

== Ao |

The budgets will be added to the Budget List.

3. Select another budget (to compare the original budget with) and click the Add
button.

Continue adding budgets to the Budget List until satisfied with the number of budgets
selected for comparison.

Note: To remove a budget from the Budget List, select the budget to be removed
and click on the Remove button.

4. Select the type of report with which the Budget Comparison is to be generated.
e Variance
e Average
e Both

5. Select how the Budget Comparison report is to be viewed.

o All Accounts: Displays a complete Budget Comparison, including all Accounts

o Topsheet: Displays only a Topsheet Budget Comparison (unavailable on Vista
Cost Report vis) comparisons
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Account: Displays a Budget Comparison of specific Account numbers

6. Click OK to generate the Budget Comparison report.

B Ok W cancel

It will take Movie Magic Budgeting 7 a few moments to generate the Budget
Comparison.

¥ariance Report: Example.mbd, ]

Processing ..
Ingerting Account Total Fringes ...

.

Cancel

Budget : 951,981
2 1. Budget Comparison (¥ariance Report: Example.mbd, Toy B

R Page Sefup|  Ecit Header/Facter
AcctHo Category Description Example.mbdToy Budget....[ Variance | Percent +/-

| 30 | 3900 | Atmosphere 0 0 0%
3 4000 |Production Film & Lab 148,295 148,295 100%
| 32 | 100 Tests ] ] 0%
ER 4200|Second Unit ] ] 0%
34 TOTAL PRODUCTION 15,338 15,338 100%
35 5100 [Editing 26,259 26,259 100%
|35 | 5200 |Past-Praduction Film/Lab 7,051 7,051 100%
Ea 5300|Post-Production Sound ] ] 0%
| 38 | 5400 |Music ] ] 0%
ER 5500 Titles ] ] 0%
| a0 | 5600 Opticals 0 0 0%
|# | 5700|Past-Production Video ] ] 0%
| a2 | 5800 Facilities ] ] 0%
|43 | 5900 |Post-Prod TravelLiving [] [] 0%
4 TOTAL POST PRODUCTION 105,310 105,310 100%
4 6100 Insurance ] ] [
| 46 | 6200|Legal Costs 0 0 0%
|47 | §300 | Publicity 14,467 14,467 100%
| a8 | 6400 |Miscellaneous ] ] 0%
|49 | Completion Bond 0 0 0%
| 50 | Contingency 1] 1] 0%
5 TOTAL OTHER 13,467 13,467 100%
52 Overhead 0 0 %
|83 | Insurance ] ] 0%
54 Total Above-The-Line $3,129,000 __ (3,123,000) 100%
55 Tatal Belaw-The-Line $5,512,530__ (5,512,530) 100%
56 Untitled Production Total $3,129,000 _ (3,123,000) 100%
s Tatal Abave and Below-The-Line $8,641,530__ (8,641,530) 100%
58 Untitled Production Total $2,383,550__(2,383,530) 100%
59 Tatal Fringes 654,500 (654,500) 100%
60 Grand Total 951,801 $3,296,030 (8,344,049 876%

=101x|

Kl

Budget Comparison Report Buttons

" Tapsheet [ Accounts |

'® 1. Budget Comparison (¥ariance Report: Example.mbd, Toy B

A |

Page Setup|  Edit HeaderFooter

;Iglj

Print: Click the Print icon to print the current Budget Comparison.

Print Preview: Click the Print Preview icon to view an onscreen preview of what

the printed Budget Comparison will look like.

PDF File Conversion: Click the PDF icon to convert the Budget Comparison to a

PDF file.

Page Setup: Click the Page Setup button to access the Page Setup window.

Here, margin size can be determined.
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o Edit Header/Footer: Click the Edit Header/Footer button to access the Setup
window to customize a header/footer for the Budget Comparison Report.

il Report Header, Footer

x|
@ Header © Footer | — — — | Insert text =
Center :
Header Center - conter
Left: Right :
Header Lett - Budget Comparison ModLls ieader Right right
Header and Footer can only have up to 2 lines {including spaces). % Ok | M cancel |

Comparing to Vista Cost Reports
From the Create Budget Comparison Report window:

1. Select Vista Cost Report (*.vis) from the Files of type options.

Files of type:  |Budget (* mhd) j
Wista Cost Report (* vis)
Eudget (* mbd)

2. Select the Vista Cost Report to be compared.

([ Create Budget Comparison Report

x|
Selecttwo ar more budgets for camparison
Look in: [[) Budgets R 1 e =
Type of total for vis file:  |Budget List:
-
Example lh [Example.mbd
Toy Budget Toy Budget mbd
== Add
Remove =<
Select Report Type :
€ Variance (" Average @ Both
View Report by :
€ All Accounts
[~ Incl. Credits
&
Files of type:  |Buciget (" mbd) | ' Account From: I o8 I
Mote: It is recommended that all budgets to compare should have the same account for mat W Ok W carcel

3. Select either:

e EFC to choose an Estimated Final Cost .vis file

Or

o Total Cost Plus Commit(ments) .vis file.
Comparisons are available at the Account Level only for both types of .vis files.

4. Continue as if comparing regular budget files, a process detailed above.
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Chapter 14: Copy and Paste Between Two
Budgets

Movie Magic Budgeting 7 gives users the ability to copy and paste from one Movie
Magic Budgeting 7 file to an entirely different Movie Magic Budgeting 7 file. It is possible
to copy and paste data between budgets at the same Level. Meaning, it is possible to
copy from the Topsheet of one budget and paste that information onto the Topsheet of
another budget. This is also true for the Account Level; it is possible to copy from the
Accounts Level of one budget and paste to the Accounts Level of another budget.
Similarly, the copied data from the Details Level of one budget would be pasted to the
Details Level of the destination budget.

Note: If the destination budget already contains Globals, the Paste function will be
disabled if there are any duplicate Globals. Rename any duplicate Globals before
attempting to copy and paste between budgets.

Section 1: Copy and Paste Between Budgets at the Topsheet
Level

To copy and paste between budgets from the Topsheet:
1. Open the budget from which the information is to be copied.

2. Open the second budget into which the information is to be pasted by selecting
either New Budget (a template) or Open File (an existing file) from the File menu.

fif}Movie Magic Budgeting 7
File Edit Options Formst Tools Setup  Dat)

08 Nesws Buriget .. CHri+h
Create Blank Budget Cri+Shift+M
Make Template Cri+Shift+T

% COpen File... Ciri+0

Feopen 4

3. With both budgets now open, access the Window menu and select Arrange.

window  Help

E? Arrange...

