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Introduction

How TO USE THIS BOOK
Thisbook isdivided into two parts. Thefirst isatutorial to walk you through the basic

uses of Scheduling and

point out many of the features of the application. The second

part is a general reference guide to Movie Magic Scheduling.

Tips and Cautions

In this book, when there is information outside of main text,
we have placed that information in the left margin, and pref-
aced it with one of two icons.

lﬂj Thisicon appears beside either atip or an
aternative method of performing the task.

é This icon appears with a caution. Pay spe-
cia attention to the note when you see this
in the margin.

Differences between the PC and Macintosh Interfaces

Movie Magic Scheduling works equally on the PC and the
Macintosh. However, there are some details that you will want
to note.

In general, actions and commands are performed in the same
way, with the following exceptions:

» The Control key on the PC is replaced by the Com-
mand (38) key on the Macintosh.

*  Themini-Strip Board and associated information is
located at the top of the screen on the PC and at the
bottom on the Macintosh.

Any additional items will be pointed out as we work our way
through this tutorial.

Introduction
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Because this book was written on the PC, certain conventions
have been used. The screen illustrations show Movie Magic
Scheduling on the PC, rather than the Macintosh. So if you are
using a Mac, you will see slightly different, though almost
identical, screens.

In addition, all keyboard commands are written with the PC in
mind. Macintosh commands are provided in parentheses after
the command has been given.

OVERVIEW OF SCHEDULING

Creating a schedule in Movie Magic Scheduling consists of
three main stages: breaking down the script, manipulating the
schedule and producing a printed schedule and reports.

Breaking Down a Script

Breakdown involves putting all relevant information from
scenes in a script onto corresponding breakdown sheets.

Breakdown sheets consist of basic Scene Information such as
set, scene number and page count and categories of elements
needed to create the scene such as cast members, props and
costumes. As you create these sheetsin Movie Magic, the ele-
ments are tracked and can be used to sort and order the sched-
ule.

Manipulating the Schedule

After the breakdown is completed you can view the break-
down sheets as the traditional production board strips. These
strips can be moved, sorted and grouped to form the film’'s
production schedule.

An electronic calendar and avery powerful sort and select fea
ture allow for maximum flexibility in generating schedules.

Creating Output: Schedules and Reports

After the schedule is created, Movie Magic Scheduling can
produce output in many different forms.

A traditional production board or Strip Board can be created,
along with multiple reports such as shooting schedules, prop
lists, day-out-of-days and many more. In addition, the sched-
ule can be exported to Movie Magic Budgeting to automate
the budgeting process as well.

Introduction
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Lesson 1 Getting Started

Movie Magic Scheduling isa flexible
scheduling tool that allows you to track
elements of the script while developing a
shooting schedule for your production.

In this lesson you will learn how to
launch the application, walk through a
brief overview of a completed schedule,
create a new schedule and add produc-
tion information to it. You will then save
your schedule to the hard drive before
moving on to a review.

Lesson 1 - Getting Started
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LAUNCHING THE PROGRAM

Windows 98
Click on the Start menu
2. Choose Programs, Movie Magic Scheduling, Movie
Magic Scheduling. The application launches.
Macintosh

1. Double-click onyour Hard Driveicon.
2. Double-click on the M ovie Magic Scheduling folder.

3. Double-click on the M ovie Magic Scheduling file icon.
The application launches.

LOOKING AT A COMPLETED SCHEDULE

To give you an idea of how a schedule works, we will open a
demonstration schedul e and take alook around. Provided with
your copy of Maovie Magic Scheduling was a shooting sched-
ulefor Frank Capra’s It'sa Wonderful Life.

Open the Schedule for It's a Wonderful Life

1. From the File menu, select Open. The Open File window

displays.
Open —— @EH|
Laak in: Ia tovie Magic Scheduling j | ﬁl |
{Categories; 2 TestFictue
tazters EW’Dnderful Demo
Feparts
Sart
Strips
0ld TestFicture
File: name: | Open I
Files of type: |MMS Schedule Files [F.mms] j Caticel |

Launching the Program Lesson 1 - Getting Started
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I:Jj A Movie 2.

Magic Scheduling

file has an exten- 3,

sion of .mms.

Select Wonder ful Demo and then click Open. The demo
schedule opens.

Click the maximize button in the upper right. The screen
enlarges.

The Parts of the Scheduling Screen

The Breakdown Sheets

I:Jj Depending
on the size of your
monitor, you may
haveto scroll to see
the storyboard pic-
ture.

:It-liﬂi-u-il-u-}ho#n—-m- alibl=]

l!lllll]-l_l -J-I]lll_lIJI_l 1)

The schedule automatically opens to the first Break-
down sheet. Since this demo has been sorted for
shooting, it is not the first Breakdown sheet in chrono-
logical order. Notice the sheet number in the upper
left.

The top third of the window holds general informa-
tion for the scene. Number of pages, set, synopsis, are
al located in this area.

The lower portion of the window is where you will
enter the elements of the Breakdown sheet. Note the
categories in the left column and the storyboard pic-
ture in the right.

At the top (bottom on the Macintosh) of the Break-

down sheet isaminiature Strip Board. This givesyou
ageneral idea of where you arein your schedule. You
can aso useit for navigation, although asthe schedule

Lesson 1 - Getting Started Looking at a Completed Schedule
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gets larger and moves from strictly chronol ogical
order this becomes more difficult.

4. Click one of the strips on the mini-Strip Board. Notice
how the Breakdown sheet below changes. Also notice that
the small arrow on the top of the board moves. You can
also drag this arrow from strip to strip to move between
sheets. Notice how the description of the scene changes
above the mini-Strip Board as you do this.

The Strip Board

I:Jj Alternately, 5. From the Schedule menu, choose Strip Board. The Strip

click on the Board displays.
colored bar at the B
bottom of the win- =
kg | BT | FROMT FORCH OF KOUSE I RIGHT | ol 8|5
dOW’ or press o | BT | sTREET T R R
CtrI—U (3€-U) 2l | =T |m=—uumr§:iu. - ._' 3 .i.HDH';'.I.;H"I"II_k
I I TS e } _- [EEN]

15 ST | RAILEY DINIMG ADDM

» Thedefault strip layout is horizontal, simply for ease
of reading and manipulation. Later in thistutoria you
will learn to move strips and change the view to verti-
cal.

» Each strip is color-coded to indicate int/ext and time
of day.

Looking at a Completed Schedule Lesson 1 - Getting Started
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Reports and other Output

6. From the File menu, select Print/View. The Print/View

window displays.

~Repont Tvpe

r~ Ships

Uriscigen Beaatdomn Sheets
[+ Fiepois OrwerLine Schedule 21
Doy out of das On=Line Schadule 232

: PrintView Range

= Al  Dags 7 Sceres

= st} =estoniny From: | To: |

Include

™ Doy Ships " Eannerz = | [ Boretard

Orderng SorifSelection
¥ Scheduls Dider ':"I Lm_
™ Breakcown Dider Save.
I Soil Onder ] KeepSss

Strip Optlons
|_ e

= Strip Left Margin Offset: —

O ; o Space Between Strips: —

Cocel | viw | P |

This diaog box allows you to select various views of
reports and either print them or view them on your
screen. There are many different formats and options.

7. Closethe Print/View window by clicking Cancel.

CLOSE THE DEMO SCHEDULE

Now that you have an idea of what is available in Movie
Magic Scheduling, we will move on to creating your own
schedule. First, however, you need to close the demonstration
schedule.

Fb Selecting
Close will only
close the active
window. If you
have both Srip
Board and Break-
down sheets dis-
played, you will
have to do this
repeatedly to close
the entire schedule.

1

From the File menu, select Close Schedule. A dialog box
may appear.

3 Do ywou wigh to gave changes to:
“Wanderful Demo.mms"?

[:um':s.ml,]§ Concel | Save |
A

If it does, inthiscase, click Don’'t Save.

Opening another schedule will aso serveto close an open
schedule, as only one can be open at one time.

Lesson 1 - Getting Started

Close the Demo Schedule
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CREATE A NEW SCHEDULE

Now you will create a new schedule for atutorial production.

*  From the File menu, select New, and then select From
Default Form. A blank schedule opens, and the Break-
down sheet displays. Notice that Movie Magic Scheduling
has numbered the Breakdown sheet for you as Sheet #1.

ADD PRODUCTION INFORMATION

Thefirst thing you should do when you open a new schedule
isto enter the production information for the picture. Thiswill
make it easier to track the file later. Don’t worry if you don’t

know all of thisinformation yet; just enter what you do know,
and add the rest | ater.

1. From the Design menu, select Picture info. The Picture
Info window displays.

Create a New Schedule Lesson 1 - Getting Started
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Fb Alternately,

clickin thefield
where you want to

type.

w

e

Pod ke [ Pregaedle [
Comgany: [ feng [
Demce [ Epeodebo: [
Podeces [ Meclt: [
upM: Wee ki [
dod Demctee [ Mee bz [
Aneese [ Mae g [

Soibaet [ cansl | [ |

We are only going to enter information in afew fields.
Click inthe Picture Titlefield and type TEST PIC-
TURE.

Press Tab. Theinsertion point moves to the next field,
Prod. No. (Production Number).

Press Tab until you are in the field titled Company. Type
Testers Unlimited.

Moveto thefield titled Prepared by. Type your name.

Hold down the Shift key and press Tab. Notice that you
have moved back one field. You can usually move back-
wards onefield at atime in this manner.

We're going to stop here. Click OK to apply thisinforma-
tion and close the dialog box.

SAVE YOUR SCHEDULE

It'sagood ideato get into the habit of saving your schedule
often. If you don’t, you can be sure you will lose power to
your computer and lose al the information you have worked
so hard to enter into the schedule.

Lesson 1 - Getting Started Save your Schedule
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I:Jj Inthe

future, you will
want to select Save
unless you want to

1. FromtheFile menu, select Save or Save As. Asthisisthe
first time you have saved thisfile, the Save As window

displays.

hangehenameot
your file. Savein Ia Movie Magic Scheduling j gl
Categories E TestPicture
I azters EE Whonderful Demo
Reparts
Sort
Strips
0ld TestPicture
File hame: I I Save I
Save as type: IMMS Schedule Files [*.mms] j Eemel |
2. Enter anamefor your file. Using avariation of thetitle of
your project isagood idea. It makesit easier to find the
schedule again later. Type TestPicture.
3. Click Save, or press Enter (Return). The schedule saves
and the Save as window closes.
REVIEW
At this point you should be able to:
» Launch Movie Magic Scheduling
*  Openaschedule
» ldentify a Breakdown sheet and a Strip Board
» Create anew schedule from the default form
»  Enter production information
» Savethe schedule
Review Lesson 1 - Getting Started
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Lesson 2 Breaking Down a Script

The breakdown involves putting infor -
mation from every scene of a script into
a corresponding Breakdown sheet.

The Breakdown sheet is the core of all
production scheduling, serving asthe
fundamental source of information for
the schedule.

Movie Magic Scheduling has duplicated
all of the functionality of the manual
Breakdown sheet while greatly increas-
ing ease of accessing and manipulating
all of the information contained in the
breakdown.

The Movie Magic Breakdown Sheet is
divided into three main sections. Scene
Information, Categories and Storyboard
Frames.

As you create these sheetsin Movie
Magic Scheduling, the elements are
tracked and can be used to sort and
order the schedule.

In this Lesson you will learn how to start
entering breakdown information into
Movie Magic Scheduling and begin fill-
ing out the scene information.

Lesson 2 - Breaking Down a Script
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CREATING ELEMENTS

Elements are the individual bits of information about a scene
that makes production possible. Mary, George, Jason, Jason’s
cast, Mary’s glasses, the sound of an explosion, or even the
special effect of “rain” are elements. Cast members, props,
etc. are all categories, or groups, of elements.

Entering Scene Information

I:Jj Alternately,

press Tab to move
to the next field.

Thefirst step in filling out a Breakdown sheet is entering the
scene information in the section at the top of the page. The
first four fields you complete with information taken from the
scene’s slug line in the screenplay.

1. When you first create a new schedule, the insertion point

2.

is automatically placed in the I/E (Interior/Exterior) field.

& Breakdown Shest

Shast d 1 vee [ sa De;

e Pages: L
SymapreE;

Lesidien

Eaguands: Soriph Cany: Soripn Page:

Our first slug line reads:
1 INT- Sewart Theatre— Night

Enter i for interior, and then press Enter (Return).

In the Set field, typein the set from the slug line: Stewart
Theatre. Press Enter (Return).

Notice that you do not advance to the next field. Instead,
an error message appears above the mini-stripboard: “Ele-
ment doesn’'t exist.”

Fie B Hreskdewn Schedie Deugn Dot wWiedew Help
T fntrer EHmians doarm® axirl

Urdibed Aere
Shast 41 of 1 |

The Set field isa special Category field. Any information
that you enter becomes an Element within Movie Magic.

Whenever you enter anew element, you must follow it by
asemicolon (;) to let Movie Magic Scheduling know that
it isanew element. Category fieldsin the Scene informa-
tion area are highlighted in blue.

Creating Elements

Lesson 2 - Breaking Down a Script
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Fb The pages
information is
always entered in
terms of how many
whole pages and
how many remain-
ing eighths com-
prise the scene.

4. IntheDay/Night field, type“n” for “ Night”

3. AddaSemicolon (;) after Stewart Theatre and press

Enter (Return).

and press Enter (Return). 275 |
“Night” will automatically be entered in the D/N field.
Optionsfor thisfield include:

D - Day

N- Night

M- Morning

E - Evening

5. Typethe scene number (s) inthe Scene Numbersfield—in

this case, type “1” and press Enter (Return).

6. Enter the number of Pagesin the current scene. For this,

we will assume that the scene takes 1 3/8 pages.
Type Llinthefirst field and press Enter.

Type 3inthe next field and press Enter. Note that the "/8"
is aready entered.

7. Typeasynopsisfor the scene. The synopsisisjust abrief

description of the action. Enter Jay finds Samantha. The
synopsis can be anything from 0-255 charactersin length,
but keep in mind that it will be printed on the strips. Keep
it as short as possible.

8. PressEnter.
9. TypetheLocation for the scene.

The Location isthe actual shooting location. Enter “ Su-
dio 19;”. Remember, you must type a semicolon (;) after
Studio 19, because L ocation is a category.

Shast# 1 UE: INT  Sen:  Stesan Teame I g
Seerer 1 Pagee 1 3 M
Symopatn:  Jary fnds Samanita

Locaion.  Sosdc 18

Sagquanca: Brip Dus S Page:

10. Press Enter three times.

Sequence and Script Day allow you to assign arbitrary
namesto groups of scenes. Thiscan help youin later orga
nization. Both fields are optional, and we will leave them
blank. (See “Entering Scene Information” on page 68.)

Lesson 2 - Breaking Down a Script

Creating Elements
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11. Enter the script page number where the scene begins. As
thisisthefirst scene, type 1 and then press Enter
(Return). The Quick Entry window displays.

E Cazl Membais

|
o | Ceve]| Done | |
Socby: | 0w ] e [ Sd00 w]
CastMemb... v | [§] 0 Semens
=]
El

ENTERING SCRIPT ELEMENTS

Each script will have multiple elements in each scene. Items
like props, stunts, cast, etc. need to be entered individually and
applied to the appropriate Breakdown sheets. Movie Magic
Scheduling provides several easy ways to do this.

Using the Quick Entry Screen

The quickest way to enter multiple elements into the Break-
down sheetsis Quick Entry. When you pressed Enter
(Return) after the Script Page field, the Quick Entry window
automatically came up, but you can open the Quick Entry win-
dow at any point.

1. Closethe Quick Entry window by clicking on the Done
button, or type CTRL-W (38-W).

Entering Script Elements Lesson 2 - Breaking Down a Script
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Fb The check-

mark beside the
character namein
the Quick Entry
window means that
the character has
been added to the
current Break-
down sheet.

2. Reopen the Quick Entry window by typing CTRL-E
(38-E). The Quick Entry window displays.

E Cazl Membais

|
o e i |
Socby: | 0w ] e [ Sd00 w]
CastMemb... v | [§] 0 Semens
=]
El

3. The Quick Entry window always opens to the Cast Mem-
bers category as thisis usually the first category you fill
out. Everything entered into a category is an element.
Remember to type a semicolon (;) after every new entry.

Type Jay; and press Enter (Return). Jay is added in both
the Quick Entry window and the Breakdown sheet under
Cast Members.

*ﬁ Cast Members El B
Fiae |
Irfo | Delete| Done | Add
Gen By | (D) 'VI Meda: | Add).. v

Cast Memb... * E 1 Barrsast

. 5]

k4|

4. Type Samantha; and press Enter (Return). Samanthais

added to the cast.

Lesson 2 - Breaking Down a Script Entering Script Elements
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Hj If you prefer
to use the key-

board, you cantype
the first two or
threeletters of a
category and a
colon (:) to switch
categories.

5. Moveto the Props category. Click on the drop down
menu where it says Cast M embers, and select Props.

mE|

& Cast Memhess

I
Inba | D] Done | |

Fen By I "'I Bekiade® ﬁ!ﬂ -
o Cost Membenis B e
" Edva =
Shunls
Vehiclk:
Props
Specd Effects 1
Coccitiams
Makeup
Livestock
Arimal Handis
Muusic
Seund
Set Diessing El

6. TypeJay’'sBook; and then press Enter (Return).
Jay’s Book is now entered as a prop in this scene.
7. Closethe Quick Entry window.

Using the Element Info Window

Fb If you have

changed your set-
tings (see “ Chang-
ing Reaction to a
Click on Catego-
ries’ on page 55 of
the Reference Sec-
tion) you may have
to hold down the
Alt (Option) key
while clicking.

You can instantly access the Element Info Window by clicking
on any category and selecting New... from the drop down
menu that appears.

1. Click onthe category Cast Members. A T
drop down menu appears. Listedonitarethe 7, J:"
two cast members you have added, and an # Samanths

option for New....

Entering Script Elements Lesson 2 - Breaking Down a Script
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I:Jj You do not

have to enter a
semicolon (;) after
the new element
namein the Ele-
ment Info window.
Thisisthe only
place in the appli-
cation wherethisis
the case.

2. Sdect New... The Element Info Window for Cast Mem-

bers appears.
Hrﬁ' I
I [ LeckID
¥ DsopPickup ¥ Tiack on Boad
¥ Abcaw Held Diys Drop & 1
Hame:
Acddraez
FPhena:
Agard:
Agard Bh
[TT | Toral Sheens ased on:
Far. Ll
aT: AR400 Fisigh: 42400 Taal: D

Notice that the Element Info window contains much more
information about the element than the Quick Entry win-
dow. You can enter the actors' names and contact infor-
mation for each character.

For now, just enter Jasper and close the window by press-
ing Ctrl-W (3-W).

Jasper appears under the Cast M embers on the Breakdown
sheet. Notice that Jasper has been automatically assigned
an 1D number of 1.

We will assign ID numbersto all of our Cast Members
later.

Save your schedule. From the File menu, select Save.

You can also get to the Element Info window for existing
elements by double-clicking on their name. In the Props
category, double-click on Jay’ book. The Element Info
window appears.

Close the Element Info window for Jay’s book.

Adding a New Breakdown Sheet

Of course, you can't put all the information from one script
into one Breakdown sheet. You will want a separate Break-
down sheet for each scene.

Lesson 2 - Breaking Down a Script

Entering Script Elements
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1. Add another Breakdown sheet. From the Breakdown
menu, select Add Breakdown Sheet. A blank Breakdown
sheet displays. Notice that it is numbered 2.

2. Create one more Breakdown sheet. Thistime, type Ctrl-B
(36-B). Another sheet is created, numbered 3.

Notice that as you create Breakdown —
sheets small strips representing each I_:
page automatically appear in the mini- ,

stripboard area. With each page you cre-

ate, another strip will appear. You can navigate by clicking
on these strips.

3. Click onthefirst strip, the blue one, and you will jump
back to the first Breakdown sheet. The little arrow above
the strips lets you know which strip you are seeing.

You can also move between sheets with the keyboard by
typing Ctrl- - (36- ) to go to the next page and
Ctrl- — (36- ~) to go to the previous page.

4. Moveto the second Breakdown sheet. Type Ctrl- -
(¥--).

ENTERING ELEMENTS INTO LATER BREAKDOWN SHEETS

Your new Breakdown sheets will also need elements. The
script would be boring if only the first scene had actors and

props.
1. First fill out some of the scene information. Assume the
duglineis

2 INT Sudent Commons— Day

Fill in the first four fields, remembering to type a semico-
lon (;) after Sudent Commonsin the Set field.

2. Enter 2 /8 for page length, NC State Student Center for
location and 2 for Script Page. Leave the other fields
blank.

3. PressEnter (Return) after the Script Page, the Quick
Entry window displays Cast Members.

Entering Elements into Later Breakdown Sheets Lesson 2 - Breaking
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R When add-

ing charactersto
sheets, we recom-
mend using the
mouse as much as
possible. If you
type every ele-
ment, you might
end up with jasper,
jSper, and jaxper as
elementsin the
character category
because of typos.

10.

11

Jasper and Samantha are also in this scene. Click on Jas-
per in the Quick Entry window and then, holding down
the Ctrl (38) key, click on Samantha. Both names should
now be highlighted.

&l Cast Mamhon M= &
|

Info | Delete] Oone |  Add |
iy (0w e AL ~)
[ CostMemb.. v [{ 2 e
T |

Ay

Click Add.

Sometimes you may find you have added the wrong per-
son to a Breakdown sheet. Thisis easily remedied.
Remove Jasper from the scene. Highlight his name by
clicking on it, and then click Remove.

Now add anew Cast Member: Enter Professor Boaz; and
press Enter (Return). Don't forget the semicolon (;).
Boaz is added.

Close the Quick Entry window.

Click on the Props category with the mouse.
A drop down menu appears listing New...

and Jay’s Book. Select Jay’sbook anditis LA
added to the props list for this Breakdown sheet.

Click on Propsagain and select New.... The Element Info
window pops up. Type Two bottles of Soda and close the
window. The new prop has been added.

Save your file.

CLOSING THE SCHEDULE

Rather than input an entire script’s worth of information, we
will work with a script that has already been entered into
Breakdown sheets.

Lesson 2 - Breaking Down a Script

Closing the Schedule
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Hj You can » To close the schedule you have been working on, from the
also press Ctrl- File menu, choose Close Schedule.
Shift-W (38-shift Hem v
W) to close the e

Chied)
Chose Chls
schedule.
Save Tl
Save ..
Faps:

Cratir Foimn,,
I oot
Export Schedule...

Frirk Setup. .

REVIEW
You should now be able to
*  Create Breakdown sheets
* Move between Breakdown sheets
* Enter sceneinformation

* Enter elementsinto the appropriate categories from
the Quick Entry window, the Element Information
window, via keyboard, and by mouse-click

Review Lesson 2 - Breaking Down a Script
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Lesson 3 Manipulating the
Schedule

After you have entered your element
information, you will begin to create a
schedule that actually looks like a sched-
ule.

Now you will begin to arrange shooting
times, and define daybreaks.

In this lesson, you will learn how to
define 1.D. numbers, view and move the
strips on the Srip Board, and use Sort
and Select to easily arrange your strips.

Lesson 3 - Manipulating the Schedule
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WORKING WITH THE SCHEDULE

Once you have finished a breakdown, you can begin ordering
and manipulating your schedule. In order to effectively dem-
onstrate how to manipulate a schedule we will need to use a
compl ete breakdown from ascript. Movie Magic has provided
a complete breakdown for the movie It's a Wonderful Life.

1. From the File menu, select Open. The Open window dis-
plays.

Open EHE ||
Logkje | =J Movie Magic Schedbing =] i ==l
Categores
|| Mashers :ﬂ'wnrmlh. TR
Fepoil:
Sort
|1 Shrips
]
Flapame.  [Tuous Open |
Files o fype: [ MMS Schsckis Fias [ sne| = Cancsl |

2. Select the Tutorial file and then click Open. Thefile will
open with the first sheet of the completed breakdown for
It's a Wonderful Life.

3. Thistutorid fileisread-only. Since we'll want to save
changes later, from the File menu, select Save As. Save
thisfileasMyTutorial.

DEFINING ID NUMBERS

One of thefirst things you will need to do upon completing a
breakdown is number the board IDs for Cast Members. Board
ID numbers are very important because as we move away
from the breakdown sheets and begin working with strips, the
cast members are represented on the strips only through their
ID numbers.

Working with the Schedule Lesson 3 - Manipulating the Schedule
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Reorder IDs by Page Count

1. From the Breakdown menu, select Renumber Board
I Ds. The Renumber Board |Ds window displays.

i Renumber Board 1Ds B
Reenumber Boad 1Dz
Calagoy: Cast Members W I
Atarge Elemerts By. [ - [%
1. G
: “:_“" =i Select Al
. Hamy
Unch Billy
£y, Patter i
B, Ginsat |
7. Emi
£ Ban Reswamber I
B Joa
0. Clarncs
1. et
wu By
W, Hitch :
1o e LooRis et
#5. Cousin Tilly
8 e - I
Sitai Rerumbesng A 10 m
Assign Mew ID's Starfirg With: 1
[ [ |

Depending on how you entered your Cast Membersinto
your breakdown sheets, your cast may or may not have
numbers already beside them.

If you used Quick Entry to enter your cast, then no num-
berswill be assigned. If you entered your cast viathe Ele-
ment Info window, then your cast will be numbered in the
order you entered them. Usually you will want to renum-
ber before proceeding to other aspects of scheduling.

2. From the Arrange Elements by: menu,
select Page Count.

Thisisone of the most common ways of
ordering the cast. It uses the information
you entered in your breakdown sheets, and
calculates the number of pages each actor appearsonin
the script, sorting them from most pages to fewest.

The cast list isinstantly reordered, and the page count for
each player appears to the right of the name. Notice that

Lesson 3 - Manipulating the Schedule Defining ID numbers
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the ID numbers have not been changed. They are now out

of order.
g Fenumber Boand 1Dz
[Fenumbssr Board IDs
Catagory
ArwoeEhnensby  [PapeCon v
1. George 14818 .
2. My 54 fE — Select Al
A, Unale By 1 28 ==
. Hamy % T8
11 Vholet 2 am | J—
T. Emit Nt
10, e I
. . Patier P Aerwmbs
. Geon ' za
16, Cousn Ty = nm T
18, Cousn Bustaoe ] e LI
12. W Baley s 28 —
0. W Gomer .
B, Bt 118 ——
IT. Feter Badey ]
18 i 5 'ﬂ,ﬂ Fimvest
Stait Resraambaesng &1 00 E
b Hews 1Ds Shaiteg Witk i
Cancel ak.

3. PressRenumber. The cast is renumbered based upon
page count, with George, who has the most pages, listed
as character number 1.

Reordering Elements Manually

Now suppose you need to alter this order slightly. For exam-
ple, suppose the actor playing Clarence was contractually
obligated to be no lower than ID number three. Moving indi-
vidual characters around thelist is quite easy.

Defining ID numbers Lesson 3 - Manipulating the Schedule
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1. Click on Clarence. Then pressthe M ove Up or Move

Down button until heisin the third spot.

Fienumber Board D2
Calegoiy Cast Members W
Ainarge Elements By o bt

Shait Fernmbenng &1 10: ul
Asign Hew 1Dz Sharting Withe 1
Cancel I Ok I

2. Click Renumber again and the cast is renumbered appro-

priately.

Locking the ID numbers

Once you have your cast numbered correctly, it isusualy a
good ideato lock the numbering so no accidental changes
occur. You can lock the numbering for an individual cast

member or for the whole cast.

Fb Tolockonly 1. PressSelect All and then pressLock ID. Your IDs are

one cast member, now locked. You can unlock your cast IDs at any time by
simply select that selecting the appropriate cast from this window and press-
ID and click L ock ing the Unlock 1D button.

ID. 2. ClickonMr. Potter. Noticethe L ock | con

beside all of the cast.

3. Click on Unlock to remove thisicon from
the selected cast member and unlock Mr.
Potter’s position.

4. Notice that the lock icon isno longer
beside Mr. Potter’s name. Close the
Renumber Board IDs window by clicking
OK.

BPEBBE

b2l o da g

1. Geomgs
T, Wary

¥, Clarence
3. Uncls By
4, Mamy

£ olet

£ s

5. Gaon
0, Counn Tily
1. Counn luriac
13, iy Baey

13, W, Gonmer
18, et

15 Peter laiey
6. Srrs

Lesson 3 - Manipulating the Schedule Defining ID numbers
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WORKING WITH THE STRIP BOARD

Now that the cast member’s D numbers are set, you can begin
to manipulate the schedule. In amanner keeping with industry
practice, when you view and work with the schedule in Movie
Magic, you are working with some form of Strip Board.

Viewing the Strip Board

&  Thisbears
repeating: If you
delete a strip, you
also delete the
associated break-
down sheet. The
reverseisalso true.

Before you can work with a Strip Board, you have to be able
to seeit.

*  From the Schedule menu, select Strip Board. The Strip
Board will display in the thin horizontal strip view.

Each strip you see represents one breakdown sheet. It is
important to think of strips and breakdown sheets as being
one and the same. The strip is ssimply a different, com-
pressed view of the breakdown sheet, so that if you delete
astrip, you are aso deleting that breakdown sheet, and
viceversa

Understanding the Strip Board Views

Contents of a Strip

When you first see them, the strips are listed horizontally, in
breakdown sheet order, starting with the first sheet number
and continuing to the last. Each strip displays the breakdown
sheet number, the scene number(s), interior/exterior, the set,
day/night, the page count and the ID numbers of all the cast
membersin that scene.

Color of a Strip

The default colors of the stripsinstantly tell you whether a
scene isinterior/exterior and day/night. You can change these
colors. (See “Changing the Color of Strips” on page 94.)

White - interior day
Yellow -exterior day
Blue - interior night
Green - exterior night

Working with the Strip Board Lesson 3 - Manipulating the Schedule
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Different Views for strips
There are several views of the strips available.

1. Click onthestripicon in the bottom left corner of

the screen. ﬂﬂﬂ

2. A drop down menu will appear. Select

n H H 'ﬁ‘
11" Vertical Strips. ::T::S
. A 14" Siaps [Haboelica)
The vertical arrangement of the strips e
displays. You can just as easily manip- W:‘:ﬂz
ulate the schedule from this view as ol I

from the previous horizontal format.
The thin horizontal format allows you to view more strips
at once.

3. Click the strip icon again and choose Thin Horizontal
Sripsto return to the previous view.

Moving Strips Manually

You can easily rearrange the strips manually by simply click-
ing on adesired strip and then dragging and dropping it into
the desired location.

1. Click onthethird strip (Frozen River and Hill) with the
mouse. The strip turnsred.

2. Hold the mouse button down and drag the strip to right

%
W1_| DRUDETORE Cay | 349 ME iz a T
FT_| PRESCRIFTION NOGM OF DRUGETORE AT | Tza B Ln
FT_| CRUGSTORE [ P
: o L
W1 | arTER OFFOE - BLCe G L [T Ll O P
o I W1 | BELETE PAMGTE OFF ICE AT | 1z PEliean
] T FiT_| CUTTER OFFICE - BLOG. AHD L0we [ LT N
[F3 1| GAF AOOM ORUGETORE [T N
T [Cim L T 7 M
4 P1_| Besk AOOM DRUDETORE CEn | T T
3 [ T | LUGOADE SO AT | 128 L
T 3 [h N P14
v ST ]
| Gay [ Bl G ]
| oax | 1an P90, 1

The strip is automatically inserted between 16 and 17.

3. Likemost drag and drop features, you can select groups of
itemsin different ways.

» Click on strip 5with the mouse. Now, hold down the
shift key and click on strip 7 aswell. Notice how all
three strips are selected in red. Release the shift key.