Freeze Pane

v" Example miad
Toy Budget mibadd

The Arrange Window will open.

i1 Arrange Window
Desktop
€ Arrange Sheets

@ frrange Budgets

Action

Tile Arrange lcon
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4. Select the Arrange Budgets desktop option and choose the preferred view from the
Action options. Horizontal is recommended to view right scroll bars.

* Toy Budget.mbd - C:\Documents and Settings\rb036849\MMData'MM Budgeting'Budgets

T
| 1100 Jcategory 1100 0 [ 782,250 782,250 -
1200 |Category 1200 0 792,250 792,250
1300 |Category 1300 0 782,250 782,250
b 1400 |Category 1400 0 752,250 752,250
3 Untitied Production ... 50 53,120,000 53,120,000
i 1600 [Category 1600 0 752,250 752,250 =

I TopSheet

I Example.mbd - C:\Documents and Settings\rb036849\MMD

1ol

1 [1100 Development 0 0 q i’
2 |1200 Story & Other Rights 0 4,422 4,422
3 1300 Continuity & Treatm... a 4,422 4,422
4 |1400 Producers Unit i} 4,422 4,422
5 |1500 Directars Unit 0 0 0
6 |1600 Talent i} i} i} LI

Both budgets will be displayed in Horizontal view.
5. Select the account to be copied by clicking in the Account Number field.

6. Right-click (Mac: CTRL + click) on the line number and select Copy Row from the
drop-down menu.

TopSheet
T AcetHo [Category Desoription | F
1100 Catenory 1100 ®)

I s CutRow
) Copy Row

) Faste Row
& Insert Row
= &5 Insert Production Tatal
= Insert Contractual Charge
5 Anply a Credt
& Delete Row

© note

7. Select a destination row in the second budget.

8. Right-click (Mac: CTRL + click) and select Paste Row from the drop-down menu.

TopSheet

" [ Acct Ho |Category Description
1100 iCategory 1100 “

1200 Category 1200 #
1300 Categary 1300

e Cut Rowe
s Copy Row
") Paste Row
£F Insert Row
=5 Insert Production Total
55 Insert Contractual Charge
5 Apply & Credit
& Delete Row
® Note
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9. The copied row will be pasted above the row selected.

To remove the dotted lines around the pasted cell, return to the line that was originally
copied. Click on this line and press the Escape key.

Best Practice Tip: Always clear the dotted lines by clicking on the line that was
originally copied and pressing the Escape key. This will prevent the clipboard from
accumulating unnecessary data.

Note: When copying and pasting between budgets, data from the related lower Levels
will also be copied. For example, if a copy is performed using the Topsheet, related data
for the Accounts and Details Levels will also be copied. The settings applied to Detail
lines will copy over and the appropriate Setup tables will be populated accordingly. This
applies not only to Fringes and Globals, but also to Currency, Groups, Locations, Sets,
and Units.

Section 2: Copy and Paste Between Budgets at the Accounts
Level

To copy and paste between budgets from the Accounts Level:
1. Open the budget to copy from.
2. Open the second budget where the copied information is to be pasted.

3. Arrange the budgets as defined under Section 1: Copy and Paste Between
Budgets at the Topsheet Level.

4. Go to the Accounts Level and select the Account to be copied by clicking in the
Account Number field.

5. Right-click (Mac: CTRL + click) on the line number and select Copy Row from the
drop-down menu.

6. Select a destination row in the second budget.

7. Right-click (Mac: CTRL + click) and select Paste Row from the drop-down menu.

P

00 - Category 1100

Acct Ho Act
1101 Accour

|T

i Cut Row
’ Copy Row
" Paste Row

‘E Inzert Row

1 . o

J&= Delete Row
® note
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The copied row will be pasted above the row selected.

Note: When copying from the Accounts Level, data from one level down, the Details
Level, will likewise be a part of the paste process at the destination budget. Any Detail
settings used will come across and be added to the appropriate setup tables.

Section 3: Copy and Paste between budgets at the Details Level
To copy and paste between budgets from the Details Level:
1. Open the budget to be copied from.
. Open the destination budget where the copied Details information is to be pasted.
3. Arrange the budgets as defined under Section 1: Copy and Paste Between
Budgets at the Topsheet Level.

4. Go to the Details Level and select the row to copy by clicking on the row number.

Note: If copying multiple rows, click on the row number for the first row and select
subsequent rows by holding down the mouse and dragging down for all rows
wanted.

Note: Nonconsecutive rows can be copied by selecting the first row, holding down
the Control key (CMD key on the Mac), and then choosing other rows as needed.

5. Right-click (Mac: CTRL + click) in the row number column and select Copy Row
from the drop-down menu.

e Cut Row

() Copy Row

- LA KT Detail#01 for 1102
2 L Paste Row | Y Ly Detail#02 for 1102 |

6. Select a row at the Details Level of the destination budget.

7. Right-click (Mac: CTRL + click) and select Paste Row from the drop-down menu.

A 1102 - Account 1102

- LA KT Detail#01 for 1102
| i RastalRo MY LY Detail#02 for 1102

The data should be copied over, including all related settings.
Copying and pasting data between budgets, whether from the Topsheet or Accounts and

Details Levels, saves data entry time. After data has been copied and pasted to the
destination budget, modifications can be made to customize it.
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Chapter 15: Create a Sub Budget

Movie Magic Budgeting 7 allows for creating several views of the same budget using
existing currencies, locations, groups or sets. The Create Sub Budget feature is a quick
and easy method to see a new budget version without affecting an original budget.
Through the process of filtering, it is possible to specifically choose what is to be
included in a sub budget. For example, a budget may be viewed by isolating a specific
currency or location cost without altering the original budget.

A sub budget is a fully functioning budget and can be edited, modified, and updated just
as an original budget would be. It is also possible to print views and save new budgets.

Note: Changes made to a sub budget will not be reflected in the original budget.

1. Go to File and select Create Sub Budget

The Create Sub Budget window will display, listing all of the Currencies, Locations,
Sets and Groups that have been set up previously in the respective tables for the
original budget.

"All" is the default entry selected for each section.
Clicking on the "None" option will de-select all entries.