Lesson 3 - Manipulating the Schedule Working with the Strip Board
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» Let'stry another method. Click on strip 4. The other
selected strips are unselected. Hold down the Ctrl
(38) key and click on Srip 7. Notice that the interven-
ing strips are not selected.

* Now, ill holding the Ctrl (38) key, click on Strip 4
again. It is deselected. Select strips 5 and 6.

4. Click on the selected strips, hold down the mouse key
and drag the selected strips until the pointer isjust after
strip 13.

Release the mouse button and the block of scenes inserts
itself between strips 13 and 14.

If you wanted, you could arrange the entire schedule in this
way, but it would take a considerable amount of time. To rap-
idly organize all the strips by various fields and elements, we
will use the Sort and Select feature.

USING SORT AND SELECT

An endless number of searches and sorts are available from
the Sort and Select screen and you can make them assimple or
as complex asyou want. For more detailed information on the
Sort and Select screen, see “ Sort and Select” on page 97.

Opening the Sort and Select Screen

¢ From the Schedule menu, select Sort & Select. The Sort
& Select window displays.

= Mowe Sirips To
i [epleg In & 'Windos
" Haghlght Orky

I " Bagewing OF Bsard
=] ™ flber Salacion
™ Erel O Bosard
Load. | Sea. |  Cem | | | € Benepaid
Language
5.*:II A1 | Seps | 'with | Eacept | Equaic | Gisster T Ay | Bu |
Todk, Bp | Elemends | 0F | 15 | Eued To| Less Thae
E Fr Edvendeg | That | Condsns| A (]}
Ll 01 In | Dancending | which | “has | Then Mot
Sheed Field Categories Elemenis
[ - (Cazt Herstens - -
[rap it - Exdisg "
B | Shurks
Liscadior tackes
Fiasga Count Progs
[ - Specisl it = 7
T e | e |

Using Sort and Select Lesson 3 - Manipulating the Schedule
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Basic Sorting

Fb You can
also double-click

rather than click-
ing Add.

Don’'t be daunted by all the buttons on the screen. Sort and
Select isactually quite easy to use and al the buttons are there
simply to provide you with the greatest range and flexibility in
your sorting. First we will perform a simple but useful sort.

1. IntheLanguage areaclick Sort, then Srips, then By.

Notice that as you press the buttons the words appear in
the main text screen.

—g—— 1 ~Muove Strips To
e O] _I % Diisplay In 2 Window
" Highlight Oy
" Bagrning 0¥ Bowd
LI 1 Algi Selechon
" End 01 Boasd
Losd. |  Seve. |  Clea | Sot/Select | | 0 Bormpaid
Language

Sebct | an i | wiih | Escepd | Fepls | Graser Than|  Are | Bt |
St Elzmenis ¥ ks Eipasl Tos| Less Than

e T Fer by & | That | Containa| _And i}

(| 11 W | Dewendeg| Which| whens | Then | ot |

2. Inthe Sheet Field area, click on Set

and then press the Add button
below. W
In the L anguage area, click Then. o -

4. Inthe Sheet Field area, click on Int/ —b.
Ext and click Add.

5. Click Then.

6. Scroll down in the Sheet Field area and click on Day/
Nite. Press Add. Thefinal sort command should read as
follows:

o Srpa By “Sel’ Than 1sl/Ea’ Than TuysHiee| _:_]
[
Load | Seve. | Cha | Sot/Select |

7. Click the Sort/Select button under the text field to exe-
cute the sort.

The Strip Board displays, resorted to the order you speci-
fied. All exteriors and interiors are grouped together as
well as the day and night scenes. Within each group the
scenes are ordered alphabetically by set. So multiple
scenes that are on the same set are grouped together. You

Lesson 3 - Manipulating the Schedule Using Sort and Select
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just saved alot of manual sorting time. You can go on to
manipul ate your board further if needed.

Sorting by Character

Fb If you exe-

cutea sort, the
order of the strips
will be changed. If
you execute a
select then the
resultswill bedis-
played or moved as
you have indicated
inthe Move Strips
To: area.

Next, we will use the select feature to locate and move all
scenes containing a certain character. Suppose the actor play-
ing Clarence was only available at the very beginning of the
shooting schedule. You would need to bring all of his scenes
to the top of the schedule.

1. From the Schedule menu, select Sort & Select.

2. Click on Clear to clear the sort window.

3. InLanguageareaclick Select, Srips, That, Contains.
4

Click Cast Member s under the Categories Field. All the
cast members will appear to the right in the Elements
Field. Click Clarence and then Add directly below.

ssbact Stripe That Concans “Oamence| -

I

Load. |  Seve. |  Cew | SDﬂr’Seh:t[\é

5. Click Sort/Select. All scenes containing Clarence are dis-
played in a new window, but the original Strip Board still
exists below it. Close the new window by clicking on the
X in the upper right (or the Close button in the upper left
on the Macintosh).

6. IntheMoveSripsTo: field onthe

right, select Beginning of Board. ?'ﬁ;ﬂﬁﬁfm
) ™ Highight Onky
7. Now click Sort/Select. = Baghring 0! Boad
. ™ Ligfter Selection
All the scenes that contain Clar- A End O Board
ence are moved to the top of the e
schedule and selected.

Notice that they are still ordered in the way you specified
before— by Int/Ext, Day/Night, etc. Therest of your board
is unaffected.

Using Sort and Select Lesson 3 - Manipulating the Schedule
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" Evenif you 8. Openthe Sort and Select screen again. Notice that your

open a new sched- last settings are the ones that display. It isimportant to be
ule, the Select and aware of this. For example, if you wereto perform another
Sort settings will sort or select, you would probably want to change the
remain as you last Move Strips To field back to Display in a Window.

set them. Always 9. Closethe Sort/Select window.

check to make sure _ _
they are all set 10. Also remember that your reordered schedule isn’t final-

where you want ized until you save your file. Save your file now.

them.

REVIEW
You should now be able to perform the following tasks:

e Define, Reorder and Renumber Cast ID numbers
automatically

* Reorder Cast ID numbers manually
* Lock ID numbers
* Manually change the order of stripsin the Strip Board

* Usethe Sort & Select window to reorganize your
schedule

Lesson 3 - Manipulating the Schedule Review
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Review

Lesson 3 - Manipulating the Schedule
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Lesson4 Completing a Schedule

Once you have sorted your scheduleinto
the order you think you should or could
shoot, you will need to separate the
shooting times into days. Some scenes
will be short and you will be able to
shoot several in one day. Otherswill be
much longer, sometimes taking several
days to shoot.

To do thisyou will need to set up a calen-
dar, put Day Breaks into your Srip
Board, and possibly save several ver-
sions of the board until you can massage
it into a shape you like.

Lesson 4 - Completing a Schedule
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USING THE CALENDAR

You can't have a schedule without relating it to a calendar of
some sort. After al, only you know when your shoot will
begin and end. You use the calendar to provide the basic infor-
mation about your schedule: Day you start shooting, Company
Travel, Holidays, etc. Any information you enter will impact
your schedule.

Creating a Standard Week

1. From the Schedule menu, select Calendar, or type
CTRL-L (38-L). The calendar appears.

I
Redd

i .| -Production Dates

El 1a i 11 Fr] F=) 4 :

e e Prep Start: [Illrl 02, 2000
T[] | Predst: YIRS
i End of Prod: Jun 02, 2000

| End Post: fiun 02. 2000
o Cocel | ok

2. The most important information to enter is the production
start date. Thisfield is already selected; type in anew
date: Dec 1, 2000.

The end of production date cannot be changed from the
calendar, but will be determined by how you schedule
your Strip Board.

3. Deselect the check box beside Saturday. Select the check
box beside Monday.

When you first open a schedule, the calendar assumes a
week that has Saturday and Sunday as standard days off.
After changing the checkboxes above, you now have a

Using the Calendar Lesson 4 - Completing a Schedule
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W Calenida

schedule that provides for Sunday and Monday as stan-
dard days off.

Days OfF
¥ Gun ¥ Mon ™ Tus ™ wied I Thu I Fi

] Special Days

q

Sat

a (=il
Aefl

Ly

Production Dates
b y i 0 Prep Start: [un 0Z, 2000
EC = W - ¥ ] E] i Prod Start: [Dec 01, 2000
. — End of Prod: Jun 02, 2000

K
p | End Post Dec 01, 2000

ao Cancel o |

4. The calendar does not automatically update. To have the

5.

calendar reflect your new Production Start Date you must
close the calendar. Click OK. A dialog displays:

B End Post cannot be less than Prod Start,

e

Click OK. Movie Magic Scheduling will change your
End Post Production date automatically.

Inserting Company Travel

We are going to move our production to a new shooting site on
December 19. Thiswill need to be indicated on the calendar,
as we won't be able to shoot while all the equipment and peo-
ple are moving.

1
2.

Open the Calendar.

Verify that the calendar month is December, 2000. If itis
not, click the appropriate arrows below the calendar dis-
play to scroll through the calendar until December

appears.

Click on the calendar day of December 19. The check-
boxes in the Special Days area become active.

Lesson 4 - Completing a Schedule Using the Calendar
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4. Inthe Special Days area, select the check box beside
Company Travel. Thisday is how scheduled as a com-
pany travel day. Note the moving van on the calendar.
Shooting will not be scheduled on this day, and the Day
out of Days will reflect the travel.

wsd Calerdan
Days O
F San F Mon I Tue I 'wed I Tha I Fa I 5a
T Special Days
fon  Mon T Wed T Fi_ tm G Travel (=1
= 1 i 1 I Trawel Dy [:3‘ =
I™ Holday pr]
Y. |4 b ] f § 1] I DapOl =
"'.I : H, 1 1 14 1% :
"'.n' : H . 2 z1 11 .'J | o 3
e E : S0 Prep Start:  [un 02, 2000
M | 15 H ] i3 1] Prod Stari: Eﬂ: o, 2[|[|ﬂ
= - - End of Prad: Jun 02, 2000
e | | End Post: [Dec 01, 2000
< C» [ o |

Inserting a Holiday

We will be generous and provide the day after Christmas asa
holiday for all cast and crew.

1. Click on December 26 and then click the check box
beside Holiday.

This day is now designated as a holiday day off for cast
and crew.

2. Click OK to close the calendar.

F F Mon I Tue ™ wed I~ Thu I Fi roca
Devermter 2H0 Special Days

S Mn  Twe  Wed  Te M im I™ Co Teavel =

1 i I Tawenl Day L

' Holidsy i

S T T 3 7 I_Dqlﬂﬂ[;& =

[}
T Production Dates
-. . . . |- ) ’ Prep Start: [lun 02, 2000
M_: -1-5. H:r ™ ] W Prod Start: m_tr:m,auu

End of Prod: Jun 02, 2000

End Past: [Dec 01, 2000
o Cocel | ok

Using the Calendar Lesson 4 - Completing a Schedule
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INSERTING DAY BREAKS

Now that we have set the start date and the basic structure of
the weekly schedule, the next step isto begin adding Day
Breaks. A Day Break is the point where we stop shooting for
one day. There can be several scenes shot on one day, if they
are short, or, it may take severa daysto shoot one particularly
complex scene.

You can insert Day Breaks one at atime or you can perform an
auto Day Break for the whole schedule.

Manually Inserting Daybreaks

Hj Notice that

the Day Break was
inserted just above
the strip you
selected. Any time
you insert or move
an item, whether
you drag and drop;
choose insert, or
cut or copy and
paste, the item will
be inserted before
the line you select.

1. Onthe Strip Board, click on the fourth strip down (EXT
NICK’SBAR).

2. From the Schedule menu, select Add Day Break. A Day
Break isinserted.

115,17 | BT |SROGE AT RALKG
¥

|MGHT | 48 HEj3m
| MIGHT | 0
| saGHE |

Day breaks are always displayed in black.

The Day Break day strip will always display the day number,
the date and the number of pages scheduled to be shot for that

day.

Moving Daybreaks on the Strip Board

Day breaks can be moved and manipulated just like any other
strip.

» Click onthe Day Break, hold down the mouse button and
drag the strip one strip up so that it follows the second
strip (EXT CEMETERY).

T EXT | BRIDSE AT AL
e [ covaeTeny
e [ HosE
K -~ EHD OF ORF 1 - Fri, Dsa 1, 2300
it

PSR DM BRIDGE

Lesson 4 - Completing a Schedule
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Using Auto Daybreaks

You can also set automatic Day Breaks for the entire Strip
Board by specifying the maximum number of pagesto be shot
per day. Movie Magic Scheduling will set Day Breaks after
that number of pages.

I:Jj Inserting 1. From the Schedule menu, select

auto Day Breaks Auto Day Breaks. A dialog box Muximum Pages Per Day:
will move all Day displays. fas

Breaks inserted 2. Typein 4.5 as the maximum num- ]
previously to the ber of pages and then click OK.

Boneyard. Daybreaks are inserted every 4.5 pages.

Even though you have inserted automatic Day Breaks,
you can still shift them around individually with the drag
and drop technique, and add others manually if needed.

After you insert Day Breaks there will probably be more sort-
ing, changing the calendar or even adding itemsto the break-
down sheet before the Strip Board approaches a compl eted
State.

Inserting a Day Break for a Complicated or Long Scene

Notethat Strip #121: Toll House on Bridge (between day 4 &
5) is six pages long. Movie Magic Scheduling can’t break the
scene up despite our limit on number of pages. If wethink this
scene will take more than one day to shoot, we need to add a

Day Break.

1. Click onthe End of Day 5 strip.

I:Jj You can 2. From the Schedule menu, select Add Day Break.
also add a Day Another Day Break is added and we now have enough
Break by typing shooting time to cover the longer scene.

Ctrl_' (s:g_') [T ] [T |Tmum=nu.|f:ncls:_ S .luu.u'rll .m LT ]

INSERTING A BANNER

Banners are general -purpose strips that you use to indicate a
Holiday, Company Move, Travel Day, or anything special you
want to note on the Strip Board. There are two kinds of ban-
ners. Comment Only and End of Day. We are going to insert a

Inserting a Banner Lesson 4 - Completing a Schedule
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Comment only banner into our Strip Board. For more infor-
mation see “Using the Banner Types’ on page 112.

1. Onthe Strip Board, click on thefifth strip down,
NICK’SBAR.

2. From the Schedule menu, select Add Banner. The Ban-
ner Options dialog displays.

Tt

[TEST DBANNER

i Corwrend Ok
= End 0 [iap
¥ Perrit Multipls Dy Bssalr Acios B

Gamoll IIILI:I

Enter TEST BANNER in the text field.

4. Makesurethat Comment Only isselected in the selection
area near the middle of the screen.

5. Click OK. The banner isinserted before the selected strip.

I |EeT | BEID0E ST BaIIHD ITHIET | s =0

| =T | CEaETERY [HigsT | zam PR-[1 1

= [House [Higsm [ as P[1, 1
T i i

TEST BAHHER

8 |EXT | HICEE Bak | HigsT | e P11
| [smEsT | HIGST |1 s PR T, 1,87

USING BOARD SWAPS

Movie Magic Scheduling allows you to save multiple versions
of your Strip Board, so that you can create different versions
of the schedule from the same breakdown information and
then compare and contrast the different Strip Board orders.
These multiple versions are called Board Swaps.

The board swaps merely save the order of your strips and your
calendar information.

It isimportant not to think that you are saving the entire
schedule with aboard swap. You are only saving the order of
the strips. If you were to actually delete a strip whilein a
board swap, it would be permanently deleted from the sched-
ule, including all of your other board swaps. To remove strips
or Day Breaks from one board swap and use them in another,
move them to the Boneyard.

The Boneyard is aholding areafor strips, Day Breaks and
bannersthat are not in use in the current board order. Asagen-

Lesson 4 - Completing a Schedule Using Board Swaps
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eral rule, itiswise to never delete astrip or a Day Break.
Always move it to the Boneyard - you never know when you

might want it back.

Creating a Board Swap

I:Jj Every time
you make changes
to your Srip
Board, you will
need to re-save
your Srip Board

under Board Swap.

Smply saving the
file will save the
information in the
main file but will
not update your
board. If you
restoreit, it will
revert back to its
original order.

1. Fromthe Schedule menu, select Board Swap. The Board
Swap window will open.

mi

Save Strip Order as: My First Schedule

Cocel | Save |

2. InSave Strip Order as. enter My First Schedule and
click Save. Your Strip Board order is saved. Notice that
the name you just entered is displayed above the mini-
stripboard.

hﬂ'g.rFirstSchedule 55300 303 P

A AN T

Now suppose you weren't sure about the first several days of
the schedule. You want to remove thefirst several Day Breaks
from the schedule.

3. Holding down the CTRL (38) key, select thefirst six Day
Breaks.

4. Click the Boneyard icon at the bottom of the
screen or from the Schedule menu, select Move
Sripsto Boneyard. A confirmation dialog win-
dow displays. Click OK.

Y Do wou want to move the B selected strip[s]
= to the Bone'ard ?

Carcel 0K

The six selected Day Breaks are moved from the Strip
Board to the Boneyard.

Using Board Swaps Lesson 4 - Completing a Schedule
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I:Jj You can 5. From the Schedule menu, select Boar d Swap. Notice that
also click the My First Schedule has been added to the window along
Board Swap icon with the date and time it was created.

T
at the bottom , : I 1LE A -

of the Srip Board

Sawve Sirip Order as: |I"ir::1 order withoul dayhre nl:sl %

Cancel | Save

6. Namethis current version First Order Without Day
Breaks and click Save.

Restoring Board Swaps
At some point, you will want to view one of your saved

boards.
1. Open the Board Swap window.

My First §cheduls 2N EEE 1251 AM
Fad cicker valhoul dapbiesks S50 T250PM

Save Strip Order as: [EES T 0T

2. Click on My First Schedule and then click Restore. The
version with Day Breaks will be restored.

‘\’ " If you After you have closed your schedule, the next time you
changethe order of open it, the strip order will be dictated by the last board
the strips, and do swap you had open. If you do not save thisorder asa
not save the board board swap, this order will still remain when you reopen
swap, when you your file.

Restoreaswap,the 3. Save your entire schedule by pressing Ctrl-S (38-9).
new order will be
lost.

Lesson 4 - Completing a Schedule Using Board Swaps
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USING BOARD SWAPS

REVIEW

Saving multiple board swaps allows you a great measure of
flexibility. Using them, you can save multiple schedulesin the
samefile. If actorsor crew are only tentatively available you
can, while finalizing your schedule, save different versions of
it for each possibility.

Oneword of caution, however. Remember that any time you
delete something from the scheduleit is gone and the ID num-
ber that once was assigned to it can be reused by later items.
Restoring aboard swap that used the deleted item can result in
some strange schedules. It is a better policy to move things
you aren’t using to the Boneyard, where they remain out of
sight, but still available. Conversely, when you add something
to a Strip Board, remember to re-save the board swap as well
as the schedule. Otherwise the schedule will revert to its origi-
nal form.

When you finish this lesson, you should be able to:

»  Set up the calendar for your production, including
standard weeks, holidays, and company moves

* Insert manua Day Breaks

* Insert auto Day Breaks

* Move Day Breaks around in your schedule
* Insert abanner

» Create aboard swap

* Restore aboard swap

Using Board Swaps

Lesson 4 - Completing a Schedule
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Lesson 5 Creating Output

Once you have a schedule in a formyou
like, you will want to create some form of
hard copy.

Movie Magic Scheduling provides sev-
eral varieties of reports you can use to
create hard copy. From printing an
entire Srip Board on perforated paper to
creating a traditional board that is mov-
able by hand, to the Day out of Days
reports and call sheets, you can create
and print them with Movie Magic Sched-
uling.

Lesson 5 - Creating Output
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READY TO OUTPUT

You can print and view all reports from the same window.

*  OpenthePrint/View window. From the File menu, select
Print/View. The Print/Miew window displays.

- Report Tvpe
r~ Ships
¥ Fepois
™ Dy out of da
PrintView Range
(G| ™ Diays
r = Diates

Include

Uriscigen Beaatdomn Sheets
O Line Schedule 21
On=Line Schadule 232

™ Scenes

i From: | To: |

™ Doy Ships " Eannerz = | [ Boretard

Ordering

¥ Scheduls Dider
™ Breakcown Dider
I Soil Onder

Strip Optlons
|_ e

F
r

SorySelection

=] Load
Save.
=l | Kespsss

Strlp Left Margin Offset: —
Space Between Strips: —

Cocel | viw | P |

There are three main report types listed in the first field of the
window: Strips, Reports and Day out of Days. Each of these
contain multiple pre-made reports by Movie Magic Schedul-
ing, and we will discuss some of them below. For moreinfor-
mation, or to custom design your own reports see “Designing
Custom Output” on page 119.

PRINTING THE STRIP BOARD
1. Open the Print/View window by typing Ctrl-P

I:Jj For infor-

mation about creat-
ing a Srip Board
on SripPerf paper
or printing in color,
see “ Printing the
Srip Board” on
page 161.

(38-P).

Select Strips by clicking the selection button.

Select the desired format of strips from the list at the
right and then click Print to print the board. The board is
printed on standard paper, easily photocopied and handed

out at meetings.

Ready to Output

Lesson 5 - Creating Output
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PRINTING THE SHOOTING SCHEDULE

1. Open the Print/View window.
2. Inthe Report Type area, select Reports.
3. Inthelist of reportsto the right, select Shoot Schedule
#1.
i PrintAiew
[ | :
i+ Fepois
Do ot of days Shoot Schedule 22 Ly x
4,

Click View at the bottom of the screen. The shooting

schedule displays.

& Shool Schedde 31

ITS & WONDERFUL LIFE
Shooling Scesdule
fri. Apfes, 2000

SHOOT DAY 21 . Fii, Dio: (1, S0
Scars #1328, 137 EET. BEI0GE AT RAILING - HIGHT anrg
Chamase faps i e aer
gl Harbers
ETE ae
&

the screen.

Click OK.

Pzt
e
=2 TH
Time:
‘Wi
Coanmmenk

Fird angm

-
r Pagss
r

) .
[FEFFE-LATTHF Leoml o 4050 F= 601 i R e
Aesdy
HF L st 4050 Sanes F5
MFiZR1ED
™ Prokia s

Copaz

Murnbes of gopess 1
- el e

o ] _comn |

You can view each page. Click Next Page at the bottom of

Print the schedule. Click Print. The Print screen displays.

Movie Magic Scheduling provides several different layouts of
Shooting Schedules, all viewable from the Print/View win-
dow. Like al reportsin Movie Magic Scheduling, you can
also design your own custom version of the shooting schedule.

Lesson 5 - Creating Output
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For more information on designing your own reports, see
“Designing Custom Output” on page 119.

PRINTING THE DAY OUT OF DAYS

& The Day
out of Days does
not include any
strips following the
last Day Break. You
must put a Day
Break at the end of
the schedule to
include all strips.
The Auto Day
Break command
does this automati-
cally.

REVIEW

Any category from the breakdown sheets can be printed as a
Day out of Days schedule in Movie Magic Scheduling.

1. From the File menu, select Print/View. The Print/View
window displays.

2. Select Day out of daysinthe Report type area. Asin
Reports, the various schedules are displayed to the |eft.

Pringiew Fange

w [ .

~ ~ ~ From: Toz
Inchude

F F r r
Owdering SerfSelection

~ =] Losd
=

= Gt Ondet ;I

Sirip Optisns

; Strip Left Margln Ofizet: -
r Space Beteeen Strips: —

3. Select Cast Membersand click View. The Cast Mem-
bers Day out of Days schedule displays.

4. To Print thisreport click Print.

After completing this lesson you should be able to:
* View or print the Strip Board
* View or print any pre-designed report
* View or print any Day out of Days

Printing the Day out of Days Lesson 5 - Creating Output
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Chapter 1 Getting Started

GENERAL SETUP

Installing Movie Magic Scheduling
+ Seethelnstallation and Release Notes Guide.

Launching Movie Magic Scheduling
Windows 98
1. Click onthe Start menu.

2. Choose Programs, Movie Magic Scheduling, Movie
Magic Scheduling. The application launches.

Macintosh
1. Double-click onyour Hard Driveicon.

2. Double-click onthe M ovie M agic Scheduling
folder.

3. Double-click onthe Movie M agic Scheduling
fileicon. The application launches.

Exiting Movie Magic Scheduling

1. From the File menu, choose Exit (Quit).

Chapter 1 - Getting Started
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2. If you have made changes but not saved your schedule, a
dialog box will appear, asking you if you wish to save
your changes.

.! Do you wish to save changes to:
L "“Wonderful Demo.mms"7

Dont Save I Cancel 5# I

Choose the appropriate response. The application will
close.

ONLINE HELP

If you have problems with Movie Magic Budgeting, you can
access the built-in help file.

1. Fromthe Help menu, select Contents. Help opensin
your internet browser.

T Wavie Magic Schadubng - Hicesaalt Isbeinst | spkois

|Leks @] CostomeeLinks @] Free Hored @] 'windioes 2| ResPLapsr
| Bl Ed Y Fyewiss Iook Heo

- 222 882w

Beck Sewch Favades Heloy  Hal |
| Agiean [ @] 05 307 i 20 DEBLG W ebHeip\rnchene hin =l
Cortenin | s | Sewcn |

Hl=|
[ i st About this Help System

=M oreeiing Sep oy Sy Gk This hedp system was crested to provide inforrnation

4% B D the Soripl abnut Movie Magic Scheduling for YWindows and

= W pariing with e Schedie Macirtash When Keyboard shortcugs are given

throughout these help files, they ane given frstin
‘Windows format foliowed by the Macreosh shorout
in parentheses, The pctures of Movie Magic
Screens in tis guide 2re taken from the YWindows
wersian of the application. The screen displays are
wirtually entical an bath the PC ard the Mac, but
you wil pocasionally fird shght diferences

= W uipating Somedubsy and Fiey
= W D igring Custom Ragors o

¥ou can navigats throwgh this help system by using
the tzble of conb=nts depleyed to e ke, or by using
the index festune. Far a step-by-step guide on how o
use the hasic features of Maove Mage Scheduling,
click hers

WS ke Varaien 1.3

4 o

+ Thetabson theleft side of the screen give you the choices
of browsing the table of contents (the default), search key-
wordsin theindex, or search all the words in the help file
for a particular word.

Online Help Chapter 1 - Getting Started
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Contents: Choose the book you want to look at and dou-
ble-click it to open it. Then double-click the page within
that book. Help will display in the left-window.

Index: On thistab you can browse the index by scrolling
up and down, or you can enter akeyword to search for it.
The list will scroll as you enter letters. Click on the entry
you want to read. If there is more than one entry for that
word, amenu displays, alowing you to choose the entry
you want.

Sear ch: The search tab allows you to enter the word you
want. Type the word in the Search field, and press Enter
(Return). A list of topics containing that word displays.

Click on the topic you want to see. The topic displays to
the right.

NAVIGATION

In Movie Magic Scheduling there are several ways to access
most commands. (See “Keyboard Shortcuts for Commands”
on page 167 for alist of possible keyboard commands.)

Using the Menu Bar

All commands can be accessed from

the Menu bar. You can also navigate .,.stm o —
between Strips and Breakdown sheets F“M“;f"* E:::;i
from the Goto menu. Last Ship Chke4
The first four options allow you to e
move between breakdown sheets or e e
strips, depending on the window you fRn (RSt

et Shap Lapond Ll

are viewing.
First Breakdown Sheet/Strip - Move to the first breakdown
sheet or strip in the schedule asiit is currently organized.

Previous Breakdown Sheet/Strip - Move to the previous
breakdown sheet or strip in the schedule asit is currently orga
nized.

Next Breakdown Sheet/Strip - Move to the next breakdown
sheet or strip in the schedule asiit is currently organized.

Last Breakdown Sheet/Strip - Moveto the final breakdown
sheet or strip in the schedule as it is currently organized.

Chapter 1 - Getting Started Navigation
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The next three options allow you to search for a specific ele-
ment or sheet.

Find Element - Find an element within the breakdown sheets.
Opensthe find mode of the Quick Entry window. (See “Using
Quick Entry” on page 71 for more information.)

Sheet Number - If you know the sheet number of the break-
down sheet or strip you need to see, select this option, enter
the number and click OK.

Scene - If you know the scene number of the breakdown sheet
or strip you need to see, select this option, enter the number
and click OK.

The last two options are only available from the Strip Board.
They display the various layouts in which you can view the
strips.

Previous Srip Layout - Moves to the previous layout from
the one currently used and re-displays the strip board.

Next Srip Layout - Movesto the next layout from the one
currently in effect and re-displays the strip board.

Using the Mini-Stripboard

At the top of the screen (the bottom on the Macintosh) isa
mini-stripboard.

This Strip Board can get crowded in alarge schedule, but it
does offer some measure of navigation. Click on a strip and
then simply drag the small black arrow acrossit and you can
change your location quickly.

The slug line for the breakdown sheet displays above the
mini-stripboard to the right side as you move the arrow.

On the left above the strip board is the name of the Board
Swap currently active.

Navigation Chapter 1 - Getting Started
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Using the Breakdown Toolbar
At the bottom of the Breakdown window there is atoolbar.

=== =] =] |

Each icon on the toolbar provides an easy way to navigate
through your schedule.

Selects the entire breakdown sheet
[25] Hidesall empty categories
Displays all empty categories

|E| Moves to the next breakdown sheet

[¢s]  Movesto the previous breakdown sheet

In addition, after the iconsisa colored row. Clicking on this
will display the Strip Board.

Using the Strip Board Toolbar

At the bottom of the Strip Board window thereis also atool-
bar.

Each icon on the toolbar provides an easy way to navigate
through your schedule.

From avertical strip view, hides the headerboard
E]]]] on the strip board. (Horizontal strip views have no
headerboard.)

From avertical strip view, displaysthe headerboard
on the strip board. (Horizontal strip views have no

headerboard.)

ﬂ]ﬂ] Calls amenu of the various strip layouts.

Chapter 1 - Getting Started Navigation
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(]  Displaysthe Board Swap dialog.

Moves selected strips to the boneyard.

Switching from Breakdown Sheets to the Strip Board
+ From the Schedule menu, choose Strip Board.
¢ Or, type Ctrl-U (36-U).

* Oir, click on the colored bar in the lower toolbar.

Switching from the Strip Board to Breakdown sheets
+ From the Breakdown menu, choose Breakdown Sheets.
*  OrtypeCtrl-Y (3-Y).

SETTING PREFERENCES

There are severa preferences you can set to make Movie
Magic Scheduling work the way you like to work. Some of
these, once set, are application-specific, and will be used
every time you open the application, unless you change them
again. Others are specific to the schedule you are working on
and will revert to the default when you create a new schedule.

Setting Preferences Chapter 1 - Getting Started
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Application Specific Preferences

* Fromthe Edit menu, select Preferences. The Preferences

window displays.
| |
Frogram Speciic Preferences
Dlick, On Cabegony Miscelansous
& Sige-Chck Pops Ot Menus ¥ Shess Splach Seeeen

¥ Shows Palette Windows
¥ Goto Nest Creates Sheet
E_ Humber of chaaclers o display in

™ Dhoubls-Chek For Duck Enliy

oS e e
Schadub Speciic Prefenence:

Beaakdown Shests

Oty o Sonet St
[# Sk Element D #'s Alter Lt Fusbd Oin

[# o Sheel Numbeirg Blreabicowar | QuickEnty |
vt ¥ Eloment |: Not

Schmde Aecoreed

¥ iliows Mudti Dy Breses

_omed | [ ]

Changing Reaction to a Click on Categories

You can change the way the application responds when you
click on a category on the breakdown sheet.

Single-Click Popsout Menu

¢ Choosing this option will pop up the element menu when
you click on the category, allowing you to choose an ele-
ment to add, or to choose New to call up the Element Info
window.