Create Sub Budget from ‘Example.mbd* x|

Selact the cumencies, locations, sets and groups thet yau wauld like o copy
Currency Lacation Set Group
@ Bif C Hone @ Al Hone @ Al Hone @ Al |

Unted! States [Weskly/Daily
Local
Distant

[ Include Motes [ Includs Fringss % ok | W cancel |

¥ Include Motes [ Includs Fringes

Section 1: Include Notes

Located in the bottom left of the window, as a default, the box for Include Notes is
checked and any Notes created in the original budget will be included in the sub budget.
Uncheck if Notes are unwanted. A complete explanation of the Notes feature is found
in Chapter 3: Section 3: Note — Attaching a Note.

Section 2: Include Fringes

There is the choice to include Fringes in a sub budget by checking this box. The default
does not include fringes.

1. Once it is decided what is to be included in a sub budget, proceed by de-selecting

and selecting the properties from the four columns for Currency, Location, Set
and/or Group.
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To make single selections:
e Click on each listing.
To make multiple selections:

¢ Hold down the Control key.
¢ Click on the listings to be selected.

To make grouped selections:

¢ Hold down the Shift key.
o Click the first listing and the last listing of the group to be selected.

The two listings clicked on, and all the listings in between, will be selected.

See the example below of selections for a sub budget:

Select the cumencies, locations, sets and groups that you would ke to copy

Currency Location Set Group
Al  None " Al " None Al  None Al " None
New York Tnterior Lunchroom PREP
European Union Exterior Mall Local
Interior Press Room 'Weekly/Daily
Ostant

In this sub budget view, the following will be displayed:

Currency = United States
Locations = Las Vegas
Sets = Construction
Groups = Construction
Notes should be included
Fringes should be included

2. Click OK.

W Ok | W corcel |

The newly created sub budget view will display immediately.
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‘P Subset1 - Example.mbd

" Topsheet

1100

I

ategory D
Cevelopment

1200
1300
1400
1400
1600

m‘a|a‘u|~ =

Stary & Other Rights
Continuity & Treatment
Producers Unit
Directors Unit

Talent

o oooo|o

Sub budgets may be renamed and saved for future use.

Note: Once a sub budget has been created, it may be necessary to edit report headings.

Go to Chapter 17: Section 7: Edit Header/Footer.
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Chapter 16: Find Tool

Movie Magic Budgeting 7’s comprehensive Find Tool provides a quick and convenient
method for finding specific budget data at any Level.

There are several ways a search may be conducted:

Text/Numeric
Fringe

Group

Location

Set

Currency
Contractual Charge

Section 1: Main Functions
Access Find

Go to Edit and select Find.

(i1 Find for Example.mbd X
Set | Currency | CC Excluded Amount Contrals
TextHumeric | Fringe | Group | Location Scope :
Entire Euciget -
Find What: [
Replace with: | Direction :
options: [ Mateh Case [ Whole Words Only [ Use Wildcards Forward  +
wisCols: [V All Columns [~ Text Columns [ Humeric Columns
Budget Cols: [~ Account Ho. [~ Description Origin :
™ Amount x ™ Rate Ertire Scope :I'
[~ units
Resent Searches : [ =] % Find M cancel

Conducting a Text/Numeric Find

With the Text/Numeric tab active:

(i1 Find for Example.mbd X
Set | Currency | CC Excluded Amount Contrals
TextHumeric Fringe | Group | Location Scope :
Entire Euciget -
Find What: [
Replace with: | Direction :
options: [ Mateh Case [ Whole Words Only [ Use Wildcards Forward  +
wisCols: [V All Columns [~ Text Columns [ Humeric Columns
Budget Cols: [~ Account Ho. [~ Deseription Origin :
[ Amount rx [ Rate Entire Scope :I'
I~ units
Recent Searches : [ ~] % Find M concel

1. Type the text or numerical data to find in the Find What field.

2. Select the Options to match with the results.
3. Select the Columns in which to search.
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Controls

Scope :

IEntire Budget - l

Direction =
Forweard =

Origin :

IEntire Scope l

The following steps involve fields in the Controls portion of the Find window.

4. Select the Scope of the search.

contrals

Scope :

Entire Budcet hd l

Entire Budget
Current Shest
Current Selection
Topshest Only
Account Sheets Only
Detail Sheets Only

4th Level Only
EMre SCape > |

5. Select where to begin searching from in a budget by choosing a Direction.

Direction :

Forward j

Forward
Eiackward

6. Select the Origin in which to conduct the search.

Origin :
:"’mf"j‘ Search from the current
cursor location

[Entire Scope:

Search the entire
budget

7. Click the Find button to begin searching.
% Find M cancel

The budget level with the searched-for data will be displayed as the active level,
with the information highlighted.

The Recent Searches field at the bottom of the Find window will display a list of
searches conducted.

Recent Searches : I ﬂ |
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Conducting a Fringe Find

The steps to conducting a Fringe Find are the same steps used to conduct finds in
the Group, Location, Set, Currency and Contractual tab categories, except for
Text/Numeric (detailed above).

(if{1 Find for Example.mbd x|
Set | Currency | CC Excluded Amount Cantrals
TextHumeric Frings Group | Location Scope
. Entire Eudget -
Find What Replace With:
A1l Fring al | |[riones - o
Fica Fica
o o Forwerd v
sul Efl
wiorkmen's Comp wiorkmen's Camp o
Payroll Sve. Payrol Sve. LInd
Medicare hedicare frere Scope < |
Overtime Allow =l | ||overtime aiow =
Recent Searches : | ~] % Find M cencel

With the Fringe tab active:

1. Select the Fringe(s) to find from within the list.

Find What: Replace With:

<Al Fringes:= - [=Mone= -
FICA FICo

FUI FLI

S SLI

Wiorkmen's Comp Wiorkmen's Comg

Payroll Sve. Payroll Sve.

Medicare Medicars

Overtime Allow ﬂ Crvertime Allow j

Notice that the Replace With options are inactive. These options are active only
when conducting a Find and Replace (detailed in Conducting a Text/Numeric
Replace).

Select the Scope to apply to the search.

Select the point of Origin for the search to begin.

Select the Direction where the search is to be conducted.
Click the Find button to begin the search.

arown

The budget level with the searched-for data will be displayed as the active level,
with the information highlighted.

Note: Follow these same steps for conducting Group, Location, Set, Currency, and
Contractual Charge Finds.

Find Next

This function allows for a search to be conducted with the same search parameters
as the previous search.

1. Go to Edit and select Find Next.

The highlighted data will be brought up immediately.
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Additional searches for specific data may be conducted until all instances have
been found. Movie Magic Budgeting 7 will advise of such with this message:

x|

@ Mo items match the search criteria.

Click OK or the exit button to closes the window.

Section 2: Find and Replace

Movie Magic Budgeting 7 allows for finding and replacing budget data in just a few quick
steps.

Access Find and Replace

Go to Edit and select Find and Replace.

i1 Replace for Example.mbd |
Set CC Excluded Amount Cantrals
| roup | Location Ecopeli
.......... l—_[E”“’ ry— -
Find what: |
Replace With: | I
options: [ Match Case [~ Whole Words Only [ Use Wildcards Forward >
WiS Cols: [ All Columns [ Text Columns [~ Humeric Columns:
Budget Cols: [~ Account Ho. [ Description Origin :
I Amount M I Rate Ertire Scope v
™ units
Recent Searches : [ ~] % Find | M cencel |

Conducting a Text/Numeric Replace

With the Text/Numeric tab active:

1. Type the text or numerical data that needs to be found in the Find What field.
2. Type the text or numerical data to then replace it with in the Replace With field.

Find What:

Replace With: I

3. Select all search parameters as if conducting a regular find, detailed above in
Conducting a Text/Numeric Find.

4. Click the Find button to begin the search.

Find and Replace for Example.mbd ]

i Replace I Skip Replace Al Cancel |

The highlighted text will be replaced with:

The searched-for data will be found and highlighted. A Replace prompt window
will be displayed.
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5. Verify the decision to replace the old data with the new data.
6. Click the Replace button to replace the current highlighted data on a budget with
the new data (or hit the Return key on the keyboard).

This section may be skipped if no individual selection needs to be replaced..

Replace All replaces all of the data that matches the search criteria with the new
data.

Replace | Skip | Replacs Al

The highlighted text will be replaced with:

1replaced, 0 skipped
End of search, no more occurrences found
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Chapter 17: Print Setup

Movie Magic Budgeting 7’s extensive Print Setup menu features a variety of print
options in addition to generating reports.

Access Print Setup

Go to File and select Print Setup.

[Frintseton T
2 @ #  PageSetup| Ecit HeaderFooter ~ | Font Size| [~ Print In Color

Select Report(s)

¥ Details ] dth Level [~ Globals Table [~ Currency Table
™ Topsheet ] Credits

[ Incl Credits [ Chart-of-Accounts
™ Accounts I~ Fringe Summary

[~ Groups Table [~ Unit Table
[~ Location Table [~ Shortcut Table

™ Hotes [~ Fringe Table [~ set Table [~ Budget Information

Select additional calumnis) to print
[ Line Humber [ Fringe Settings [~ Location ¥ Currency

[~ Aggr. Fringe % [~ Group Settings [~ set [~ Orig & Variance

Budget Data Option
[ Display Currency by Value
Prit Il Account(s) -
[¥ Suppress Excluded Group
[ Print Fields Equal to 1 or 0
Print Account Qpticn
& an

€ Account Range  From: To:

€ Account Selection |

Format Option

" Text Wrap [ Fit Column Widths to Page Page Break : |Production Level

Print I @ o« |

The Print Setup window will open.

Note: The Details and Topsheet report options will be selected (checked) the first time
the Print Setup window is accessed. These are the default report options. Clicking on the
Restore Defaults button will always leave only the Topsheet and Details report to be
printed. The Topsheet report will print first.

Section 1: Select Report(s)

Specify the data to be displayed in a print report by checking the data categories
to include.

Select Report(s)

¥ Details - Mh Level [ Globals Table [~ Currency Table
Credis
O =t ] [ Groups Table [ Unit Table

edits [~ Chart-of-Accounts

I Accounts I~ Fringe Summary | Location Table [~ Shortcut Table

[~ Hotes [~ Fringe Table [ Set Table [ Budget

| - dthlevel |

Note: The 4th Level selection is both a check box and a button. Click this button to view
a list of existing 4th Level files. Select the files to be included in the printed report.
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Section 2: Select Additional Column(s) to Print

A variety of additional columns can be printed.

Note: The Currency column will always print with the budget in a multicurrency budget.
This is a default option that cannot be changed.

Select additional column(s) to print

[™ Line Humber ™ Fringe Settings ™ Location [¥ Currency

[~ Aggr. Fringe % ™ Group Settings I~ set [~ Orig & Variance

Section 3: Budget Data Option

Specify the budget data to be printed.
Display Currency by Value

Check the Display Currency by Value box to have the currencies displayed by
actual rate of currency, rather than by currency abbreviation.

Suppress Excluded Group

The Suppress Excluded Group box will be checked as the default to hide excluded
Groups from the Details Level of the printed budget.

Budget Data Option

[~ Display Currency by Value
Print &1 Account(s) -

[7 Suppress Excluded Group

[¥ Brint Fields Equal to 1 or

Uncheck the Suppress Excluded Group box and excluded Groups will print in a
Details Report.

Budget Data Option

Prirt &l Accourt(s) -

The word “Excluded” will be displayed in each row in the Subtotal column for an
excluded row.

Print Fields Equal to 1 or 0

The values 1 or 0 will print in all cells/fields of rows where they have been entered as
part of a Details Report. This generally applies to zero subtotal rows where 1 and 0
are the only values entered in the multiplier fields of Amount, X, Rate or Rate 4
(optional field).

Budgst Data Option
[~ Display Currency by Value
Print &1 Account(s) -
[~ Suppress Excluded Group
[¥ Brint Fields Equal to 1 or

Uncheck Print Fields Equal to 1 or 0.
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Budget Data Option

[~ Display Currency by Value
Print &1 Account(s) -

[~ Suppress Excluded Group

[~ Brint Fields Equal to 1 or

Example report of the same Account would look like this:

Acct No Description Amount  Units X Rate Subtotal Total
2100 Production Staff
2105 |2nd 2nd Assistant

Prep Local
Shoot Local
Wrap Local

Additionally, there are three budget data options for printing reports:

e Print All Account(s): All accounts will print for the selected reports. This applies
to all selected reports whether Topsheet, Accounts and/or Details.

e Suppress Empty Account(s): Accounts containing no Detail Level data will not
print. This applies to all selected reports associated with these accounts, whether
Topsheet, Accounts and/or Details.

e Suppress Zero Total Account(s): Accounts containing Detail Level data, but

equal to zero, will not print. This applies to all selected reports associated with
these accounts, whether Topsheet, Accounts and/or Details.

Section 4: Print Account Option

Print Account Options allows for selecting the range for the print job to be initiated.

Print Accoun t Option
(o]

€ Account Range  From: To:

€ hccount Selection |

Format Optien

All
Selecting All will include all Accounts in a report.
Account Range

Define an Account Range to print only those Accounts in a budget that fall within
the specified range.