In thisview, you can hold down the Alt (Option) key
temporarily enable double-click mode (see below).

Double-Click for Quick-Entry menu

+ Choosing this option will bring up the quick-entry menu
when you double-click on a Category name on a break-
down sheet.

In this view, you can hold down the Alt (Option) key to
temporarily enable single-click mode (see above).

Changing the Auto-Save response

Movie Magic Scheduling automatically prompts you to save
your fileswhile you work. You can change the amount of time
between autosaves by changing the value in this drop-down
menu. The default is 30 minutes, but if you have an unreliable
machine you might want to changeit to 15. Alternately, if you
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have a highly reliable machine and don’t mind the risk, or
have ahabit of saving often, you could set it for an hour, or not
to prompt you at all.

¢  When the set timeis up, Movie Magic Scheduling will
prompt you with a dialog box:

j}i&‘: Auto Save [ ] |

B 5 minutes have pazzed zince you last zaved your
@ zohedule. Would vou like to zave your zchedule now?

Don't Save |

+ Click on the appropriate response and continue working.

Changing Miscellaneous Attributes

Show Splash Screen - If checked, the animated Movie Magic
splash screen displays when launching the Scheduling pro-
gram. Unchecked, the program launches without the splash
screen, ready for you to open afile.

Show Palette Windows - If selected, displays the tool palette
appropriate to the window you' re working in. Shows:

* Inany Design window, it displays the Field palette
* Inany other window, it displays the Mini-Stripboard

If not selected, palettes do not display. The commands on
them can till be selected from the menu bar.

Goto Next Creates New Sheet - When this option is checked,
if you are at your last breakdown sheet and select Goto Next, a
new sheet will be created. If it is unchecked, when you choose
Goto Next, you will remain on the last breakdown sheet.

Number of Charactersto Display... - The number you enter
here dictates the number of characters displayed in any cate-
gory column. You can use this preference to make the column
wider to accommodate larger elements or narrower to fit more
categories on the screen.

Setting Preferences Chapter 1 - Getting Started
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Schedule Specific Preferences

* Fromthe Edit menu, select Preferences. The Preferences

window displays.
| |
Frogram Speciic Preferences
Dlick, On Cabegony Miscelansous
& Sige-Chck Pops Ot Menus ¥ Shess Splach Seeeen

¥ Shows Palette Windows
¥ Goto Nest Creates Sheet
E_ Humber of chaaclers o display in

™ Dhoubls-Chek For Duck Enliy

oS e e
Schadub Speciic Prefenence:

Beaakdown Shests

Oty o Sonet St
[# Sk Element D #'s Alter Lt Fusbd Oin

[# o Sheel Numbeirg Blreabicowar | QuickEnty |
vt ¥ Eloment |: Not

Schmde Aecoreed

¥ iliows Mudti Dy Breses

_omed | [ ]

Changing Breakdown Sheet Display

You can change how the breakdown sheet displaysin your
schedule. In the Breakdown Sheets area of the Preferences
screen, select or deselect the options available.

Hide Empty Categories. Choosing this option

hides all categories on your breakdown sheets that are
empty. It can be overridden using the Display Catego-
riesicon at the bottom of the Breakdown screen.

Show Element I D #s. When selected, this option displays
all element 1D numbers before the element name on the break-
down sheet. For example, Jasper might be shown as 1. Jasper.

Auto Sheet Numbering. This option will automatically
number your sheets as you add them.

Lock Sheet Numbers. When selected, this option locks
sheet numbers so that you cannot renumber the sheets. Itis
useful when you have established your shooting schedule.
Any new sheets added after the numbers have been locked
will be numbered 2a, 2b, etc.

Allowing Multi-Day Breaks

Multiple Day Breaks occur when 2 or more Day Break strips
are placed next to each other on the schedule, indicating that
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Fb Pressing
Tab will always go
to thefirst field at
the top of the sheet.
The options men-
tioned above work
only withthe Enter
(Return) key.

the scenes on the preceding strips may be shot on any of the
production days designated by the day break strips.

*  When checked, the Day out of Dayswill reflect shoot-
ing on both days of the schedule.

*  When unchecked, the Day out of Days and shoot
schedules will reflect no work on the second day. The
day will still be included in the schedule, but nothing
will be scheduled on that day.

Sorting Elements

This preference controls when elements are sorted. Elements
are usually in the proper order, but making changesto their
names, ID numbers, or sort order can force them to be
resorted.

Usually leaving this option selected at Always is appropriate.
If, however, you prefer acustom order for your elements, or if
you feel that the performance of your computer istoo slow,
turning off or delaying resorting of elements can sometimes
improve speed.

Always. forces the elements to be sorted whenever thereisa
change that will affect the order.

Before Print/Save. forces the elements to be sorted when
you print or save thefile. This prevents reports, strips, or day-
out-of-days being printed in the incorrect order.

Never. does not re-sort the elements unless specifically
ordered to do so. You can resort the elements by selecting
Recalculate from the Schedule menu.

Changing Action after Last Field

To speed up the breakdown process, this option controls what
happens when you press Enter (Return) whileyou'rein the
Script Page field on the breakdown sheet.

GotoFirst Field. pressing Enter (Return) takesyou to the
Sheet Number field.

Insert Elements. pressing Enter (Return) inserts ablank
lineinthefirst category of the element breakdown area so that
you can enter elements quickly by keyboard.

Setting Preferences Chapter 1 - Getting Started
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Quick Entry. pressing Enter (Return) calls up the Quick
Entry window. Because the Quick Entry screenis so versatile,
thisis the default option.

Adjusting Response to Unrecognized Element

Beep & Retry. if thisoption is selected, Movie Magic
Scheduling will beep and prompt you that “element does not
exist.” Thisallowsyou to either enter a semicolon to create
the element or retry with adifferent spelling.

Beep & Continue. when this option is selected, Movie
Magic Scheduling will beep, but it will also create the element
that it did not recognize. This can be quicker than the first
option, but can also lead to various versions of the same ele-
ment al spelled dlightly differently.

Create Element. with this option selected, Movie Magic
Scheduling will simply create an unrecognized element and
continue to the next field.

SETTING FUNCTION KEYS

You can also set the function keys to perform specific menu
commands. Once you have set these, they will work every
time you open Movie Magic Scheduling, until you change
them.

1. Fromthe Edit menu, select Function K eys. The Function
Keys dialog displays.

To assign a menu command to a function key
1. Select or press the function key you want to assign
2. Select the menu bem you want assigned to that

Tunedinn kew
ﬂ F4

F2 FiD
F3 Fi1
F4 F12
F5 F13
F& Fi14
F7 F1%

FB

2. Click next to the name of the function key you want to
assign. Then select the menu command from the appropri-
ate menu to assign it.

Chapter 1 - Getting Started Setting Function Keys



60

Reference Guide

For example, click on F4. That lineis highlighted. Then
select Add Banner from the Schedule menu. Add Banner
appears next to F4 in the dia og.

From now on, when you press the F4 key, Movie Magic
Scheduling will perform the Add Banner command. If
you find yourself making the same commands over again,
consider setting function keys for those commands to
eliminate extra keystrokes.

Setting Function Keys
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Chapter 2 Creating a Schedule

Thefirst thing you need to do when you open Movie Magic Scheduling is create a
schedule.

You can either open a new schedule, or open one you have already created and work
with it.

NEW SCHEDULE

Creating a schedule is easier than you might think. There are
standard layouts for breakdown sheets and reports built into
Movie Magic Scheduling.

Creating a New Schedule

1. FromtheFile
P Eodi Besbdomn Schedue D G
menu, select New. Fm"j:__::m MIM '
A secondary menu Tpert CkbD Pk & Fomm
displays.

2. You can either create your schedule from the default form
or from aform you have created. Choose the appropriate
option.

» If you choose Default form, a new scheduling file
will open.

» |If you choose Pick a Form, the Pick a Form window
displays, allowing you to choose the form you wish to
use. In general, thiswill be a schedule form that you
have created for another script, with custom catego-
ries, reports or strips.
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T . |
Lockjre | i Movie Magic Scheduing =] EI i Eﬂ
Cabmgorias o8] Dvesfmuat Froomn fior
| Bashers

Fepoil:
Sort
1 Ships
] Dol gadk Foam 2 o

Fies alfype: MM Fomm Fles [ o]

Adding Production Information

I:b Pressing
enter fromthiswin-
dow will save your
changes and close
the window.

You can add production information at any time in the sched-
uling process, although we suggest you add it when you begin
creating your schedule. This makesit easier to keep track of
the revisions of your schedule.

1. From the Design menu, select Picture Info. The Picture
Info dialog displays.

Pichoe Ttle: ||
FodMe [ Pepmediy [
Comparw | Tewg [
Diector [ EpsceMos [
Pduc=s [ Mise. st [
vewe [ M2 [
Aast Dot [ Misc. =z [
AiDiector [ Misc.B& [
T
cemoms [ o | 5]

2. Enter the appropriate infor mation in each field. All infor-
mation is optional. Press Tab to move from field to field.

Importing Script Information

You can import information from several of the scriptwriting
software packages on the market.

1. Follow theinstructionsin your Scriptwriting application
to export information to Movie Magic Scheduling.

New Schedule
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2. Create anew schedule. (See“Creating a New Schedule”
on page 61.)

3. From the File menu, select Import. A diaog window dis-
plays. Click OK to continue.

y Thee repacrt, vadll e imnpeortesd ko Bhe cusent schedids
f lappended at Fwe end] bs this OK?

L |
4. Thelmport File menu displays.
]

Look inc | A Mo Mape Schedung :J EI EI EEI
| Cateries)

Mlasieiz

Flepoits
| Soit

Snps [:}:
Fiepame: | [
File:z ol pe: [':-:m:nmirf.-'ﬂcn:l:l |* sex] 3 Canod I

5. Select thefile you exported and click OK. Movie Magic
Scheduling creates breakdown sheets and popul ates them
with any appropriate elements tagged in the original
script.

If there is already information in the schedule, any new
breakdown sheets will be appended to the end.
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OPENING, CLOSING SCHEDULES

Opening a Schedule

1. From the File menu, select Open. The Open file window
displays.

Open K E3 |

Logkje | =J Movie Magic Schedbing =] i ==l

r Cstegonias %
Bashers: W onderhutDemo

Fepoil:
St

Chigis

Tecel

Flopame.  [Tuond Open I
Files o fype: [ MMS Schsckis Fias [ sne| = Cancsl |

2. Select the schedule you want to open and click OK. The
schedule opens, displaying the Breakdown sheets for the
script.

Opening a Recently Used Schedule

If you have recently used a schedule that you want to open
again, you can do this without using the open command.

1. FromtheFile menu, select Recent Files. A list of recently
opened files displays.

Ei Bie=kcowe | Soheod = DiEsgn ot Sndow
L] *

Opan._. Cue)

ko=
e e

‘gl e s

2. Choosethefile youwant from thislist. Thefile will open,
displaying the first breakdown sheet in the schedule.
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Saving
Saving a previously unsaved file

1. From the File menu, select Save or Save As. Alternately,
press Ctrl-S (38-S). The Save Schedule as window dis-
plays.

Save in I A Mevaa Mage Schadulirg j EI gl IEEI
Categones: ﬁTn:lP‘u’.ll.m
Maders E"H’udﬂld Dema
FAleports
Sonl
Shipe:
Ol TestFictue
Save a2 g [MM3 Schedule Fies [*.mms) =] Cancel

2. Enter the name of the document and then click OK.
Saving a previously saved file

¢ From the File menu, select Save. The document saves.

+ Alternately, press Ctrl-S (38-S). The document saves.
Saving a previously saved file with a new name

1. FromtheFile menu, select Save as. The Save Schedule as
window displays.

Save in I A Mevaa Mage Schadulirg j EI gl IEEI
Categones: ﬁTn:lP‘u’.ll.m
Maders E"H’udﬂld Dema
FAleports
Sonl
Skt
Ol TestFictue
Save a2 g [MM3 Schedule Fies [*.mms) =] Cancel

2. Enter the name of the document and then click OK. The
file remains open, with the new name. The file with the
old name is not deleted, and you can open it at any time.
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Closing a Window

Sometimes you may have more than one window open at a
time. You can close them individualy.

+ From the File menu, select Close, OR Press Ctrl-W (36-
W).

Closing a Schedule

To close the entire schedule, simply selecting Close will not
work. Even if al windows are closed, the scheduleis till con-
sidered open.

+  From the File menu, select Close Schedule.

Exiting Movie Magic Scheduling
+ From the File menu, choose Exit (Quit).

» If you have not saved your schedule, adialog dis-
plays.

] D woi witkh 1o gave changes b
L “Wonderful Dema.mms"?

Dirt Sava | Carcal | ﬁﬁ

»  Select the appropriate choice. The application closes.
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Chapter 3 Breakdown Sheets

The Breakdown sheet is the core of al production scheduling, serving as the funda-
mental source of information. Movie Magic Scheduling hasall of the functionality of
amanua Breakdown sheet and makes it easier to access and manipulate all of the
information contained in the Breakdown. The Movie Magic Breakdown Sheet is
divided into three main sections. Scene Information, Categories and Soryboard
Frames.

VIEWING BREAKDOWN SHEETS

Movie Magic Scheduling opens automatically to the Break-
down sheet view of the schedule. However, if you have
changed to the strip board view you can change back very eas-

ily.
*  From the Breakdown menu, select Breakdown Sheets.
¢ PressCtrl-Y (38-Y). The Breakdown sheets display.

DEFINING THE SCREEN AREAS

Scene Information

The top section of the Movie Magic Breakdown sheet is com-
prised of scene information that is similar to most manual
Breakdown sheets.

The Information contained in this area consists of the Break-
down Sheet Number, Interior/Exterior, Set, Day/Night, Scene
Numbers, Page Count, Synopsis, L ocation, Sequence, Script
Day and Script Page.
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Categories

The second section of the Breakdown sheet is the Category
area. Categories are listed down the left-hand side of the
screen under the Scene Information. In amanual Breakdown
sheet, empty categories can occupy the majority of the page.

Categories include everything from cast to greenery to stunts
and everything in between. When starting a new schedule
using the default form, 21 commonly used categories are
aready defined and listed for your convenience. You may
rename, delete or add categories up to atotal of 31. For more
information on this process, see “Modifying Categories’ on
page 83.

Storyboard

The third area on the Breakdown sheet, located on the right
side of the screen under the Sceneinformation, is a Storyboard
areathat allows you to add a picture to each Breakdown page.
The picturesmust bein aBitmap (.bmp) format for the PC and
aPICT format on the MAC. One storyboard picture can be
added on each Breakdown page. For more information on
adding pictures, see “ Adding a Storyboard Picture” on page
84.

ENTERING SCENE INFORMATION

Sceneinformation is entered at the top of the Breakdown
sheet. Items colored bluein the Scene Information area are
considered categories, there are specia rules for adding new
elements into categories (see “ Elements’ on page 70).

Sheet # - Thisis the number of the Breakdown sheet. Unless
you renumber these at some point, thiswill correspond to the
scene number.

I/E - Interior/Exterior. You only need to enter | or E and
Movie Magic Scheduling will automatically enter the standard
abbreviation.

Set - Enter a brief description of the set. For example, “Out-
side the Bailey home.”

D/N - Day/Night/Morning/Evening/Dusk. You can enter D, N,
M, E or DU inthisfield and Movie Magic Scheduling will
automatically enter the appropriate word.

Entering Scene Information Chapter 3 - Breakdown Sheets
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Scenes - Enter the scene number.

Pages - Enter the number of script pages covered by the scene.
Enter whole numbers, then press Tab and enter the number of
1/8ths.

Synopsis - Enter abrief synopsis of the scene.

L ocation - Enter the shooting location of the scene. For exam-
ple, Studio.

Sequence - The sequence option can be used to manipulate
the schedule. For example, if you have a script that will be
shot in three different locations, you can enter sequences such
as Paris, London and Los Angeles and later sort your strips so
that the shoot days for each location are together. (See “ Sort
and Select” on page 97.)

Script Day - Thisisan arbitrarily assigned word which notes
the chronological time period in which this scene takes place
in the script. For scripts that heavily depend on the change of
time, this feature can be used to help usefully organize groups
of scenesin the script. For example, if the script takes place
over three days, Friday, Saturday and Sunday, you can assign
aday to each Breakdown sheet. Likewise if the script takes
place over a number of years, say 1927, 1935 and 1941 you
can assign ayear to each corresponding scene.

Script Page - The page of the script where the scene appears.

ADDING A NEwW BREAKDOWN SHEET

You can add a new Breakdown sheet to any point in your
schedule.

* From the Breakdown menu, select Add Breakdown
Sheet, or type Ctrl-B (38-B). A new Breakdown sheet
will be added.

* |If you are at the end of the sheets, the new sheet is
added after the current sheet with anew, consecutive
number.

* If you areinthe middle of the schedule, the new sheet
is added directly after the current sheet, and the new
number appends aletter to the end of the current num-
ber. For example, you are on sheet 24 when you add a
new sheet. The new sheet will be added after 24 and

Chapter 3 - Breakdown Sheets Adding a New Breakdown Sheet
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ELEMENTS

be numbered 24A. If you then add another, the second
new sheet will be numbered 24B and so forth.

Elements are the smallest parts of the Breakdown that Movie
Magic Scheduling tracks and categorizes throughout the
Breakdown sheets.

Examples of elements are the characters listed under the Cast
Members category: Steve, Paul, Aliciaand Daisy would each
be a separate element. As agenerd rule, elements are the
items listed under any category on the Breakdown sheet, but
there are four exceptions. The Scene Information at the top of
the window contains four fields which contain elements: Set,
L ocation, Sequence and Script Day. You can manipulate the
information contained in these four fields in the same way as
other elements in the Breakdown sheet, and the same rules

apply.

Because Movie Magic tracks and records all elements there
are certain rules concerning the names of elementsthat are
important to remember:

+ Element Names can be anywhere from 1 to 255 characters
long.

+ Notwo eementsin the same category may share the exact
same name. For example there cannot be two “ Steve
Smiths” under Cast or two “Black Tables” under Props.
You must distinguish between similar names. It ispossible
to have the same names in two different categories, for
example, a“ Steve Smith” under Cast and a* Steve Smith”
under Extras or an “Explosion” in both Optical FX and
Mechanical FX. We recommend that you keep al names
unique and distinct in order to keep recognition of element
names easy and immediate.

+ Element Names must not begin with aperiod, contain a
colon (:) or asemicolon (;). Movie Magic already uses
these three special characters for different functions
involving el ements.

+ Element Names cannot contain curly braces ({}). Curly
braces serve as acommand in the Design area. (For more
information, see “Using Interpreted Text” on page 125.)

Elements
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USING QUICK ENTRY

Quick Entry is the fastest way to enter new elements into
Movie Magic Scheduling.

Opening the Quick Entry Palette

I:Jj You can
open Quick Entry
from either the
Breakdown sheets

or the Srip Board.

There are three ways to open the Quick Entry Palette.
Menu

+ From the Breakdown menu, select Element Quick
Entry.

Keyboard
¢ PressCtrl-E (Command-E).
Mouse

+ If your preferences are set to Double-click for Quick
Entry (see “Changing Reaction to a Click on Categories’
on page 55), you can double-click on acategory and the
Quick Entry palette will open.

+ If your preferences are set

to Single-Click for Element ~ et
Info window (see “ Chang- — = — |
ing Reaction to a Click on sanby: (D] wooe: [_AddL. v
Categories’ on page 55), [ CastMemb... v | ] o s
you can hold down the Alt e =
key and then double-click oty
on a category to open the 5. b P T
Quick Entry palette. : :“

The Quick Entry palette dis- o

plays. 240 Dy

14, b Wstini :l

Changing the Quick Entry Mode

The Quick Entry palette has three modes: Add/Remove, Cre-
ate, and Find. Each of these modes limits what can be donein
adifferent manner.

Add/Remove - Allows you to add or remove elements from
the current Breakdown Sheet. (See “Adding New Elements to
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the Breakdown Sheet” on page 73 and “Removing Elements
from the Breakdown Sheet” on page 74.)

Create - Allows you to create elements without adding them
to the Breakdown sheet. If you work best by creating along
list of elements and then adding them to your sheets, thisisa
useful mode. (See “Creating New Elements without Adding
them” on page 75.)

Find - Allows you to locate any existing element on either
Breakdown sheets or strips, taking you to the appropriate
sheet or strip. (See “Finding an Element in the Breakdown
Sheets” on page 75.)

You can easily change the mode where you work.

1. Fromthe Quick Entry palette, click —

on the name of the mode. ]"E Cose L
2. Select the mode you want from the =

drop-down menu.

Selecting the Category

The Element Quick Entry window always opens to whatever
category isselected. If no category is selected, it opensto Cast
Members as the default. At some point you will want to add
elementsto all categories on the Breakdown sheet without
leaving the Quick Entry window. To do this, you will want to
change the category in Quick Entry.

1. From the Quick Entry
screen, click on the arrow

son By [0 w ] wede [ Addl.. v
E 59 Bemants

beside the words Cast — — .
Members. A list of catego- 1. hawry
ries displays.
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2. Select the category you want to work
with from the list. The category
changes. Now any element you add will
be placed under the selected category.

# Me=ams

Stunts Rl

Cast Members
Exraz

w Sharls
Vehides L
Frops
Special Eacts
Costumes
W absun
Livesack,
Arimal Handler
uic:

Car e ine'fiee
Car soreeohs 1o 3 flop

Sourd

Set Drassing
Ginenany
Special Equpmment
Secuniy
Addfional Labor
Oiplical Fx
Mechamical P
Miscalanaous:
Moles

Loostion

Sat

Seipt Day
S

Adding New Elements to the Breakdown Sheet
The easiest way to add elements to the Breakdown sheet is by

using the mouse.

1. Inthe Add/Remove mode, select the cat-

egory where you want the element to

appear.

2. Thelist of available ele-
ments displaysin the ele-
ment field.

3. If the element you want to
add ison thelist, select the
element by clicking on it.
Then click Add. (Or just
double-click on the ele-
ment). The element is added
to the Breakdown sheet
under the selected category.

4. If the element you want to
add isnot on the list, type

e [_Addl. > ]

Info| D] Do A
son By [0 w | s [ Addl..w )
Vehlcles | E] o
Faday's e =]
Bart s Pt pds
Bar's pelics ea
Emias Cab
Ginsrge's Ficksty Cor
Ormns camage k
Paficd caes
Gamis Black Tomn Cor
Erunm Enging Tisin
Srun ear

the nameinthefirst field (above the buttons), followed by
asemicolon. For example, enter Fred; and press Enter
(Return). The element is created and added to the Break-
down sheet under the selected category.
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Removing Elements from the Breakdown Sheet

I:Jj To select

more than oneitem
not adjacent, hold
down the Ctrl
(Shift) key and
click on the
required items.

You can use the Quick Entry window to remove items from a
Breakdown sheet as well.

1

N

From the Quick Entry window, be sure
you are in the Add/Remove M ade.

In the Category field,
select the category where
the element islocated and
then click on that element,
highlighting it.

The add/remove button
will now betitled Remove.
Click Remove to remove
the element from the cur-
rent Breakdown sheet.

Alternately, in this mode you
can double-click the name of
the element, to either add or remove it.

e [_Addl. > ]

ey |

Infx | Delste| Dore | Aemove |
Son By: [0+ ] hoe [ Add]. |
8 wo
m

. Pt b

. Sehune

51, br. Auinaiman

&1, Mrae

&1, Bank Tells

54, hr. e

&5, Owiraf

54, Truck Dd

&7, Hissaw Cwvad

5. Cop

. charin
L —

Adding and Removing Elements Simultaneously

I:Jj To select

more than oneitem
not adjacent, hold
down the Citrl
(Shift) key and
click on the
required items.

If you discover that there are some elementsin a category that
need to be removed and others that need to be added, you can
dothisall at onetime.

1

N

In the Quick Element window, Add/Remove mode,
select the category where you want to switch e ements.

From the element list in
the Quick Element win-
dow, select all theelements
affected.

In the row of buttons at the
top of the window, click
Add/Remove. The ele-
ments that were in the
Breakdown sheet are
removed, and those that
weren't are added.

Info | Delste| Dore | Ad/Reno
o By: [0 | whae [_Add].. ]
|_CastMemb... v | [§] o0 Semens

2. el
1. Hary

~ A b Pomar
L

4. Baf
0. Jew

1. dekat
12, ha Baday

1. . Hameh :J
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Creating New Elements without Adding them

You can create elements without adding them to the current
Breakdown sheet. Thisis particularly useful if you want to
create all the elements to be used in the Breakdown at one

time.
1. Inthe Quick Element window, change _
the Modeto Create. LT
Fb Thisisone 2. Selectthecategory where
&3 Anamal Handle H=] E3
of the few cases you want to add elements. P
where you do not 3. Enter the name of the ele- Info_| Delete| Dane | __Cioate |
have to type a mentsintheentry fildand % [0 i [ Create~]
semicolon (;) to then press Enter (Return) —\—meifien.— ] B
create an element. (or click Create). The ele-
ment is added to the current
category, but not to the
Breakdown shest.
|
Finding an Element in the Breakdown Sheets
You can also locate an element in the Breakdown without
modifying or creating it.
1. Inthe Quick Element window, change —
the M ode to Find. [ Find =]

Select with Mouse
You can select the element you want to find with the mouse.

1. Inthe Category field, select the category where the ele-
ment is located and then click on that element, highlight-
ing it.

2. Click Find or press Enter (Return) to page through the
Breakdown sheets that contain the element.

Chapter 3 - Breakdown Sheets Using Quick Entry
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Select by Keyboard

Alternately, you can find the desired element by using the key-
board.

1. Enter the beginning of the element namein the entry field

and then pressing Enter (Return). All of the elements
beginning with those |etters display at the bottom of the
Quick Entry window. See “Finding a List of Related Ele-
ments” below.

Select the element you want to find and click Find. If you
have selected more than one element, Movie Magic
Scheduling will find the Breakdown sheetsthat contain all
of the selected elements. If no sheet contains all the
selected elements, adialog displays.

_ ﬁ Element not found.

Movie Magic Scheduling will page through Breakdown
sheetsone at atime as you click Find. When it has
reached the end of the Breakdown sheets, another dialog

displays.

' The search has reached the last sheet.
Would you like to continue from the first
sheet?

Pl [ |

Finding a List of Related Elements

You can find alist of related elementsin any mode except
Create. This can be useful if you want to add, find, or delete a
group of related items. For example, perhaps George's coat,
George's hat and George'srickety car.

1

From the Quick Entry window, be sure you arein the
Add/Remove M ode, or the Find M ode.

In the Element Entry field, enter part of the name of the
element you want to find and then press Enter (Return).

Using Quick Entry
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é Do not
enter a semi-colon
after thelettersyou
type to find. Enter-
ing a semi-colon
will cause Movie
Magic Scheduling
to create an ele-
ment rather than
finding it.

» For example, entering

Geor ge |n V\bnderful Paitial Match - [O] =]
Life, or er_1ter|ng Geo, P
and pressing Enter sortby: [I0__ =] ose: [ AdAL > ]

(Return) will bring up B 1o
alist of all elements T e s =

St - Durge o Bt
that include those let- Ceitan

Cebamraca: Gucrga's om

CeBammaca: Gacrga's bt
ters. Sat GEDRGES HOWE .

taGEDRGES HOUZE VG
Gat GEDRGES LAANG ROCM
[Ty — Y ———
tar BEDRIGES OFFICE

* |If what you typed
matches a portion of
several elements, alist Bt sty Vit
will display in the =l
lower portion of the
Quick Entry window so you can choose the appropri-
ate element.

» If the element does not exist, a message to that effect
will display above the mini stripboard.

Warderul Darme mme Brctte Schadals G000 1208 P |8 Mt chein seddd ]

oo

okl 24 1 o T
P
atw: Mo, Jul 08 1002 H H

In this case, to create the element, enter a semicolon
(;) after the element name and then press Enter
(Return) or click Add. The element will be added to
the list and to the category you have selected. Be sure
the correct category has been selected. (See * Select-
ing the Category” on page 72.)

Sorting the Element List

While you are working with Quick Entry, you can sort the way
the elements display in the element field.

1. From the Quick Entry window, in the Sort By menu,

select the way you want the elements to display.

e ID - will sort them by ID number. Thisis particularly
useful for Cast. Elements that do not have IDswill be
sorted alphabetically.

» Name - will sort alphabetically by the name of the
element.

Chapter 3 - Breakdown Sheets Using Quick Entry
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2.

» Occurrence - will sort
the element list by
number of occurrences e e R
on Breakdown sheets. sonby [ DOg.. v ] e Flnd ~]
The number of occur- Bl v memens

& Parhial Malch [ O] =]
[

renceswill displayto 7 "OINECEE, -
the right of the element [ Comumes:Duompe o ;
“dabichas Oaorge's Fickaty Car L]
name. S GEDRGES OFFICE 4
Coaiid! Coraipn diehy Bant i
The elements are immedi- BmcoconoEs HOME
ately sorted by the method et it
you have chosen. T

Getting Information about an Element

é Clicking
on Info for an ele-
ment that does not
exist when you are
in the Add/
Remove mode will
create that ele-
ment. This can
result in slightly
different entriesfor
the same element.

From the Quick Entry window you can also access the Ele-
ment information window.

1

From the Quick Entry window, select the category of the
element.

Click on the desired element from the list of elements
displayed at the bottom of the Quick Entry Screen.

Under the Element Entry field, click the Info button.

Deleting an Element from the Category

Fb Alternately,
you can select a
group of related
elements. See
“Finding a List of
Related Elements’
on page 76.

1

w

From the Quick Entry window, select the category of the
element.

Click on the desired element from the list of elements dis-
played at the bottom of the Quick Entry Screen.
Under the Element Entry field, click Delete.

* |f the e ement has not been added to a Breakdown
sheet, it is deleted from the category.

Using Quick Entry
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» |f the element has been added to a Breakdown shest, a
dialog box displays, telling you how many sheets use
it and asking if you want to deleteit.

' Delete selected elements from every sheet?
[This action can®t be undone]

B | x|

Click OK to delete them, or click Cancel to return to
Quick Entry.

USING THE MOUSE TO ADD ELEMENTS

If you prefer, you can bypass the Quick Entry window alto-
gether and simply use your mouse to add elements to the
Breakdown sheets.

1. From the Break-

! i ]
down sheet, clickon 3 i "5
Can cash o s
the category where o iSRS
you want to add an & o= I
. . ks inko swimming pool
element. A window £y viube
i i G Lve  Gunshots
pops up withalistof @ win e e arige
possible elements. g IS Gk cives
G o 1Tk o bz Geoige
2. Select the element R Gresnery

you want to add. The
element is added to the Breakdown sheet.

3. If theelement isnot on thelist, select New.... The Element
Info window displays (see “ Creating New Elements’ on
page 81), allowing you to create the element in this cate-

gory.

USING THE ELEMENT INFO WINDOW

You can access the Element Information window in three

ways.
»  From the Quick Entry window, select an element and
click Info.
e From the Breakdown sheet, double-click on an el e-
ment.

Chapter 3 - Breakdown Sheets Using the Mouse to Add Elements
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*  From the Breakdown sheet, click on acategory name
and select New. This option will create anew element
and add it to the current Breakdown Sheet, aswell as
open the Element Info window.

The Element Info Windows

There are three pre-set element information windows. If you
need custom information for any of the other categories, you
can design your own. (See “Designing Custom Output” on

page 119).
Cast - Thiswindow was designed for easy retrieval of such

cast information as contact info for the actor (including agent),
rate, start/finish dates, etc.

T N |
10; [ Lok D
F DropdFickup ¥ Track on Boad
e Sllows Hekd Days Drop ;. *
Mame:
Addias [%
Prleseien:
Agant
Agent Ph,:
Rats; 0 Toral Eheets used on:
Fer 2
Qan: SAED Finich: 4499 Totat: @

Extras - Thiswindow was designed for easy retrieval of such
information about extras as how many extras are required, and

their pay rate.
[EwiscUniiled K
Hama: [
Do ID: I™ LockiD
™ Track on Boad

Slading Dabs: S0
Finigh Dabs: S0
Total Dags: O

Pay: 0O

Minimum: @&
F DropPickup 7 Abow Hald Dags

Drop & 1
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Sunts - Stunts often also require specialized information.

This screen includes such information as contact names and
phone numbers, and notes on the stunt.

shurt: |
I &

Muobes:

Start ate: 5220
Teld Days O

™ Lock D
™ Tiack on Bomd

Centpct Hames s Phones:

Finish Date: EEE

Creating New Elements

You can create new elements from the Element Info screen.
Thisisone of the few locations where you do not have to enter
asemicolon to add an element.

1

From the Breakdown sheet, click on a category name and
select New. The Element Info window displays, with an
entry point in the element name field.

Enter the name of the element and press Tab or Enter
(Return). The insertion point will move to the next field.

Continue entering infor mation until you have completed
theinformation field. The only field that isrequired isthe

name field.

Click the appropriate
check boxesto select
or deselect them.

Close the window by
clicking onthe X inthe
upper right corner.
When you close the
window, the element is
created and added to
the Breakdown sheet.

CotMamberz Unitled &
10 [ Lok D
I DropFickup ¥ Track on Board
e Sllows Hekd Days Drop ;¢
Mame:
Bddras [%
Fross.

Agent
Agant Ph;
Bats: 0

P

Gum: SEED

Toral Bheeets uzed on:
a

Finich: 4499 Totat: @
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Adding Info to an Existing element

You can also add information to an existing element in the
Element Info window.

1. Open the e ement info window for the element in one of
the following ways:

* Double-click on the element in the category list of a
Breakdown sheet.

»  Select the element from the Quick Entry window and
click Info.

2. Click inthefield where you want to add information, and
typeitin. You can move from field to field by pressing
Tab or Enter (Return).

Manually Defining the Drop #

From the Cast Members Element Information window, you
can define which drop period you want to use for that cast
member. For example, if in your schedule you have more than
one period possible to drop that cast member, you can choose
the second, or third opportunity rather than the first.

By default, Movie Magic Scheduling will drop the cast mem-
ber at the first opportunity, unlessMinimize Hold Days (Best
drop) is selected on the Day out of Days option window. (See
“Minimize Hold Days (Best Drop)” on page 145.)

However, if you know thereis more than one opportunity for a
drop, you can enter anumber in the Drop # field of the cast
member.

+ Enter 1 to use the first opportunity to drop that cast mem-
ber, enter 2 to use the second, and so on.

HIDING AND DISPLAYING EMPTY CATEGORIES

Asyou add elements, the list of categories expands as neces-
sary across your screen. If you are working on aparticularly
large production there may simply be too many categories on
the screen. At this point the empty categories are just taking
up space that could be better used by elements or by the story-
board illustration.

Hiding and Displaying Empty Categories Chapter 3 - Breakdown
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You can hide these empty categories and only display the ones
that contain elements.

+  TypeCtrl-H (38-H) to hide the categories or display them
if they have been hidden.

+ Alternately, click on the Hide El or Display Cate-
gory button on the toolbar at the bottom of the Break-
down sheet window.

¢ Or, from the Breakdown menu, select Hide (or Show)
Empty Categories.

MODIFYING CATEGORIES

For more detailed information about designing categories and
element information sheets, see “ Designing Custom Output”
on page 119.

Changing Category Names

If a category name doesn’t match what you need for the pro-
duction you are working, you can change it.

1. From the Design menu, select Categories. The Design
Categories window displays.

E Dregagn Calagones

B Cast Members Doasi

E wra I a - S
Stuntz Load..
Shurks Sort Categary: -
Props: Element Case: | Don't Chan...= fotici?
Special Efecks —
Coshumes Export Mame: |[Casi
[LE T
Livesinck ™ Eschade Calagoty From 5hesl:
Aninal Harvdle o
[ Category Defaulls
gﬂll-ac F Track On Board

el Diesiirg
Genaney FF Diop/Pickup
& pecial Equipment ¥ iliow Hald D
Sy
Additional Labor
Optcal P hd Cancel | 13 I

2. Fromthelist of categories on the left, click on the cate-
gory you want to change. The category will display, with
the name highlighted.

3. Typethe new name and then press Enter. (Or click OK.)
The design window closes and the name is changed.

Chapter 3 - Breakdown Sheets Modifying Categories
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Adding a New Category

If you are missing a category where you need to add elements,
you can add a new category to your category list.

1. From the Design menu, select Categories. The Design
Categories window displays.

& Design Cabegoies

S ] () QPP -

Special Equiprent _

Secinty - Linsd..
Ackbonal Labex Sort Category: [_ByMa. =]
Opticd F= Element Case: [_Don't Chan,.. | Sate..

sachanmcal Fx

M nllaneous: Export Name:

HMoles

:'-'I_;”'-'r I Exchide Category From Shests

;cn';; Diay Category Defaults

S I Track On Bowd

Urused 23 3 ™ DropsFickun

Psuzed 2 | F o Held D

nused 25 | |

AUnused 26

Urzed 27 = Cancel | 0, I

2. Fromthelist of categories on theleft, click on an Unused
category. The category will display, with the name high-
lighted.

Type the new name.

4. Select the desired Sorting and Case options from the
drop-down menus.

5. If you wish, click on Design to redesign the Element info
window for this Category. (See “Designing Custom Out-
put” on page 119.)

6. Click OK to close the window and add the new Category.

USING STORYBOARD PICTURES

Adding a Storyboard Picture

Movie Magic Scheduling provides the option of adding a sto-
ryboard illustration to each Breakdown sheet. Storyboard pic-
tures must be in Windows bitmap format (.bmp) or Macintosh
PICT format. Adding them to your Breakdown sheetsis sim-

ple.

1. Saveyour storyboard illustrations in a common folder
where they will be easy to locate.

Using Storyboard Pictures Chapter 3 - Breakdown Sheets
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Remember that they must be in Windows bitmap (.bmp)
format for the PC or PICT format for the Macintosh.

2. Returnto Movie Magic Scheduling. You must be on the
Breakdown sheet where you want the storyboard picture
to appear.

3. Fromthe Breakdown menu, select Edit Storyboard. The
Storyboard window displays.

[ To=]|

4. Click on Load to load your image. The Open window

displays.
Lookje | 3 Bimaps = &) & ==

B J oy and Suzanne o Thestre
& Ray ments Jane

B Shaspbosid Image 11
lif Srorpboard scere H2

Fila name: |':i|.|.|:.l'.l'.l:rﬂ seene 57

e |
Filzs of fupe: |'\-'.-'r-.'-.-m Bimap Flas |" bep) j Careal

5. The Open window works like a standard Open window.
Choose the image you want to include and click Open.

6. Theimage displaysin the Soryboard window. Choosing
reduced at the top of the Edit Storyboard window will
reduce the bitmap so you can see the entire image in that
window. It does not affect the image on the Breakdown
sheet.

7. Close the window by clicking on the X in the upper right
(close button in the upper left on the Mac). Theillustra
tion is now included on the Breakdown sheet.

Chapter 3 - Breakdown Sheets Using Storyboard Pictures
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Removing a Storyboard Picture

You can also remove a storyboard picture that you have
inserted.

1. Onthe Breakdown screen, click on the storyboard picture
to select it. That section of the screen will be highlighted
in blue.

Slerybesrd. “Building 4 Lawn Sign®

2. From the Edit menu, select either Cut or Clear. Or, press
Ctrl-X (38-X) The Storyboard image is removed.

DUPLICATING BREAKDOWN SHEETS

You may find that one scene is so similar to another that,
rather than entering all the information twice, you would be
better off duplicating the original and just making the various
changestoit.

Thisisaso useful if you have changesto the script that need
to beincluded in the schedule. New scenes, for example.

1. Go to the sheet you want to duplicate.

2. From the Edit menu, select Duplicate sheet, or type Ctrl-
D (3-D). A duplicate sheet displays.
& Breakdown Sheet |
Shest MR UE: ENT gel  RAILIY PURDRNGE ARD LOAN SIGM VIR BNTRANCE DN DAY
Souras %Iﬂ Fages: 1 &
Symoprie;  Driabiicting By & Laan ogn
Locakion:
Sagueres ek Sary Serigd Doy: 1600 Sorps Page: ¥

» If theduplicate isin the middle of several sheets, it
will be numbered the same as the original, plusan A
(e.g., theoriginal is 133, the new sheet will be 133A).

Duplicating Breakdown Sheets Chapter 3 - Breakdown Sheets
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» If theduplicateis at the end of the Breakdown, it will
be numbered directly after the original (e.g., the origi-
nal is 143, the new sheet will be 144).

3. Make any changes to the sheet that are required.

WORKING WITH BOARD ID NUMBERS

One of thefirst things you will need to do upon completing a
Breakdown isto number or renumber the board 1Ds for some
elements, most particularly, Cast Members. Board 1D numbers
are very important because as we move away from the Break-
down sheets and begin working with strips, the cast members
are represented on the strips only through their ID numbers. If
you create your elements using the Quick Entry window, they
will not have Board I Ds assigned to them.

Reorder IDs by Page Count

In general, cast members will be numbered by the number of
pages they have in the script. There will be exceptions due to
contracts, but these can be moved manually after the basic
reordering. (See “Reordering Elements Manually” on page
88.) You can also use these instructions to order any element
by the number of pages where it is mentioned in the script.

1. From the Breakdown menu, select Renumber Board
I Ds. The Renumber Board IDs window displays.

i Renumber Board 1Ds B
Reenumber Boad 1D
Calagoy: Cast Members W I
Atarge Elemerts By. [ - [%
1. G
5 w:l”" =1 Sedect AN
. Hamy
Unch Billy
W Rt 1N
£ oM. Gomat |
7. Emi
E Ban Rasmbe I
B S
A0 Claranca i
1. Wikt
Wl By
W¥a. Hateh :
. Martiii
it Till
s had I
Stail Rerwmbesng 1 I0: ]
szign Hew IDs Starting With: 1
[ [T
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2. Select the category of elements you want to work with
from the Category menu (usually thiswill be Cast Mem-
bers, so that isthe category that automatically displays).

3. From the Arrange Elements by: menu,
select Page Count.

Thisis one of the most common ways of
ordering the cast. It uses the information
you entered in your Breakdown sheets, and
calculates the number of pages each actor appearsonin
the script, sorting them from most pages to fewest.

The cast list isinstantly reordered, and the page count for
each player appears to the right of the name. The ID num-
bers are not changed at this point.

1 Ferumber Board 1D+

Fenumber Board IDs

Catagony
Aumars Elsmenits By | Pags Court > |,

1. George 4 18 .
T, Mary 4 58— i
A, Uncle By EEREL
3. Hamy WA
1. holat 22 48 _|
T. Emie 71 68
10, Coarence: 21 68
5. M. Patter ' Rerumi
21, Geon & 38
16, Gousn By s 0
18, Cousin Eusiaoe t 08
12. Wb Baiey t 38 -
B, . Gomer .
B, But 118 -
17, Feter Badey 118
L wTe > Rt
Stait Reremibesng &1 10D E
Aumgn Mews B Slaileg wilh: 1
Cancel Ok

4. Click Renumber. The elements are renumbered based
upon page count. The number of pages where each ele-
ment occursis listed to the right of the name.

Reordering Elements Manually

You can also reorder the element lists manually. For example,
perhaps the actor playing Clarence is contractually obligated
to be no lower than ID number three. Moving individual ele-
ments around the list is quite easy.

Working with Board ID Numbers Chapter 3 - Breakdown Sheets
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1. Click on an element. Then pressthe Move Up or M ove
Down button until it is where you want it.

8 Aenumber Board 10s B2

Renumbaer Board 1Dz
Calegony Cast Members -
furarge E lemants By 10] -
i. Daorge
. Wlary
3. Usada Billy
o, Hary
5. et
B, Emia
B. Wi, Potar
0. Deon
10. Ceusin Ty
11. Ceusin Bunecs
1%, le By
13, Wi Comar
1d. Bart
15, Patar Baday
. S
Shail Aernmbenng s I0: ]
Amsign Hew Dz Starting With 1
Cancel I 0. I
2. Click Renumber again and the elements are renumbered
in this order.

Locking the ID Numbers

Once you have your elements numbered correctly, you may
want to lock their positions so that they cannot be changed

accidentally.

+ Select the elements you wish to lock and —
then press Lock ID. Your IDs are now 3 My
locked, and alock icon appears besidethe |5 %™
locked element. B & W

L

E

B Gaon
0. Causn Tily
1. Cousn Turia:
13, W By

13, W, Gomsr

14, Bert

15 Pater Dbey
16 Arnie

b2l o da g

Unlocking the ID Numbers

You can unlock alocked ID.

+ Select thelocked element or elementsyou wishto
unlock and then press Unlock I D. The IDs are unlocked

and can now be renumbered.
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Removing ID Numbers

& Youcan
removelD numbers
from locked ele-
ments. If you do
this, the locked el e-
ment remains
locked, but with no
number attached. If
you reorder your
list, any elements
in this position will
be moved to the
end of the element
list.

RENUMBERING BREAKDOWN SHEETS

& This
renumbering can-
not be undone.

You can also
removethe ID
numbers from
any element,
although you
do not haveto
removethe ID
numbersto

reorder the list.

+ Sdlect the
elements
and then
press
Remove
IDs. The
ID num-

%8 Renumber Board 1Ds | -]
Rarwamibes Boand IDs
.
pwangelemenizby [0 ]
5. Pasiusy ]‘ Select A
4. Fandad
7. bk Thomasas |
5 pne R 01
50 bk Aeinammas
51, Hurse Feaumber
52, Bask Tabat
51, b Waleh
54, Dursst ove Up
Toah Driva
[ - Move Down
5. Cop
& Eharild —
= b Do - Rt
Stat Renusbeing Al I0: fa
Azsign Mew Dz Starting Wit |1
Cancel 14 I

bers are removed from the selected elements.

When you first have all the information entered into your
Breakdown sheets, you may want to renumber them, to elimi-
nate the lettered numbers of duplicate sheets, etc.

Renumbering sheets takes the current order of the Breakdown
sheets and numbers them 1 to the end. It cannot be undone, so
be very careful when using this option. Sometimes you may
want the additional letters after the sheet number.

1. Put the Breakdown sheets your chosen order. Usually you
will do this using the strip board. (See “ Sorting Strips
Manually” on page 95, “Sort and Select” on page 97, or
“Using the Reorder Command” on page 96.)

2. From the Breakdown menu, select Renumber sheets.
The strips are renumbered.

MERGING BREAKDOWN SHEETS

You may find that you need to merge two Breakdown sheets
into one. When you do this, there are several things you need

to keep in mind.

Renumbering Breakdown Sheets
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®  Meging
cannot be undone.

*

Movie Magic Scheduling will merge most fields. In
essence, a new sheet is created using the elements from
the first two. Movie Magic Scheduling includes informa-
tion from the merged sheets as follows:

» Information from the second sheet replaces informa-
tion from the first sheet in elements from the Scene
Information area (Int/Ext, Set, D/N, and Script Page).

» Elementsfrom the lower half of the Breakdown sheet,
in Categories such as Cast, Props, Stunts, etc. are
merged together and all information isincluded on the
new Breakdown sheet.

You cannot merge two sheets that both have storyboard
pictures. One of the pictures must be removed first. (See
“Removing a Storyboard Picture” on page 86).

You can only merge sheets that are next to each other. If
you have two sheets to be merged, and are separated by
another sheet, you will have to go to the strip view and
move them together.

You can only merge sheets from the Breakdown sheet
view.

From the Breakdown view, display the first of the two
sheets you wish to merge.

From the Breakdown menu, select M erge Sheets. A dia-
log displays.

] Are you sure you want lo merge this sheet
= with the following breakdown sheet? [This
action can't be undone]

[T | P

To merge the sheets, click OK. The sheets are merged,
and the sheet takes the number of the second sheet of the
pair.

Chapter 3 - Breakdown Sheets
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Merging Breakdown Sheets
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Chapter 4

The Strip Board

The Strip Board is where you will actually do most of your scheduling. It workslike a
manual Strip Board. In a manner keeping with industry practice, when you view and
work with the schedule in Movie Magic, you are working with some form of Strip

Board.

WHAT ARE STRIPS?

SETUP

Standard Colors

Strips are the schedul€'s version of the breakdown sheets.
They are, in fact, adifferent view of the breakdown sheets. If
there is no breakdown sheet for a scene, there will be no strip.

On the other side of the coin, if you delete a strip, you will
also delete the associated breakdown sheet.

When you first see them, the strips are listed in breakdown
sheet order, starting with the first sheet number and going to
the last. Each strip displays the breakdown sheet number, the
scene number(s), interior/exterior, the set, day/night, the page
count and the ID numbers of all the cast membersin that
scene.

The colors of the strips instantly tell you whether a sceneis
interior/exterior and day/night. The default strip colors are as
follows:

White - interior day
Yellow -exterior day
Blue - interior night

Green - exterior night

Chapter 4 - The Strip Board
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CHANGING THE COLOR OF STRIPS

You can change the colors of the stripsif you prefer adifferent

color scheme.
1. From the Design menu, choose INT/EXT colors. The
Edit Colors dialog displays.
IMT EXT Other

DAY 1] 1 2 3 4 5
NIGHT H g a 10 1
tvloming 12 13 14 14 16 17
Eurening 12 19 20 M| 22 3

Other 30 H 32 k& 34 “

e m

&' Background

 Test Revert | (] 4 |

From this dialog, you can change the colors of any group
of strips.

2. Click on the squar e that corresponds to the type of strip
you want to change.

You can also change the colors of high-
lighted strips, day strips, or Banners. Click
on the corresponding label. [ Day sips |

3. Click onacolor
on the color pal-
ette. The color of
the selected type
of strip changes.

4. You can also change the color of the text. Click on the
selection button labelled Text near the bottom of the dia-
log. Then proceed asin step 2.

Changing the Color of Strips Chapter 4 - The Strip Board
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VIEWING THE STRIP BOARD

The Different Views

Movie Magic can accommodate up to eight different strip
designs per schedule. Eight layouts are aready defined in the
Movie Magic default form. These include an 11" vertical strip
view, several 14" vertical stripsviews, the thin horizonta strip
view and two other horizontal strip displays.

+ From the Schedule menu, select Strip Board, or type
CTRL-U (3-U). The Strip Board displays in its default
layout “Thin Horizontal Strip” or in the last layout in
which the board was viewed.

Switching between Different Views
You can move between Strip Board Layouts in three ways.

+ From the Goto menu, select Next Strip Layout or Previ-
ous Strip Layout

+ Fromthe Keyboard, press Ctrl-0 (36-0) for Next Strip
Layout or Ctrl-9 (38-9) for Previous Strip Layout.

+ From the bottom of the screen you can use the Layout

icon ﬂﬁl and then choose the layout you want to use.

Standard Information on a Strip

The standard information that displays on the stripsincludes
the sheet number, the scene number(s), INT/EXT, set, DAY/
NITE, page count, and the cast member 1Ds. On the vertical
strip views the synopsisisincluded aswell. It is possible to
customize your Strip Boards to include information. (See
“Designing Custom Strips’ on page 135 for more informa-
tion.)

SORTING STRIPS MANUALLY

Using Drag and Drop

Strips on the Strip Board can be moved using standard drag-
and-drop methods.

Chapter 4 - The Strip Board Viewing the Strip Board
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1. Tomovestrips select them with the mouse (using Shift or
Ctrl to select multiple strips at once). The strips will be
highlighted in red when selected.

2. Movethe selected strips by holding down the mouse
button, dragging the strips to the desired location on the
Strip Board and releasing the mouse button. The strips
will be place directly before the strip outlined when the
mouse button was released.

Using the Reorder Command

If you know the numbers of the strips, and the order you want
them, you can also reorder the Strip Board by using the Reor -
der Sripscommand.

1. From the Schedule

menu, sdlect Reor. IR
der SripsThe LRI g e et
Reorder Sripswin- =
dow displays.

2. Enter the sheet
numbersin the
field, separating
them by pressing
Enter (Return). If &
you have already
added Daybreaks to e NP

your schedule, you
can place them in this order by typing D as a placeholder.

3. Click OK to reorder
the strips. The Strip
Board is reordered ::::; Lr:‘e:::ilr:;:r;:: in their new order
immediately. To see 7 =
the breakdown sheets  |ea
in the new order, how- ||
ever, an additional 3
step is necessary. 1

4. Display the Break-
down Sheets by typ- o
ing Ctrl-Y (36-Y).

4 Reosdes Stips
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5. PressCtrl - — (3--) andthen Ctrl - — (38--). The
breakdown sheets now display in the new order.

SORT AND SELECT

The power of Movie Magic Scheduling is most evident in its

ability automatically sort stripsinto the order you want them.
Do this using the Sort and Select window.

Opening Sort and Select

You can sort or select strips from either the Breakdown sheets
or the Strip Board. When you run your sort, however, Movie
Magic Scheduling will display the Strip Board.

1. From the Schedule menu, select Sort and Select. The
Sort and Select window displays.

| ~Muowve Strips To
% Crarplap I wirsdow
T Highlght Onky
™ Begirring OF Bomd
i T Aller Seeetion
™ End OF Board
Clar I RO RLET I " Boneyard
‘wWith | Excepl | Equds | Giealei Than|  ary | But
1 b | Equd To| Less Than
That | Contaire | Ard Or
witech | wheie | Then Hel,
- Categories Elements
Laad Membets - =
E sirac:
Stuntz
Wehiclas
Props:
Special Effects s o
_h | M|
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Entering Sort and Select Commands

The Sort and Select window is one of the most powerful
screens available in Movie Magic Scheduling. With it you can
order, reorder, search, and move strips automatically.

| Move Strips To
= Draplar Inb Wirdos
™ Highiight Onky

1 1™ Begirring Of Bomd
=l I Aligi Selechion

™ End OF Board
Load., |  Swve |  Cea | e | " Boneyerd
Language
Select | AN Sl Witk | Escepl | Ecuds | Gieslei Than| Ary | But |
Sat | By Elermeris | ke |Equd Ta| Less: Then
|| Fer | Ascerdng | Thet | Conlare|  Ard | [if}
Ul 1] I | Deescending | wieeh | whee | Then | Het
Sheet Field - Categories Elements |
Ladl Membats - &
E sra:
Shunis
Wehiclas
Props:
Special Effects T g
. _hd |

Choosing commands

Sort commands are entered by clicking the buttonsin the mid-
dle of the window and then selecting elements in the lower
area. (See below.)

Language

Select | Al Sl ‘with | Ewxcepl | Equds | Grester Than| Asy | Bul |
Seal By Elermeris I It | Equsl Ta| Les: Then |

|| For | Ascerwhng | That | Contsrs]  bed 1] |

|| || I | Descendeg | wWhch | whes | Then Net |

In general, any sort and select that you can think of that makes
sense can be entered and executed. Occasionally you will
receive a“ Syntax Error” when executing a sort or select. This
usually occurs because of atypographica error, or because
you have asked to perform a sort and select that isimpossible,
or too broad. (See “ Troubleshooting Sort and Select” on page
105, below.)

¢ Click on the buttons in the order you want to create the
command. The command appears in the Text field with
the appropriate punctuation included.

Sort and Select Chapter 4 - The Strip Board
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I:Jj If you want
to sort by a cate-
gory, an element
must be selected
from that category.

Selecting elements

You select elements in the same general manner as Com-
mands. In the bottom third of the window are threelists.

Sheet Fleld Categories Elements:

Db - Cast Membes = -

[RETE ) ‘ml Eudras

In/E st - Shants:

Location Wehicles

Pags Courl Fiops:

Sopngs o Specipl £ ffect: == P
[~ =1 —

1. Thefirst two lists (Sheet Field and Category) are group-
ings of elements. Click on one of theitemsin thesefields
and possible elements for that selection appear in the Ele-
ment list.

2. When you have clicked on the Sheet Field item or Ele-
ment that you want to include in the command, click on
Add and it displaysin the text field.

Putting it together
Almost any sort or select you can think of can be executed.

Oneimportant rule to remember isthat you can’t sort or select
by category. For example, the command:

Sort Sripshby “ Cast Member”
is meaninglessto Movie Magic Scheduling. Every strip usu-
aly contains cast members and most contain multiple cast

members. Movie Magic Scheduling doesn’t know which cast
members to sort by unlessyou tell it.

The command should include a specific cast member, and be
entered as follows:

Sort Sripshy “Mary”
or
Sort SripsWhere* Cast Members’ Contains“Mary”
or
Sort Stripsthat Contains“Mary”

All of these commands are valid, provided that you have not
named multiple elements by the same name. If you have a cast
member and an extra both named Mary, you will need to spec-
ify the category.

Chapter 4 - The Strip Board Sort and Select
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Performing the sort/select

+ Whenyou have

completed enter- [T -
ing the com-

mand, press 5
Sort/Select to Load | Swe. | Ceax | Sort/Salect . |
perform the e s
Sort/Select.

Clearing the text window
If you want to begin

anew Sortlsel ect am Al Sniga By “Day/hite® ,:J
command, you can

clear thetext field -
and begin entering Losd. | Save | D [ soussk |
commands again. Pp—

* Click Clear below thetext field. Thetext field clears.

Sorting Syntax and Examples

é Sorting
alwayschangesthe
order of your Srip
Board. Create a
Swap Board before
Sorting * Svap-
ping Boards’ on
page 114.

Sorting reorders your Strip Board by the order that you spec-
ify. Sorting interprets each of the criteriathat you specify one
at atimein ahierarchical manner.

Sort by set
You may want to sort your board by Set in order to put al like
sets together.

Sort By “ Set” Then “Int/Ext” Then “Day/Nite”

The strips are sorted first so that all the scenes in the same set
are together in aphabetical order. Within the sets, the scenes
would be grouped by whether the scenes were interior or exte-
rior. Within the interior and exterior scene groups the scenes
would be separated by Day or Night.

Other common sorts

There are several commonly used sort lists. These include:

To Do: Enter This;

Sort by “int/ext” then “day/nite” then

Color Sort | . ot

Sort and Select
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To Do: Enter This:
Set Sort Sort by “Set”
;ftnes Sort by “Scenes’
ggfta # Sort by “Sheet Number”
ggﬁiggn Sort by “Set”, “Day/Nite”, “Int/Ext.”

Sorting Syntax

Sort commands and any of the modifiers (Strips, All Strips,
Ascending, Descending, etc.) should be followed by onefield
or more, and any conditional expressions. For example:

Sort Strips Ascending by “ Fieldname” and “ Fieldname”

Selecting Syntax and Examples

& s ng
strips does not
alter the order of
the Srip Board
unless you specify
that the strips
should be moved.
See” Moving Srips
with a Select Com+-
mand” on page
102.

Selecting strips searches for strips that meet the criteriayou
specify and then displays the strips for viewing.

Select by Elements
Select Srips That Contains” George” And “Mary”

If thiscriteriais entered, all the strips in which George and
Mary appear together display. In the default mode, these strips
will simply be displayed in a separate window without affect-
ing the Strip Board. You can specify that the selected scenes
be moved if you wish. For further information on this feature
see “Moving Strips with a Select Command” on page 102.

Select Any

You can also select strips based on any category or field type,
for example:

Select stripswith any “ Extras’

will select strips containing any element from the category
“Extras.” Using this option from the Print/View window
allows you to generate reports that contain only the selected
strips. (See “Ordering and Sort/Selection” on page 156).

Chapter 4 - The Strip Board

Sort and Select



102

Reference Guide

R Thiswill

work with any
sheet field, whether
or not it contains
elements.

Selecting Banners & Daybreaks

You can also select only the Day Breaks or the Banners from
your schedule. Enter the select as follows:

Select “ Sheet Number” <1

Sheet Number “<1” tells Movie Magic Scheduling to select
strips that are not breakdown sheets.

Selecting partial matches to sheet fields
Using the select term “contains’ usually searches for an exact
match with an element. There is one exception to this.

If you are selecting by a sheet field you can use the keyboard
enter part of an entry for that item. For example, you can
enter:

Select all stripsif “Synopsis’ contains
using the buttons. and then typein:
“Car Chase”

and Movie Magic Scheduling will select al the strips where
the synopsis contains the phrase car chase, including “Ned &
Tim's Car Chase,” “Car Chase from the Theater” and “Big
finde - Car Chase’.

Moving Strips with a Select Command

Fb If you use
both sort and select
in the same com-
mand, Movie
Magic Scheduling
always performs
the select first and
then sortsthe
selected strips, not
the entire schedule.

When you perform asort, the stripsare

automatically reordered on the Strip e
Board in the order you haverequested. ~ © Mshigmank
When you perform a select, however, = ﬁmﬂ'm Boad
the results will be displayed in a new i e

window and the Strip Board will not
be changed unless you specificaly tell
Movie Magic Scheduling where to move the strips. You have
several options for displaying or moving selected strips.

Display In a Window — Thisisthe default selection for the
Sort and Select Screen. Selected strips display in a separate
window from the Strip Board and the order of the Strip Board
will not be affected.

Highlight Only — The selected strips are highlighted in red on
the Strip Board itself. The order of the Strip board will not be

Sort and Select
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affected. This can be useful for selecting strips which you can
move manually (by dragging) to any location on the board.

Beginning of Board — This option moves all selected strips
from their current location to the beginning of the Strip Board.
The order of the Srip Board is altered.

After Selection — This option moves all selected strips from
their current location to after whatever strip(s) are currently
highlighted on the Strip Board. The order of the Srip Board is
altered.

End of Board — This option moves all selected strips from
their current location to the end of the Strips Board. The order
of the Srip Board is altered.

Boneyard — This option moves all selected strips from the
Strip Board to the Boneyard. The order of the Srip Board is
altered. For more information on this option, see “Using the
Boneyard” on page 113.

Saving a Sort or Select Command

You can save a sort and select function to use later. If you
often find yourself entering the same information over again,
this may be the thing to do.

1. Fill out thecommand asif you were going to perform the
sort/select.

2. Instead of click-
ing Sort/Select,
click on Save
under the Text &
Field.

om0 g By "Day/le| =]

oad, | Sawe ] Cea | SomSekct |
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The Save As dialog displays.
Sarve i | 3 Movie Magic Scheduing 3 EI EI EI
Categoaies|
g
St
Strips
B
Fila: e |l.'|:llrrl e I
Save sz dpet [MME SortSelect File: [ o) =] Cancel

3. Enter aname you will remember and select a location to
store the file. Movie Magic Scheduling has prepared a

folder called “ Sort” for this type of file.
4. Click OK.

Loading a Sort or Select Command

Hj Movie Once you have saved E—
Magic Scheduling asort/select com- o '
has provided sev- mand, you will need
eral pre-saved sort toretrieveit to useit.
commandsthatare 1 Click on L oad Losd | _Swe | _Cew | _ Sowseea |
often used. They under the Text
are located in the i
Field.
Sort folder. ) _
The Open diaog displays.
e |
Lokjn |3 5o =l EI m EI

(] Bannens ard Dap Breakest ) Soil By Shesl Mumben i
(o8] Select ships with Eviraz st (o8] Soit Exterior Sets st

o8] Sedect Ships wath S st o] Sort Intenion Sets an
.:-I":il.'ll b Fage Cound 6l

8] Soit By Scenes.

File: naarma: |F~n|l By Sef Iek €2

=
Fils: of ype. [ MM5 SontSelect Fies (- 2] = Carcal

2. Select the sort file you want to use, and click OK. The
command displays in the Text Field. Click Sort/Select to

perform the sort or select.
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Troubleshooting Sort and Select

You may find that Movie Magic Scheduling doesn’t under-
stand the instructions you put into alist.