1. Select the Account Range radio button.

2. Enter the Account number from where the printed range will start in the From
field.

3. Enter the Account number where the printed range will end in the To field.

For example, to print an Account Range from 2300-2302, enter the following:
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Frint Accoun t Option
[al1]

@ Account Range  From:|1102 To:|1104

€ Account Selection |

Format Option

[" Textwrap [ Fit Column Widths to Page Page Break : [Production Level ¥

The printed report will reflect only the Account Range entered and any other Print
Setup options.

Note: After closing the Print Setup window, the Print Account Option will
automatically return to the All default setting.

Account Selection
Define a specific Account to print by selecting Account Selection.
1. Select the Account Selection button.

2. In the provided field, type in the Account number or numbers to be printed.
For multiple Account numbers, separate each number by a comma and space.

Print Account Option
Al
" Account Range  From :I To:

¥ Account Selection |1201. 2101

Format Option

[T Textwrap [ Fit Column Widths to Page Page Break : IProduc‘tion Level « I

The printed report will reflect only the specified Account numbers.

Note: Pagination in the Topsheet and Accounts Level is not supported when
requesting a range or selection of Accounts. For further explanation of pagination,
see Chapter 19: Budget Desktop Options: Section 3: Paginate.

Section 5: Format Option

The Format Option is the area of the application to specify how a report’s characteristics
are to appear when printed.

Format Option

[T Testwrap [ Fit Column Widths to Page Page Break : IProduction Level = |

Text Wrap: Allows text fields to resize so all of the text is seen.

Note: By selecting Text Wrap, pagination will be effected.

Fit Column Widths to Page: Resizes the column widths and scales the font to fit on the
page horizontally.
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Note: If the Fit Column Widths to Page option is unchecked, adjust the column widths
in the displayed worksheets to change column widths in the printed report.

Page Break
Select how the budget report printout is to be divided:

e Per Report
e Production Level
o Category

Select a Page Break

1. Click on the field next to the words: Page Break.

Page Break @ |Per Report - I
Fer Report
Procuction Lewel
Category

A drop-down menu of Page Break options will open.

2. Select a Page Break option.

Section 6: Page Setup

Determine the look of the report’s printed page by selecting such characteristics as
paper size and margins.

B8 \# | Pave Setup|| Edt HeaderFooter - | Fort Size| [~ Print In Color

1. Click on the Page Setup button.
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_

— Paper

Size:

Source: Auto Select j

r— Orientation

Marginz [inches)

&+ Portrait Left: ID.5 Right:
" Landscape Top: ID.E B attom:

ak. I Cancel | Printer... |

—
—

The Page Setup window will open.

2. Make Page Setup selections:
e Paper Size and Source
e Orientation
e Margins

3. Click OK to save.

Section 7: Edit Header/Footer

The Edit Header/Footer button accesses the window where a report’s layout is
determined.

proesep x|
B @ @ Page Setup| IEd'rt HeaderFooter = I Font Size| [ Print In Color|

Layout

Determine the layout of a report by selecting which layout to edit. Then, make edits
to the Center, Left, and Right fields in the Report Setup window.

Setup Text

Select the layout text to edit by clicking on the Edit Header/Footer button and
choosing either Topsheet Only or Report from the drop-down menu.

Edit Header/Footer ~

Topshest Only...
Report ..
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Topsheet Only

Choosing Topsheet Only opens the Topsheet Header, Footer window.

if:] Topsheet Header, Footer A
Inzert text - |

Center :

wample Budget
esigned Specifically for Movie Magic Clients

Left : Right :
rocucer: rt Director:
irectar: s
atmers: repared by
clitor:
Topsheet can be a total of only 11 lines {including spaces). g Ok | . Cancel |

Report contents are generally divided into three columns: Center, Left, and Right.
There is a field for each column in the Report Setup window. The data that appears
in the fields is the column data in the layout selected.

On the Topsheet, there can be a total of only 11 lines, including spaces. The
application will display a warning message if this number is exceeded.

Click OK or the Exit button to eliminate the warning message. Decide which lines to
remove from the Topsheet Header to fit within the limit.

Report

Choosing Report opens the Report Header, Footer window where the information
to be printed in the header and footer of all reports can be set up.

(il Report Header, Fooker x|
Inzert text = |

Left : Right :
ETHET} age {PHP}

Header and Footer can only have up ko 2 lines {including spaces), V@ Ok | . Cancel |
" Account Range  From: I To: I

{* Account Selection IIZDI. 2101

Format Option

[T TextWrap [V Fit Column Widths to Page Page Break : IPer Report - I
Prirt I & ok |
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There is a limit of two lines (including spaces) that can be entered for the Report
Header, Footer. If the limits are exceeded, a warning message will display which is
similar to that of the Topsheet Header.

By selecting Header, the information that is in the Header report will display in the
fields below.

Inserting Text

1. Click in the column field into which the additional information will be inserted.

e Left
e Center
¢ Right

Click on the Insert Text button to reveal a drop-down menu with a list of text options.

2. Click on the Insert Text button to reveal a drop-down menu with a list of text

options.
(i} Report Header, Footer il
{* Header (" Footer e Inserttext - |
Center : Page #
Current Diate
current Time
Applicstion Wersion #
Left: Right : Budiget #
BTHET} ane {PH

Budget Crestion Date:
Budget File Mame
Last Modified Date
Eudget Title

Budget Revizion #

- : o Cancel |

Header and Footer can only have up ko 2 lines {including spac

Note: Page # will not be active when setting up the text for the Topsheet.

Each option, when chosen, displays an HTML tag for the information it
represents.

Note: The Topsheet Header has a limit of 11 lines, including spaces.

|1 Report Header, Footer x|

Inser fexd =

(¥ Header  Footer

Center :

fFie: 4——

In the example above, the current date will be displayed immediately following
the listing
of Date in the center column of a report.

1. Click OK to save when finished inserting text.
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Note: Text entered in the Report Header sections will also print on the Topsheet.
Remember this to avoid duplicating text on reports.

Topsheet Report Setup in Report Header

"The Adventure” Working Title [

[ Setup in Topsheet Header
'The Adventure’ Working Title ! .(// 3 e

Producer: Grant Smith

Shooting Weeks: 30

Director: Jane Lane Holiday: 3
Acct Ho Category Description Page Total

1100 Story & Rights $114,340

1200 Producers 524,000

Total ATL $138,340

Note: Text entered in the Footer sections for the Topsheet will print only on the first page
of the Topsheet report. If a Topsheet report extends to additional pages, text set up in
the Footer section of the Report Header will be displayed on these pages.