*  When this occurs, a Syntax Error dialog displays.

L\} syntax errar
oy

» After you have clicked OK, the cursor will display in
the text field as close to the error as possible. This
makes it easier for you to find and correct the prob-
lem.

Syntax errors can be caused by several possible problems.
Basic Syntax Errors

The easiest solution to most syntax problemsisto be more
specific. If you receive asyntax error in acommand that
includes element name like “Nora,” try clarifying the instruc-
tion by saying “Cast Member” equals “Nora” or “Cast Mem-
ber” Contains “Nora’.

Use of Terminology

Another common problem isthat you are using one of the sort
and select termsincorrectly. This may also be the case if you
find you have received what you consider a strange result
from a sort or select.

By, Containing, Do, Does, For, That, Where, Which,
and With. areignored by Movie Magic. However, they are
allowed to make the instructions sound like proper English.
For example:

Select all stripswith “Fred”
or
Select all stripsthat contains “Fred”
mean the same thing as:
Select “ Fred”

Commas. can beinterpreted as either “or” or “then”, depend-
ing on whether they are in a sort or a select.
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*  When selecting, commas stand for the word “or”.
*  When sorting, commas stand for the word “then”.

Contains. the e ement name must be an exact match unless
you are searching a sheet field. In the latter case, partia text
matches are allowed.

» |If you do not constrain a*“contains’ statement with a
sheet field or category title, CONTAINS tells Movie
Magic to look for any category element that matches
that name. For example:

Select all stripsthat contains “Explosion”

will select all the strips that have the special effect
called “Explosion” in them. In addition, if for some
reason you had a prop called “Explosion” it, too,
would be selected.

» If you constrain a“contains’ statement to a specific
sheet field, all stripsthat match the search text, partial
or exact, will be found. For example:

Select all stripsif “Synopsis’ contains“Car Chase”

will select al the strips where the synopsis contains
the phrase car chase, including “Ned & Tim’'s Car
Chase,” “Car Chase from the Theater” and “Bigfinae
- Car Chase”.

Equal or Equal To. Finds the corresponding element and
chooses the strips that have that element in it. The element
name must be an exact match. For example,

Select all stripswhere” Cast” equals* Nora”

will select dl the strips on which the cast member
“Nord’ appears.

I s. means the same thing as “Equals’.

Strips. includes sheets. To Movie Magic, these are simply
different views of the same information.

USING THE CALENDAR

How you set up the calendar isimportant to every aspect of
scheduling that relates to actual days in production. If you
have not set up your calendar, automatic Day Breaks will not
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work properly, and the day out of days report and shooting
schedules will be missing important information.

T |
Days Of
FF Sun ™ Won ™ Tus ™ wied ™ Thu ™ Fi F sat
e Special Days

1770
odp

Production Dates

el ’ "= | Prep Sttt [un 02, 2000
N R A R N Prod Start:
KN End of Prod: Jun 02, 2000

| | End Post: flun 02,2000
<::| E:> Cancel Ok I

Entering Production Dates

A scheduleisn't aschedule unless it has dates assigned to it.
Thefirst step in setting up your calendar isto set up the Pro-
duction Start Date.

1. From the Schedule menu, select Calendar. The Calendar
Window displays.

2. ClickinProd Sart field and
enter the date you will enter
the Production phase of your
project (the first Shoot Day).

Prod Start: [12-15-00

* You can type out the date, or
» Usethe numeric abbreviation (e.g. 12-15-00)

3. Enter the Prep Sart and End Post dates if you wish.
Thesefields are optional at thistime. If you do not enter
an End Post date, a dialog will display notifying you that
End Post cannot be less than the Production date.

ﬁ End Post cannot be less than Prod Stan.

N
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Setting Days Off

4,

Click OK. The calendar will close, adjusting the datesin
the process. The End Prod (End Production) date is cal-
culated automatically when Day Breaks are added and the
scheduleisfinalized.

These checkboxes allow you to set the days the production
will normally have off during the shoot. The default when you
enter the calendar for the first time is always Saturday and
Sunday.

*

Change the days off by selecting or deselecting the check
box beside the appropriate days. When a day is selected,
that day is marked with ared X in every week of the cal-
endar.

Navigating through the Calendar

Setting Special Days

You can page through the months on the calendar.

Under the Calendar, there are two arrows. Click on them to
move through the calendar.

e _ Moveto next month

* <« Moveto previous month

Special days on the calendar include Company Travel, Holi-
days, Travel days, and Days off.

1

Select the desired day on the calendar by clicking on the
calendar box for that day.

Select the check box beside the appropriate Special Day
option. Theicon for that kind of day displays on the calen-
dar day and the change is reflected on your schedule and
reports.

* Co. Travel (Company Travel)- designatestheday asa
travel day for the entire company. Prevents Movie
Magic Scheduling from scheduling shooting on this

day.

» Holiday - designates a specific day as a day-off spe-
cificaly for a holiday. Prevents Movie Magic Sched-
uling from scheduling shooting on this day.

Using the Calendar
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» Travel Day - designates the day astravelling, but
allows shooting to be scheduled. On the Day out of
Days, any cast member that has started work but is not
scheduled for shooting will be listed as travelling.
Future versions of Movie Magic Scheduling will have
enhanced travelling functions.

» Day Off - designates a specific day as amiscella
neous day off. No shooting will be scheduled.

DAY BREAKS

Day Breaks arethe breaksin your schedul e that separate strips
to be shot on a given day from those to be shot the next day.
They indicate the end of a production day.

On the Strip Board, Day Breaks display as black strips with
the day number, the date and the number of pages to be shot
that day displayed on them.

Inserting Day Breaks Automatically

Movie Magic Scheduling can insert Day Breaks for you auto-
matically, basing its decisions on amaximum number of pages

per day that you specify.
Fb Auto Day 1. From the Schedule menu, select Auto Day Breaks. A
breaks override dialog box appears.
any previously set
Day Breaks and Maximum Pages Per Day:
moves those Day la.5
Breaks to the Bone- Carcel e
yard.

2. Enter the desired number of pages per day of shooting
and click OK. Daybreaks are added throughout the Strip
Board.

Inserting Day Breaks Manually

You can also set Day Breaks manually. Thisis useful for fine-
tuning. You may not be able to shoot as many pages on one
particular day due to any number of circumstances, including
acomplicated scene. In this case, set amanual Day Break.
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I:Jj Movie

Magic Scheduling
alwaysinserts an
item beforethe ele-
ment/strip/sheet
you have selected.

1. IntheSrip Board view, click onthestrip you want after
the new Day Break.
2. From the Schedule menu, select Add Day Break. A Day

Break is added directly before the selected strip.

The dates on all other Day Breaks are adjusted accord-
ingly.

Removing Individual Day Breaks

Removing Day Breaks could be necessary if you discover that
you can shoot more pages on a particular day than you had
originally specified. There are two ways to remove Day
Breaks from the schedule. You can delete them, or you can
move them to the Boneyard.

If you delete the Day Breaks, the ID numbers for those Day
Breaks become free. Those numbers are then used on new
strips. If you are using Swap Boards, you should move Day
Breaks to the Boneyard so they are available when you swap
boards.

Deleting Daybreaks

1. OntheStrip Board, select the desired Daybreak, or more
than one Day Bresak, if desired.

2. From the Edit menu, select Clear or Cut. The Day
Breaks are deleted.

Moving Daybreaks to the Boneyard

See “Using the Boneyard” on page 113 for more information
on using the Boneyard effectively.

1. OntheStrip Board, select the desired Daybr eak, or more
than one Daybreak, if desired.

2. From the Schedule menu, select Move Sripsto Bone-
yard. A dialog box displays.

] Do you want o move the 1 selected strip[s)
= to the Bone'ard ¥

(== | =TT

Day Breaks
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3. If you are sure you want to move the Day Breaks, click
OK. The dates on all other Day Breaks are adjusted
accordingly.

Removing all Day Breaks

You might find that you want to remove al the Day Breaksin
the schedule and start over. Removing all your Day Breaksis
the equivalent of cutting them and not pasting them back into
the schedule. They will be lost forever. This option doesNOT
move them to the Boneyard.

¢ Removing 1. From the Schedule menu, select Remove Day Breaks. A

all Day Breaks dialog box displays.

cannot be undone.
B Are you sure you want to remave ALL
= daybreaksT [This action can't be undone]

_Concs | 0|

2. Press OK to remove the Day Breaks.

Moving Daybreaks

Daybreaks can also be moved about the schedule like any
other strip. Drag and drop them into the appropriate | ocation.
(See “ Sorting Strips Manually” on page 95.)

Using Multiple Daybreaks for Long or Complicated Scenes

Occasionally, you will have along or complex scene that will
span more than one day of shooting. Auto Day Breaks does
not split up strips, so if 3 pages a day has been specified, and
thereisascenethat is six pages long, that scene will be sched-
uled to be shot on one day by Auto Day Breaks.

To schedul e the scene to be shot over two or more days, man-
ually add the appropriate number of Day Breaks after the
scene, as described in “Inserting Day Breaks Manually” on
page 109. Any number of Day Breaks can be entered.

The exception to thisisif you have changed the Allow Multi-
ple Day Breaks option in your preferences selection. (See
“Allowing Multi-Day Breaks’ on page 57.)
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BANNERS

Banners are general -purpose strips that you use to indicate a
Holiday, Company move, Travel Day, or anything special you
want to note on the Strip Board.

Banners can be moved, cut and pasted in the same manner as
any other strip on the Strip Board.

+ Whenyou first select Add Banner from the Schedule
menu, the Banners Options dialog displays.

T ——
Text:
|
& Comment Only
T End 0l Day
I Pemit Multipls Dap Breaks Acioss Barrer
_Cwed | x|

Using the Banner Types

There are two types of Banners available. Select them from
the options screen by clicking the selection button.

Comment only

A Comment Only banner isjust a marker. It isastrip that
allows you to insert text in your Strip Board.

You could use a Comment Only banner to mark an important
event in your shooting schedule, much as you might use a
grease pencil on the Strip Board. For example, you might use
a Comment Only banner to enter “Big helicopter stunt” and
draw attention to the strip before or after the banner.

End of day

The End of Day banner creates a Day Break as well as allow-
ing you thetext field. However, it isincluded as only abanner.
The strip created will not be labeled “Day Break,” and the day
number and other pertinent information will not be included.

We recommend that you do not use Banners to delineate your
Day Breaks. Use the Day Break function instead. If you need
to include additional information about that Day Break, follow
it with a Comment Only banner.

Banners
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Permit Multiple Day Breaks Across Banner

Fb In order for

this option to func-
tion, the Allow
Multi Day Breaks
options must be
checked in the
Preferences win-
dow. (See“ Allow-
ing Multi-Day
Breaks’” on page
57.)

At the bottom of the Banner Options window is a checkbox
that allows multiple Day Breaks to occur across Banners.

Checked. If you have two Day Breaks together (a scene or

scenes being shot over multiple days) and you place a banner
between the two Day Breaks, the cast, crew and items sched-
uled for thefirst day will still be scheduled for the second day.

Unchecked. If abanner isinserted between two Day Breaks
when this option is turned off, the elements scheduled for the
first day will not be carried over to the second day (or any
subsequent Day Breaks).

USING THE BONEYARD

The Boneyard is a holding area for non-scheduled strips.
Strips, Day Breaks and Banners can all be moved to the Bone-
yard. Once a strip has been moved to the Boneyard, it will not
appear on any schedule or report.

The Boneyard isagood place to store strips without removing
them from the schedule completely. This alowsyou to
retrieve them later if it becomes necessary. You cannot re-
arrange strips in the Boneyard; they appear in the order they
were moved.

Moving Strips to the Boneyard

1. Select the stripsyou want to move.

2. From the Schedule menu, select M ove Stripsto
Boneyard or pressthe Boneyard icon at the bottom
of the screen.

A dialog box displays.

Y Do wou want to move the B selected strip[s]
= to the Bone'ard ?

Carcel 0K

3. Click OK to move the strips.
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Moving Strips back to the Schedule

Asthe Boneyard can be used as a general storage spot for
unused strips, at some point you may want to return a strip
from the Boneyard to the Schedule.

1. From the Schedule menu, select Show Boneyard.

2. Select theappropriate stripsby clicking on the them and
then select Cut from the Edit menu.

3. Returntothe Strip Board, select the strip you want to be
just after the returned strips.

4. From the Edit menu, select Paste. The strips are returned
to the Schedule, just above the strip you selected.

SWAPPING BOARDS

Onceyou arrive at aversion of the Strip Board that is worth
keeping, the next step is to save that version.

Movie Magic Scheduling allows you to save multiple versions
of your Strip Board, so that you can create different versions
of the schedule from the same breakdown information and
then compare and contrast the different Strip Board orders.
These multiple versions of the Strip Board are called Board
Swaps.

Creating a Board Swap

1. From the Schedule menu, select Board Swap, or
click the Board Swap icon. The Board Swap @
window will open.

mi

Save Strip Order as: My First Schedule

Cocel | Save

2. IntheSave Strip Order as: field enter the name you want
to use for the board and click Save. Your Strip Board
order is saved.
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Restoring Board Swaps

Fb If you have At some point, you will want to view one of your saved
not saved the cur- boards.

rent swap when 1. Open the Board Swap window.

you restore _ .

another, you will 2. CI_|ck on the Board Swap you saved previously and then
lose all changes, click Restore.

even if you have After you have closed your schedule, the next time you open
saved your sched- it, the strip order will be dictated by the last board swap you
ule fromthe File had open.

menu.

Renaming Board Swaps

You can rename a board swap if necessary. Thisis done from
the board swap window.

1. From the Schedule menu, select Board Swap.

2. Click on the name of the Board Swap you want to
rename. That board swap is highlighted.

3. Enter the new namein the Save Board Swap as: field
and then click Rename. The window closes. The Board
Swap has been renamed.

Deleting Board Swaps

You can delete board swaps when they become obsolete. This
may happen because strips have been deleted rather than
moved to the Boneyard, or simply because the strips have
been altered so many times that the Swap is unusable.

Deleting a board swap is permanent. Once you click Delete,
the swap you have selected is deleted permanently. You can,
however, close Movie Magic Scheduling without saving your
schedule. When you reopen it, all of your changes since the
last save will be deleted, and your deleted board swaps
restored.

Chapter 4 - The Strip Board Swapping Boards



116

Reference Guide

& Deei ng a
Board Swap is per-
manent if you save
your schedule.

1. From the Schedule menu, select Board Swap. The Board
Swap window displays.

Wy Fitst Schisduls 42500 248 P
First Drcer Without Day Br 426700 3:43 P

Save Strip Order as: ST TR T (110

2. Select the name of the swap you want to delete.

3. Click Delete. Therewill be no confirmation. The swap
will be removed.

Using Board Swaps

Saving multiple board swaps allows you a great measure of
flexibility. Using them, you can save multiple schedulesin the
samefile. If actors or crew are only tentatively available you
can, while finalizing your schedule, save different versions of
it for each possibility.

Every strip in the schedule has an unigue number. These num-
bers can be reused (if the original strip is deleted) or rear-
ranged (if you renumber the strips). If you move astrip to the
Boneyard that ID number remains the same and your board
swaps which use that strip will have no problem. Movie
Magic Scheduling will ssmply look for the stripsit needs
when opening your swap, and put them in the correct loca-
tions.

However, if you cut or delete an item, element, strip, break-
down sheet, Day Break, etc. from the schedul e rather than
moving it to the Boneyard, or if you renumber the strips, the
internal strip numbers can be reused by other parts of the
schedule. Be aware that when you open a previously saved
board swap in this case, new Day Breaks or breakdown sheets
may have replaced old ones. If thisis the case, you may find
yourself looking at a schedule that makes absolutely no sense.

Swapping Boards
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RECALCULATING THE SCHEDULE

The Recal culate screen is used to force Movie Magic to recal-
culate three different items.

1. From the Schedule menu, select Recalculate.... A dialog
box displays.
146 Recalculate |

¥ ReSon Sheel Elements
¥ Recalousie Elemert Daps
¥ Check Element Ocouamence:

Cancel i

2. Select the appropriate check boxes.
Re-Sort Sheet Elements

Checking this box puts the elements on every breakdown
sheet into proper order. Elements can get out of order if
the automatic sorting has been turned off in the Design
Categories window.

Recalculate Element Days

Checking this box will update the number of days every
element is needed on the current schedule. Movie Magic
Scheduling recal cul ates this every so often, but sometimes
you may need to force a recal culation.

Check Element Occurrences

Checking this box will recalculate the number of break-
down sheets on which each element appears.

3. Click OK to recalculate the schedule.

Chapter 4 - The Strip Board Recalculating the Schedule
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Chapter 5

Designing Custom Output

Movie Magic Scheduling allows you to create custom versions of any report it can
create. It also alows you to create your own reports. This can seem tricky at first, but
as you get familiar with the tools provided, it is avery powerful aspect of Movie

Magic Scheduling.

DESIGN PALETTE

I Al of the

functions of the
design palette can
be performed by
selecting the menu
item of the same
name under the
Field menu head-

ing.

The Buttons

The Design Paletteis the tool used to create, position and style
fields on reports, strips and categories. The palette remainsthe
same regardless of which format is being designed.

When opening either the Design Reports, Design Strips or the
design option from the Design Categories screen, the design
palette will display at the top of the screen above the form on
the PC, or at the bottom of the screen, below the form, on the
Macintosh.

Orys Lnsx Lires Surs Cnsretion NM
™ Ak [l -
[ Below [Chpping View
[~ Bew Fp ©Wap | Done

The text buttons on the right of the design pal ette perform the
following functions:

New — creates a new field. M

Options— calls up the selected field’s options,
if applicable. This can also be achieved by dou-
ble-clicking a created field.

Options |
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The Tool Palette

Font, Size & Style

View — shows a sample of the report page being :
designed, or in the design strips mode, switches E
to the Strip Board. This button does nothing in

the Design Categories mode.

Done — exits the design mode. _Dane |

The right side of the Design Palette contains six tools (seven
in Design Categories). Clicking on atool icon selects that tool.

Selection Tool - Clicking on an item in the
report design will select it for moving, sizing or
deleting.

E[ Text Tool - Use thisto add text labels to your
design.

Line Tool - Click and drag thistool to draw
lines.

Rectangular Graphic Tool - Click and drag to
draw arectangle.

Field Ordering Tool - Using this tool will allow
you to move an item behind another item, or
bring it to the front.

Field Creation tool - Creates afield the size of
El the box you create when you click and drag this
tool.

Checkbox (Only available from Category
[¢] | Design) - Displays dialog box to choose type of
checkbox desired and then adds the checkbox.

Each field can have a unique font, _

font sizeand style attributes. When [ T*2 ® 5 0
afield isselected or created, this B style Left
part of the palette can beused to set  [Aributes T Eene]
these attributes. "

Design Palette
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Clicking on the menu icons will bring up standard font and
style drop-down menus. Select the fonts and styles from these
menus.

+ Changes can be seen from the View window. From the
Reports, Srips, or Categories menu, select View this
Layout. The report layout will display in itsfinal form,
and you can see the font changes you have made.

Defining Fields

R Youmus  Thescrollablelist on the far left of

draw the field the screen defines the type of fields Categary List

using the Draw you create. When anew field is cre- Custom List

Field tool before ated, it is assumed to be atext field ~ Lcunent Stip hd
you can define it. unless otherwise specified.

Draw Lines/Line Size

This option controls whether to draw lines above afield,
below afield, or in abox around afield. The line thickness
option sets the line thickness to one of three sizes.

1. Click onthedesred field to

. Oraw Lines —Line Size
select t. [ Above j
2. Click in the appropriate check [ Below fClipping
box. ¥ Box = Clip

3. Choose from theline size
option: click on the appropriate line thickness to select it.

Field Orientation
Many fields can be created either horizontally or vertically.
Vertical fields are most useful when designing vertical strips.
1. Selectthefield.
2. Sdlect either the horizontal or vertical
icon. The selected icon will be highlighted ':'"'i:“a“":
in blue, and the text of the field will shift to

display in the appropriate direction.

Chapter 5 - Designing Custom Output Design Palette
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Clipping and Wrapping

Growable

I:Jj A growing
field will push any
field below it fur-
ther down the
page. If it runs out
of page, the dis-
placed field will
not be displayed.

Text

When afield is created, the default o

“Clipping” is always selected. This o

means that the field drawn will not | o v

automatically resize and any text that
does not fit in the field will be “clipped” off.

Setting this option to wrapping allows the field to resize and
the text to wrap so you can see al the text. Sometimes clip-
ping is more desirable, especialy if you have many fieldsin a
report placed closely together.

Pictures

Pictures behave differently than text. When a pictureis
clipped, the entire picture will be resized to fit in the field,
regardless of its size.

When wrapping is selected, the picture will be at full size but
will be cropped if it does not fit within the given field. To dis-
play the picture at its full sizein its entirety, select Wrap and
growable (see “ Growable’ below).

Thisfield is available only from the Design Reports window.
This option lets fields expand vertically to accommodate all
the information from acategory or custom list. For exampleif
afield iscreated for Cast Members that isone linetall,

[ast hembers J

the field will grow when necessary to show all of the informa-
tion.

Cast Members
1. George
7.Ernie
3. Bert

11 Wiolet

Design Palette
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USING FIELDS

To design areport, strip layout or category, you create fields
on the design area then size, position and style them. All of the
information that was put into the breakdown can be extracted
and displayed on reports and stripsin the form of fields.

Placing afield of type“Today’s Date” on areport will result in
that field being filled with the current date when the report or
strip is printed or viewed. Other fields, such as“ Set” will
extract specific information from the breakdown during print-
ing or viewing.

Creating a New Field
There are several different ways to create a new report field.

e Click New field button. The new field
displays in the upper left of the report M
window.

* Fromthe Field menu, select Create New Field from
the menu or type Ctrl-N (38-N). The new field dis-
playsin the upper left of the report window.

» Sdlect an existing field and then from the Edit menu
select Duplicate Field (or type Ctrl-2 (38-2)).

» Select thefield creation tool on the tool pal-
ette. Click in the design area and drag until El
the new field is the desired size.

Defining the Field

When you have created afield, unless you want it to remain a
text field, you will need to change the definition.

1. Clickonthefield to selectit and

ther_1 click on the fippropr_iate Categary List
option from the list that dis- Custom List
plays. (See Appendix B “Cate- Current Stip -

gory Fields” on page 169 for a
description of the fields available.)

Changing Field Options

+ Somefields have alternate options available. To access
these options, double-click thefield after it is drawn and
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Resizing Fields

Moving Fields

the field type defined. Or, select the field and click
Options on the Design palette.

For example, afield of the Category type automatically
brings up the Cast Category. To list adifferent category in
that field, double-click the field, and choose the appropri-
ate category from thelist provided.

% Eelecked Calego! Exiras
™ Remaining Cabegorins Lt Mambeis -
% Shanks
Wekice:
:ﬂ-fﬂ o
ial Efimct H *
™ Separate tems Wit Commas I
7 PiiC Haes B of Columns: |1_ |
Cancel oK

From this screen you can also define the number of col-
umns presented in the field, remove the category name

from the field on the final form, and choose to separate

elements with commas instead of with a carriage return.
Simply select the appropriate buttons and checkboxes.

Fields can be resized after they are drawn.

1. Select the Selection Tool from the Tools Palette. L]
2. Clickinthefied, and then click on

the grey squarein lower right cor- |~
ner, hold down the mouse button
and drag the window to the size :

you want.

You can move fields around on your design page.

1. Select the Selection Tool from the Tools Palette. L]

Using Fields
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2.

Ordering the Fields

Click onthefield and dragit to the
desired area.

Order of fields can mean two things.

*

First, newer fields will be drawn in front of older fields.
You can change the back-to-front ordering of fields. This
will affect how they display and print. The onein front
will cover the onein back.

* From the Field menu, select Order and then choose
either Bring to Front (CTRL-[ {38-[}) or Send to
Back (CTRL-] {38-]}).

Second, the order in which you place fields on the screen
is particularly important when designing categories.
When you presstab in an Info window, the order in which
you will move through text fields is controlled by the
order in which you placed the fields on the report.

Entering Text in a Text Field

Text placed in atext field is unchanging. If you have areport
that spans multiple pages, such as a shoot schedule, text
placed in atext field will appear on each page.

*

Double-click on the text field and type your text. Click
outside the area of the field when you have completed typ-
ing.

Text will be printed/viewed in acompleted report as
entered.

You may aso use Interpreted text in atext field. (See
“Interpreted text in atext field” on page 126.)

Using Interpreted Text

Any Report field created in areport layout uses aform of

interpreted text. The term simply means that when the report
is printed/viewed, text is replaced with information from the
named field. Usually, the named field is a category from the
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Fb Because the

space between the
fieldsof inter preted
text isvariable,
interpreted text is
preferred when you
want different
fields to consecu-
tively follow each
other. Use standard
report fieldsif you
want to create a
column that lines

up.

Breakdown sheets, or information that is updated regularly,
such as the current day or date.

Interpreted text in a text field

You can also use multiple pieces of interpreted text within one
report field. Interpreted text affords you the freedom to create
fieldsthat intermix normal text with text from areport field --
without the extraneous space that would appear if you created
it as different fields.

Interpreted Text can be one of the most useful itemsin creat-
ing your custom reports.

+ Enter the name(s) of aReport Field(s) in curly braces
(one set of braces per name), as follows:

{Int/Ext} {Set} - {Day/Nite}

When the report is printed, the field names enclosed by the
braces are interpreted and substituted with text from the
named field, asfollows:

Ext. South Pacific (1832) -- Day

Int. Dilapidated Shack -- Day

Ext. Jungle -- Morning

Interpreted text in headers and footers

Another use for interpreted text is in headers and footers,
whereit iseasier to type asingle line containing severa fields
than to line up several separate fields.

+ Create atext field that spans the header/footer. Enter the
information as described above.

DESIGNING CUSTOM REPORTS

Reports are the principal means for viewing and printing
scheduling/breakdown information, including breakdown
sheets, shooting schedules, cast lists, etc. Movie Magic pro-
vides several standard report formats which can be found
under the Print/View window. It is possible to create custom
reports, including any of the information that has been entered
into the breakdown or schedule.
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Opening the Design Reports Window

All design work on reports is done from the Design reports

window.

+ From the Design menu, select Reports.

+ ortypeCtrl-R (¥-R).

The Design Reports window displays with the report layout
for breakdown sheets already open. Notice that several extra

menu headings appear.

Schedus Design Golo  Aeports

B Sy L | Below
* 7T Giowenz| * B

L
B Hedwstica i ™ Abovs

Layout Ficd Window Help

FOp ©wep | Dom

Calas =i

Vi ||+

Changing the Report Layout

You may choose to work from one of the existing report lay-

outs.
¢ Fromthe

Reports e e e i

€p . Conate Mew Fieposts Lapout. .

menu’ . It Rraposts Laveud .

. Bave This Layout To Fie

choose TR - ¢ 5o

Switch to | Dislets This Lawout Emfm;m

L ayout e DrveLine Schezhe #2

" RepotsLapout Opions.. Cibe Oreedine Scheculs 3

and the_n " Viw This Layoul

thedesired Shon Sonasin 5

report |ay- Shaat Schedus 4
Germiic Catwgon Lt

out. Prcp Lt
Coast List
Cast Passonnel Info
Ehias By Ceap
11" Call Sheet [Fronk O]
Localion List
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Creating a New Layout
You can also create a new layout from scratch.

1. Before you do anything, decide what size paper you will
be using for your layout. You will not be able to change
the paper size once you have begun creating your form.

From the File menu, choose Print Setup. The Print Setup
window displays. Inthe Paper area, choose the size paper
you want to use for your form.

Panler

Hame:  [WCPFSLADIHP Lasedet 4050K PS G010 7] Eropeies

Status;  Ready
Type: HF Laseslet 4050 Sesies F5S

‘whenee  NFIZE128D

Comment:
Pape Direrkation
S ¥ Puolra
-
Sowse:  [tutomaticaly Select =] " Lavdscape
Hetyark_ ok | Concel |

2. From the Report menu, select Create New Reports L ay-
out. The Report Options Window displays.

UL Are akdown Sheet #1
¥ Ding seclion pér pags ™ Sepmate sectors with & bre
[T Page break on rew day ™ Pani D2y Ships
Report By Margins [inches)
St C Casgoy O Doy Top: [0 Left: [0.125

Botom: [0 Right [0
Above: [ Below: [0

Between: |0

Default Font "Text Above" Font "Text Below'" Font

B Habeslica 1z B Hulvalica 12 B Hulvatica 1z

B sle B stele B style

Tewxt Above Shoot Day
[

Text Below Shoot Day
[

Cancel (1[4
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3. Complete the necessary information and press OK. The
new layout will be displayed. For more information on
this process, see “Choosing Report Options’ on page 132.

Aligning Fields on the Report
Set Grid Size

You can line all of the edges of afield up with apre-set gridin
the layout window.

1. From the Layout menu,
e’ |
select Set Grid Size. The Set

. i . et Grid Size:
Grid Sze dialog displays. B

2. Thedefault size of the grid Cancel | 0k |
aligns every 8 pixels. Replace
this number with the number of pixels you want.

3. Click OK.
Align fields to grid

When you have the grid set where you want it to be, you can
now align fields to it as you draw them.

+ Fromthe Layout menu, select Align to Grid. Now when
you draw anew field, or drag afield, the sides of thefield
will be aligned to the grid you have set.

Designing New Fields on the Report

+ Design new fields on your custom report by using the
design palette. See “Design Palette” on page 119.

Using the Header and Footer Lines

When you first create a new layout, the screen will be blank,
with the exception of two lines. These lines mark the header
and the footer. The body of your report should be placed
between these lines.

You can move the header and footer lines up and down on the
page.

1. Movethepointer over one of thelines (the pointer will be
in the shape of a hand).
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2. Click and hold down the mouse button on the line you
want to move. The hand will change to grasp the line.

3. Dragthelineto the location on the page where you want
the header or footer to begin.

Suggestions for Designing Breakdown Pages

There are several special options that must be set to success-
fully design and print breakdown sheets. These options can be
found in the Report Options dialog in the Design Reports
menu. If you are designing your own breakdown sheets,
please take note of the following:

One Section Per Page must be selected for “ B-pages’
to be printed. B-Pages of breakdown sheets are
printed when any element cannot fit into its category
field.

In order to see the B-page number, you must have a
Sheet Number field on the breakdown page report.

You cannot use the interpreted text { Sheet Number}
in atext field or the B-Page number will not appear.

Do not put the top portion of the breakdown above the
header line (sheet number, set, location, synopsis,
etc.). Youwon't see anything in these fields when you
print your Breakdown sheets. Generally, abreakdown
sheet won't have a header or footer -- the entire page
will be in the body section of the report.

Make sure you include one Custom field with the All
Remaining Elements option selected. By including
this miscellaneous category you guarantee that any
elements that don’t belong under any other category
box will be printed. We recommend that you make
this box alarge one.

Do not use growablefields on abreakdown sheet. The
design of breakdown sheetsis generally to alow fixed
fields that, when filled, will generate a“B-page” auto-
matically so that no information islost.
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Exporting a Report Layout

Asyou change and alter reports, these changes are automati-
cally saved when you save your schedule. These reports will
always be accessible from that schedule.

Additionally, any report that you create or modify can be
saved as an external file for future use with other schedules.

1. FromtheReportsmenu, select Save ThisLayout to File.
The Save Report As dialog displays.

Save Repoit As HE
Save i | A Feizond j EI QI E@I
Budgeting Tutoial
File pame:  [Hew Breskdonn Sheet | Save |
Soave as hape |"-"‘-'5 Fempoet Fibes [*.rep] 3 Cancel I

2. Name and save thefile.

Importing a Report Layout

Layouts that were created and saved in other schedules can be
imported and loaded into your current schedule.