Data entered in the Topsheet Footer
will only appear on the first page of a

Example Topsheet Report

Topsheet Report.
& lopahewt Hesder, Toober ﬂ
5109 Eefiting, " Header (T froter Brsest beat =
1,.'1:13 Pot-Produstion FilmiLab !
L Pad. Prodhrsifon bound e Entercaimssnt Parcners Services Grow
2N} Maghe - P
L1 T ki
0 Cptis ol
i [(Pedb-Production Vides
kCL Facilities : e .
i Pogt-Prod TraveliUing &r il
Todal Dringes LT ] |

i TOTAL POST FRODLICTION 598,403 ]
6100 rurinsg ]l L =)
5300 Poblicity i ]|
_l!-Il] Legyl Cogts | [ $5277)

Th Entertalndant Partherd Serdésl Groud

Note: Text entered in the report Footer will print on all reports, but not on the first page

of the Topsheet.

Section 8: Printing Font

View the font name and size that the report will be printed in. It is possible to select a

different font size.

Click on the Font Size button.

© 2009 Entertainment Partners

Page 138




Movie Magic Budgeting 7 User Manual

2 @ '#  Pege Setup| Ecli HeaderFooter ~ | [Font Size| I Print In Calor]

Arial, PLAIN |&

Tor |

To change the font size:

1. Click on the arrow next to the font size number to reveal a drop-down menu of
additional sizes.
2. Select a font size.

Note: To change font style, go to the Budget Preferences window. See Chapter 2:
Budget Setup, Section 1: Budget Preferences.

Section 9: Print in Color

To print a budget report in color, select the Print in Color option.

FETTY @  PagsSetup| Edit HeaderFocter ~ | Fort Size II' Print In Color]

Section 10: Print Preview

Movie Magic Budgeting 7 allows for viewing reports before printing.
To Print Preview
From the Print Setup window:

1. Click the Print Preview icon.

Note: Page numbers may not display exactly as they will print.
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Print Preview Options

It is possible to go directly to Print from Print Preview or a report can be saved as a
PDF file. It is also possible to enlarge or shrink the onscreen report view size in
percentage increments.

iif) Preview Report for MM Budgeting

2 100% ~|  Page Humber : @  CLOSE

To Enlarge or Minimize Onscreen Report View

1. Click on the 100% button.

iif Preview Report for MM Budgeting

Page Humber : @°  CLOSE

Exam ke mbdSap 20, 2009

ki ho Account Dezeription
[Sa Rl Purcree

This will reveal a drop-down menu of viewing size options.
2. Select the percentage at which to view the report.
The onscreen view will reflect the percentage size selection immediately.
To Print

Click on the Print icon.

lill Preview Report for MM Budgeting

100% ~|  Page Humber : @  cLOSE

To Save as PDF

1. Click on the PDF icon.

iif Preview Report for MM Budgeting

2 100% - Page Humber : @  CLOSE

[idosave |
Savein: [ Exports ~| reEE

Filename: | Save
Files of type: |Pmah|e Dacumert File (PDF) Ll Cancel
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2. Select the location where the PDF report is to be saved.
3. Rename the report.
4. Click Save.

The report is now saved as a PDF file and can be accessed, viewed, printed, and
emailed.

To Close Print Preview

Click the Close button.
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Chapter 18: Generating Reports

One of the last steps in creating a budget is to generate reports. Movie Magic Budgeting
7 allows for creating specific reports, ranging from the Topsheet and tables to the
dedicated columns in the Details Level.

Section 1: Edit Report Layout

It is possible to determine the layout for a report. Access the Edit Header/Footer
window to change the report layout.

Access Header/Footer Setup

1. Go to File and select Print Setup.
2. Click the Edit Header/Footer button.

s ]

2 @ @ PageSetup‘ Etfit Header/Footer v| FontSize‘ I™ Print In Color,

Select the layout text to edit by clicking on Edit Header/Footer and choosing either
Topsheet Only or Report from the drop-down menu.

Edit Header/Footer - |

Topsheet Cnly ...
Report...

Layout
Determine the layout of a report by selecting which layout to edit and then make

edits to the Left, Center, and Right fields in the lower half of the Report Setup
window. Refer to Chapter 16: Print Setup for more detailed information.

Section 2: Printing Reports
After completing the report layout steps detailed above, select the reports and print.

1. Go to File and select Print Setup.
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Select additional column(s) to print
™ Line Humber I Fringe Settings ™ Location ¥ Currency
[ Agagr. Fringe % [ Group Settings [ set [ orig & Variance

Frirt I G ok |

x|
B @ @  PageSetup| EditHesderFooter ~ | Fort Size| [T PrintIn Color|

Select Report(s)

¥ Details ] Ath Level [~ Globals Table [~ Currency Table
Topahars oo
[l Topshe: O ™ Groups Table [~ Unit Table

[ incl Credits [ Chart-of-Accounts
¥ Accounts [ Fringe Summary
[ Hotes [ Fringe Table [~ set Table [~ Budget Information

[~ Location Table [~ Shorteut Table

Budget Data Option
[™ Display Currency by Value
Print Al Acourt(s) -
[ Suppress Excluded Group
[ Print Fields Equalto 1 or 0
Print Account Option
€ an

€ AccountRange  From: To:

@ Account Selection IlZDl. 2101

Fermat Option

[~ TextWrap [# Fit Column Widths to Page  Page Break : |Per Report -

oo

The Print Settings window will open.

Select the report(s) to be printed.

Click on the Print icon to print.

Select any additional columns from the Details Level to be printed.
Select All or input an Account Range to be included in a report.

Note: If printing by Account Range, the Print Account option will revert to the All default

setting once the Print Setup window is closed and reopened again.
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Chapter 19: Budget Desktop Options

Movie Magic Budgeting 7 offers a variety of viewing options to personalize the look and
use of a budgeting desktop. These can be found in the Options menu of the Movie
Magic Budgeting 7 toolbar.

To access the Movie Magic Budgeting 7 options:

1. Go to Options on the toolbar.

A drop-down menu will be displayed.

2. Select the option to be edited.

Section 1: Password Protection

Protect budgets by enabling the Password Protection feature. This feature allows for

assigning passwords that must be correctly entered to access or save changes to
budgets. Individual passwords must be assigned to each budget, one at a time.
However, it is also an option to assign the same password for different budgets.