+ From the Reports menu, select Import Layout. The

Open diaog displays.

Open EHE
Lockje | = Feport: = 5| o ==l
(@] Breskdovn Shest #].ep ] Casi Personnel Info #2.1ep
| Blreabucdcnsn Skt B2 ep ] Cazt Pessonnel lrfo nep
] Call Shest [Fiont Shest] rep ] Estias By Dy iep
@] Call Shest 2 [Front Shesst] rep ] Gereric Cabegory Listrep
] m] Location List iep
] st Lt ey ] Orse-Ling Schedus #.0ep
| 4] m—) |
Flepame: [Tt List 62 Dpen |
Files alfype:  [MMS Fiepert Fles [ rep] =l Carreal

¢ Choosethereport layout you want to use and click

Open.
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Deleting a Report Layout

You may decide you want to delete a report from this sched-
ule.

1. From the Reports menu, select Switch to Layout, and
then select the report you want to delete. The report lay-
out displays.

2. Fromthe
Reports ' Are you sure you wish to delete the ‘Tester
menu, select s
Delete this
Layout. A =
dialog box =L
displays.
3. Click OK. Thereport layout is deleted from this schedule.
Itisnot deleted from the disk if you have saved it, and you
can import it into this schedule again if you find you need
it. (See“Importing a Report Layout” on page 131.)

Duplicating a Report Layout

You can also duplicate a Report layout and change the dupli-
cate. Thiswill keep the original without changes.

1. From the Reports menu, select Switch to Layout, and
then select the report you want to duplicate. The report
layout displays.

2. Fromthe Reports menu, select DuplicatethisLayout. A

copy of the layout displays, named Copy of...layout
name.

3. Rename the Report. Open the Report Options screen
(see* Choosing Report Options” on page 132) and change
the name in the name field.

i Flepaort Dptions [ ]

Mame: [New Report - Shoot Schedule B

Choosing Report Options

The Report Options screen sets layout options for new layouts
or altersthe layout of existing reports. The Reports Option
window opens automatically when you create a new Report
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Layout. You can also accessit whenever you arein the Design

mode.

+ From the Srips menu, select Report Layout Options.
The Report Options screen displays.

LELI Areakdown Sheet #1
¥ Ding seclion pér pags ™ Sepmate sechors with & bre
[T Page break on rew day ™ Pani D2y Ships
Report By Margins [inches)
bl igautd Ml e oo Top: [0 Lef: [0.125
Bottom: [0 Right: [0
Abave: [0 Belaw: [0
Between: |0
Default Fant "Text Above" Font "Text Below" Fant
B Habeslica 1z B Hulvalica 12 B Hulvatica 1z
B sle B stele B style
Tewxt Above Shoot Day
[
Text Below Shoot Day
[
Cancel (1[4
Name

Thisfield displays the name of this particular report layout.
You can use it to name a new report, or to rename an existing
report. Thisis particularly useful when duplicating areport to
utilize the basic layout. When creating a new report layout,
type in the name for the new layout in thisfield.

When you exit the options screen the name supplied here will
be displayed on the Switch to Layout menu of this schedule. In
order to haveit available to other schedules you need to export
it to afile where you can import it later. (See “ Exporting a
Report Layout” on page 131.)

Report by:

This option controls the type of report that will be made.
There are three different report types.

Sheet. Thisisthe most common type of report. Sheet type
reports are based on the breakdown sheets and page through
the schedule on a sheet-by-sheet basis. Breakdown sheets,
one-liners, and shooting schedul es are some examples of

reports of thistype.
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Category. Category reports use lists of elements from a spec-
ified category as the basis for the report. When thisoption is
selected, a specific category must also be selected from thelist
that appears below in the window. Cast lists, prop lists and set
lists are examples of this type of report.

Day. Day-based reports merge the information from all the
breakdown sheets/strips for each scheduled day for each sec-
tion of the report. Extras-by-days and call sheets are examples
of thistype of report.

One section per page

When you select this option, Movie Magic Scheduling places
only one report section on a printed page, with aheader on top
and afooter on bottom. The net result is that each page will
contain information from only one sheet/strip.

Thisis extremely important for breakdown page reports.
Page break on new day

This option ensures that each new day will start at the top of a
new sheet. Thisis useful for Day-based reports such as call
sheets.

Separate sections with aline

This option prints aline between production days and banners
in the report. This option is useful for printing one-liners,
shooting schedules and element lists.

Print day strips

This option includes day strip information on the report. The

day strip can be printed using interpreted text typed in the Text
Above Shoot Day field or in the Text Below Shoot Day field.
(See below.)

Margins

These options set the amount of space to push the report in
from the top, left and bottom. For most reports the right mar-
ginisignored.

Above, Below, and Between refers to the space after the * Text
Above Day”, the space before “ Text Below Day” and the
space between the bottom of the “ Text Below Shoot Day” and
the top of the “ Text Above Shoot Day”.
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Default font

This option sets the default font, font size, and style for the
fields on the report when they are first created.

Text above font

This option sets the font, font size, and style of the text in the
Text Above Shoot Day field.

Text below font

This option sets the font, font size, and style of the text in the
Text Below Shoot Day field.

Text above shoot day

This option places text that will be printed above the start of a
new day. Typically, thisfield will contain interpreted text.

For example,

*** Jart of day {shoot day} ***
would be atypical entry.

Text below shoot day

This option places text that will be printed after the end of a
day. Typicaly, thisfield will contain interpreted text.

For example,
*** End of Day {shoot day}-Total Pages: {page count} ***
would be atypical entry.

DESIGNING CUSTOM STRIPS

Strips displayed on the Strip Board contain critical informa-
tion from the breakdown.

Strip Boards are displayed either in avertical or horizonta
format. Movie Magic Scheduling contains several pre-defined
formats for the Strip Board in both horizontal and vertical lay-
outs. However, you may find that you need a strip that is more
specific to your project.

The Design Strip window provides the ability to design cus-
tom strips, including any of the information that has been
entered into the breakdown or schedule.
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Opening the Design Strips Window
All Strip Design work is done from the Design Strips window.
+ From the Design menu, select Strips.
¢ ortypeCtrl-M (Command-M).

The Design Strips window displays. Notice that several extra
menu headings appear.

Fiz Ect Breskdown Schedde Design Gobo Ships Layoul Fied Window Hep

e, Siea & Sy rivas Linsdl —-Line Siw Ot aian —| Mot |
Catagory List B ial i ™| Ak —. 7 7 A a
Custom List B sy Lt | [ Bedos Fowpoing W= View I =
Cusenit Shrig L ERTE = — ¥ Box e C D |

Changing the Strip Layout

The strip layout for the Thin Horizontal Strip view displays by
default. You may choose to work from one of the other exist-
ing strip layouts.

¢ From the Strips M enu, select Switch to Layout and then
choose the desired strip layout.

Creating a New Strip Layout

You can also create a new strip layout from scratch.

I:Jj You can 1. Fromthe Srips menu, Create New Srips Layout. The
access the Srip Srip Options Window displays.
Options window at i St Dptions

any pOInt by weCt_ I LETUTHN 11 Vertical Strips
ing _Strlp L ayout Swrip Length Strip Width Header Width
Optionsfromthe R ® Starched (349) ® Onscreen
Srip menu. ro e r Firtsd
e s ™ Cusbom: S50
g ~an Header Font

ol P T © Cumow 375 @ Helvetica [0

Strip Orientation: & Vesical ™ Horzontal

© Left Margin Ofset - Extra Spacing T
[in pixels): : Between Strips: 1
Print Header Board: F Noane  © WithSwps ™ Separahe Page
Cancel I 0K I
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2. Complete the necessary information and press OK. The
new layout display. For more information on this process,
see “Choosing Strip Options’ on page 139.

Aligning Fields on the Report
Set Grid Size

You can line all of the edges of afield up with apre-set gridin
the layout window.

1. From the Layout menu,
select Set Grid Size. The Set F
Grid Sze dialog displays. B
2. Thedefault size of the grid Cancel | 0k |
aligns every 8 pixels. Replace
this number with the number of pixels you want.

3. Click OK.
Align fields to grid

When you have the grid set where you want it to be, you can
now align fields to it as you draw them.

+ Fromthe Layout menu, select Align to Grid. Now when
you draw anew field, or drag afield, the sides of thefield
will be aligned to the grid you have set.

Designing New Fields on the Strip

+ Design new fields on your custom strip by using the
design palette. For more information on the using the
design palette, see “Design Palette” on page 119.

Vertical Strips layoutsinclude a header board which can be
customized in the same way as the strips.

Exporting a Strip Layout

Asyou change and alter strips, these changes are automati-
cally saved when you save your schedule. These strip layouts
are associated with the schedule in which they were created or
altered and will always be accessible from that schedule.

Additionally, any strip layout that you create or modify can be
saved as an external file for future use with other schedules.
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1. Fromthe Strip menu, select Save This Layout to File.
The Save as diaog displays.

Save Ships As

Swere [ 235t = 8 gl e E|

om] 14 inch Lazer Saps ¥ s¢p  m] Thin Hodzontal Ships sip
ﬂ'd mich Lasei Seps H2 dp
ot 14 inch Laser Stops H3sip
]
o) 14 inch Laser Sps H4
T #p
] Hoszorld Ships 81.¢p

ﬂ_‘ 1 inch Wertical Staps. sip 1] Hirizontal Ships B2 50

File: parme: [Hews Stiip Laoud Saen I
Save as fype: |"-"‘-":i::i|||.v5"k$:'.$!'.l| j Cancal I

2. Namethefileand click Save.

Importing a Strip Layout

Layouts that were created and exported from other schedules
can be imported and loaded into your current schedule.

+ From the Strips menu, select Import Strips Layout. The

Open dialog displays.
Open Em
Lookje | =3 Stips | =1 sl

@] 11 inch Vertical Ships.stp &) Hoizontal Stips #2.sip
@] 14 inch Lacer Ships #1 3ip  | @] Thin Hoizontal Ships stp
8] 14 inach Laser Shiiges B2 5ip

| ®] 14 inch Lager Siips B2 stp

@] 14 inch Lacer Siigs B4 3ip

]
Flopame:  [Honeored Sops 11 |L|
Fles lfype: [ MMS Stipe Fies [ 4p) = e |

+ Choose the Strip layout you want to use and click Open.

Deleting a Strip Layout

You can also delete a strip layout if you discover you do not
want it in this schedule.

1. Fromthe Strips Menu, select Switch to Layout, and then
select the report you want to delete. The Srip layout dis-

plays.
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2. Fromthe Strips menu, select Delete thisLayout. A dia-
log box displays.

Are you sure you wish to delete the "Tester®
lapourt?

3. Click OK. The strip layout is deleted from this schedule.
Itisnot deleted from the disk if you have saved it, and you
can import it into this schedule again if you find you need
it. (See“Importing a Strip Layout” on page 138.)

Duplicating a Strip Layout

You can also duplicate a Strip layout and change the duplicate.
Thiswill keep the original unchanged.

1. From the Sripsmenu, select Switch to Layout, and then
select the strip layout you want to duplicate. The strip
layout displays.

2. Fromthe Strips menu, select Duplicatethis Layout. A

copy of the layout displays, named Copy of...layout
name.

3. Renamethe Strip layout. Open the Srip Options screen
(see“Choosing Strip Options” on page 139) and change
the name in the name field.

I_I|-§‘Jlli|:| Dptions

Choosing Strip Options

The Strip Options screen allows you to set layout options for
new strip layouts or alter the layout of existing layouts. The
Strip Option window opens automatically when you select
Create New Strips Layout from the Strips menu.

In addition, you can open the Strip Options window manually.
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+ From the Srips menu, select Srip Options.
1 !E- Stip Dpleons
E LETOTH 11 Vertical Strips
Strip Length Strip Width Header Width
= % Standand [248) = Dinscresn
r o4 (el P ™ Fiiened
roE C 58" ™ Cushom: 50
roag o Header Fom
C oGt i1 C Cumew 1375 | @ Helvetica [
Strlp Orientation: & Vesical " Horzantal
" Left Margin Offset Extra Spaci
X mi ﬁn'prg::h]: g Bct:m':a;ﬂ:a: 1
Print Header Board: &+ MHone WithSwps  © Sepaade Page
Canosl I 0F, I
From the Strip Options, there are several functions you can
Set.
Strip length
I:Jj Remember This option sets the length of the strip in inches.

when setting cus-
tom lengths and
widths that our
Sriperf paper is
availablein 11"
and 14" lengths,
andin 3/8” widths
only.

+ Enter thelength of the strip in inches and then select the
Custom selection button.

Strip width
This option sets the width of each strip.

+ Enter thewidth in inches and select the Custom selection
button.

Header width
This option sets the width of the header board.

»  For viewing strips on screen, select the Onscreen but-
ton. Thisisanarrow header board and allows more
room for viewing the strips on a monitor.

» For printing strips, select the Printed button. This
width matches the width of out plastic header board.

Header font
This option sets the font and font size for the header board.

1. Click onthemenuicon ‘B to display a menu of possi-
ble fonts. Select the font you want to use by clicking on it.
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2. Enter the point size of the font to change thefont size. Or,
click on the menu icon again and choose the font size
from thelist.

Strip orientation

This option sets whether the strip layout will be vertical or
horizontal.

Format name
Thisfield displays the name of this particular strip layout.

+ When creating a new strip layout, typein the name for
the new layout in thisfield.

ljl.i‘illip Dptions

When you exit the Options screen the name supplied here
will be displayed under Strips, Switch to Layout.

Left margin offset

This option isanumber entered in pixels to offset the left mar-
gin when lining up strips on the Striperf paper for printing.
The number you enter here will depend upon the printer you
are using. Some experimentation will probably be necessary
to find a number that gives the correct result. This option can
be overridden on the Print/View screen when you go to print
your report. (See “Printing on the Striperf Paper” on page
161.)

Extra spacing between strips

Thisisthe number of pixels of blank space that are placed
between each printed strip. Thisis auseful tool for lining up
the printed strips on the Striperf paper. Again, some experi-
mentation will probably be necessary. This option can be
overridden on the Print/View screen when you go to print your
report. (See “Printing on the Striperf Paper” on page 161.)

Print header board

This option controls whether or not to print a header board
when the strips are printed.
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I:Jj Thereis 1. Select one of the options by clicking the selection button
also a header for that option.

board check box in » Select Noneto prevent the header board from print-
the Print/View ing.

window in the

Include area. This »  Select With Stripsto print the header board with the

check box will strips.
override the Srip «  Select Separate Page to print the header board on a
Eptl ons selected separate page by itself.

ere.

2. When the options have been set, press OK at the bottom
of the screen. The changes will be displayed on your strip
layourt.

MODIFYING THE DAY OUT OF DAYS

The Day out of Days (also known as DOOD) is a specialized
report used to show what days any particular element is
“working”. Traditionally, this report is used only for cast
members, however, Movie Magic Scheduling can create a
DOOD for any category.

Some parameters can be modified by the user on the Movie
Magic DOOD including abbreviations, column spacing, fonts
and styles, headers and footers.

From the Design menu, select Day Out of Days from the
menu. The Day Out of Days window will open.

Abbreviations Column Margins

Start: Finish: foF | Width: 0944 Top
Work: iy SW-F: [SWF | Starting Column Bottom: i
Hold: [H Holiday: [ IDs: [0.263 ““', P
Drop: fD Travel: [T | Names: 050 ngm; P
Pickup: [FW  Co.Travel M| Table: [f

Header Font DOOD Font

A Timas 10 B Timas Q

e aa B stvis

Header

FrFicture THer Repart sreaied [Today's Dabei} Fage [Fepor Fage]
[

Footer

Days Between Drop/Pickup: (10 I Minimize hald dags [oest diop)
™ Skip Hames fes Fugt Page

T I
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Abbreviations

You can change any of the abbreviations by typing in the new
abbreviation in the appropriate field. Abbreviations are lim-
ited to three characters; however, only one character will print
on the Day out of Days. The default abbreviations are listed
below.

Start
Finish

Work
Hold

I s|T|ow

~

Holiday

Drop

Travel

Pickup

£/ 9| 4]0

Company Travel

If you have schedules created in Movie Magic prior to release
3.1, your pre-existing abbreviations will appear unchanged on
the Day Out of Days Design screen; however when DOOD
reports are generated in Movie Magic Scheduling, only one
letter abbreviation will appear on the reports.

Likewise, should you choose to enter two or three-letter
abbreviations on the DOOD Design screen, only one character
will be recognized by Movie Magic. The following table
shows the old default abbreviations and which characters will
be recognized by Movie Magic when multiple character
abbreviations are entered.

'[I?;ge ,CA) Ibdbre'v. gﬁgrjg[er Movie Magic Uses:
Start SW S First character

Finish | WF F Second character
Drop WD D Second character
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Pickup | PW P First character
Work w w First character
Hold H H First character
Start No longer supported
Work SWF None in Movie Magic
Finish Scheduling
Holiday | / / First character
Com-
pany R M First character
Travel
Travel T T First character

Columns and Margins

¢ Thecolumn settings control the positioning and widths of
the various DOOD information. See the image below to
understand which controls affect which section of the
DOOD report. All values should be entered in inches.

Starting Coluwnn for 0%

Column Width

March Doy of Marih: | 23 A ] 25
Day of Week:] Tu [ W | Th F

Enoling Days: | 1 2 3 []

1 Mk L 8]

2 Stephen

g Gems Sw| D

4 Chng Sl

6. Tom Lew | D

B Captain Jack Sw D

4 Emist B H H

|I.

{

!
Starting Calumn

for Tabla

Starting Column for Mames

+ Themargins (measured in inches) control where the
DOOD information is printed on the paper. To view the
DOOD report before printing, select the day-out-of-days
report from the Print/View window.

Header and DOOD Fonts

You can change the fonts or styles for the header or the main

body of the report.
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+ Clickonthemenuicon "B by the appropriate font or
style option and select from the menu that appears.

The DOOD Font controlsthe font on the main body of the
sheet aswell as the footer.

Header and Footer

Enter information into these fields to be displayed in the
header and footer of the DOOD report. The header and footer
support interpreted text fields (See “Using Interpreted Text”
on page 125). Some examples that can be used, are:

» {PictureTitle}
* {Today'sDate/L}
* {Report Page}
Days Between Drop/Pickup:

Specify the number of days the DOOD allows between drop
and pickup. The default is 10, which isthe current minimum
number set by the Screen Actors Guild.  For a description of
how drop and pickup work, consult the Screen Actors Guild
Codified Agreement (and website).

Minimize Hold Days (Best Drop)

If this option is selected, Movie Magic will automatically cal-
culate the best period to drop each individual actor according
to SAG rules. This means that the longest period of inactivity
(beyond 10 days) will be chosen and hold days will be at the
legal minimum.

Thisoption overrides any individual drop day periodsthat you
have entered in the The Element Info window. If a particular
cast member or other element isdrop or hold exempt, meaning
they do not conform to SAG rules, the Best Drop feature will
not apply to them.

Skip Names After First Page

When this option is selected the element names are displayed
only on the first sheet of the DOOD and will not appear on
subsequent pages.
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DESIGNING CATEGORIES

You can modify any of the existing categoriesin Movie Magic
or create new categories for your schedule.

+ From the Design menu, select Categoriesfrom the menu.
The Design Category window displays.

E Dregagn Calagones

- Cast Members Deesi

E sirac i~ a : -
Stuntz Load..
e Sort Categary: -

0ps Element Cage: | Don't Chan..= | poiinid
Special Efecks
Coshumes Export Mame: |[Casi
[EECET
Livasiock I Eschads Calagow From Sheels
Aninal Harvdle o
[ Category Defaulls
gﬂll-aﬂ F Track On Board

&l Dinecsered
Genaney FF Diop/Pickup
& pecial Equipment ¥ iliow Hald D
Sy
Additional Labor
Datical X - Cancel w |

Changing a Category’s Name

You can change the name of an existing category. Elements
included under the category will now be listed under the new
name.

1. Click onthedesrred category fromthe ~ _____
list on the left side of the screen. B T

2. Thenameof the category ishighlighted [

Specsl Ellects

in the text field. Type the new name. Coatane:

Click OK. o Haetes | —

M usic

Sot Dessing Wy
Gressrpsey

Specsl Equapmenl
Secuily

Sdditional Laber
Opheal P =

Changing the Order of Categories

1. Inthelist of categoriesto the left, click on the category
you want to move and dr ag-and-drop to the position you
want them.

2. Whenthelist isin the correct order, click OK when you
are ready to exit the window.
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Removing Categories from the Breakdown

If acategory isempty, you can hide it on the Breakdown
sheets. Thisonly works with an empty category. If the cate-

gory you choose has even one element init, it will not be hid-
den.

1. Click onthe name of the category in thelist to the | eft of
the screen.

2. Check the box Exclude Category from Sheets. Thiswill
mark the selected category for exclusion.

¥ Ewclude Cat=gory From Sheets

3. When you have marked all the categories you want to
exclude, click OK when you are ready to exit the window.

Adding Categories to the Breakdown

When you have excluded a category, you may find that you
want to include it on the breakdown sheets after al. You can

reverse the process of excluding it so that it displays on the
breakdown sheet.

1. Select the excluded category.
2. Deselect the checkbox Exclude Category from Sheets.

™ Emclude Catsgory From Sheets

3. When you have deselected all the categories you want to
include, click OK when you are ready to exit the window.

Creating Categories

Creating a new category is performed in the same way as
renaming a category.

1. Inthelist of categories, scroll down the —
list and select one of the Unused cate- s

) Miscelaneous
Mot

gory headings. Poke:

Set

2. Typethenamefor the new category in  |[zebe
the field at the top of the screen.

“Urnized 23

“Uriized 24
3. Deselect the check box in the Exclude Hrazed 22
Category from Shesetsfield. irvssed 37

“Ureased 2B
“Urnized 23
“Urized 30 =
“Urrased 31 ot
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4. When you are ready to leave the window, click OK. The
new category will appear on the breakdown sheets.

Changing How Elements are Sorted Within Categories
The default for ordering elementsisBy ID.

» Select By ID inthe Sort Category field to list the ele-
ments by 1D number. If there are no ID numbers
assigned, the elements will be listed alphabetically.

» Select By Nameinthe Sort Category field to list the
elements alphabetically by name, whether ID num-
bers have been assigned or not.

» Select Unsorted in the Sort Category field to leave
the elements in the order in which they were entered.

Changing the Default Casing for Elements

By default, elements are left exactly asthey were typed into
Movie Magic Scheduling. You can change this and allow the
application to automatically adjust the element names to dis-
play in aparticular way.

» Select Capitalize Wordsto capitalize thefirst | etter
of every word.

o Select ALL CAPSto captitalize dl letters.

» Select Don’t Changeto leave words asthey are
entered.

Setting the Default Check Boxes

There are three default check boxes located near the bottom of
the window. These are described below.

» Track on Board: When this option is selected, the
designated category will betracked on the strip board.
Normally only the Cast Members are tracked on the
production board, but any category can be selected.
However, in order for the category information to be
visible on the strip board, you must first design an
area on the strip board where this category can be dis-
played. For more information on designing strips,
“Designing Custom Strips’ on page 135.
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» Drop/Pickup: When this option is selected it allows
the drop/pickup rule on the day-out-of-day schedule.

* Allow Held Days. When this option is selected it
allows held days on the day-out-of-days for the desig-
nated category.

1. To activate these options with any category, simply select
the category from the list on the left and select the check
boxes. A dialog displays.

\i) Thaz: dilaul iz now red on
"ol you e bo apply this to all exsting slements i the
caleguy?

Dasitieay | [

2. Select Apply to complete the change.

Designing or Customizing Element Info Windows
General Customization

You can design and customize the Element Info Window for
any category.

1. Click onthe name

of the category —
from the list on the somin B0 LlLockiD,
left andthenclick : ﬁ?@?&.?ﬂ Board
Design. The design Sasing Daln (B
display for that cate- Fotel by T g
gory’s Element Info bar (7730 ooy
Window opens. | susiman: FEaE

2. You can select and = ropfPickup
delete fields from S— —

the Element Info

Window and add new fields as needed, in the same man-
ner as you would design anew Report layout (see
“Designing Custom Reports’ on page 126). For informa-
tion on adding checkboxes, see below.

3. When you have made your changes, close the design Ele-
ment Info Window by clicking the Close button (X) at the
upper right.
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4. When you have finished making changes to the various
categories, click OK. The changes you have made will be
reflected in the Breakdown Sheets and Element Informa-
tion windows.

Adding Checkboxes

You can also add a checkbox to the Element Information win-
dow for a specific category. Thisicon isnot available on the
standard Design palette.

Click the Checkbox icon E .

2. Onthecategory layout, click
where you want your check-
box. When you release the
mouse button, adialog dis-

plays.
(Bl Track On Board ____|
3. Choosethetypeof checkbox ' MECet
you want to add, and change Coedl | o0k

thetitleif necessary.

4. Click OK. The checkbox is added to your layout, with its
title displaying to the right of the box. You can now drag
thisfield around the layout and drop it wherever you want
it.

Saving Categories

Once your have changed or atered categories, you can save
that category for use in future schedules.

1. From the Design Categories screen, click on the name of
the desired category from the list on the left and then
click Save. The Save Category Layout as dialog displays.
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Sawe Categoay Layout as HE
Swein [ 4 Comoores = B o [= =)
Blank = o
Cant
":r\ew
Generic
Locabon
"'\h:l:s
File pame: |r\ = Category Save I
Sarve 20 lype: [MMS Cabegory Fikes [“.co] =] Carsel

2. Enter the name of thefile and location to save it, and then
click OK. The category is saved.

Loading Categories

When you have saved categories from other schedules, you
may want to load them into the current schedule.

1. From the Design Categories screen, click Load. The
Open file window displays.

Looki [ Catmgunes = & et [F =
Blank = o
Casl
":r\ew
Genanic
Locaten
"-'\h:lzs
File pame: |Ln:-cahun I&I
Fikts of by [MMS Cakegory Fikes [“.cf] = Carcel

2. Sdlect thefileand click OK.

Creating Category Export Names

Movie Magic Scheduling can export categories and their ele-
mentsto alibrary file for use with Movie Magic Budgeting. A
basic set of categories to be exported is defined within the
application.

However, you may find that you want to export other catego-
riesaswell. You can specify which categories you want to
include in an export to Movie Magic Budgeting.
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*

Assign an export name to the category. Any categories
that do not have an export name assigned will be excluded
from the export.

» Select thedesired category from the list on the left
and type the namein the Export Namefield. The
name is assigned.

Expor Name:
* Whenyou are ready to leave the window, click OK.

When you export the schedule, the elementsin this
category will export aswell.

See " Exporting a Schedule” on page 153 for more infor-
mation on how to export files to Movie Magic Budgeting.

Designing Categories
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Chapter 6 Putting it Together - Output

Movie Magic Scheduling is a powerful tool when used to organize information that
can later be massaged into a production schedule. It can also export thisinformation to
aMovie Magic Budgeting file for use in budgeting the project.

EXPORTING A SCHEDULE

Movie Magic Scheduling can transfer certain breakdown
information to the Movie Magic Budgeting system viathe
export command.

Exporting creates alibrary file of defined categories that can
then be opened in Movie Magic Budgeting. Each library entry
contains one detail per breakdown element and lists the days
worked and the dollar rate if thisinformation has been entered
on the Element Info Window.

Creating Category Export Names

Before you can export alibrary file to Budgeting, Movie
Magic Scheduling needs to know which categories should be
exported. A basic set of categories to be exported is defined
within the application. These categories include: Cast Mem-
bers, Props, Extras, Vehicles, and Set.

However, you may find that you want to export other catego-
riesaswell. You can specify which categories you want to
include in an export to Movie Magic Budgeting.

+ Assign an export name to the category. Any categories
that do not have an export name assigned will be excluded
from the export.
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» Select the desired category from the list on the | eft
and type the namein the Export Name field. The
name is assigned.

Export Name:
*  When you are ready to leave the window, click OK.

When you export the schedule, the elementsin this
category will export aswell.

Exporting Schedule Information

Movie Magic Scheduling offers two methods to export infor-
mation from your schedule. You can export the entire schedule
to be used on Movie Magic Wireless (previously known as
2AD), or you can export marked categories and their contents
to alibrary file for use with Movie Magic Budgeting.

Exporting to Wireless

Once you have a schedule defined, you can export it to Movie
Magic Wireless. For more information about Movie Magic
Wireless, please see our website at www.moviemagicpro-
ducer.com, or call our Technical Support Center at (323) 634-
2600.

1. From the File menu, select Export to Wireless. The
Export to Wireless window displays.

Export b Movie Magic winchess [ 7] =]

Save e |_iMa.mv Mame Schedidng j EI EI ﬁﬂl

Calegorie:
M astaie
Fepoits
Soit

Slhiges

File peame: I‘ﬂ'onderf\.l Dema Save I
Sawe ac bype MM Wireless Fiies [*.mmal =] =

2. Typeanamefor thefile. The scheduling file can now be
opened by Movie Magic Wireless.
Exporting to Movie Magic Budgeting

Once you have the Categories defined for export, you are
ready to actually save the Movie Magic Budgeting Library
file.
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1. From the File menu, select Export Schedule. The Export
to Library Named dialog displays.

Expail b Labsaay M amad nﬂ |
S =TT R T W =) W = § B 2]
Calagomes:
Flepoits
Sont
St
Fiepame: RIS e |
Save ar e |R|.r.g"lirp:|l itwany Files [ ) ﬂ Cancel I

2. Typeanamefor thefile. Thelibrary file can now be
opened by Movie Magic Budgeting.

THE PRINT/VIEW SCREEN

+  From the File menu, select Print/View. The Print/View
screen displays.

Igll-i Frinl iew

~Repont Tvpe
r Shigs

Uriscigen Beaatdomn Sheets
[+ Fiepois OrwerLine Schedule 21
Doy out of das On=Line Schadule 232

: PrintView Range
= Al O Daps 7 Sceres
£ o  Daez  © Shests

Include:
™ Doy Ships " Eannerz = Heod [ Boretard
Orderng SorifSelection
% Scheduls Dider =l | Load
™ Breakcown Dider Save.
I Soil Onder ] KeepSss
Strip Optlons
:: L Strlp Left Margin Offset: —
= : =
O Space Between Strips: —

From: | To: |

Concel | _Vew | P |

Selecting the Report Type

All the standard strip board views, reports and days-out-of-
days schedules that come with Movie Magic aswell as any
custom reports that the user has designed are available under
the Report Typefield.
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1. Click the selection button beside Strips, Reports or Day-
out-of-days to display all the available formatsin each
area. The available schedules/reports will appear in the
scrolling window.

i PrintView ]
HReport Tvoe
L= Onscieen Bezakdown Shests
' Fepons OreLing Schadule 51
™ Dap oul of days QL ing: Schedule 22 o

2. Toview aschedule/report, click on the schedule/report
name to highlight it.

3. Click View or Print at the bottom of the screen to either
view or print the selected schedul e/report.

Selecting the Print/View Range

Thisfield allows you to choose whether to view or print all of
a schedule/report or a selected range within the schedul e/
report. The default mode for thisfield isfor “All” to be

sel ected.

I:b Pagerange  You can, however print or view arange.
can be entered in

- : PrintfView Range
the following print ﬁ x;ul ; ; gays ? gﬁenes From: | To: |
Wlndovv, and SUper- E|ECtE: ates eets

sedes this setting.
1. Select either Days, Dates, Scenes (Scene Number), or
Sheets (Breakdown Sheet numbers).

2. Enter the values of the range in the From: and To: fields.

Selecting Items to Include in the Report

Thisfield controls what isto be included in the specified
schedule/report. If thisfield is grey, it is not relevant to the
specified schedul e/report.

You can choose to include information from the day strips,
banners and the boneyard as well as choosing to display the
header board on certain strip board print-outs.

Ordering and Sort/Selection

These options control the order in which the schedul e/report
will be printed or viewed.

The Print/View Screen Chapter 6 - Putting it Together - Output
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Schedule order

Thisisthe default order. It prints/views the schedule in the
current order of the Strip Board.

Breakdown order

This option will order the print/view the schedule in the order
of breakdown sheet number.

Sort order

This option will print/view the schedule by a specific sort or
selection entered in the Sort/Selection area.

You can enter the sort/selection manually or you can load a
saved sort/select list (See “Loading a Sort or Select Com-
mand” on page 104) by clicking on the L oad button and
selecting thefile.

You can also associate a sort and select command with a par-
ticular schedule/report by clicking Keep S/S. Theresult is that
the next time this specific schedule/report is printed or
viewed, the Sort and Select command will automatically
appear in the Sort/Selection window.

Selecting Strip Options

The strip options are available only when printing strips. The
three options to the left allow for printing stripsin color, print-
ing lines between strips and for printing the black day strips,
meaning the day breaks and the banners.

Strip Options
I Print Strips In Color Strip Left Margin Offset: |I]

W Piint Line Between Strips . I_
¥ Pririt Black Dapstrips dpaee [Ezinizen Siipet |

On the right you can specify the left margin offset and the
space between each of the strips. For more information on
these features, see “ Printing the Strip Board” on page 161.

TYPES OF REPORTS

Movie Magic Scheduling is capable of producing several dif-
ferent types of report. These can be viewed on your screen or
printed out on your local printer.

Chapter 6 - Putting it Together - Output Types of Reports
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Strips

The Strips option offers you severa different layouts for the
strip board to print.

Tvpe

17" Wertical Stips a
Horizontal Stripz #1

Horizontal Strips #2
" Diay out of daps Thin Horizontal Stiips

You can print these in several different ways. You can print
them out as a standard document in either horizontal or verti-
cal view that you can hand out at ameeting, giving everyone a
personal copy of the strip board. Additionally, you can print
them out on Striperf paper, and insert them in strip sheets so
that they can be used as atraditional strip board.

Reports

Reports are the most flexible of the forms of output Movie
Magic Scheduling can produce. You can create new forms, or
use the ones provided with the application.

;H-FSD::'Z Tvpe Cast List [Cast Members] -
P Caszt Personnel Info [Cast Members]

(+ Fieports Eutras By Day 1

= Day out of days 11" Call Sheet [Front Only) bl

Reports include shooting schedules, call sheets, breakdown
sheets, prop lists, etc.

Day out of Days

The most common Day out of Days produced is the one for
Cast Members, and thisis the default category. However,
Movie Magic Scheduling provides the ability to print a day
out of days for any category. Just select the category from the
list to the right.

Report Type
" Stips

" Reports Stunts
i : Yehicles ~

Cazt bembers

Types of Reports Chapter 6 - Putting it Together - Output
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PRINTING REPORTS

Printing Standard Reports

1. From the File menu, select Print/View, or type CTRL -P
(36-P). The Print/View window displays.

2. Inthe Report Type area, select Reports. Select the
appropriate report from the list that appears in the scroll-

ing window.
;H-anlqn Tvpe Cast Ligt [Cazt Memberz) -
flps Caszt Personnel Info [Cast Members]
i+ Reports Extraz By Diay —
= Day out of days 11" Call Sheet [Front Only) bl

3. Select the options you want to use (see” Types of Reports’
on page 157) and then pressthe View or Print button at
the bottom of the screen to view or print the report.

Printing the Boneyard

When you are printing standard reports, in particular, strips,
Breakdown sheets, and shooting schedules, you can also
choose to print the Boneyard. The Boneyard will print in the
same format as the report you have chosen. For example, if
you have chosen Breakdown Sheets, the stripsin the Bone-
yard will print as Breakdown Sheets rather than Strips.

+ Inthelncludeares, click to place acheckmark in the box
beside Boneyard. When you print your report, the Bone-
yard will beincluded.

Printing the Day Out of Days

The Day out of Days (also known as DOOD) is a specialized
report used to show what days any particular element is
“working.” Traditionally, this report is used only for cast
members; however, Movie Magic Scheduling can create a
DOOQOD for any category.

Chapter 6 - Putting it Together - Output Printing Reports
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& The Day
out of Days does
not include any
stripsfollowing the
last day break. You
must put a day-
break at the end of
the schedule to
include all strips.

When deciding when to drop an element, Movie Magic
Scheduling automatically drops at the first opportunity, with
the following exceptions:

» if you have assigned a Drop # to that element on the
Element Information window, that opportunity will be
used. (See “Manually Defining the Drop #’ on page
82.)

» if you have selected Minimize Hold Days (best drop)
on the Design Day out of Day options window, the
first legal drop that causes the smallest number of
hold days will be used. (See “Minimize Hold Days
(Best Drop)” on page 145.)

Printing a DOOD follows the same procedure as for most
reports.

1. From the File menu, select Print/View, or type CTRL-P
(38-P). The Print/View window displays.

2. Inthe Report Type area, select Day out of days.

Report Type
" Stips

Cazt bembers

3. Click on the appropriate report from the list that appears
in the scrolling window.

4. Select appropriate options as described in “ The Print/
View Screen” on page 155, and then press View or Print
to view or print the report.

An error message will appear saying that there is not enough
information to generate the day-out-of-days report if:

» acategory has been selected that does not have ID
numbers assigned, an error message displays. Assign
ID numbers to the elements in the category and print
or view the report again. (See “ Reordering Elements
Manually” on page 88.)

» orno day breaks are present in the schedule.

Printing Reports
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PRINTING THE STRIP BOARD

Any of the Strip Board views can be printed. Usually when
printing out the strip board you will be using the special Strip-
erf paper so that you can divide the strips up and create your
board. However both the Thin Horizontal Strips and the 11"
Vertical strips can be printed out on standard 8¥2 x 11 inch
paper for the purposes of simply viewing all the strips at once.

Printing the Strip Board on Standard Paper

1. From the File menu, select Print/View, or type Ctrl-P
(36-P). The Print/View window displays.

2. IntheReport Typearea, select Sripsand then choosethe
specific layout you want from the window on the left.

(B:ESD:JIT Tvpe 17" Wertical Stips -
{2k Harizontal Strips #1
" Reports Harizontal Stips #2
" Day out of days Thin Horizontal Stripz
3. Click Print.

Printing on the Striperf Paper

To print out your strip board so that you can divide the strips
and create your own physical board, you will need to use the
Striperf paper, created especially for Movie Magic Schedul-
ing.

Aligning the Strips

Printing the strips can take a little more time and adjustment
than printing reports, but taking time at the outset of printing
to make sure that the strips are properly aligned can prevent

wasting large amounts of Striperf paper.

Unless you change printers or printer drivers, you should only
have to do this aligning process once.

Chapter 6 - Putting it Together - Output Printing the Strip Board
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1. From the File menu, select Print/View, or type Ctrl-P
(38-P). The Print/View window displays.

8 Pt View
Repart Tvpe
+ Ships
i Fepoits
Dy ok of cags:
Printfiew Range
Lo | ™ Dags  © Sosnes
e i O Daer © Shests
Include
[ Day Shigs ¥ Bannar: ™ Header Bowd ™ Boretard

Ordering SortfSelection

% Scheckde Drder =) _ tew
™ Breakckovn Oider Save.
 Seet Oadet e
Strip Options

I Fiint Shipe In Coles Strip Left Margin Offset: [0

[¥ Print Line Bstween Sty
FMHMD ..m Space Between Strips: [0

17" Vertical Ships -

From: | To: |

L owd] Ve | P

2. FromtheReport Typearea, select Stripsand then choose
the specific layout that you wish to print from the list on
the right.

3. FromthelInclude area, select the strips that you want to
be included in the printing.

It is often easier to print the header board by itself.
*  Print the strips out by themselves.

» Go back and select the Header Board and desel ect
the Day Strips and the Bannersto print the header
board alone as well.

4. From the Strip Options area at the bottom of the Print/
View window, select from the options on the |eft. There
are three options to the right:

Printing the Strip Board Chapter 6 - Putting it Together - Output
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I:Jj If you have
many strips, this
actionwill usealot
of ink from your
color cartridges.
Remember that you
can add color to
your white strips
with Sriperf hold-
ers.

e Print Sripsin Color - If you have a color printer,

this allows you to print the stripsin their designated
colors.

* Print Line Between Strips— Turn this option off. It
prints a black line between each strip. This option can
be useful when printing out your strips on standard
paper, but on Striperf paper it can throw off the align-
ment of strips.

* Print Black Daystrips— This option will print the
daybreaks and banners in the schedule in black as
they appear on your screen. When this option is not
selected, these black strips will be printed like the
other daystrips — black text on white.

Print thefirst page of the strip board on standard paper.

Hold the printed paper up to the Striperf paper to seeif the
stripsare aligned. Don’'t worry about all the strips at once.
Try and get the first strip to line-up, and then the others
will fall into place more easily.

» |If thefirst strip is not lining up, go back to the Print/
View window and change Strip Left Margin Offset
field accordingly.

*  Print out the strips on standard paper again and com-
pare. Repeat this until the first strip is aligned.

Oncethefirst strip is aligned, if the following strips are
il not aligned, go back to the print window and change
the Space Between Sripsfield. Thisfield should almost
awaysbe“0” or “1”. If the strips are drifting to the right,
set thefield to “07; if they are drifting to the left, set the
field to one.

When the strips are aligned, you can repeat the printing on
the Striperf paper.

If the strips are still not aligned after making the above
adjustments then you have a scaling problem: the strips
are printing too large for the perforated strips.

You should be able to tell whether thisis the case by
examining the first strip. It should fit easily between the
top of the page and the first perforation. If it does not,
change the scale as follows:

Chapter 6 - Putting it Together - Output
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* OnthePC, from the Print dialog screen select Prop-
erties and adjust the scale to 96%.

» Onthe Macintosh, select PostScript Options, then
from the File, Page Setup window, select the Preci-
sion Bitmap Alignment.

Some trial and error may be required as each printer model is
different. Sometimes older printers cannot grab the Striperf
paper properly or keep it straight. If thisisthe case, try anew
printer tray or perform amanual feed.

Once you have the correct settings, these should stay the same
for al subsequent strip boards. Movie Magic will keep the last
settings you entered in the Print/View window, so that the next
time that you print strips, the correct setting is available.

Printing the Strip Board Chapter 6 - Putting it Together - Output
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Appendix A Keyboard Shortcuts for

Commands
Windows Macintosh Command
CTRL-1 3*-1 Goto First Sheet/Strip
CTRL-2 36-2 Goto Previous Sheet/Strip
CTRL-3 -3 Goto Next Sheet/Strip
CTRL-4 36-4 Goto Last Sheet/Strip
CTRL-9 3#-9 Goto Previous Strip Layout
CTRL-0 3-0 Goto Next Strip Layout
CTRL-B 3*-B Add Breakdown Sheet/Banner
CTRL-Shift-B 38-Shift-B Add Sheet at End/Add Banner
CTRL-C #-C Copy
CTRL-D ¥#-D Duplicate Sheet
CTRL-E *-E Opens Quick Entry
CTRL-Shift-E 36-Shift-E Opens Quick Entry Create Mode
CTRL-F 3*-F Goto Find Element
CTRL-G 3#-G Goto Sheet # ...
CTRL-H ¥#8-H Hide Empty Categories on Current
Sheet
CTRL-I 38-| Insert Element
CTRL-J 3-J Goto Scene# ...
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Windows Macintosh Command
CTRL-K 36-K Opens Element Info Window
CTRL-L F8-L Opens Calendar
CTRL-M ¥-M Design Strips
CTRL-N 3#-N New Schedule
CTRL-O 3#-0 Open Schedule
CTRL-P *-P Open Print/View Window
CTRL-Q $-Q Quit Schedule
CTRL-R #-R Design Reports
CTRL-S 3#-S Save Schedule
CTRL-T ®-T Open Sort and Select
CTRL-U 3-U View Strip Board
CTRL-V #-V Paste
CTRL-W 3k-w Closes Active Window
CTRL-Shift-wW 38-Shift-w Closes Active Schedule
CTRL-X #8-X Cut
CTRL-Shift-X F8-Shift-X Delete Element/Move Strip to Boneyard
CTRL-Y 3k-Y View Breakdown Sheets
CTRL-Z 3#-Z Undo
CTRL-Space 36-Space Hide/Reveal Control Panel
CTRL-, (comma) 38-, (comma) | Add Day Break
CTRL-Shift-F1 36-Shift-F1 Define Function Keys
CTRL - ~ * -~ Next Sheet/Strip
CTRL - - ¥ - - Previous Sheet/Strip
CTRL -t ®-1 First Sheet/Strip
CTRL - | -1 Last Sheet/Strip
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Appendix B Category Fields

Text: The Text category field will print whatever you enter in
it. Thisisuseful for adding labels to different areas of your
report. Thetext will be the same on every page.

Category List: The Category List listsall the elements of a
category inthe field. Choose the category from the Field
options screen as described bel ow.

Custom List: A Custom List field allowsyou to print certain
fields from the Category. Where the Category list lists al the
elementsin that Category, the Custom list gives you the option
of choosing various fields. After designating the field a cus-
tom list, double-click on thefield or select Field Options from
the Field menu. The Field Options dialog displays.

w5 Field Options ]
|Cast Members ID & Name |
W Prift Category Mame # of Columns: |1

Cazt Members

Extras Board ID

Stuntz M arme

Yehicles Account

Props Weeks/Days/Flat

Special Effects ™| |Pay Rate bl

Cancel | QK.

*  Choose the Category from the first column.

*  From the second column, choose the fields you want to
display in your report.
Current Strip: The numeric position of the sheet/strip in

the schedule. 1n other words, in the phrase, strip 3 of 209, the
"Current Strip" field would be 3.
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Date: Printsthe shoot date of the sheet/strip. Thisfield type
has two options:. display the date as long (Sunday, May 7,
2000) or short (5/7/00) format. The default isthe short for-
mat.

Day/Night: Prints the contents of the D/N field from the
Breakdown sheet.

Element Sum: Printsthe number of elementsin aspecified
category. Select the category from the Field Options dialog.

File Name: Printsthe name of the schedulefile. Useful for
making headers and footers that identify the report.

ID list: Printsalist of Board |Ds for a specified category.
For example, on a standard strip, Cast members are listed by
their ID numbers (1,5,9,12,22).

Int/Ext: Prints the contents of the I/E field from the Break-
down sheet.

I/E - Set - D/N: Printsaslug line. For example, INT. The-
atre -- Day, thisisuseful on strip layouts.

L ocation: Printsthe content of the location field from the
breakdown sheet.

Page Count: Prints the total number of pagesand eighths
of pages of the script. When placed in the footer portion of
the report, thisfield totals all the page counts that appear on
the entire page.

Report Name: Printsthe name of the report.
Report Page: Printsthe page number of the report.

Scenes:. Prints the contents of the Scenes field from the
Breakdown sheet.

Script Day: Printsthe contents of the Script Day field from
the Breakdown shest.

Script Page: Prints the contents of the Script Pagefield
from the Breakdown sheet.

Sequence: Printsthe contents of the Sequencefield from the
Breakdown sheet.

Set: Prints the contents of the Set field from the Breakdown
shest.
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Sheet Number : Prints the breakdown sheet number.

Shoot Day: The numeric day the sheet/strip is scheduled to
shoot (for example, "Day 5").

Synopsis: Prints the contents of the Synopsisfield from the
Breakdown sheet.

Time: Printsthe current time as defined by the computer’s
clock when the report is printed.

Today’s Date: Printsthe current date as defined by the
computer’sclock. Thisfield type has two options: display the
date aslong (Sunday, May 7, 2000) or short (5/7/00) format.
The default is the short format.

Total Srips: Thetotal number of the sheets/stripsin the
schedule. In the phrase 3 of 209, the total strips would be 209.

Weekday: Printsthe long form week day text (for example,
Tuesday or Friday).

Bar Code: Printsabar code which represents the sheet
number of the sheet/strip. NOTE: Thisfield ALWAY S prints
in aspecia bar code font -- you do not need to set the font or
the font size of thisfield.

Picture Title: Printsthe Picture Title as defined in the Pic-
tureInfo diadog. (See“Adding Production Information” on
page 62.)

Prod. No. Prints the Production Number as defined in the
PictureInfo dialog. (See “Adding Production Information”
on page 62.)

Company: Prints the name of the Company as defined in
the Picture Info didlog. (See*®Adding Production Informa-
tion” on page 62.)

Director: Prints the name of the Director as defined in the
PictureInfo dialog. (See*Adding Production Information” on

page 62.)

Producer: Printsthe name of the Producer as defined in the
Picturelnfo dialog. (See*Adding Production Information” on
page 62.)

U.P.M. Prints the name of the UPM as defined in the Picture
Info dialog. (See*“Adding Production Information” on

page 62.)
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Asst. Director: Printsthe name of the Asst. Director as
defined in the Picture Info dialog. (See “Adding Production
Information” on page 62.)

Art Director: Printsthe name of the Art Director as
defined in the Picture Info dialog. (See“Adding Production
Information” on page 62.)

Set Dresser: Prints the name of the Set Dresser as defined
in the Picture Info didlog. (See“Adding Production Informa-
tion” on page 62.)

Script Dated: Printsthe date of the current script as defined
in the Picture Info dialog. (See “ Adding Production Informa-
tion” on page 62.)

Prepared by: Prints the name of the per son who prepared
the schedule as defined in the Picture Info dialog. (See*Add-
ing Production Information” on page 62.)

Timing: Printsthe Timing Information as defined in the
PictureInfo dialog. (See*Adding Production Information” on

page 62.)

Episode No. Prints the Episode number as defined in the
PictureInfo dialog. (See*Adding Production Information” on
page 62.)

Misc. #... Prints the miscellaneous infor mation defined in

the Picture Info dialog. (See*®Adding Production Informa-
tion” on page 62.)

Storyboard: Printsthe storyboard picture, if thereisone
on the breakdown sheet.
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sort commands 104 day out of days 46, 159
Location 69 standard reports 45, 159
Lock Sheet Numbers 57 strip board 44, 161
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M striperf paper 161
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mgru%:gErisa;g own Sheets 90 Production Information 8, 62
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N
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schedule 64
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text above shoot day 135
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printing 45, 159
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59
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Save 9, 65
autosave 55
new file 65
previously saved file 65
renaming afile 65
sort and select commands 103
Saving
sort commands 103
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entering 68
Scenes 69
Schedule
close 7, 19, 66
create 8, 61
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recalculating 117
save 9, 65
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performing 100
saving commands 103
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	Launching the Program
	Windows 98
	1. Click on the Start menu
	2. Choose Programs, Movie Magic Scheduling, Movie Magic Scheduling. The application launches.

	Macintosh
	1. Double-click on your Hard Drive icon.
	2. Double-click on the Movie Magic Scheduling folder.
	3. Double-click on the Movie Magic Scheduling file icon. The application launches.


	Looking at a Completed Schedule
	Open the Schedule for It’s a Wonderful Life
	1. From the File menu, select Open. The Open File window displays.
	A Movie Magic Scheduling file has an extension of .mms.
	2. Select Wonderful Demo and then click Open. The demo schedule opens.
	3. Click the maximize button in the upper right. The screen enlarges.


	The Parts of the Scheduling Screen
	The Breakdown Sheets
	Depending on the size of your monitor, you may have to scroll to see the storyboard picture.
	4. Click one of the strips on the mini-Strip Board. Notice how the Breakdown sheet below changes....
	The Strip Board

	Alternately, click on the colored bar at the bottom of the window, or press Ctrl��–U (z-U).
	5. From the Schedule menu, choose Strip Board. The Strip Board displays.
	Reports and other Output
	6. From the File menu, select Print/View. The Print/View window displays.
	7. Close the Print/View window by clicking Cancel.




	Close the Demo Schedule
	Selecting Close will only close the active window. If you have both Strip Board and Breakdown she...
	1. From the File menu, select Close Schedule. A dialog box may appear.
	2. If it does, in this case, click Don’t Save.
	3. Opening another schedule will also serve to close an open schedule, as only one can be open at...


	Create a New Schedule
	Add Production Information
	1. From the Design menu, select Picture info. The Picture Info window displays.
	2. We are only going to enter information in a few fields. Click in the Picture Title field and t...
	Alternately, click in the field where you want to type.
	3. Press Tab. The insertion point moves to the next field, Prod. No. (Production Number).
	4. Press Tab until you are in the field titled Company. Type Testers Unlimited.
	5. Move to the field titled Prepared by. Type your name.
	6. Hold down the Shift key and press Tab. Notice that you have moved back one field. You can usua...
	7. We’re going to stop here. Click OK to apply this information and close the dialog box.


	Save your Schedule
	In the future, you will want to select Save unless you want to change the name of your file.
	1. From the File menu, select Save or Save As. As this is the first time you have saved this file...
	2. Enter a name for your file. Using a variation of the title of your project is a good idea. It ...
	3. Click Save, or press Enter (Return). The schedule saves and the Save as window closes.


	Review
	Lesson 2 Breaking Down a Script
	The breakdown involves putting information from every scene of a script into a corresponding Brea...
	The Breakdown sheet is the core of all production scheduling, serving as the fundamental source o...
	Movie Magic Scheduling has duplicated all of the functionality of the manual Breakdown sheet whil...
	The Movie Magic Breakdown Sheet is divided into three main sections: Scene Information, Categorie...
	As you create these sheets in Movie Magic Scheduling, the elements are tracked and can be used to...
	In this Lesson you will learn how to start entering breakdown information into Movie Magic Schedu...


	Creating Elements
	Entering Scene Information
	1. When you first create a new schedule, the insertion point is automatically placed in the I/E (...
	Alternately, press Tab to move to the next field.
	2. In the Set field, type in the set from the slug line: Stewart Theatre. Press Enter (Return).
	3. Add a Semicolon (;) after Stewart Theatre and press Enter (Return).
	4. In the Day/Night field, type “n” for “Night” and press Enter (Return).
	5. Type the scene number(s) in the Scene Numbers field – in this case, type “1” and press Enter (...

	The pages information is always entered in terms of how many whole pages and how many remaining e...
	6. Enter the number of Pages in the current scene. For this, we will assume that the scene takes ...
	7. Type a synopsis for the scene. The synopsis is just a brief description of the action. Enter J...
	8. Press Enter.
	9. Type the Location for the scene.
	10. Press Enter three times.
	11. Enter the script page number where the scene begins. As this is the first scene, type 1 and t...



	Entering Script Elements
	Using the Quick Entry Screen
	1. Close the Quick Entry window by clicking on the Done button, or type CTRL-W (z-W).
	2. Reopen the Quick Entry window by typing CTRL-E (z-E). The Quick Entry window displays.
	The checkmark beside the character name in the Quick Entry window means that the character has be...
	3. The Quick Entry window always opens to the Cast Members category as this is usually the first ...
	4. Type Samantha; and press Enter (Return). Samantha is added to the cast.

	If you prefer to use the keyboard, you can type the first two or three letters of a category and ...
	5. Move to the Props category. Click on the drop down menu where it says Cast Members, and select...
	6. Type Jay’s Book; and then press Enter (Return).
	7. Close the Quick Entry window.


	Using the Element Info Window
	If you have changed your settings (see “Changing Reaction to a Click on Categories” on page�55 of...
	1. Click on the category Cast Members. A drop down menu appears. Listed on it are the two cast me...
	2. Select New… The Element Info Window for Cast Members appears.

	You do not have to enter a semicolon (;) after the new element name in the Element Info window. T...
	3. Notice that the Element Info window contains much more information about the element than the ...
	4. Save your schedule. From the File menu, select Save.
	5. You can also get to the Element Info window for existing elements by double-clicking on their ...
	6. Close the Element Info window for Jay’s book.


	Adding a New Breakdown Sheet
	1. Add another Breakdown sheet. From the Breakdown menu, select Add Breakdown Sheet. A blank Brea...
	2. Create one more Breakdown sheet. This time, type Ctrl-B (z-B). Another sheet is created, numbe...
	3. Click on the first strip, the blue one, and you will jump back to the first Breakdown sheet. T...
	4. Move to the second Breakdown sheet. Type Ctrl-Æ (z-Æ).


	Entering Elements into Later Breakdown Sheets
	1. First fill out some of the scene information. Assume the slug line is
	2. Enter 2 1/8 for page length, NC State Student Center for location and 2 for Script Page. Leave...
	3. Press Enter (Return) after the Script Page, the Quick Entry window displays Cast Members.
	When adding characters to sheets, we recommend using the mouse as much as possible. If you type e...
	4. Jasper and Samantha are also in this scene. Click on Jasper in the Quick Entry window and then...
	5. Click Add.
	6. Sometimes you may find you have added the wrong person to a Breakdown sheet. This is easily re...
	7. Now add a new Cast Member: Enter Professor Boaz; and press Enter (Return). Don’t forget the se...
	8. Close the Quick Entry window.
	9. Click on the Props category with the mouse. A drop down menu appears listing New… and Jay’s Bo...
	10. Click on Props again and select New…. The Element Info window pops up. Type Two bottles of So...
	11. Save your file.


	Closing the Schedule
	You can also press Ctrl- Shift-W (z-shift W) to close the schedule.

	Review
	Lesson 3 Manipulating the Schedule
	After you have entered your element information, you will begin to create a schedule that actuall...
	Now you will begin to arrange shooting times, and define daybreaks.
	In this lesson, you will learn how to define I.D. numbers, view and move the strips on the Strip ...


	Working with the Schedule
	1. From the File menu, select Open. The Open window displays.
	2. Select the Tutorial file and then click Open. The file will open with the first sheet of the c...
	3. This tutorial file is read-only. Since we’ll want to save changes later, from the File menu, s...

	Defining ID numbers
	Reorder IDs by Page Count
	1. From the Breakdown menu, select Renumber Board IDs. The Renumber Board IDs window displays.
	2. From the Arrange Elements by: menu, select Page Count.
	3. Press Renumber. The cast is renumbered based upon page count, with George, who has the most pa...

	Reordering Elements Manually
	1. Click on Clarence. Then press the Move Up or Move Down button until he is in the third spot.
	2. Click Renumber again and the cast is renumbered appropriately.

	Locking the ID numbers
	To lock only one cast member, simply select that ID and click Lock ID.
	1. Press Select All and then press Lock ID. Your IDs are now locked. You can unlock your cast IDs...
	2. Click on Mr. Potter. Notice the Lock Icon beside all of the cast.
	3. Click on Unlock to remove this icon from the selected cast member and unlock Mr. Potter’s posi...
	4. Notice that the lock icon is no longer beside Mr. Potter’s name. Close the Renumber Board IDs ...



	Working with the Strip Board
	Viewing the Strip Board
	This bears repeating: If you delete a strip, you also delete the associated breakdown sheet. The ...

	Understanding the Strip Board Views
	Contents of a Strip
	Color of a Strip
	Different Views for strips
	1. Click on the strip icon in the bottom left corner of the screen.
	2. A drop down menu will appear. Select 11" Vertical Strips.
	3. Click the strip icon again and choose Thin Horizontal Strips to return to the previous view.


	Moving Strips Manually
	1. Click on the third strip (Frozen River and Hill) with the mouse. The strip turns red.
	2. Hold the mouse button down and drag the strip to right after strip 16 – Gower’s Drugstore and ...
	3. Like most drag and drop features, you can select groups of items in different ways.
	4. Click on the selected strips, hold down the mouse key and drag the selected strips until the p...


	Using Sort and Select
	Opening the Sort and Select Screen
	Basic Sorting
	1. In the Language area click Sort, then Strips, then By.
	2. In the Sheet Field area, click on Set and then press the Add button below.
	3. In the Language area, click Then.
	4. In the Sheet Field area, click on Int/ Ext and click Add.
	5. Click Then.
	You can also double-click rather than clicking Add.
	6. Scroll down in the Sheet Field area and click on Day/ Nite. Press Add. The final sort command ...
	7. Click the Sort/Select button under the text field to execute the sort.


	Sorting by Character
	1. From the Schedule menu, select Sort & Select.
	2. Click on Clear to clear the sort window.
	3. In Language area click Select, Strips, That, Contains.
	4. Click Cast Members under the Categories Field. All the cast members will appear to the right i...
	If you execute a sort, the order of the strips will be changed. If you execute a select then the ...
	5. Click Sort/Select. All scenes containing Clarence are displayed in a new window, but the origi...
	6. In the Move Strips To: field on the right, select Beginning of Board.
	7. Now click Sort/Select.

	Even if you open a new schedule, the Select and Sort settings will remain as you last set them. A...
	8. Open the Sort and Select screen again. Notice that your last settings are the ones that displa...
	9. Close the Sort/Select window.
	10. Also remember that your reordered schedule isn’t finalized until you save your file. Save you...



	Review
	Lesson 4 Completing a Schedule
	Once you have sorted your schedule into the order you think you should or could shoot, you will n...
	To do this you will need to set up a calendar, put Day Breaks into your Strip Board, and possibly...


	Using the Calendar
	Creating a Standard Week
	1. From the Schedule menu, select Calendar, or type CTRL-L (z-L). The calendar appears.
	2. The most important information to enter is the production start date. This field is already se...
	3. Deselect the check box beside Saturday. Select the check box beside Monday.
	4. The calendar does not automatically update. To have the calendar reflect your new Production S...
	5. Click OK. Movie Magic Scheduling will change your End Post Production date automatically.

	Inserting Company Travel
	1. Open the Calendar.
	2. Verify that the calendar month is December, 2000. If it is not, click the appropriate arrows b...
	3. Click on the calendar day of December 19. The checkboxes in the Special Days area become active.
	4. In the Special Days area, select the check box beside Company Travel. This day is now schedule...

	Inserting a Holiday
	1. Click on December 26 and then click the check box beside Holiday.
	2. Click OK to close the calendar.


	Inserting Day Breaks
	Manually Inserting Daybreaks
	1. On the Strip Board, click on the fourth strip down (EXT NICK’S BAR).
	Notice that the Day Break was inserted just above the strip you selected. Any time you insert or ...
	2. From the Schedule menu, select Add Day Break. A Day Break is inserted.


	Moving Daybreaks on the Strip Board
	Using Auto Daybreaks
	Inserting auto Day Breaks will move all Day Breaks inserted previously to the Boneyard.
	1. From the Schedule menu, select Auto Day Breaks. A dialog box displays.
	2. Type in 4.5 as the maximum number of pages and then click OK. Daybreaks are inserted every 4.5...


	Inserting a Day Break for a Complicated or Long Scene
	1. Click on the End of Day 5 strip.
	You can also add a Day Break by typing Ctrl-, (z-,)
	2. From the Schedule menu, select Add Day Break. Another Day Break is added and we now have enoug...



	Inserting a Banner
	1. On the Strip Board, click on the fifth strip down, NICK’S BAR.
	2. From the Schedule menu, select Add Banner. The Banner Options dialog displays.
	3. Enter TEST BANNER in the text field.
	4. Make sure that Comment Only is selected in the selection area near the middle of the screen.
	5. Click OK. The banner is inserted before the selected strip.

	Using Board Swaps
	Creating a Board Swap
	Every time you make changes to your Strip Board, you will need to re-save your Strip Board under ...
	1. From the Schedule menu, select Board Swap. The Board Swap window will open.
	2. In Save Strip Order as: enter My First Schedule and click Save. Your Strip Board order is save...
	3. Holding down the CTRL (z) key, select the first six Day Breaks.
	4. Click the Boneyard icon at the bottom of the screen or from the Schedule menu, select Move Str...