Note: It is very important to remember a password. If the password is lost or forgotten
for a protected budget, it will no longer be available to its user. Movie Magic Budgeting 7
is unable to retrieve protected budgets.

Assigning a Password

Assigning a password to a budget prevents it from being accessed without the correct
password.

1.
2.

o0k w

Open the budget to assign a password to it.
Go to Options and then select Security.

B Ok | W cancel |

The Security window will open.

Type a password in the first field (labeled: Enter Password).
Re-enter the password in the second field.

Click OK.

Save the budget for the new security settings to be effective.

The current budget will now require the password to be accessed.
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Read-Only Permission Password

A Read-Only Permission password prevents changes from being saved to the
budget without entering the assigned password. However, a Read Only Permission
password still allows a budget to be opened and read without the password. To keep
the budget from being opened, assign a password, as outlined above in Assigning a
Password.

To assign a Read Only Permission password:
1. Open the budget to assign a password to it.

2. Open the Security window.
3. Check the Read Only Permission box.

4. Enter and re-enter a password in the appropriate fields.
5. Click OK.

Accessing a Protected Budget

-_—

Begin accessing a protected budget.
2. A password request prompt will open.

Enter Password for Samp

Password: | |

H ok | B Cancel I

3. Enter the previously assigned password in the field provided.
4. Click OK.

If the password is correct, the selected budget will immediately open. If the
incorrect password is entered, an error message will be presented. Click OK to
try again.
Accessing a Password-Protected Read-Only Budget
Access a Password-Protected Read-Only budget as if it were an unprotected budget.
Be aware that any changes made to the budget will not be saved. To save any
changes made to a Read-Only budget, remove the password protection as outlined
below in Removing a Password.

1. Access the Password-Protected Read-Only budget.
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The following message will be displayed:

Read Only Budget Warning B x|

7 E This is a Password-Protected Read-Only Budget. You will not be able to save
your changes unless you disable write protection.

2. Click OK to open the budget.
The budget will be denoted as View-Only at the bottom of the budget:

Removing a Password

-_—

Open the budget that is to have its password removed.
2. Go to Options and then select Security.

The Security window will open with the Remove Password already selected as
a default because the budget is currently password protected.

 SetPassword (+ Remove Password

[# Read Only Permission

Enter Password :
Re-Enter :

% Ok | M cancel |

3. Type the current password in the first field (labeled: Enter Password).
4. Re-enter the password in the second field.
5. Click OK.

\ Note: A budget must be saved for the password removal to take affect.

Change Password
To change a password, remove the current password prior to assigning the new one.

1. Remove the current password (see above in Removing a Password).
2. Assign the new password (see above in Assigning a Password).

Section 2: Save Reminder

Outlined above in Chapter 1: Getting Started.

Section 3: Paginate

Paginate finds and lists the page number for the Details Level data as it would be
numbered if printed. The page number displays in the Topsheet and Accounts Level
Page columns, next to the Original column.

Paginating a budget helps locate Details Level data in a large, printed budget.
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To paginate a budget:

1. Go to Options and select Paginate.

Tah Navigator
Budlget Statusbar
ScrollWap

Latge Toolbar Icons
Show Grid Lines
Keyboard Shortcuts b
Auito Complete »
v Wislcome Screen

L

Numbers will display in the Page column of a Topsheet and Accounts Level for each line
item. These numbers represent the page numbers of the line item’s Details Level
location. The above examples are of a Topsheet before and after pagination.

Note: The paginate numbers do not refresh automatically to reflect changes in the
budget. To ensure more accurate pagination when using the numbers for reference, be
sure to Paginate each time changes are made to a budget.

Section 4: Single Document

This option limits the number of open documents on a budgeting desktop to one at a
time. This also affects the tab navigation. Only one tab may be active at a time if the
Single Document option is selected. However, the 4th Level will continue to open with
separate tabs with the Single Document option selected. To have more than one
document open on a budgeting desktop at the same time, uncheck this option.

Options_Format Tools 59
& securty
Save Reminder...

Paginate

Single Document
Tab Mavigator
Butlget Statushar
Scroll Wrap

LS S

Large Toolsar lcons
Show Grid Lines
Keyboard Shortuts b
Auto Complete »
v Welcome Screen

Section 5: Tab Navigation
This option hides or reveals the Tab Navigation, located at the bottom of a budgeting

desktop. To hide the tab navigation, uncheck this option. Tab Navigation will not function
if the Single Document option is selected.
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Options Format Tools 5
& security...
Save Reminder

Paginate

v Single Document
Tah Navigator

v Budget Statushar

v ScrollWrap

v Large Toolbar lcons
Show Grid Lines
Keyhoard Shortcuts b
Auto Complete »

v Welcome Screen

TopSheetI 1100| 1101 |

Section 6: Budget Statusbar

This option hides or reveals the Budget Statusbar at the top of a budgeting desktop. The
Budget Statusbar displays information about active documents on a budgeting desktop.
Each display refers to an open document. Click the Reset button to clear the Session
and Change amounts.

Opfions _Format_ Tooks  5)
& securty..
Save Reminder

Paginate

Single Documert
Tabs Navigator

Budiget Statushar
Seroll Virap

Large Toolkar lcons
Show Grid Lines
Keyhoard Shorteuts b
#uto Complete: »
v \elcome Screen

LEE S S

{1 Movie Magic Budgeting 7 =T
File Edt Opfions Format Tools Selup Deta Shorlcuts WorkSheet Library Golo Window  Help

= -
- A

¥y e o QA Bk @ (AN
Budget : $9,296,030][Cat 1100 : §782,250][Acct 11fg : $156,450 Reset
. Current Session Reset
Currently active Amount
documents on the Amountlof
budgeting

Previous Change
The first part of the Statusbar displays the current active documents that are on a
budgeting desktop.

The second part of the Statusbar displays the current Session amount, the Change
amount and the Reset button.

e Session Amount: The total amount of dollars by which the budget has been
changed since it was opened or re-opened or since last being Reset

o Change Amount: The actual dollar amount of the most recent change

o Reset: Clears both the Session and Change amounts

Section 7: Scroll Wrap
This option allows for easy, continuous movement from one row of a budget to the next.

With the Scroll Wrap option selected, the Tab or right arrow key will move focus from the
last field of a row to the first field of the next row in the worksheet or table. When in the
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last field of the last row, click the Tab or right arrow key. A new row is created and new
information can be entered immediately.

Note: Use the Enter key within any field in a worksheet or table to move down to the
same field in the row below. When in the last row of a worksheet or table, pressing the
Enter key will create a new row directly below.