	You can also click the Board Swap icon at the bottom of the Strip Board
	5. From the Schedule menu, select Board Swap. Notice that My First Schedule has been added to the...
	6. Name this current version First Order Without Day Breaks and click Save.


	Restoring Board Swaps
	1. Open the Board Swap window.
	2. Click on My First Schedule and then click Restore. The version with Day Breaks will be restored.
	If you change the order of the strips, and do not save the board swap, when you Restore a swap, t...
	3. Save your entire schedule by pressing Ctrl-S (z-S).



	Using Board Swaps
	Review
	Lesson 5 Creating Output
	Once you have a schedule in a form you like, you will want to create some form of hard copy.
	Movie Magic Scheduling provides several varieties of reports you can use to create hard copy. Fro...


	Ready to Output
	Printing the Strip Board
	1. Open the Print/View window by typing Ctrl-P (z-P).
	For information about creating a Strip Board on StripPerf paper or printing in color, see “Printi...
	2. Select Strips by clicking the selection button.
	3. Select the desired format of strips from the list at the right and then click Print to print t...


	Printing the Shooting Schedule
	1. Open the Print/View window.
	2. In the Report Type area, select Reports.
	3. In the list of reports to the right, select Shoot Schedule #1.
	4. Click View at the bottom of the screen. The shooting schedule displays.
	5. You can view each page. Click Next Page at the bottom of the screen.
	6. Print the schedule. Click Print. The Print screen displays. Click OK.

	Printing the Day out of Days
	1. From the File menu, select Print/View. The Print/View window displays.
	The Day out of Days does not include any strips following the last Day Break. You must put a Day ...
	2. Select Day out of days in the Report type area. As in Reports, the various schedules are displ...
	3. Select Cast Members and click View. The Cast Members Day out of Days schedule displays.
	4. To Print this report click Print.


	Review
	Part II - Reference

	Chapter 1 Getting Started
	General Setup
	Installing Movie Magic Scheduling
	Launching Movie Magic Scheduling
	Windows 98
	1. Click on the Start menu.
	2. Choose Programs, Movie Magic Scheduling, Movie Magic Scheduling. The application launches.

	Macintosh
	1. Double-click on your Hard Drive icon.
	2. Double-click on the Movie Magic Scheduling folder.
	3. Double-click on the Movie Magic Scheduling file icon. The application launches.


	Exiting Movie Magic Scheduling
	1. From the File menu, choose Exit (Quit).
	2. If you have made changes but not saved your schedule, a dialog box will appear, asking you if ...


	Online Help
	1. From the Help menu, select Contents. Help opens in your internet browser.

	Navigation
	Using the Menu Bar
	Using the Mini-Stripboard
	Using the Breakdown Toolbar
	Using the Strip Board Toolbar
	Switching from Breakdown Sheets to the Strip Board
	Switching from the Strip Board to Breakdown sheets

	Setting Preferences
	Application Specific Preferences
	Changing Reaction to a Click on Categories
	Changing the Auto-Save response
	Changing Miscellaneous Attributes

	Schedule Specific Preferences
	Changing Breakdown Sheet Display
	Hide Empty Categories
	Show Element ID #s
	Auto Sheet Numbering
	Lock Sheet Numbers
	Allowing Multi-Day Breaks
	Sorting Elements
	Always
	Before Print/Save
	Never
	Changing Action after Last Field
	Pressing Tab will always go to the first field at the top of the sheet. The options mentioned abo...
	Go to First Field
	Insert Elements
	Quick Entry
	Adjusting Response to Unrecognized Element
	Beep & Retry
	Beep & Continue
	Create Element



	Setting Function Keys
	1. From the Edit menu, select Function Keys. The Function Keys dialog displays.
	2. Click next to the name of the function key you want to assign. Then select the menu command fr...


	Chapter 2 Creating a Schedule
	The first thing you need to do when you open Movie Magic Scheduling is create a schedule.
	You can either open a new schedule, or open one you have already created and work with it.
	New Schedule
	Creating a New Schedule
	1. From the File menu, select New. A secondary menu displays.
	2. You can either create your schedule from the default form or from a form you have created. Cho...

	Adding Production Information
	Pressing enter from this window will save your changes and close the window.
	1. From the Design menu, select Picture Info. The Picture Info dialog displays.
	2. Enter the appropriate information in each field. All information is optional. Press Tab to mov...


	Importing Script Information
	1. Follow the instructions in your Scriptwriting application to export information to Movie Magic...
	2. Create a new schedule. (See “Creating a New Schedule” on page 61.)
	3. From the File menu, select Import. A dialog window displays. Click OK to continue.
	4. The Import File menu displays.
	5. Select the file you exported and click OK. Movie Magic Scheduling creates breakdown sheets and...


	Opening, Closing Schedules
	Opening a Schedule
	1. From the File menu, select Open. The Open file window displays.
	2. Select the schedule you want to open and click OK. The schedule opens, displaying the Breakdow...

	Opening a Recently Used Schedule
	1. From the File menu, select Recent Files. A list of recently opened files displays.
	2. Choose the file you want from this list. The file will open, displaying the first breakdown sh...

	Saving
	Saving a previously unsaved file
	1. From the File menu, select Save or Save As. Alternately, press Ctrl-S (z-S). The Save Schedule...
	2. Enter the name of the document and then click OK.

	Saving a previously saved file
	Saving a previously saved file with a new name
	1. From the File menu, select Save as. The Save Schedule as window displays.
	2. Enter the name of the document and then click OK. The file remains open, with the new name. Th...


	Closing a Window
	Closing a Schedule
	Exiting Movie Magic Scheduling


	Chapter 3 Breakdown Sheets
	The Breakdown sheet is the core of all production scheduling, serving as the fundamental source o...
	Viewing Breakdown Sheets
	Defining the Screen Areas
	Scene Information
	Categories
	Storyboard

	Entering Scene Information
	Adding a New Breakdown Sheet
	Elements
	Using Quick Entry
	Opening the Quick Entry Palette
	Menu
	Keyboard
	Mouse
	You can open Quick Entry from either the Breakdown sheets or the Strip Board.

	Changing the Quick Entry Mode
	1. From the Quick Entry palette, click on the name of the mode.
	2. Select the mode you want from the drop-down menu.

	Selecting the Category
	1. From the Quick Entry screen, click on the arrow beside the words Cast Members. A list of categ...
	2. Select the category you want to work with from the list. The category changes. Now any element...

	Adding New Elements to the Breakdown Sheet
	1. In the Add/Remove mode, select the category where you want the element to appear.
	2. The list of available elements displays in the element field.
	3. If the element you want to add is on the list, select the element by clicking on it. Then clic...
	4. If the element you want to add is not on the list, type the name in the first field (above the...

	Removing Elements from the Breakdown Sheet
	1. From the Quick Entry window, be sure you are in the Add/Remove Mode.
	To select more than one item not adjacent, hold down the Ctrl (Shift) key and click on the requir...
	2. In the Category field, select the category where the element is located and then click on that...
	3. The add/remove button will now be titled Remove. Click Remove to remove the element from the c...


	Adding and Removing Elements Simultaneously
	1. In the Quick Element window, Add/Remove mode, select the category where you want to switch ele...
	To select more than one item not adjacent, hold down the Ctrl (Shift) key and click on the requir...
	2. From the element list in the Quick Element window, select all the elements affected.
	3. In the row of buttons at the top of the window, click Add/Remove. The elements that were in th...


	Creating New Elements without Adding them
	1. In the Quick Element window, change the Mode to Create.
	This is one of the few cases where you do not have to type a semicolon (;) to create an element.
	2. Select the category where you want to add elements.
	3. Enter the name of the elements in the entry field and then press Enter (Return) (or click Crea...


	Finding an Element in the Breakdown Sheets
	1. In the Quick Element window, change the Mode to Find.
	Select with Mouse
	1. In the Category field, select the category where the element is located and then click on that...
	2. Click Find or press Enter (Return) to page through the Breakdown sheets that contain the element.

	Select by Keyboard
	1. Enter the beginning of the element name in the entry field and then pressing Enter (Return). A...
	2. Select the element you want to find and click Find. If you have selected more than one element...
	3. Movie Magic Scheduling will page through Breakdown sheets one at a time as you click Find. Whe...


	Finding a List of Related Elements
	1. From the Quick Entry window, be sure you are in the Add/Remove Mode, or the Find Mode.
	2. In the Element Entry field, enter part of the name of the element you want to find and then pr...
	Do not enter a semi-colon after the letters you type to find. Entering a semi-colon will cause Mo...

	Sorting the Element List
	1. From the Quick Entry window, in the Sort By menu, select the way you want the elements to disp...
	2. The elements are immediately sorted by the method you have chosen.

	Getting Information about an Element
	Clicking on Info for an element that does not exist when you are in the Add/ Remove mode will cre...
	1. From the Quick Entry window, select the category of the element.
	2. Click on the desired element from the list of elements displayed at the bottom of the Quick En...
	3. Under the Element Entry field, click the Info button.


	Deleting an Element from the Category
	1. From the Quick Entry window, select the category of the element.
	Alternately, you can select a group of related elements. See “Finding a List of Related Elements”...
	2. Click on the desired element from the list of elements displayed at the bottom of the Quick En...
	3. Under the Element Entry field, click Delete.



	Using the Mouse to Add Elements
	1. From the Breakdown sheet, click on the category where you want to add an element. A window pop...
	2. Select the element you want to add. The element is added to the Breakdown sheet.
	3. If the element is not on the list, select New.... The Element Info window displays (see “Creat...

	Using the Element Info Window
	The Element Info Windows
	Creating New Elements
	1. From the Breakdown sheet, click on a category name and select New. The Element Info window dis...
	2. Enter the name of the element and press Tab or Enter (Return). The insertion point will move t...
	3. Continue entering information until you have completed the information field. The only field t...
	4. Click the appropriate check boxes to select or deselect them.
	5. Close the window by clicking on the X in the upper right corner. When you close the window, th...

	Adding Info to an Existing element
	1. Open the element info window for the element in one of the following ways:
	2. Click in the field where you want to add information, and type it in. You can move from field ...

	Manually Defining the Drop #

	Hiding and Displaying Empty Categories
	Modifying Categories
	Changing Category Names
	1. From the Design menu, select Categories. The Design Categories window displays.
	2. From the list of categories on the left, click on the category you want to change. The categor...
	3. Type the new name and then press Enter. (Or click OK.) The design window closes and the name i...

	Adding a New Category
	1. From the Design menu, select Categories. The Design Categories window displays.
	2. From the list of categories on the left, click on an Unused category. The category will displa...
	3. Type the new name.
	4. Select the desired Sorting and Case options from the drop-down menus.
	5. If you wish, click on Design to redesign the Element info window for this Category. (See “Desi...
	6. Click OK to close the window and add the new Category.


	Using Storyboard Pictures
	Adding a Storyboard Picture
	1. Save your storyboard illustrations in a common folder where they will be easy to locate.
	2. Return to Movie Magic Scheduling. You must be on the Breakdown sheet where you want the storyb...
	3. From the Breakdown menu, select Edit Storyboard. The Storyboard window displays.
	4. Click on Load to load your image. The Open window displays.
	5. The Open window works like a standard Open window. Choose the image you want to include and cl...
	6. The image displays in the Storyboard window. Choosing reduced at the top of the Edit Storyboar...
	7. Close the window by clicking on the X in the upper right (close button in the upper left on th...

	Removing a Storyboard Picture
	1. On the Breakdown screen, click on the storyboard picture to select it. That section of the scr...
	2. From the Edit menu, select either Cut or Clear. Or, press Ctrl-X (z-X) The Storyboard image is...


	Duplicating Breakdown Sheets
	1. Go to the sheet you want to duplicate.
	2. From the Edit menu, select Duplicate sheet, or type Ctrl- D (z-D). A duplicate sheet displays.
	3. Make any changes to the sheet that are required.

	Working with Board ID Numbers
	Reorder IDs by Page Count
	1. From the Breakdown menu, select Renumber Board IDs. The Renumber Board IDs window displays.
	2. Select the category of elements you want to work with from the Category menu (usually this wil...
	3. From the Arrange Elements by: menu, select Page Count.
	4. Click Renumber. The elements are renumbered based upon page count. The number of pages where e...

	Reordering Elements Manually
	1. Click on an element. Then press the Move Up or Move Down button until it is where you want it.
	2. Click Renumber again and the elements are renumbered in this order.

	Locking the ID Numbers
	Unlocking the ID Numbers
	Removing ID Numbers
	You can remove ID numbers from locked elements. If you do this, the locked element remains locked...


	Renumbering Breakdown Sheets
	This renumbering cannot be undone.
	1. Put the Breakdown sheets your chosen order. Usually you will do this using the strip board. (S...
	2. From the Breakdown menu, select Renumber sheets. The strips are renumbered.


	Merging Breakdown Sheets
	Merging cannot be undone.
	1. From the Breakdown view, display the first of the two sheets you wish to merge.
	2. From the Breakdown menu, select Merge Sheets. A dialog displays.
	3. To merge the sheets, click OK. The sheets are merged, and the sheet takes the number of the se...



	Chapter 4 The Strip Board
	The Strip Board is where you will actually do most of your scheduling. It works like a manual Str...
	What are Strips?
	Setup
	Standard Colors

	Changing the Color of Strips
	1. From the Design menu, choose INT/EXT colors. The Edit Colors dialog displays.
	2. Click on the square that corresponds to the type of strip you want to change.
	3. Click on a color on the color palette. The color of the selected type of strip changes.
	4. You can also change the color of the text. Click on the selection button labelled Text near th...

	Viewing the Strip Board
	The Different Views
	Switching between Different Views
	Standard Information on a Strip

	Sorting Strips Manually
	Using Drag and Drop
	1. To move strips select them with the mouse (using Shift or Ctrl to select multiple strips at on...
	2. Move the selected strips by holding down the mouse button, dragging the strips to the desired ...

	Using the Reorder Command
	1. From the Schedule menu, select Reorder Strips.The Reorder Strips window displays.
	2. Enter the sheet numbers in the field, separating them by pressing Enter (Return). If you have ...
	3. Click OK to reorder the strips. The Strip Board is reordered immediately. To see the breakdown...
	4. Display the Breakdown Sheets by typing Ctrl-Y (z-Y).
	5. Press Ctrl - Æ (z-Æ) and then Ctrl - ¨ (z-¨). The breakdown sheets now display in the new order.


	Sort and Select
	Opening Sort and Select
	1. From the Schedule menu, select Sort and Select. The Sort and Select window displays.

	Entering Sort and Select Commands
	Choosing commands
	Selecting elements
	1. The first two lists (Sheet Field and Category) are groupings of elements. Click on one of the ...
	2. When you have clicked on the Sheet Field item or Element that you want to include in the comma...

	Putting it together
	Sort Strips by “Cast Member”
	If you want to sort by a category, an element must be selected from that category.
	Sort Strips by “Mary”
	or
	Sort Strips Where “Cast Members” Contains “Mary”
	or
	Sort Strips that Contains “Mary”
	Performing the sort/select
	Clearing the text window



	Sorting Syntax and Examples
	Sort by set
	Sorting always changes the order of your Strip Board. Create a Swap Board before Sorting “Swappin...
	Sort By “Set” Then “Int/Ext” Then “Day/Nite”
	Other common sorts
	Sorting Syntax

	Sort Strips Ascending by “Fieldname” and “Fieldname”


	Selecting Syntax and Examples
	Selecting strips does not alter the order of the Strip Board unless you specify that the strips s...
	Select by Elements
	Select Strips That Contains “George” And “Mary”
	Select Any

	Select strips with any “Extras”
	Selecting Banners & Daybreaks

	Select “Sheet Number” <1
	Selecting partial matches to sheet fields


	This will work with any sheet field, whether or not it contains elements.
	Select all strips if “Synopsis” contains
	“Car Chase”


	Moving Strips with a Select Command
	If you use both sort and select in the same command, Movie Magic Scheduling always performs the s...

	Saving a Sort or Select Command
	1. Fill out the command as if you were going to perform the sort/select.
	2. Instead of clicking Sort/Select, click on Save under the Text Field.
	3. Enter a name you will remember and select a location to store the file. Movie Magic Scheduling...
	4. Click OK.

	Loading a Sort or Select Command
	Movie Magic Scheduling has provided several pre-saved sort commands that are often used. They are...
	1. Click on Load under the Text Field.
	2. Select the sort file you want to use, and click OK. The command displays in the Text Field. Cl...


	Troubleshooting Sort and Select
	Basic Syntax Errors
	Use of Terminology
	By, Containing, Do, Does, For, That, Where, Which, and With
	Select all strips with “Fred”
	Select all strips that contains “Fred”
	Select “Fred”
	Commas
	Contains

	Select all strips that contains “Explosion”
	Select all strips if “Synopsis” contains “Car Chase”
	Equal or Equal To

	Select all strips where “Cast” equals “Nora”
	Is
	Strips



	Using the Calendar
	Entering Production Dates
	1. From the Schedule menu, select Calendar. The Calendar Window displays.
	2. Click in Prod Start field and enter the date you will enter the Production phase of your proje...
	3. Enter the Prep Start and End Post dates if you wish. These fields are optional at this time. I...
	4. Click OK. The calendar will close, adjusting the dates in the process. The End Prod (End Produ...

	Setting Days Off
	Navigating through the Calendar
	Setting Special Days
	1. Select the desired day on the calendar by clicking on the calendar box for that day.
	2. Select the check box beside the appropriate Special Day option. The icon for that kind of day ...


	Day Breaks
	Inserting Day Breaks Automatically
	Auto Day breaks override any previously set Day Breaks and moves those Day Breaks to the Boneyard.
	1. From the Schedule menu, select Auto Day Breaks. A dialog box appears.
	2. Enter the desired number of pages per day of shooting and click OK. Daybreaks are added throug...


	Inserting Day Breaks Manually
	Movie Magic Scheduling always inserts an item before the element/strip/sheet you have selected.
	1. In the Strip Board view, click on the strip you want after the new Day Break.
	2. From the Schedule menu, select Add Day Break. A Day Break is added directly before the selecte...


	Removing Individual Day Breaks
	Deleting Daybreaks
	1. On the Strip Board, select the desired Daybreak, or more than one Day Break, if desired.
	2. From the Edit menu, select Clear or Cut. The Day Breaks are deleted.

	Moving Daybreaks to the Boneyard
	1. On the Strip Board, select the desired Daybreak, or more than one Daybreak, if desired.
	2. From the Schedule menu, select Move Strips to Boneyard. A dialog box displays.
	3. If you are sure you want to move the Day Breaks, click OK. The dates on all other Day Breaks a...


	Removing all Day Breaks
	Removing all Day Breaks cannot be undone.
	1. From the Schedule menu, select Remove Day Breaks. A dialog box displays.
	2. Press OK to remove the Day Breaks.


	Moving Daybreaks
	Using Multiple Daybreaks for Long or Complicated Scenes

	Banners
	Using the Banner Types
	Comment only
	End of day

	Permit Multiple Day Breaks Across Banner
	In order for this option to function, the Allow Multi Day Breaks options must be checked in the P...
	Checked
	Unchecked



	Using the Boneyard
	Moving Strips to the Boneyard
	1. Select the strips you want to move.
	2. From the Schedule menu, select Move Strips to Boneyard or press the Boneyard icon at the botto...
	3. Click OK to move the strips.

	Moving Strips back to the Schedule
	1. From the Schedule menu, select Show Boneyard.
	2. Select the appropriate strips by clicking on the them and then select Cut from the Edit menu.
	3. Return to the Strip Board, select the strip you want to be just after the returned strips.
	4. From the Edit menu, select Paste. The strips are returned to the Schedule, just above the stri...


	Swapping Boards
	Creating a Board Swap
	1. From the Schedule menu, select Board Swap, or click the Board Swap icon. The Board Swap window...
	2. In the Save Strip Order as: field enter the name you want to use for the board and click Save....

	Restoring Board Swaps
	If you have not saved the current swap when you restore another, you will lose all changes, even ...
	1. Open the Board Swap window.
	2. Click on the Board Swap you saved previously and then click Restore.


	Renaming Board Swaps
	1. From the Schedule menu, select Board Swap.
	2. Click on the name of the Board Swap you want to rename. That board swap is highlighted.
	3. Enter the new name in the Save Board Swap as: field and then click Rename. The window closes. ...

	Deleting Board Swaps
	Deleting a Board Swap is permanent if you save your schedule.
	1. From the Schedule menu, select Board Swap. The Board Swap window displays.
	2. Select the name of the swap you want to delete.
	3. Click Delete. There will be no confirmation. The swap will be removed.


	Using Board Swaps

	Recalculating the Schedule
	1. From the Schedule menu, select Recalculate.... A dialog box displays.
	2. Select the appropriate check boxes.
	3. Click OK to recalculate the schedule.


	Chapter 5 Designing Custom Output
	Movie Magic Scheduling allows you to create custom versions of any report it can create. It also ...
	Design Palette
	All of the functions of the design palette can be performed by selecting the menu item of the sam...
	The Buttons
	The Tool Palette
	Font, Size & Style
	Defining Fields
	You must draw the field using the Draw Field tool before you can define it.

	Draw Lines/Line Size
	1. Click on the desired field to select it.
	2. Click in the appropriate check box.
	3. Choose from the line size option: click on the appropriate line thickness to select it.

	Field Orientation
	1. Select the field.
	2. Select either the horizontal or vertical icon. The selected icon will be highlighted in blue, ...

	Clipping and Wrapping
	Text
	Pictures

	Growable
	A growing field will push any field below it further down the page. If it runs out of page, the d...


	Using Fields
	Creating a New Field
	Defining the Field
	1. Click on the field to select it and then click on the appropriate option from the list that di...

	Changing Field Options
	Resizing Fields
	1. Select the Selection Tool from the Tools Palette.
	2. Click in the field, and then click on the grey square in lower right corner, hold down the mou...

	Moving Fields
	1. Select the Selection Tool from the Tools Palette.
	2. Click on the field and drag it to the desired area.

	Ordering the Fields
	Entering Text in a Text Field
	Using Interpreted Text
	Interpreted text in a text field
	Because the space between the fields of interpreted text is variable, interpreted text is preferr...
	Interpreted text in headers and footers



	Designing Custom Reports
	Opening the Design Reports Window
	Changing the Report Layout
	Creating a New Layout
	1. Before you do anything, decide what size paper you will be using for your layout. You will not...
	2. From the Report menu, select Create New Reports Layout. The Report Options Window displays.
	3. Complete the necessary information and press OK. The new layout will be displayed. For more in...

	Aligning Fields on the Report
	Set Grid Size
	1. From the Layout menu, select Set Grid Size. The Set Grid Size dialog displays.
	2. The default size of the grid aligns every 8 pixels. Replace this number with the number of pix...
	3. Click OK.

	Align fields to grid

	Designing New Fields on the Report
	Using the Header and Footer Lines
	1. Move the pointer over one of the lines (the pointer will be in the shape of a hand).
	2. Click and hold down the mouse button on the line you want to move. The hand will change to gra...
	3. Drag the line to the location on the page where you want the header or footer to begin.

	Suggestions for Designing Breakdown Pages
	Exporting a Report Layout
	1. From the Reports menu, select Save This Layout to File. The Save Report As dialog displays.
	2. Name and save the file.

	Importing a Report Layout
	Deleting a Report Layout
	1. From the Reports menu, select Switch to Layout, and then select the report you want to delete....
	2. From the Reports menu, select Delete this Layout. A dialog box displays.
	3. Click OK. The report layout is deleted from this schedule. It is not deleted from the disk if ...

	Duplicating a Report Layout
	1. From the Reports menu, select Switch to Layout, and then select the report you want to duplica...
	2. From the Reports menu, select Duplicate this Layout. A copy of the layout displays, named Copy...
	3. Rename the Report. Open the Report Options screen (see “Choosing Report Options” on page 132) ...

	Choosing Report Options
	Name
	Report by:
	Sheet
	Category
	Day
	One section per page
	Page break on new day
	Separate sections with a line
	Print day strips
	Margins
	Default font
	Text above font
	Text below font
	Text above shoot day
	Text below shoot day


	Designing Custom Strips
	Opening the Design Strips Window
	Changing the Strip Layout
	Creating a New Strip Layout
	You can access the Strip Options window at any point by selecting Strip Layout Options from the S...
	1. From the Strips menu, Create New Strips Layout. The Strip Options Window displays.
	2. Complete the necessary information and press OK. The new layout display. For more information ...


	Aligning Fields on the Report
	Set Grid Size
	1. From the Layout menu, select Set Grid Size. The Set Grid Size dialog displays.
	2. The default size of the grid aligns every 8 pixels. Replace this number with the number of pix...
	3. Click OK.

	Align fields to grid

	Designing New Fields on the Strip
	Exporting a Strip Layout
	1. From the Strip menu, select Save This Layout to File. The Save as dialog displays.
	2. Name the file and click Save.

	Importing a Strip Layout
	Deleting a Strip Layout
	1. From the Strips Menu, select Switch to Layout, and then select the report you want to delete. ...
	2. From the Strips menu, select Delete this Layout. A dialog box displays.
	3. Click OK. The strip layout is deleted from this schedule. It is not deleted from the disk if y...

	Duplicating a Strip Layout
	1. From the Strips menu, select Switch to Layout, and then select the strip layout you want to du...
	2. From the Strips menu, select Duplicate this Layout. A copy of the layout displays, named Copy ...
	3. Rename the Strip layout. Open the Strip Options screen (see “Choosing Strip Options” on page 1...

	Choosing Strip Options
	Strip length
	Remember when setting custom lengths and widths that our Striperf paper is available in 11” and 1...
	Strip width
	Header width
	Header font
	1. Click on the menu icon to display a menu of possible fonts. Select the font you want to use by...
	2. Enter the point size of the font to change the font size. Or, click on the menu icon again and...

	Strip orientation
	Format name
	Left margin offset
	Extra spacing between strips
	Print header board

	There is also a header board check box in the Print/View window in the Include area. This check b...
	1. Select one of the options by clicking the selection button for that option.
	2. When the options have been set, press OK at the bottom of the screen. The changes will be disp...



	Modifying the Day out of Days
	Abbreviations
	Columns and Margins
	Header and DOOD Fonts
	Header and Footer
	Days Between Drop/Pickup:
	Minimize Hold Days (Best Drop)
	Skip Names After First Page

	Designing Categories
	Changing a Category’s Name
	1. Click on the desired category from the list on the left side of the screen.
	2. The name of the category is highlighted in the text field. Type the new name. Click OK.

	Changing the Order of Categories
	1. In the list of categories to the left, click on the category you want to move and drag-and-dro...
	2. When the list is in the correct order, click OK when you are ready to exit the window.

	Removing Categories from the Breakdown
	1. Click on the name of the category in the list to the left of the screen.
	2. Check the box Exclude Category from Sheets.This will mark the selected category for exclusion.
	3. When you have marked all the categories you want to exclude, click OK when you are ready to ex...

	Adding Categories to the Breakdown
	1. Select the excluded category.
	2. Deselect the checkbox Exclude Category from Sheets.
	3. When you have deselected all the categories you want to include, click OK when you are ready t...

	Creating Categories
	1. In the list of categories, scroll down the list and select one of the Unused category headings.
	2. Type the name for the new category in the field at the top of the screen.
	3. Deselect the check box in the Exclude Category from Sheets field.
	4. When you are ready to leave the window, click OK. The new category will appear on the breakdow...

	Changing How Elements are Sorted Within Categories
	Changing the Default Casing for Elements
	Setting the Default Check Boxes
	1. To activate these options with any category, simply select the category from the list on the l...
	2. Select Apply to complete the change.

	Designing or Customizing Element Info Windows
	General Customization
	1. Click on the name of the category from the list on the left and then click Design. The design ...
	2. You can select and delete fields from the Element Info Window and add new fields as needed, in...
	3. When you have made your changes, close the design Element Info Window by clicking the Close bu...
	4. When you have finished making changes to the various categories, click OK. The changes you hav...

	Adding Checkboxes
	1. Click the Checkbox icon .
	2. On the category layout, click where you want your checkbox. When you release the mouse button,...
	3. Choose the type of checkbox you want to add, and change the title if necessary.
	4. Click OK. The checkbox is added to your layout, with its title displaying to the right of the ...


	Saving Categories
	1. From the Design Categories screen, click on the name of the desired category from the list on ...
	2. Enter the name of the file and location to save it, and then click OK. The category is saved.

	Loading Categories
	1. From the Design Categories screen, click Load. The Open file window displays.
	2. Select the file and click OK.

	Creating Category Export Names


	Chapter 6 Putting it Together - Output
	Movie Magic Scheduling is a powerful tool when used to organize information that can later be mas...
	Exporting a Schedule
	Creating Category Export Names
	Exporting Schedule Information
	Exporting to Wireless
	1. From the File menu, select Export to Wireless. The Export to Wireless window displays.
	2. Type a name for the file. The scheduling file can now be opened by Movie Magic Wireless.

	Exporting to Movie Magic Budgeting
	1. From the File menu, select Export Schedule. The Export to Library Named dialog displays.
	2. Type a name for the file. The library file can now be opened by Movie Magic Budgeting.



	The Print/View Screen
	Selecting the Report Type
	1. Click the selection button beside Strips, Reports or Day- out-of-days to display all the avail...
	2. To view a schedule/report, click on the schedule/report name to highlight it.
	3. Click View or Print at the bottom of the screen to either view or print the selected schedule/...

	Selecting the Print/View Range
	Page range can be entered in the following print window, and supersedes this setting.
	1. Select either Days, Dates, Scenes (Scene Number), or Sheets (Breakdown Sheet numbers).
	2. Enter the values of the range in the From: and To: fields.


	Selecting Items to Include in the Report
	Ordering and Sort/Selection
	Schedule order
	Breakdown order
	Sort order

	Selecting Strip Options

	Types of Reports
	Strips
	Reports
	Day out of Days

	Printing Reports
	Printing Standard Reports
	1. From the File menu, select Print/View, or type CTRL-P (z-P). The Print/View window displays.
	2. In the Report Type area, select Reports. Select the appropriate report from the list that appe...
	3. Select the options you want to use (see “Types of Reports” on page 157) and then press the Vie...

	Printing the Boneyard
	Printing the Day Out of Days
	The Day out of Days does not include any strips following the last day break. You must put a dayb...
	1. From the File menu, select Print/View, or type CTRL-P (z-P). The Print/View window displays.
	2. In the Report Type area, select Day out of days.
	3. Click on the appropriate report from the list that appears in the scrolling window.
	4. Select appropriate options as described in “The Print/ View Screen” on page 155, and then pres...



	Printing the Strip Board
	Printing the Strip Board on Standard Paper
	1. From the File menu, select Print/View, or type Ctrl-P (z-P). The Print/View window displays.
	2. In the Report Type area, select Strips and then choose the specific layout you want from the w...
	3. Click Print.

	Printing on the Striperf Paper
	Aligning the Strips
	1. From the File menu, select Print/View, or type Ctrl-P (z-P). The Print/View window displays.
	2. From the Report Type area, select Strips and then choose the specific layout that you wish to ...
	3. From the Include area, select the strips that you want to be included in the printing.
	4. From the Strip Options area at the bottom of the Print/ View window, select from the options o...

	If you have many strips, this action will use a lot of ink from your color cartridges. Remember t...
	5. Print the first page of the strip board on standard paper.
	6. Hold the printed paper up to the Striperf paper to see if the strips are aligned. Don’t worry ...
	7. Once the first strip is aligned, if the following strips are still not aligned, go back to the...
	8. When the strips are aligned, you can repeat the printing on the Striperf paper.
	9. If the strips are still not aligned after making the above adjustments then you have a scaling...
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	Category List
	Custom List
	Current Strip
	Date
	Day/Night
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	File Name
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