Note: Scroll Wrap is disabled when the Classic MMB keyboard layout is selected

Section 8: Large Toolbar Icons

This option allows for increasing the size of the toolbar icons so they are easier to see
atop the Budgeting window.

Options Format  Tools S5
& Security...
Save Reminder

Paginate

Single Document
Tab Mavigator
Budget Statushar
Soroll Wrap

v Large Toolbar lcons
Showy Grid Lines
Keyboard Shortcuts b
Auto Complete »
Welcome Screen

Regular Toolbar lcons
il Movie Magic Budgeting 7

File Ecit Options Format Tools  Setup Dats  Shortouts WeorkSheet  Library  Goto Window Help

4 »

Large Toolbar Icons
{i)Movie Magic Budgeting 7

File Ect Options Format Tools  Setup Data  Shorcuts  WorkSheet  Library  Goto Wiindow  Help

N [T RN

o

¥ ® 2 R Bl ko2 d @ 2 B B

WEREE N —

Note: The Large Icons option will not display all icons if display settings for screen
resolution are set to 800x600 pixels.

Section 9: Show Grid Lines

This option hides or reveals grid lines on a budget, depending on the preferred view. The
default view in Movie Magic Budgeting 7 hides the grid lines. To show the grid lines,
select Show Grid Lines from the Options drop-down menu.
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Section 10: Keyboard Shortcuts

This option allows for choosing a preference of keyboard shortcuts from Movie Magic
Budgeting 7 shortcuts or Classic Movie Magic keyboard shortcuts. The classic option is

helpful for those familiar with the keyboard shortcuts from version 5 or below.

The default setting for the keyboard shortcuts is set to the Movie Magic Budgeting 7
version. Click on Options/Keyboard Shortcuts and choose Classic MMB to change
the preference. This will not only affect some of the keyboard shortcuts, but it will also

affect how the arrow keys, tab key and enter key behave.

Note: Save, close, and re-open the application for a change in keyboard shortcuts to

take effect. This change will remain in place until changed again.
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Option=  Format  Tools  Setup Data Sho

% Security ...
Save Reminder ...

Paginate

Single Document
Tab Navigator
Budget Statushar
Soroll VWrap

Large Tookar lcons
Showe Grid Lines
Keyboard Shortcuts b e Default

Auto Complete ] Clazsic MME

Wigloome Screen E

Section 11: Auto Complete

This option provides for the automatic completion of Globals or Units within the
Amounts, Units, X or Rates columns when information is entered at the Details Level. If
the application detects a Global or Unit beginning with the same alpha characters, it will
auto complete that Global or Unit.

TECH3 Global modified to TECHZ Global
Hit the Enter or Tab key to complete the entry.
The default setting for all of the Auto Complete options is on when a new budget is

started. Auto Complete can be turned off for all or individual columns by unchecking
those options.

Options  Format  Tools  Setup Data Shod

% Security...
da I}
Save Reminder... H‘ fa W

Paginate

Single: Documert
Tak Mavigator
Budget Statushar
Scroll Wrsp
Large Toolbar lcons nt
Showe Grid Lines
Keyhoard Shortcuts »

Auto Complete kv Amount
Wieloome Screen v Units

v X
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Chapter 20: Tools

Movie Magic Budgeting 7 offers tools to facilitate the budgeting process. Also on the
Tools menu is access to View/Apply Fringes, View/Apply Groups, View/Exclude
Contractual Charges and View/Apply Applied Credits.

Access Tools

1. Go to the Tools menu.
2. Click on a menu option.

Tools  Setup Data Shodcuts  WorkSheet  Library Gotd

& Calculstor...

f:; Calenclar...

IN‘1: Formula hdaker ...

FY% wiswidpply Fringes .. Crl+
é‘g Yiewerdpply Groups... Cirl+2

YiewExclude Contractual Charges... Clrl+Back GQuote

Yiewdnchude Applied Credit. .. Chrl+Shift+24

Section 1: Calculator Tool

Movie Magic Budgeting 7 offers a calculator for calculations while budgeting. The
Calculator tool opens directly on the budgeting desktop. Use a mouse to click the
buttons/numbers. Operate this tool as if it were a standard calculator.
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Section 2: Calendar

Movie Magic Budgeting 7 offers a calendar for date references while budgeting. The
Calendar opens directly on the budgeting desktop. Click on the year or month drop-
down menus to change the calendar year or month.

Calendar x|
|zoos x| |september |
Sun [Mon| Tue | w...| Thu| Fri | sat |
o 3 1 2 3 |45

&} 7 g a o 11 12
13 14 15 16 A7 1§ 18
20 M 22 23 24 25 I8
2728 24 30 A 2 3

4 3 &} 7 g E] 10
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Section 3: View/Apply Fringes

Selecting View/Apply Fringes (CTRL + 1/ Mac: CMD + 1) from the Tools menu brings
up the View/Apply Fringes window. For more information about Fringes, refer to Chapter
6: Fringes.

(il] ¥Yiew/Apply Fringes - Toy Budget.mbd 5[

[ FIcA a7sn| [ Ful 10000 | ] W 20250 | {2 FLATDAY 1688 || Total A LI
FLATWEEK
o 37125 Selection VI
[SES
Sort : |_ ‘l

Total : 81,813 |

Section 4: View/Apply Groups

Selecting View/Apply Groups (CTRL + 2 / Mac: CMD + 2) from the Tools menu brings up
the View/Apply Groups window. For more information about Groups, refer to Chapter
7: Groups.

X|
[ GROUF1 166213 | [0 $ROUFZ zfaza4| 00 sROUFS 505260 |To+a| At v
ISeIeciion "I
Sort I- !I
[Total : 1,030,425 |

Section 5: View/Exclude Contractual Charges

Selecting View/Exclude Contractual Charges (CTRL + ‘' / Mac: CMD + ‘) from the Tools
menu brings up the View/Exclude Contractual Charges window. For more information
about Contractual Charges, please refer to Chapter 3, Section 4: Contractual
Charges.

[1 Band1 [ Bondz [ Bond2

Section 6: View/Apply Credit Adjustments

Selecting View/Apply Credit Adjustments from the Tools menu brings up the View/Apply
Applied Credits window. For more information about Credit Adjustments, refer to
Chapter 3: Section5: Applied Credits.

lii') ¥iew/Include Applied Credit - Toy Budget.mbd

& 1
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Preset Units.......cccooovviieiiiciee e
Print Preview a Units Report..................
Print your Units Report.............cccceenee.
Settingup anew Unit...........ccccoooiees
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